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CWC-FD/CA-Taxation Circular/20-21 Date: 06™ August, 2021

TAXATION CIRCULAR #45

Sub: Compliance check functionality available at the reporting portal of the Income-tax
Department (https://report.insight.gov.in) for section 206(AB) and 206(CCA)of
Income Tax Act.

Ref.: Taxation Circular No. #42 dated 17.06.2021 regarding higher rate of TDS to be
deducted of vendor/suppliers who are non- filers of Income Tax Returns.

1. Reference is drawn towards Taxation Circular # 42 dated 17.06.2021, vide which ,it was
advised that w.e.f. 01.07.2021, the Income Tax Act mandates a higher rate of tax to be
deducted at source/collected at source, where the vendor/supplier has failed to file
income tax returns within time limit ,for the two previous years immediately prior to the
previous year in which tax is required to be deducted.

2. As per above provisions, CWC being tax deductor or the tax collector is required to do a
due diligence if the deductee or the collectee is a specified person or not. Specified
person means a person who has not filed the returns of income for both of the two
assessment years relevant to the two previous years immediately prior to the previous
year in which tax is required to be deducted.

3. To ease the above compliance burden ,the Central Board of Direct Taxes has released a
new functionality “Compliance Check for Sections 206AB & 206CCA.” This
functionality is available at reporting portal of the Income — tax Department
(https://report.insight.gov.in). Regarding use of functionality under section 206AB and
206CCA of the Income-tax Act, 1961 CBDT had issued Circular No. 11 of 2021 dated
21.06.2021 and Notification no. 01 of 2021 dated 22.06.2021 which may be referred
(copy enclosed). Annexure-I.

4. By using the above functionality, Regional Offices can verify that whether a particular
vendor/supplier is a specified person or not. In case he is a specified person ,the tax is to
be deducted at higher rate as indicated in Taxation Circular No- 42. For using the
compliance facility, ROs have to submit their request at
https://tdscpc.gov.in/app/login.xhtml and that request shall be approved by the Taxation
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Cell at Corporate Office using the income tax India filling credentials. Once the request is
approved, the ROs can check and verify any vendor/supplier for related compliance.
Steps for registering the TAN, PAN of Authorized person etc at https://tdscpc.gov.in and
its approval by CO are placed at Annexure-II. The Principal officer is the authorized
person of the Tax deductor/ collector to use the compliance check functionality on
reporting portal(i.eDDO of concerned CWC office).

5. After completing the approval process, in order to verify the compliance, the concerned
official at Regional Office who is making payment to vendor / supplier has to visit the
website called http://reports.insight/gov.in. The process of reviewing is also explained by
Quick Reference Guide Version 1.0 (June 2021) placed at Annexure-III.

6. The TAN Based requests sent by the Regional Offices after the step at 4 above shall
be approved by Ms. RituLasod, Manager (Tax) at Corporate Office who may be
contacted after the request is initiated.

The above process is instructed to be completed in a weeks’ time so that there is no default of
TDS by CWC with respect to those vendors/ suppliers who are non- filers of Income Tax
Returns. Digitally signed
ﬁfr’“ by Amit Puri

f@/ Date: 2021.08.06

17:47:10 +05'30'

(Amit Puri)
GM(Tax & A/cs)

Distribution to:

1. All Regional Managers of CWC

2. All DGMs/AGMs/Managers/(Sr.) Asstt.Managers /Accountants in Finance, Accounts
& Internal Audit Wings of all ROs.

Copy for information to:

1. All DGMs/AGMs/Managers/(Sr.) Asstt.Managers /Accountants in Finance, Accounts
& Internal Audit Cadre at CWC, Corporate Office, New Delhi

2. Director(Fin.)/MD, CWC, CO, New Delhi

GGM(F&A), CWC, Corporate Office, New Delhi

4. PPS to GGM(systems), CWC, CO, New Delhi place this Circular on CWC’s website
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Annex-I

Circular No. 11 of 2021
K. No.370133/7/2021-TPL

Government of India
Ministry of Finance
Department of Revenue
(Central Board of Direct Taxes)

*hkkkkkkkkkk

Dated: 21*June, 2021

Sub.: Circular regarding use of functionality under Section 206AB and 206CCA of the
Income-tax Act, 1961- reg.

Finance Act, 2021 inserted two new sections 206AB and 206CCA in the Income-tax
Act 1961 (hereinafter referred to as "the Act") which takes effect from 1* day of July, 2021.
These sections mandate tax deduction (section 206AB) or tax collection (section 206CCA) at
higher rate in case of certain non-filers (specified persons) with respect to tax deductions
(other than under sections 192, 192A, 194B, 194BB, 194LBC and 194N) and tax collections.
Higher rate is twice the prescribed rate or 5%, whichever is higher. Specified person means a
person who satisfies both the following conditions: -

(1) He has not filed the retums of income for both of the two assessment years
relevant to the two previous years immediately before the previous year in
which tax is required to be deducted /collected. Two previous years to be
counted are required to be those whose return filing date under sub-section (1)
of section 139 has expired.

(1)  Aggregate of tax deducted at source and tax collected at source is rupees fifty
thousand or more in each of these two previous years.

2 It can be seen that the tax deductor or the tax collector is required to do a due
diligence of satisfying himself if the deductee or the collectee is a specified person. This can
lead to extra compliance burden on such tax deductor or tax collector. To ease this
compliance burden the Central Board of Direct Taxes is issuing a new functionality
“Compliance Check for Sections 206AB & 206CCA”. This functionality is made available
through reporting portal of the Income-tax Department. The tax deductor or the collector can
feed the single PAN (PAN search) or multiple PANs (bulk search) of the deductee or
collectee and can get a response from the functionality if such deductee or collectee is a
specified person. For PAN Search, response will be visible on the screen which can be
downloaded in the PDF formant. For Bulk Search, response would be in the form of
downloadable file which can be kept for record.

3. The logic of the functionality is as under:

e A list of specified persons is prepared as on the start of the financial year 2021-22,
taking previous years 2018-19 and 2019-20 as the two relevant previous years. List
contains name of taxpayers who did not file return of income for both assessment
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Jears 2019-20 and 2020-21 and have aggregate of TDS and TCS of fifty oussnd

rupees OF more in each of these two previous years. ' "

e During the financial year 2021-22, no new names are added in the It ;
persons. This is a taxpayer friendly measure to reduce the burden on tax deduc_lor an
collector of checking PANs of non-specified person more than once during the
financial year.

« If any specified person files a valid return of income (filed & verified) for assessment
year 2019-20 or 2020-21 during the financial year 2021-22, his name wou_ld be
removed from the list of specified persons. This would be done on the date of filing of
the valid return of income during the financial year 2021-22.

o If any specified person files a valid return of income (filed & verified) for assessment
year 2021-22, his name would be removed from the list of specified persons. This will
be done on the due date of filing of return of income for A.Y. 2021-22 or the date of
actual filing of valid return( filed & verified) whichever is later.

* If the aggregate of TDS and TCS, in the case of a specified person, In the previous
year 2020-21, is less than fifty thousand rupees, his name would be removed from the
list of specified persons. This would be done on the first due date under sub-section
(1) of section 139 of the Act falling in the financial year 2021-22. For the financial
year 2021-22 this due date of 31* July 2021 has been extended to 30" Sept 2021.

