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CIRCULAR

sub: check list for processing of RA/final bills for Engineering forks...

With the approval of competent authority, a check list has been frarned (

for smooth & timely processing of contract RA/final bills or Engineeriing Work

ed)
the

guidance of concerned Engineers & Account officers.

All the field Engineers are, therefore, advised to ensure the comQliance of

per check list wnile JuUtitting the bills to RO/CO for time y & smootl'! Pnlcessi

works contract RA/final bills'

Encl: As above

Distribution:
All HOEs of ROs

Copy to:
1. All RMs.

2.A||SE/EEs/AEs,CWC,Co,EngineeringDivision,NewDe|hi.
3, The SAM(A/cs),CWC,CO Engineering Division,New Delhi'
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BILL PROCESSING CHECK LIST FOR RA/ FINAL BILI"S

Ga-""tia"erifrcationsdone'

shall be consist of '"Ihe Press

. Notice lnviting t"t9itj..-- 
o.

)ns the documents of tender &

for sPecial conditions tl. 
----

illi,'i""ntrcal specifrciations and drawings' if any'

n'-- .t^ ^^-f ^f render documents as
at

rer udth any corTespo rt4uurs

to and also the corre with

taken from contractor
g Final Bill'

(ii) Serial number
(iii) Date of invoice

ii"i ll.t"t, address and GSTIN of the recipient

(9 HSN Code

ii1 oescription of good$ ti""*l:1 
-^-;^a6iotal value of supp\y of goods or services.

iuiiit f.*"Uf" value of supply of goods or servrces

(ix) Rate of tax
(x) Amount of tax

reverse charge basis

of the suPPlier (With

Stamp in case of manual srgrrature)



Remarks / Reasons
S.No L. Documents

match of
be of cor onth(s)'

or hts au-'-' 'o-*
neer on PF challans of the

enough for its authenticitY'

signature need to be

Challan. bers of
(v) There have been instances

"li;;;; on PF challan wi of

labours stated on the contractor

rffiil;;i" t"uottt licence ' care

should be taken to ensure there ismatch

(v1) PF Challans should be properly seen & checked by

e labour license
amount 1% of bill

^-^ArrocA a
Value would be withheld tlll contractor produced a

[;;;"" deposit after labour certihcate from the labour

bffice as Per clause-4S

ffi;;;ilor should b9 ask-ed to get-themselves

i-"'gi"i"t"a with labour licensing authority

(iii) In case, contractor is having raUll iT::1-t:T-:: l:
:li::ilil;i ;l;;;;-;'om coirtractor countersgined bv

;;;;;"t should be enclosed with the bill

Labour Licence

e forwarding bill to

arding bill to
Vitiation Statement

Bill, if there is
n this matter'Fi.t"tt". Vetting of

lause-12, executlon as Per

is Running Account Bill orFitt"o"" Vetting of

as Per sPecifrcation

etc., Site Engineer should be enclosed with every running

fr?-q"it"a a 
"no"n 

be enclosed
Originaf APProval Note

. F:,^ ^1 D:ll F-^lnceri

Must be mentroneoDate of ComPletion

mentioned dulY

in the DOC /
Measurement Date



S.No L Documents

As per the latest
al Date of

as per

for the full DLP' as Per

tor should be asked to

laY in Processing of RA /

Final bill in time'

iliFili:l :'::"U:1,?: ff'ff :'ff'"'JJ': 
e'io avoid

delay in release oI PaY .L - r r^-#^r
[tiEC"n."ld be in the prescribed fottrll

rgturning bills' As such'

(i) r'-oineer must monitor that DOC is alive and if
ul

(tli

fb Eor
(iii) Bill forwarding i:tt-:htl ---:+u^.,t T T)

reason for

ii;:;;;;tea-wittr LD or without LD
::

Time Extension
Required

f,thorrt to *,t"tb" tentioned

work as per awarded or revlsec conLrfluL'

