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Using e-malil services of NIC
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1. Using email service of NIC.

¢ Use InternetExplorer-9(IE-9) to access NIC-email service on
https://mail.gov.in or https://webmail.nic.in. Use of IE-6, |E-
7andIE-8 browsersis not recommended.

¢ Users who have windows XP, or Vista or any other operating
system that does not support IE-9or above, maykindly use the
Mozilla/safari/chrome browser's to access the email services.

** On accessing these websites users will get the following
pages:
i) On https://webmail .nic.in : To be used where internet
bandW|dth is low

5; MICEMAILOWSRY S ver 6.0 X W ) 20 =1 e
€« C' i & htps://webmail nic.in & =
5% apps [ mewTsb & Buy Online Whirpool 180 [{] Electrolux - Froduct pac [ NEET-UG- 2013 &y S5LError & Google [ Welcome to Corphist - I »  [] Other bookmarks

nicemailvesso ESSAGING SERVICES FROM NATIONAL INFORMATICS CENTRE [ i

Enter your Nicemail ID and password to log in

User Nome:
Password: |

g Guideline:

NIC &rtivirus | INTRANIC | NICEHRAdm | HIC INOC

Govemment Of India
Ministry Of Communicatio nd Information Technology
Department Uflnfurrnauun Technology
fetll
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ii) On https://mail.gov.in

) @Gov.in x4y e = | x
« X fi -E‘| https://n-ﬁail.gov.in/iwc_static/cllnlalIDomain/\avout/logim_gov2.jsp?lang=en&3.0.1.2.0_1512160?&svc5=abs,ir@.Sﬁ? =

=% apps D MNewTab & Buy Online Whirlpool 180 H] Electralux - Praduct pao D MEET-LG- 2013 g SsLError S Google D Welcome to CorpMet - [ » (] Other bookmarks

@GOV.IN = B e

SAFE Email Policies FAQ Quic

T

< ; : Enter your user id and password to log-in
This site can be best viewed in Firefox 3.5 and abowve ,IE 9 and ahove,chrome 18 and
above. To check your browser version click here

For slow Internet connections (Data Card, Low end configurations Desktop),
Click Here

Profile E;t Lest g

o viewl/download

Allows L:iS-EfS b wew;gx}alm-_' iar the‘past 30 days

C 1 password change history.

+ Forgot ID / Password ? Sign In

Download Forms | Contact Us | How to get a @gowv.in acco

NARENDRA
MODI
. prime Micister Remember :: Naver share your password and oo ot respond (o any
o witich aske you for yowr Login-iD/Password, MIC does not reguest for s
Inibrmation by email

~ 5 1] Al'_._l inefial b - ‘.l L B
wwaiting For mail, goe

¢ The user name is the full email address i.e.
xxxx@cewacor.nic.in and the password to be

entered is the one that NIC has provided to the
users .
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¢ For the First time users, a profile page may appear
wherein user has to feed his profile details. The
screenshot of the page is shown as under.

’D@Gov‘in xfﬂmcwmfi\eundate x % Y 20 NFE=R e

«->C H htps: //megapp.emailgoy.in/logindetail fupdate, jsp | =
2% Apps [ NewTab & Buy Online Whirlpool 15 E] Electrolx - Product pac [f] MEET-UG- 2013 & SSLErar & Google [ Welcome to Corphet - I » [ other bookmarks
Ermployee Code(d Digits) can contain anly numbers(0-9). -

Other fields can contain alphabets (a-2),nurmbers (0-9),cornma (,dot (3 and kyphen )
For designation based id's please fill out the details ofthe person holding/controlling that desighationiaceount

this is invalid department

Initials

‘First Name |sudip
‘Last Name Banerjee
*Display Name |Sudip
‘Designation
*Ministry / Department
‘Address (Office)
City Delhi

‘State / UT{Mandatory for NIC employee) | Delhi NCT v

"Address (R m-58 RK Vihar IP Extensi

*Phone (Office) (STD) (011 26864711

Phone {Residence) 2EEE4711

*Mobile Number

Are you NIC Emplo | Other 7 |

NIC Co-ordinator (Na

1959010100002
2015013100002

ent,please fill up the date based on their work profile -



ek

NOTE:

acov

We request for your cooperation, kindly spare a few minutes to update your profile,

First Name:

Last Hame:

Phons{Ofics):

Mabila:

OMica Postal Addrsss:

Date O1 Birth:

Data Of Retrement:

Ara you NIC Employes 7

Emplayes Cotg

Currsnt Password:

Hew Pagewornd:

+ UUser's Who U2 Idz hased on designation and not on Indivigual names, ehouid entar ta detalls o tha parean fo whom the mall 18 has basn
ansignad.