 Belated and revised TCS & TDS returns of the relevant financial years filed during
the financial year 2021-22 would also be considered for removing persons from the
list of specified persons on a regular basis.

st of specified

4. The deductor or the collector may check the PAN in the functionality at the beginning
of the financial year and then he is not required to check the PAN of non-specified person
during that financial year. To illustrate, let us assume that a deductor has 10,000 vendors that
he deals with. He can use the functionality in the bulk search mode and can get the result of
all these 10,000 PANs at one go. Let us assume that the functionality has shown that out of
these 10,000 PANs, 5 PANs are specified persons for the purposes of sections 206AB and
206CCA of the Act. Now with respect of the remaining 9,995 PAN, it is clear that they are
not in the list of specified persons for that financial year. Since no new name would be added
in the list of specified persons during the financial year, the deductor or collector can be
assured that these 9,995PANs would remain outside the list of specified persons during that
financial year. Thus, deductor or collector need not check again with respect to these 9,995
PANs during that financial year. There are chances that the 5 PANs which are of specified
persons may move out of the list during the financial year and for that there will be need to
recheck at the time of making tax deduction or tax collection.

5. The list would be drawn afresh at the start of each financial year and the above
process would have to be repeated. For example, at the beginning of the financial year 2022-
23 a fresh list would be prepared with previous years 2019-20 and 2020-21 as the two
relevant previous years. Then, no name would be added to the list of specified persons
during the financial year and only name would be removed based on the logic given in the 3"
to 6™ bullets of paragraph 3 above.

6. It may be noted that as per the provisos of sections 206AB & 206CCA of the Act, the
specified persons shall not include a non-resident who does not have a permanent
establishment in India. Tax deductors & collectors are expected to carry out necessary due



dal;ggnce 1 respect of a specified person ¢
consider himy as '

stablished by the above
t ton-specified. 1t he fall und : "’

refesred funwtmaliny to
et these provisos

Jy®

(Shefal Sungh)
Under Secretary to the Govt. of India

Copy to:

Lo PSte FMOSD to FMY PS to MoS(F) OSD to MoS(F)

2. PPS to Secretary (Revenue)

3. Chairman, CBDT & All Members, CBDT

4. All Pr. DGsIT/ Pr. CCsIT

5. AllJoint Secretaries’ CsIT/ Directors’ Deputy Secretaries’ Under Secretaries of CBDT
6. The C&AG of India

7. The JS & Legal Adviser, Mimistry of Law & Justice, New Delhi

8. CIT (M&TP), Official Spokesperson of CBDT

9. O'o Pr. DGIT (Systems) for uploading on official website.
10. JCIT (Database Cell) for uploading on www. irsoflicersonling. gov.in












Annex- I

Steps for initial TAN Based registration at traces ( https://tdscpc.gov.in)

1. Login to https://tdscpc.gov.in/app/login.xhtml with traces login credentials( Region/ State
wise ).

2. Go to Dashboard
Click on “ Register at E-filing Site “ under Quick Links tab

|- Centre X | @ Tallys X | @ Weleo X | @ Talys X | @ Email X | @ Wk X | & eFfilin x @ TRACE X + (] l=l@] x|
& c é https ’,rtdscp::govmfapp: o r B &
e T T L el A R AN =
Dashboard Statements / Payments Defaults Communications Forms Downloads Profile

Welcome CENTRAL WAREHOUSING CORPORATION { DELCOO3L5A ) Login Date: 03-Aug-2021, SEE0NNE

» Download guides for 1. Extension of due date for TDS/TCS related compliances 2.D0s AND DO NOTS FOR DEDUCTORS 3. The A-Z of TDS

Quick Links Welcome to TRACES! Customer Care

Challan Status TRACES i= a user-friendly application that will help you to manage your TDS / TCS account. ol Free: TRONEN 3050,

Request for Justification Some of the functionalities available through TRACES are listed below, 0120 4814600

Report Download

® Dashboard view presenting summary of your account
Request for Conso File

B Statements / Payments

Downlead Form 16 rmption details

Requested Downloads Ierify FAN of Tax Payer

User Login Details

PAN Verification u Downloads
TAN / PAN DELCO03154
Inbox | B Download requested files
| .1 g
® Download Form 15/ 164 HhedisadelRtuas
ister at E-Filing Site Ne
REdaEs: ng :m ) Last legged in on:
H Profile 02-Aug-2021 at 02:55 PM

Request for OLTAS Ch
Correction RegtsterstEoFiling S ® Update Communication Details
S

Tax Payer Grisvance Ticksts

o Do not use Back or Refresh button on any page as this may lead to inconsistent behaviour

Conuniaht 013 Tneama Taw Dapartment Terms and Conditions Privacy Policy Hyperlinking Policy Feedback Sitemap
https //!dscpc,gov:nfappfdeaa’eflllngdeﬂ xhtml on 20/05/2021 Site best wewed on latest version of Internet Explorer, Mozills Firefox and Google Chrome b

3 H ) | ‘ BN () e fl

03-Aug2l

332 PM

3. Fill the details as TAN and PAN of the organization(AAACC1206D) and PAN of the
Authorized Person then click on Redirect.
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| Centr= X | @ Tallys x | @ Welco X | @ Taliys x | @ Email X | 0 LW x | B, eFilin % € TRACE X +

e + @ @ httpsy/fidscpe.govin/app/dea/efilingdetixhtml|
Search Inv: : Ck TTT E Wl | | Engiish v/

Heme | About Us | Contact Us | e-Tutorials | Related Links= | Logout

\\')/ TDS |TRACES kN

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Income Tax Dapartment

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile

Welcome CENTRAL WAREHOUSING CORPORATION { DELCCO315A ) Login Date: 03-Aug-2021, |
Register at E-Filing Site

TAN of Drganisation DELCO0315A
PAN of Organisation ABACCL206D
PAN of Authorised Person COPPS2654D

|
Please click on below buttom_ le to register your TAN.

o Please check if Pop up blocker is disabled in your browser settings or not. If not please disable the same for using this
functionality

Redirect]

The same will get redirected to ““ E-filing Site .

4. Fill in all the required basic details and then click on *“ Continue “ :-
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C A Notsecure | hitps//eportalincometax.gov.infiec/foservices/#/pre-login/register/registertraces/564 w R A
2 - a8 =
|
< Basic Details N b
Basic Details
TAN of Organization Name Date of Allotment
Organization (as per TAN) of TAN
DELCO0315A CENTRAL 13-0ct-2003
WAREHOUSING
CORPORATION

Is PAN of Grganization

available? *

@®ves (O Ne

PAN of Organization * Organization Name (As per
PAN) *

‘ AAACC1206D ‘

Il warehousing coyporation|

Continue »

B

5. Fill the details for “ Person Responsible for making payment/collecting Tax “ .Thereafter,
an OTP will get generated on registered mobile no. and email ID.

T EN . oy b s HO5PM
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6. After completing the registration process, USER ID as TAN and password is to be
generated at RO level.The same will get reflected for activation on PAN Login of the
CWC at Corporate Office.

7. After approval/activation at CO level, he authorized person may login to E Filing portal
with TAN credentials set at point no. 6.
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Compliance Check for Section 206AB & 206CCA
Rk Quick Reference Guide Version 1.0 (June 2021)

Background

Via Finance Act 2021, Section 206AB and 206CCA are inserted in the Income-tax Act,1961 (effective
from 1st July 2021). These sections impose a higher TDS/TCS rate on the “Specified Persons”, as
defined in the new sections.

