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CWCCO- PD0HRMS/11/2020-PERS Dated: 16.02.2022 

 
 

CIRCULAR 

 
Sub: - Shifting the threshold date for regularising absence from duty to 

17th  Feb for the month of Feb’2022 only...regd. 

1. Kind attention is drawn towards the point 7 of the circular issued 

by Corporate Office vide circular No. CWC/VII-19/Admn./17580 

dated 23rd  January 2020(enclosed), which states that an 

employee has to regularize absence from duty within 15th of the 

current month if leave/OD/tour period falls in the range of 1st-15th 

of the current month. Additional 5 days have been given to get the 

absence regularized. 

 
2. However, February being the shortest month of the year and that 

the financial integration has to be completed on 1st March 2022, 

thus the payroll processing team has to process the salary w.e.f. 

17th Feb itself instead of 20th Feb. Accordingly, it is decided to 

prepone the threshold date to regularize the absence from the duty 

by the officials on or before 17th Feb 2022 for the month of 

Feb’2022 only. 

 
3. The other terms and conditions issued vide Circular No. CWC/VIl- 

19/Admn.17580 Dt. 23rd January 2020 regarding Punctuality in 

attendance remains unchanged. 

 

Encl: - As above 

 

 

(Anil Manik Rao) 

Grp. Gen. Manager (Personnel) 

 
 Distribution : 

1. All HoDs, CWC, CO, New Delhi. 

2. All RMs, CWC, Regional Offices. 

3. PS to Chairman, Sr. PA to MD, SAM to Dir. (Fin.), PS to Dir. 

(Pers), PA to CVO, CWC, CO, New Delhi. 

 
 

Digitally signed by 
ANIL MANIK RAO 
Date: 2022.02.16 
12:35:34 +05'30'
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