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1t has been observed that some of the employees are booking their hotel 
through online portal agencies and they are claiming their TA bill enclosing the 
bills/payment receipts generated from online portal agencies. Since such invoices 
are not issued by the respective hotels, complying with all requirements of a 
proper invoice, the reimbursement of such bills/payment receipts shall nol be 
enterlained. 

In view of the above, all the employees are advised that in case any hutel 
booking is made through online portal agencies, a proper invoice [rom till' 

respective hotel shall be obtained and furnished for reImbursement along with T;\ 
bill.� . 
~-

The above instructions are for strict compliance. r~ 
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