In view of the above, Income Tax Department has facilitated a new functionality “Compliance Check
for Section 206AB & 206CCA” to facilitate tax deductors/collectors to verify if a person is a
“Specified Person” as per section 206AB & 206CCA. This functionality is made available through
Reporting Portal of Income-tax Department (https://report.insight.gov.in).

Overview

“Compliance Check for Section 206AB & 206CCA” functionality enables tax deductors/collectors to
verify if a person is a “Specified Person” as defined in Section 206AB & 206CCA. This functionality is
available to the Principal Officers of the registered TAN at the home page of Reporting Portal (After
Login).

Registration of Tax Deductors/Collectors on Reporting Portal

To access the “Compliance Check for Section 206AB & 206CCA” functionality, tax
deductors/collectors need to register through TAN on the Reporting Portal of Income-tax
Department. Following steps may be followed for registration of TAN on reporting portal,

Step: 1 Go to Reporting Portal at URL https://report.insight.gov.in.

Step: 2 On the left sidebar of the Reporting Portal homepage, click on Register button.

Step: 3 User is redirected to the e-filing login page. Or

Step: 4 Directly navigated to e-filing portal through http://www.incometax.gov.in/

Step: 5 Log in to e-filing using e-filing login credential of TAN.

Step: 6 Under “Pending Actions”, select “Reporting Portal”.

Step: 7 After being redirected to the Reporting portal, select New Registration option and
click Continue.

Step: 8 On the next screen, select the Form type as Compliance Check (Tax Deductor &
Collector). The Entity Category will be displayed based on the category in which TAN
is registered at e-filing. Click Continue to navigate to entity details page.

Step: 9 Enter relevant entity details on entity details page and click on “Add Principal Officer”

button to add Principal Officer.
Step: 10 Enter Principal Officer details on the Principal Officer Details page.

Step: 11 If more users such as Nodal Officer, Alternate Nodal Officer and other users are to
be registered at this instance, adding the details of such users can be continued,
otherwise the same can be done after registration also.

Step: 12 Click on Preview button to view the entered entity and principal officer details.
Step: 13 Click on Submit button to submit the registration request.

Step: 14 Acknowledgement receipt of registration request is provided through portal and the
same will also be shared through an email notification to the Principal Officer.

Step: 15 Once the registration request is approved by Income tax Department, email
notification will be shared with the Principal Officer along with ITDREIN details and
login credentials.

Page 1 0of 11
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Accessing the functionality on Reporting Portal — by Principal Officer

Step:1  Go to Reporting Portal at URL https://report.insight.gov.in.

Step: 2 On the left sidebar of the Reporting Portal homepage, click the Login button.

Step: 3 Enter the required details (of Principal Officer) in the respective fields (PAN and Password
as received in the email or updated password) and click Login to continue.

Step:4  If Principal Officer’s PAN is registered for multiple Forms & ITDREIN, he/she needs to
select Form type as Compliance Check (Tax Deductor & Collector) and associated
ITDREINSs from the drop-down.

Step: 5  After successfully logging in, the home page of Reporting Portal appears.

Step: 6  Click on Compliance Check for Section 206AB & 206CCA link provided as shortcut on left
panel.

Compliance Check for Section 206AB & 206CCA

Upon clicking Compliance Check for Section 206AB & 206CCA at home page, the compliance check
functionality page appears. Through the functionality, tax deductors or collectors can verify if any
person (PAN) is a “Specified Person” as defined in Section 206AB & 206CCA.

The same can be done in two modes:
e PAN Search: To verify for single PAN
o Bulk Search: To verify for PANs in bulk

PAN Search (Single PAN Search)

Step 1: Select PAN Search tab under Compliance Check for Section 206AB & 206CCA
functionality.

Step 2: Enter valid PAN & captcha code and click Search.

Following Output result will be displayed upon entering a valid PAN & captcha code. Output
result will not be shown if Invalid PAN is entered.

Output Result-
e Financial Year: Current Financial Year

e PAN: As provided in the input.

o Name: Masked name of the Person (as per PAN).

e PAN Allotment date: Date of allotment of PAN.

e PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders as on
date. The response options are Linked (PAN and Aadhaar are linked), Not Linked (PAN &
Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking
requirements as per Department of Revenue Notification No. 37/2017 dated 11™" May
2017) or Not-Applicable (PAN belongs to non-individual person).

e Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a specified
person as per section 206AB/206CCA as on date) or No (PAN is not a specified person as
per section 206AB/206CCA as on date).

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

Step 3: Click PDF icon to download the details in PDF format.

Page 2 of 11
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Bulk Search
Step 1: Select “Bulk Search” tab.
Step 2: Download the CSV Template by clicking on “Download CSV template” button.

Step 3: Fill the CSV with PANs for which “Specified Person” status is required. (Provided PANs
should be valid PANs and count of PANs should not be more than 10,000).

Step 4: Upload the CSV by clicking on “Upload CSV” button.

Step 5: Uploaded file will start reflecting with Uploaded status. The status will be as follows:
e Uploaded - The CSV has been uploaded and pending for processing.
e Available - Uploaded CSV has been processed and results are ready for download.
e Downloaded - The user has downloaded the output results CSV.

e Link Expired - Download link has been expired.
Step 6: Download the output result CSV once status is available by clicking on Available link.

Step 7: After downloading the file, the status will change to Downloaded and after 24 hours of
availability of the file, download link will expire and status will change to Link Expired.

Output Result (CSV):
Output result CSV file will have following details:

e Financial Year: Current Financial Year
e PAN: As provided in the input. Status shall be “Invalid PAN” if provided PAN does not
exist.

e Name: Masked name of the Person (as per PAN).

e PAN Allotment date: Date of allotment of PAN.

o PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders
as on date. The response options are Linked (PAN and Aadhaar are linked), Not Linked
(PAN & Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking
requirements as per Department of Revenue Notification No. 37/2017 dated 11" May
2017) or Not-Applicable (PAN belongs to non-individual person).

e Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a
specified person as per section 206AB/206CCA as on date) or No (PAN is not a
specified person as per section 206AB/206CCA as on date).

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

Refer Annexure A for Screens
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Annexure A — Screens

1.1. Registration of Tax Deductors/Collectors on Reporting Portal
e To access the “Compliance Check for Section 206AB & 206CCA” functionality, tax
deductors/ collectors need to register through TAN on the Reporting Portal of Income-
tax Department. Following steps to be followed:
o Go to Reporting Portal at URL https://report.insight.gov.in.
o On the left sidebar of the Reporting Portal homepage, click on Register button.

’ Reporting AR, - 4
é% Portal Insight - v

Nuww veziben of Dividesd and Interss Connrie Submiztion Utilit for guicl validessen of celeminons dats i svailabls zader Utilitin: AL miwr: aew regmivd #u
MHews & Updates alp (7]
I 204202
Formal. Procedre. and Guidetnes for submission of Statement of Fanancial Customer Coim
Transactions (5FT) for Dividend income and intarest ncome =
=] P
g
I 4082030 Ranaiiices
. CBOT issues Nolifcaion on Extension of lime lmils undes the Income Tax Act
1961 and related Acts
Click Mare,
g Vi
I 08-05-2020

Clarificabon in respect of residency under section & of the Income-tax Act. 1951

FAQ

Figure 1 Reporting Portal

o User will be redirected to the e-filing login page.

Or

o Directly navigate to e-filing portal through http://www.incometax.gov.in/
o Login to e-filing using e-filing login credential of TAN.