;;;;H;";rtiricate is required before processing /

Y ttre engineer

Send agreement copy, if not sent earlier

of CW

sed con
me of
fbill whi

h the joint
Contractor

value at the
submission
is applicableand second PartY being

Contractor
6i P"ily should be valid for full period' i'e' original or

extended DOC .od,

['' ;-;""" or any shortfall t:.T" 
_'_111Yl"rl'-,".""*

ning of biils
unt. It

;. amount should be recovered for lapses

itf n about loss / no loss

-eR 
eoti"y (a11risk,

including 3rd PatYl
"As per sPecial

condition no 28 of
tract

agreement,CAR
should be Provided
within 30 daYs from

the start of work or

date of agreement
whichever is earlier"'

bills

nqs:

Hlotf ;;itri"toj""""rer and second name or

Contractor
[rl JJta titt original or extended period

iiiir ri""iai v is not there' then impose recovery as

deemed frt.

ili""tit-*",ton about loss / no loss to be endorsed

W.C. PolicY (labour



Points which cair be

disagreed witholrt being
stringqnt:

s.No I-. Dosuments

water &
L BiII
in New

(ii) This should not be inslted il nor aPP'u4''- in New

Terminals where no water or electricty connection is

ii"t". r" this case, Engineer certificate should be

enclosed

wat". / ElectricitY

G;i6 th" "t"-P 
& letter head

St"*P / Ietter Head

Check uP whether eno
Final measurement
accePted on M.B'

ce observatron'
Any other Deductions
advised / PenaltY'

As per contract tgt""t"ttt if applicable'

or r€lease of
cA.

-- aL^

(ii) Withheld amount may be on LS basis as per the

advice of Engineer'

Withhold amount
release

Contract Value /

Bill should come t

checked bY Site En

avoid delaY on lhis
Calculation Mistakes,
Unit mistakes

Bngin"". "norrn 
initial all corrections

eer before PassingCertihcate Requtred trc

final bill. There can be damages which are required toNo Dues Certihcate

should certifY that

defects noticed during the de lv 
p*t:l:i:9":

,ectifr"A. Presently there is no such defects which is / are

;.;;."a to be rectihed / attended by the contractor

No Defects certificate

AU do".t"*ttts submi

alongwith the bill
verified and signed bY

Engineer to avoid anY

ambiguitY.

, Engineer should

es are being sent bY

(ii) All documents should and

),'lt"l""l"ote / ligible do ' If

found lacliing' necessa-ry uP

wherever required ty the Engineer as the cases may be

before forwarding the bill to accounts

Readable / Ligible

douments



Points which can be

disagreed without being
stringentS.No}^ Documents

g. There is need to

make index of the same to avoid getting misplaced'Elt"lo"ur"s of various

approvals, EOT,

sanctions of revised
detailed estimates

ProPosed recovenes

should be enclosed'

Al-;;;;""t at times do not enclose or make detailed
Recoveries Statements

ication / correctrons'

:a ^"aL nace nf th€ authentication by contractor or his
, -L^.-ller Signature bY engineer should

purPose. Corrections carried out

by engineer should be treated as okay

Authenticated /
corrected Documents

engineer should Put
ccounts after due

discussion with Contractor if requrreo'
engineer, if missing

Bill should come lhorougl

checked to avoid delaY o4@sPerthe Schedule

o has been awardedIt should be in the narne oI llrm wno rrar usur

the contract except in case of Properitorship firm'

wherein it may be in the name of indivldual

has dePloYed a

Qualifred Engineer& Supervisor * tt::11|t:"^:l:i 
-"

6t"rr"" of the contract Document and hence' any / no

recovery on this account applicable in this bill shall be

Engineer / SuPervisor

by the agency at site.

steel bar'
each

ng test of construction

material with each r'a bill / frnal bill as per contract
of mandatory test

r/ engineer in charge
Test check statement

along with final

bill. However level books to be submitted alongwith

dePosit with

warehouse manager shoul osed with R'A Bill /

given centre wise'
Bifurcation of bill

ent wise ( roof ' 
floor

& road ) in case of new construction of godowns'