S- ﬂ % e-Filing e antine Y, callus ~ @ English v PO - BV« ]

incorme Tax Degarbment, Govemmert of nda
Do not have an account? Register

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

* Indicates mandatory fields

Logm Know about your User ID
Enter your User ID * PAN (Permanent Account Number)
f |‘ For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)
| TANADOOOTD ‘ For Other Than Individuals (Company, Trust, AOP, AJP, BOI, Firm, Local
% Authority)
— Aadhaar Number
< Back AE—R For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)

Figure 2 e-Filing Portal
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e After successful login, select Reporting Portal under Pending Actions.

:ﬂ - Filing ywies tys R I @ x| 0

e o Deoarent, Covrmrart o nds

Drashbonrd Aihotised Pafiners - Services ~
E-Froceedings
Repocting Poftal
‘g Indin gov.in Feedback | Webnite Polioes | Accesaibdity Glatemend
..... s of Lm

Figure 3 Reporting Portal Link

e Click Proceed on next screen for redirection to Reporting Portal.

Reporting Portal

On click of ‘Proceed’ bution, you will be redirected to Reporting
Portal

Figure 4 Confirmation for Redirection

e After being redirected to the Reporting portal, select New Registration option, and click
Continue.

Follow us on O@InwmeTaxlndia ‘ f @IncomeTaxindiaOfficial ‘ ® @IncomeTaxindia.Official ‘ @ @Income Tax India ‘ to Stay updated

Reporting ; S2
| ht <2
Portal nsight °x»

Please select from the following options

@ New Registration
O SFT Preliminary Response
O Preliminary Response (Form 61B)

Manage Principal Officer

Figure 5 New Registration Option

e On the next screen, select the Form type as Compliance Check (Tax Deductor &

Collector).
e The Entity Category will be displayed based on the category in which TAN is registered

with e-filing.
e Click Next to navigate to entity details page.
[Form Type and Category

Form Type* Compliance Check (Tax Deductor & Collector) ~

Entity Category™ | Company

Next

Figure 6 Select Form Type
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User needs to enter entity details. Entity Name & Entity PAN will be prefilled.

Enter Entity Details
Entity Name® [ TestNam |
Entity PAN* | ASDWE1234A |

Flat/Door/Building*

Enter Flat/Door/Building

Road/Street

Enter Road/Street

ArealLocality*

Enter Area/Locality

Town/City/District* | Enter TownCityDistrc |
Pin Code* _‘ Enter Pin Code ‘_
State* ‘ Select State v ‘
Country* ‘ ‘ Select Country v ‘

Add Principal Officer

Fields with * mark are mandatory

Figure 7 Enter Entity Details

Click “Add Principal Officer”. User needs to enter Principal Officer details. Principal
Officer is the person designated by the entity to login and use this functionality.

Authorized Person Type

PAN*

Person First Name*

Middle Name

Last Name*

Principal Officer Details - Compliance Check (Tax Deductor & Collector) (Who is Principal Officer?)

v Principal Officer

| Enter PAN
Enter First Name
Enter Middle Name

Enter Last Name

Designation* Enter Designation

Access Type* Operational

Date Of Birth(DD-MM-YYYY) ‘ Enter Date Of Birth

Mobile Number* +91 | | Enter Mobile No

Email ID*
Alternate Email ID
Flat/Door/Building*
Road/Street
Areal/lLocality*
Town/City/District*
Pin Code*

State*

Country*

Enter Email Id

[ Enter Alternate Email Id
Enter Flat/Door/Building
Enter Road/Street

| Enter Area/Locality
Enter Town/City/District
Enter Pin Code
Select State

Select Country

Add Nodal Offcer

Figure 8 Add Principal Officer

Upon clicking “Submit” button, success message will display.
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(If more users such as Nodal Officer, Alternate Nodal Officer and other users are to be
registered at this instance, adding the details of such users can be continued, otherwise
the same can be done after registration also.)

g x % Reporting g =.
s Portal Imsighit ¢ X

ion Request Number
eeeee I ict

Your details have been successfully submitted. Please fin:
REGO000000262. An email has been sent to
owledgement

Download

Continue to Login

Figure 9 Registration Success

e |TDREIN will be generated upon successful registration.
e Once the registration request is approved by Income tax Department, email notification
will be shared with the Principal Officer along with ITDREIN details and login credentials.

ITDREIN - Income Tax Department Reporting Entity Identification Number (ITDREIN) is a
system generated 16-character identification number allotted by the Income Tax
Department to an Entity once the registration process is completed.

e For activation of Principal Officer’s account, below mentioned steps to be followed:
o Principal Officer receives an e-mail along with temporary credentials.
o Principal Officer will log into Reporting Portal using temporary credentials.
o Principal Officer will be prompted to change the temporary password.
o Principal Officer’s account shall be deemed active once password is changed

successfully.

1.2. Login on Reporting Portal
e The Principal Officers of the registered TAN shall be able to use the functionality after
login into the Reporting Portal using his/her credentials. Steps are as follows:
o Enter login credentials (PAN and Password as received in the email or updated

password).
(¥ | Reporting o N
%ﬁﬁ:‘; Portal Insight -5/

Login
PAN

Password”

Figure 10 Enter PAN and Password

e If Principal Officer’s PAN is registered for multiple Forms & ITDREIN, he/she needs to
select Form type as Compliance Check (Tax Deductor & Collector) and associated

ITDREINSs from the drop-down.

Page 7 of 11




Compliance Check for Section 206AB & 206CCA

In5|ght '* ,
Quick Reference Guide Version 1.0 (June 2021)

A A
M 17y e

Form Type ‘ ‘ Compliance Check (Tax Deducior & v | ‘
HOREN | Select ITDREIN - ‘
Select ITDREIN =

STy BLRV11946E TUG42
CALDO2772A TUTS7 A

NSKI0O1550D.TU85S

DELR24552D TUG83
SHIEE Qa0 ot

Figure 11 Select Form Type and ITDREIN

e Select Authorised Person Type as Principal Officer and click on Proceed.

Authorized Person Type Select Authorized Person Type ‘

Select Authorized Person Type
Procee Principal Officer ‘

Figure 12 Select Authorized Person Type

1.3. Accessing the Compliance Check Functionality
e After successfully logging in, the home page of Reporting Portal appears.
e C(Click on Compliance Check for Section 206AB & 206CCA link provided as shortcut on left

panel.
; Reportin, W
P : Insight -3+
Portal =
Home Profile Compliance Check Requesls Messages Resources e-Campaign History Help Feedback 8

Weilcome KUSUM LATA, Principal Officer Logout

B Corpance Check fr Guront Pl
. = 90-04-2021 How is your experience on Reporting
Section 206AB & 206CCA
i Notification 4 of 2021 - Mutual Fund Transaction Reporting 30th April 2021 Portat?
T —— O Need Improvement
VFAGS . 30-04-2921 ) . © Very Bad
Ngtiﬁcallon 3 of 2021 - Depeositery Transaction Reporting 30th April 2021 G Avaisge
Click Here.
. 20082021 Gibelont
Format, Procedure and Guidelines for submission of Statement of Financial m
Transactions (SFT) for Dividend income and Interest Income.
Notification:
Interest Dividend Current Poll Result
View more > Poll Question |
+ Department of Revenue Pavilion setup by CBDT at Make In India Week, Mumbai
. Chairman CBDT inaugurates Taxpayer Lounge at IITF 2016

Figure 13 Link to Access Functionality

1.4. Compliance Check — PAN Search (Single PAN Search)
e PAN search functionality can be used to verify single PAN.

e Select PAN Search tab under Compliance Check for Section 206AB & 206CCA
functionality.
e Enter valid PAN & captcha code and click Search.
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Home . Profile Compliance Check - Requests Messages Resources e-Campaign History Help Feedback a2

Welcome Shalini Agrawal, Principal Officer Logout

a Compliance Check for Seclion 208AE & 206CCA

Compliance Check for Section 206AB & 206CCA

[ pans [EnvER |
| Enter Capicha Code " | ENTER

AV
)
~

Figure 14 PAN Search

e Following Output result will be displayed upon entering a valid PAN & captcha code,

o Financial Year: Current Financial Year

PAN: As provided in the input.

Name: Masked name of the Person (as per PAN).

PAN Allotment date: Date of allotment of PAN.

PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders

as on date. The response options are Linked (PAN and Aadhaar are linked), Not Linked

(PAN & Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking

requirements as per Department of Revenue Notification No. 37/2017 dated 11" May

2017) or Not-Applicable (PAN belongs to non-individual person).

o Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a
specified person as per section 206AB/206CCA as on date) or No (PAN is not a
specified person as per section 206AB/206CCA as on date).

o O O O

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

o Details can be downloaded in PDF format by clicking PDF icon.

Home  Profile Gurnpllmzcrm. Requests  Messages  Resources  e-Campaign History  Help  Feedback

Weicome KUSUM LATA, Principal Officer

a Comphance Check for Sectioh 20848 & 28CCA

Compllance Check for Section 208AE & 208CCA

Ll Bulk Search

PAN * AQYPD2468N

Capicha Code 8 6 1 A 9 [

Enter Caplcha Code * ENTES
Search Result of PAN : AQYPD2469N on 18-06-2021 (Financial Year 2021-22)
Name PAN Allotment Date PAN-Aadhaar Link Status Specified Persan u/s 206A8 & 206CCA

SKOKXP DIOXKKA 07-06-2021 Linked No

Logout

Figure 15 Output Result
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1.5. Compliance Check — Bulk Search
The CSV Template to enter PAN details can be downloaded by clicking on “Download

[ ]
CSV template” button on the functionality page.
H‘ Lorpiancd Check b fackey HEAE & S0HICA
Comysancs Check I Lecion FHAR & FHETCA
s
[ Retrwa |
IFpdeeddd Duie Fanasul Y Hirtyeansd 1 Recard Lt Mama hbaiuy Lt Actryity e
40} JOE-29 1364 WSk LATA 144 v
o i B 1385 7 WU LATA, 1403021
I 1354 ¥ BUSLIL LATA 14083001
Faod Wl = oW - i |
[ ewniesd GV Tumpisis [ | tiood C5V |
Figure 16 Download CSV Template
e PANs, for which “Specified Person” status is required, can be entered in the downloaded
CSV template.
e The current limit of PANs in one file is 10,000.

RahulJain  RJ

AutoSave (@ 0F) 9~ : SV Template for Bulk Compliance Check ~ P Search

1% Share 2 Comments

Fle  Home Inset  Pagelayout  Formulas Data  Review  View  Help
& Al ==E% ab, F~ | Hinsert ~ | T v A /()
E”D e Vv AA =El% B 'Y General 4 @ @ Foeee - | - 7Y Ej
Paste —===== Share Conditional Formatas Cell Sorté Find& | Analyze
BI Uv|His| peAv|l=Z====F- 0 e i e
- 4 =l e = ShE e S Protected « $v% 3[R Formattingv Tablev Styles~ | HElFormat~ | €~ Fiterv Selactv | Data
Clipboard [ Font it Alignment Ml RMS Mumber [ Styles Cells Editing Analysis | Sensitivity A
A6 - f || ATYPDST7BIK v
A B c D E F d H 1 K L M N 0 P Q R s T -
1 PAN
2 AVWPK1234K
3 ABCDE3344G
4 | AFEPT3454T
5 | AXPXC6767G
5 |aTrpog7esk |
7
E,

Figure 17 PAN Entry in CSV

e Input CSV file may be uploaded by clicking on Upload CSV button
e Financial Year will be automatically selected to current FY and can-not be changed.

Upload CSV
ITDREIN | VPNDODS27B.TUS31

Entity Name | Test Mam

User Mams KUSUM LATA

User Role Principal Officer

Entity Category Company

Financial Year® 2021-22

Choose File | No file chosen
| Submit [ Cancel |

Figure 18 Upload CSV
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o Uploaded file will start reflecting with Uploaded status. The uploaded status will be as
follows:
o Uploaded — The CSV has been uploaded and pending for processing.
o Available — Uploaded CSV has been processed and results are ready for
download.
o Downloaded — The user has downloaded the output results CSV.
o Link Expired - Download link has been expired.
e After processing, CSV file containing “Specified Person” status of the entered PANs will
be available for download and “Status” will change to Available.

) Compliance Check for Section 206AB & 208CCA

Comptiance Check for Section 206AB & 206CCA

Upload Date Financial Year Request ID Records User Name Status Last Activity Date
14-08-2021 2021-22 I 1366 i KUSUM LATA [ Downloaded I 14-06-2021

2 14-06-2021 2021-22 1365 % KUSUM LATA Downloaded 14-06-2021
14-06-2021 2021-22 1364 i KUSUM LATA 14-06-2021

Page| 1 af3 10 v View 1-10of 26
Figure 19 List of Uploaded Files for Compliance Check

e  Qutput CSV file will have FY, PAN, Name of the PAN holder (masked), PAN Allotment
Date, PAN-Aadhaar link status and Specified Person u/s 206AB & 206CCA status.

Compliance Check for Section 206AB & 206CCA
Search Result on 18-06-2021 (Financial Year 2021-22)
# PAN Name PAN Allotment Date |PAN-Aadhaar Link Status |Specified Person u/s 206AB & 206CCA

1|AAAPA1234A SXXXL AXXXV 18-08-2001|Not Linked No
2|BBBPB1234B Invalid PAN - - -

3|CCCCC1234C CXXXXXA PXXXXR LTD 12-06-1982|Not-Applicable Yes
4/DDDFD1234D DXXXXXXXXXXO KXXXU LLP 10-12-2002 |Not-Applicable No
5|EEEPE1234E NXXXX) KXXXR EXXXA 08-10-1935|Exempt No
6|FFFPF1234F LXXA COXOOXKXXXXT FXXXXK 06-08-1996|Linked Yes
7|GGGPG1234G AXXXXD KXXXR GXXXV 13-02-1995 |Linked No

Figure 20 Sample Output File

e Following Output result will be available in the output CSV file,

o Financial Year: Current Financial Year
PAN: As provided in the input.
Name: Masked name of the Person (as per PAN).
PAN Allotment date: Date of allotment of PAN.
PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders
as on date. The response options are Linked (PAN and Aadhaar are linked), Not Linked
(PAN & Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking
requirements as per Department of Revenue Notification No. 37/2017 dated 11" May
2017) or Not-Applicable (PAN belongs to non-individual person).

o Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a
specified person as per section 206AB/206CCA as on date) or No (PAN is not a
specified person as per section 206AB/206CCA as on date).

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

o O O O

Page 11 of 11



Compliance Check for Section 206AB & 206CCA

ht -2
: Insight -3
Rk Quick Reference Guide Version 1.0 (June 2021) e

Background

Via Finance Act 2021, Section 206AB and 206CCA are inserted in the Income-tax Act,1961 (effective
from 1st July 2021). These sections impose a higher TDS/TCS rate on the “Specified Persons”, as
defined in the new sections.

In view of the above, Income Tax Department has facilitated a new functionality “Compliance Check
for Section 206AB & 206CCA” to facilitate tax deductors/collectors to verify if a person is a
“Specified Person” as per section 206AB & 206CCA. This functionality is made available through
Reporting Portal of Income-tax Department (https://report.insight.gov.in).

Overview

“Compliance Check for Section 206AB & 206CCA” functionality enables tax deductors/collectors to
verify if a person is a “Specified Person” as defined in Section 206AB & 206CCA. This functionality is
available to the Principal Officers of the registered TAN at the home page of Reporting Portal (After
Login).

Registration of Tax Deductors/Collectors on Reporting Portal

To access the “Compliance Check for Section 206AB & 206CCA” functionality, tax
deductors/collectors need to register through TAN on the Reporting Portal of Income-tax
Department. Following steps may be followed for registration of TAN on reporting portal,

Step: 1 Go to Reporting Portal at URL https://report.insight.gov.in.

Step: 2 On the left sidebar of the Reporting Portal homepage, click on Register button.

Step: 3 User is redirected to the e-filing login page. Or

Step: 4 Directly navigated to e-filing portal through http://www.incometax.gov.in/

Step: 5 Log in to e-filing using e-filing login credential of TAN.

Step: 6 Under “Pending Actions”, select “Reporting Portal”.

Step: 7 After being redirected to the Reporting portal, select New Registration option and
click Continue.

Step: 8 On the next screen, select the Form type as Compliance Check (Tax Deductor &
Collector). The Entity Category will be displayed based on the category in which TAN
is registered at e-filing. Click Continue to navigate to entity details page.

Step: 9 Enter relevant entity details on entity details page and click on “Add Principal Officer”

button to add Principal Officer.
Step: 10 Enter Principal Officer details on the Principal Officer Details page.

Step: 11 If more users such as Nodal Officer, Alternate Nodal Officer and other users are to
be registered at this instance, adding the details of such users can be continued,
otherwise the same can be done after registration also.

Step: 12 Click on Preview button to view the entered entity and principal officer details.
Step: 13 Click on Submit button to submit the registration request.

Step: 14 Acknowledgement receipt of registration request is provided through portal and the
same will also be shared through an email notification to the Principal Officer.

Step: 15 Once the registration request is approved by Income tax Department, email
notification will be shared with the Principal Officer along with ITDREIN details and
login credentials.
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Accessing the functionality on Reporting Portal — by Principal Officer

Step:1  Go to Reporting Portal at URL https://report.insight.gov.in.

Step: 2 On the left sidebar of the Reporting Portal homepage, click the Login button.

Step: 3 Enter the required details (of Principal Officer) in the respective fields (PAN and Password
as received in the email or updated password) and click Login to continue.

Step:4  If Principal Officer’s PAN is registered for multiple Forms & ITDREIN, he/she needs to
select Form type as Compliance Check (Tax Deductor & Collector) and associated
ITDREINSs from the drop-down.

Step: 5  After successfully logging in, the home page of Reporting Portal appears.

Step: 6  Click on Compliance Check for Section 206AB & 206CCA link provided as shortcut on left
panel.

Compliance Check for Section 206AB & 206CCA

Upon clicking Compliance Check for Section 206AB & 206CCA at home page, the compliance check
functionality page appears. Through the functionality, tax deductors or collectors can verify if any
person (PAN) is a “Specified Person” as defined in Section 206AB & 206CCA.

The same can be done in two modes:
e PAN Search: To verify for single PAN
o Bulk Search: To verify for PANs in bulk

PAN Search (Single PAN Search)

Step 1: Select PAN Search tab under Compliance Check for Section 206AB & 206CCA
functionality.

Step 2: Enter valid PAN & captcha code and click Search.

Following Output result will be displayed upon entering a valid PAN & captcha code. Output
result will not be shown if Invalid PAN is entered.

Output Result-
e Financial Year: Current Financial Year

e PAN: As provided in the input.

o Name: Masked name of the Person (as per PAN).

e PAN Allotment date: Date of allotment of PAN.

e PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders as on
date. The response options are Linked (PAN and Aadhaar are linked), Not Linked (PAN &
Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking
requirements as per Department of Revenue Notification No. 37/2017 dated 11™" May
2017) or Not-Applicable (PAN belongs to non-individual person).

e Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a specified
person as per section 206AB/206CCA as on date) or No (PAN is not a specified person as
per section 206AB/206CCA as on date).

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

Step 3: Click PDF icon to download the details in PDF format.

Page 2 of 11



o
Compliance Check for Section 206AB & 206CCA Insight ) 9
* 9

Quick Reference Guide Version 1.0 (June 2021) T

Bulk Search
Step 1: Select “Bulk Search” tab.
Step 2: Download the CSV Template by clicking on “Download CSV template” button.

Step 3: Fill the CSV with PANs for which “Specified Person” status is required. (Provided PANs
should be valid PANs and count of PANs should not be more than 10,000).

Step 4: Upload the CSV by clicking on “Upload CSV” button.

Step 5: Uploaded file will start reflecting with Uploaded status. The status will be as follows:
e Uploaded - The CSV has been uploaded and pending for processing.
e Available - Uploaded CSV has been processed and results are ready for download.
e Downloaded - The user has downloaded the output results CSV.

e Link Expired - Download link has been expired.
Step 6: Download the output result CSV once status is available by clicking on Available link.

Step 7: After downloading the file, the status will change to Downloaded and after 24 hours of
availability of the file, download link will expire and status will change to Link Expired.

Output Result (CSV):
Output result CSV file will have following details:

e Financial Year: Current Financial Year
e PAN: As provided in the input. Status shall be “Invalid PAN” if provided PAN does not
exist.

e Name: Masked name of the Person (as per PAN).

e PAN Allotment date: Date of allotment of PAN.

o PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders
as on date. The response options are Linked (PAN and Aadhaar are linked), Not Linked
(PAN & Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking
requirements as per Department of Revenue Notification No. 37/2017 dated 11" May
2017) or Not-Applicable (PAN belongs to non-individual person).

e Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a
specified person as per section 206AB/206CCA as on date) or No (PAN is not a
specified person as per section 206AB/206CCA as on date).

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

Refer Annexure A for Screens
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Annexure A — Screens

1.1. Registration of Tax Deductors/Collectors on Reporting Portal
e To access the “Compliance Check for Section 206AB & 206CCA” functionality, tax
deductors/ collectors need to register through TAN on the Reporting Portal of Income-
tax Department. Following steps to be followed:
o Go to Reporting Portal at URL https://report.insight.gov.in.
o On the left sidebar of the Reporting Portal homepage, click on Register button.

’ Reporting AR, - 4
é% Portal Insight - v

Nuww veziben of Dividesd and Interss Connrie Submiztion Utilit for guicl validessen of celeminons dats i svailabls zader Utilitin: AL miwr: aew regmivd #u
MHews & Updates alp (7]
I 204202
Formal. Procedre. and Guidetnes for submission of Statement of Fanancial Customer Coim
Transactions (5FT) for Dividend income and intarest ncome =
=] P
g
I 4082030 Ranaiiices
. CBOT issues Nolifcaion on Extension of lime lmils undes the Income Tax Act
1961 and related Acts
Click Mare,
g Vi
I 08-05-2020

Clarificabon in respect of residency under section & of the Income-tax Act. 1951

FAQ

Figure 1 Reporting Portal

o User will be redirected to the e-filing login page.

Or

o Directly navigate to e-filing portal through http://www.incometax.gov.in/
o Login to e-filing using e-filing login credential of TAN.

S- ﬂ % e-Filing e antine Y, callus ~ @ English v PO - BV« ]

incorme Tax Degarbment, Govemmert of nda
Do not have an account? Register

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

* Indicates mandatory fields

Logm Know about your User ID
Enter your User ID * PAN (Permanent Account Number)
f |‘ For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)
| TANADOOOTD ‘ For Other Than Individuals (Company, Trust, AOP, AJP, BOI, Firm, Local
% Authority)
— Aadhaar Number
< Back AE—R For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)

Figure 2 e-Filing Portal
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e After successful login, select Reporting Portal under Pending Actions.

:ﬂ - Filing ywies tys R I @ x| 0

e o Deoarent, Covrmrart o nds

Drashbonrd Aihotised Pafiners - Services ~
E-Froceedings
Repocting Poftal
‘g Indin gov.in Feedback | Webnite Polioes | Accesaibdity Glatemend
..... s of Lm

Figure 3 Reporting Portal Link

e Click Proceed on next screen for redirection to Reporting Portal.

Reporting Portal

On click of ‘Proceed’ bution, you will be redirected to Reporting
Portal

Figure 4 Confirmation for Redirection

e After being redirected to the Reporting portal, select New Registration option, and click
Continue.

Follow us on O@InwmeTaxlndia ‘ f @IncomeTaxindiaOfficial ‘ ® @IncomeTaxindia.Official ‘ @ @Income Tax India ‘ to Stay updated

Reporting ; S2
| ht <2
Portal nsight °x»

Please select from the following options

@ New Registration
O SFT Preliminary Response
O Preliminary Response (Form 61B)

Manage Principal Officer

Figure 5 New Registration Option

e On the next screen, select the Form type as Compliance Check (Tax Deductor &

Collector).
e The Entity Category will be displayed based on the category in which TAN is registered

with e-filing.
e Click Next to navigate to entity details page.
[Form Type and Category

Form Type* Compliance Check (Tax Deductor & Collector) ~

Entity Category™ | Company

Next

Figure 6 Select Form Type
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User needs to enter entity details. Entity Name & Entity PAN will be prefilled.

Enter Entity Details
Entity Name® [ TestNam |
Entity PAN* | ASDWE1234A |

Flat/Door/Building*

Enter Flat/Door/Building

Road/Street

Enter Road/Street

ArealLocality*

Enter Area/Locality

Town/City/District* | Enter TownCityDistrc |
Pin Code* _‘ Enter Pin Code ‘_
State* ‘ Select State v ‘
Country* ‘ ‘ Select Country v ‘

Add Principal Officer

Fields with * mark are mandatory

Figure 7 Enter Entity Details

Click “Add Principal Officer”. User needs to enter Principal Officer details. Principal
Officer is the person designated by the entity to login and use this functionality.

Authorized Person Type

PAN*

Person First Name*

Middle Name

Last Name*

Principal Officer Details - Compliance Check (Tax Deductor & Collector) (Who is Principal Officer?)

v Principal Officer

| Enter PAN
Enter First Name
Enter Middle Name

Enter Last Name

Designation* Enter Designation

Access Type* Operational

Date Of Birth(DD-MM-YYYY) ‘ Enter Date Of Birth

Mobile Number* +91 | | Enter Mobile No

Email ID*
Alternate Email ID
Flat/Door/Building*
Road/Street
Areal/lLocality*
Town/City/District*
Pin Code*

State*

Country*

Enter Email Id

[ Enter Alternate Email Id
Enter Flat/Door/Building
Enter Road/Street

| Enter Area/Locality
Enter Town/City/District
Enter Pin Code
Select State

Select Country

Add Nodal Offcer

Figure 8 Add Principal Officer

Upon clicking “Submit” button, success message will display.
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(If more users such as Nodal Officer, Alternate Nodal Officer and other users are to be
registered at this instance, adding the details of such users can be continued, otherwise
the same can be done after registration also.)

g x % Reporting g =.
s Portal Imsighit ¢ X

ion Request Number
eeeee I ict

Your details have been successfully submitted. Please fin:
REGO000000262. An email has been sent to
owledgement

Download

Continue to Login

Figure 9 Registration Success

e |TDREIN will be generated upon successful registration.
e Once the registration request is approved by Income tax Department, email notification
will be shared with the Principal Officer along with ITDREIN details and login credentials.

ITDREIN - Income Tax Department Reporting Entity Identification Number (ITDREIN) is a
system generated 16-character identification number allotted by the Income Tax
Department to an Entity once the registration process is completed.

e For activation of Principal Officer’s account, below mentioned steps to be followed:
o Principal Officer receives an e-mail along with temporary credentials.
o Principal Officer will log into Reporting Portal using temporary credentials.
o Principal Officer will be prompted to change the temporary password.
o Principal Officer’s account shall be deemed active once password is changed

successfully.

1.2. Login on Reporting Portal
e The Principal Officers of the registered TAN shall be able to use the functionality after
login into the Reporting Portal using his/her credentials. Steps are as follows:
o Enter login credentials (PAN and Password as received in the email or updated

password).
(¥ | Reporting o N
%ﬁﬁ:‘; Portal Insight -5/

Login
PAN

Password”

Figure 10 Enter PAN and Password

e If Principal Officer’s PAN is registered for multiple Forms & ITDREIN, he/she needs to
select Form type as Compliance Check (Tax Deductor & Collector) and associated

ITDREINSs from the drop-down.
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HOREN | Select ITDREIN - ‘
Select ITDREIN =
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CALDO2772A TUTS7 A
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Figure 11 Select Form Type and ITDREIN

e Select Authorised Person Type as Principal Officer and click on Proceed.

Authorized Person Type Select Authorized Person Type ‘

Select Authorized Person Type
Procee Principal Officer ‘

Figure 12 Select Authorized Person Type

1.3. Accessing the Compliance Check Functionality
e After successfully logging in, the home page of Reporting Portal appears.
e C(Click on Compliance Check for Section 206AB & 206CCA link provided as shortcut on left

panel.
; Reportin, W
P : Insight -3+
Portal =
Home Profile Compliance Check Requesls Messages Resources e-Campaign History Help Feedback 8

Weilcome KUSUM LATA, Principal Officer Logout

B Corpance Check fr Guront Pl
. = 90-04-2021 How is your experience on Reporting
Section 206AB & 206CCA
i Notification 4 of 2021 - Mutual Fund Transaction Reporting 30th April 2021 Portat?
T —— O Need Improvement
VFAGS . 30-04-2921 ) . © Very Bad
Ngtiﬁcallon 3 of 2021 - Depeositery Transaction Reporting 30th April 2021 G Avaisge
Click Here.
. 20082021 Gibelont
Format, Procedure and Guidelines for submission of Statement of Financial m
Transactions (SFT) for Dividend income and Interest Income.
Notification:
Interest Dividend Current Poll Result
View more > Poll Question |
+ Department of Revenue Pavilion setup by CBDT at Make In India Week, Mumbai
. Chairman CBDT inaugurates Taxpayer Lounge at IITF 2016

Figure 13 Link to Access Functionality

1.4. Compliance Check — PAN Search (Single PAN Search)
e PAN search functionality can be used to verify single PAN.

e Select PAN Search tab under Compliance Check for Section 206AB & 206CCA
functionality.
e Enter valid PAN & captcha code and click Search.
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Home . Profile Compliance Check - Requests Messages Resources e-Campaign History Help Feedback a2

Welcome Shalini Agrawal, Principal Officer Logout

a Compliance Check for Seclion 208AE & 206CCA

Compliance Check for Section 206AB & 206CCA

[ pans [EnvER |
| Enter Capicha Code " | ENTER

AV
)
~

Figure 14 PAN Search

e Following Output result will be displayed upon entering a valid PAN & captcha code,

o Financial Year: Current Financial Year

PAN: As provided in the input.

Name: Masked name of the Person (as per PAN).

PAN Allotment date: Date of allotment of PAN.

PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders

as on date. The response options are Linked (PAN and Aadhaar are linked), Not Linked

(PAN & Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking

requirements as per Department of Revenue Notification No. 37/2017 dated 11" May

2017) or Not-Applicable (PAN belongs to non-individual person).

o Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a
specified person as per section 206AB/206CCA as on date) or No (PAN is not a
specified person as per section 206AB/206CCA as on date).

o O O O

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

o Details can be downloaded in PDF format by clicking PDF icon.

Home  Profile Gurnpllmzcrm. Requests  Messages  Resources  e-Campaign History  Help  Feedback

Weicome KUSUM LATA, Principal Officer

a Comphance Check for Sectioh 20848 & 28CCA

Compllance Check for Section 208AE & 208CCA

Ll Bulk Search

PAN * AQYPD2468N

Capicha Code 8 6 1 A 9 [

Enter Caplcha Code * ENTES
Search Result of PAN : AQYPD2469N on 18-06-2021 (Financial Year 2021-22)
Name PAN Allotment Date PAN-Aadhaar Link Status Specified Persan u/s 206A8 & 206CCA

SKOKXP DIOXKKA 07-06-2021 Linked No

Logout

Figure 15 Output Result
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1.5. Compliance Check — Bulk Search
The CSV Template to enter PAN details can be downloaded by clicking on “Download

[ ]
CSV template” button on the functionality page.
H‘ Lorpiancd Check b fackey HEAE & S0HICA
Comysancs Check I Lecion FHAR & FHETCA
s
[ Retrwa |
IFpdeeddd Duie Fanasul Y Hirtyeansd 1 Recard Lt Mama hbaiuy Lt Actryity e
40} JOE-29 1364 WSk LATA 144 v
o i B 1385 7 WU LATA, 1403021
I 1354 ¥ BUSLIL LATA 14083001
Faod Wl = oW - i |
[ ewniesd GV Tumpisis [ | tiood C5V |
Figure 16 Download CSV Template
e PANs, for which “Specified Person” status is required, can be entered in the downloaded
CSV template.
e The current limit of PANs in one file is 10,000.

RahulJain  RJ

AutoSave (@ 0F) 9~ : SV Template for Bulk Compliance Check ~ P Search

1% Share 2 Comments

Fle  Home Inset  Pagelayout  Formulas Data  Review  View  Help
& Al ==E% ab, F~ | Hinsert ~ | T v A /()
E”D e Vv AA =El% B 'Y General 4 @ @ Foeee - | - 7Y Ej
Paste —===== Share Conditional Formatas Cell Sorté Find& | Analyze
BI Uv|His| peAv|l=Z====F- 0 e i e
- 4 =l e = ShE e S Protected « $v% 3[R Formattingv Tablev Styles~ | HElFormat~ | €~ Fiterv Selactv | Data
Clipboard [ Font it Alignment Ml RMS Mumber [ Styles Cells Editing Analysis | Sensitivity A
A6 - f || ATYPDST7BIK v
A B c D E F d H 1 K L M N 0 P Q R s T -
1 PAN
2 AVWPK1234K
3 ABCDE3344G
4 | AFEPT3454T
5 | AXPXC6767G
5 |aTrpog7esk |
7
E,

Figure 17 PAN Entry in CSV

e Input CSV file may be uploaded by clicking on Upload CSV button
e Financial Year will be automatically selected to current FY and can-not be changed.

Upload CSV
ITDREIN | VPNDODS27B.TUS31

Entity Name | Test Mam

User Mams KUSUM LATA

User Role Principal Officer

Entity Category Company

Financial Year® 2021-22

Choose File | No file chosen
| Submit [ Cancel |

Figure 18 Upload CSV
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o Uploaded file will start reflecting with Uploaded status. The uploaded status will be as
follows:
o Uploaded — The CSV has been uploaded and pending for processing.
o Available — Uploaded CSV has been processed and results are ready for
download.
o Downloaded — The user has downloaded the output results CSV.
o Link Expired - Download link has been expired.
e After processing, CSV file containing “Specified Person” status of the entered PANs will
be available for download and “Status” will change to Available.

) Compliance Check for Section 206AB & 208CCA

Comptiance Check for Section 206AB & 206CCA

Upload Date Financial Year Request ID Records User Name Status Last Activity Date
14-08-2021 2021-22 I 1366 i KUSUM LATA [ Downloaded I 14-06-2021

2 14-06-2021 2021-22 1365 % KUSUM LATA Downloaded 14-06-2021
14-06-2021 2021-22 1364 i KUSUM LATA 14-06-2021

Page| 1 af3 10 v View 1-10of 26
Figure 19 List of Uploaded Files for Compliance Check

e  Qutput CSV file will have FY, PAN, Name of the PAN holder (masked), PAN Allotment
Date, PAN-Aadhaar link status and Specified Person u/s 206AB & 206CCA status.

Compliance Check for Section 206AB & 206CCA
Search Result on 18-06-2021 (Financial Year 2021-22)
# PAN Name PAN Allotment Date |PAN-Aadhaar Link Status |Specified Person u/s 206AB & 206CCA

1|AAAPA1234A SXXXL AXXXV 18-08-2001|Not Linked No
2|BBBPB1234B Invalid PAN - - -

3|CCCCC1234C CXXXXXA PXXXXR LTD 12-06-1982|Not-Applicable Yes
4/DDDFD1234D DXXXXXXXXXXO KXXXU LLP 10-12-2002 |Not-Applicable No
5|EEEPE1234E NXXXX) KXXXR EXXXA 08-10-1935|Exempt No
6|FFFPF1234F LXXA COXOOXKXXXXT FXXXXK 06-08-1996|Linked Yes
7|GGGPG1234G AXXXXD KXXXR GXXXV 13-02-1995 |Linked No

Figure 20 Sample Output File

e Following Output result will be available in the output CSV file,

o Financial Year: Current Financial Year
PAN: As provided in the input.
Name: Masked name of the Person (as per PAN).
PAN Allotment date: Date of allotment of PAN.
PAN-Aadhaar Link Status: Status of PAN-Aadhaar linking for individual PAN holders
as on date. The response options are Linked (PAN and Aadhaar are linked), Not Linked
(PAN & Aadhaar are not linked), Exempt (PAN is exempted from PAN-Aadhaar linking
requirements as per Department of Revenue Notification No. 37/2017 dated 11" May
2017) or Not-Applicable (PAN belongs to non-individual person).

o Specified Person u/s 206AB & 206CCA: The response options are Yes (PAN is a
specified person as per section 206AB/206CCA as on date) or No (PAN is not a
specified person as per section 206AB/206CCA as on date).

Output will also provide the date on which the “Specified Person” status as per section 206AB
and 206CCA is determined.

o O O O
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