+ WWhen e offcar moves fo 2 new location, thase datzle can be changed I the proflie option.

+ Proflis updation s mandatory dus to securlty reasans.

+ e Pageword ehould be according to HIC-Emall Ghangs Password Polcy.

+ Passward Policy: Must contzin Upparcass, lower cas, numbar, Spclal Charzcters and tha passward should bs sbisast & characters Long and
must nat cantain dicianary ward. Your ngw password cannat e same e the currant passward.

RAWAN
{Can contain only charactars)

¢

SEN
[Can cantaln only charsclers)

¢

8. 12312345678, La. 8TONSD Code followed by landiine numbsr)
Erfor Plazse Enler Ofice Teeghone number

India (+31)

(6.g. SBceneies, go-not appand 0{zarc) &t ina beginning of the mobilg numbr |
Error-Fleage Enter Mablis Number

an contaln only A1pha-Kumsric Charactsr's and the following epectal charactare -

Eror:Pleage Enter Postal Address

Error: Pleage Enter Date O Sim

My 1t 0|8

Dither

Can contaln only Alpha-Kumeric Characler's .
¢
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% The wusers

has to furnish all the information as
shown in the above template. For saving the changes
made by the users click the update button. Screen
shown below will appear on successful updation
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01100 132812801 104 1328128|01 113 1328128
e » (] Other be

G Google  [7 Welcome ko Corplet - I

v i
C B htips://msgapp.emailgov.inflogindetail /success jsp
[M) NEET-UG-2013 & 5L Error

-
S Apps [ MewTab € Buy Online Whirlpool 18 [{] Electrolux - Product pac

migm Profile Update

Profile updated, Please click on the button to logout

Gavernment of India
Ministry of Carmmunication and Information Technology
Department of Infarmation Technaology

“ The wuser profile page is also available on the
websitehttps:/ /msgapp.emailgov.in/logindetail /index.jsp
mandatory

% Change the Email password as it is a

requirement for first login user.
s Users can also change their existing password at any

time by following the steps detailed below.

Steps:

Oon httoo Amaileowin
1. Log in with you Email id/Email Address and Password .Click on “Options” on the Left Pane

at the bottom.




Go To “Change Password”
Enter Current password:
New Password:

Confirm new Password:

And then click on “Save Preferences”
You will get a Prompt “Your Password has been changed”.

. « D I3 | Pazmwerd |

Cuman Password

v Pasg
SRR HewPassword
Layouk -
* Local Az

= Merit
& Exborral hzeoumi
* Cakndar
Carmsd
= Ewta
B Wl
 insiank Wessaging
]
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2 . To Access email through Microsoft Outlook:

% Users have to configure the Microsoft outlook/ Outlook
Express in their machine as given below to access the
mail services. The Outlook Express / Microsoft
Outlook helps to pop mails from the NIC Mail Server

to the local Machines.
To set up your Microsoft Outlook Client (POP)

Open Microsoft Outlook

Click the Tools menu, Select Email Accounts

luum‘- Todap - Mbcomodt i bvak

[P B e g [do e e
i it =i [T )] Eroi Tlstmc ey o

vl docturd
BN, .

=

] Cendan

1| Cowlails

o ek

ol 85

M PR e Vs P
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Select “Add a New Email Account ™

E-mail Accounts

This wizard will allow you Lo change the e-mail
accounts and directories that Dutlook uses.

E-rnail

(%)ihdd a new e-mail accourk

) Yiew or chargs existing e-mal accounts
Directory

) bdd & new dreckory ar address baak
(1 wiew o change exisbing directorizs or address books

Click NEXT
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You are prompted to Choose E-mail Service
Select POP3

E-mail Accounts

server Type
T0U Can chiaose the Lype af SeFier »Ooiir Neid e-mail acount will wWaork, wich,

(") Micrnsoft Exchange Server

Zonneck ko an Exchangs server to read s-mail, access public Folders, and share
documnonks.

O]

Connect ko a POPI e-mail server bo download your e-mal.
) IMAP

Cannect ko an AP e-mail server to downlnad e-mail and synchronize mailbo:
Folders,

(IHTTP

Connecl Lo an HTTR eal seever sucl as Hulnail Lo dossluad e=ipail and
synchronize mailbos: Falders.

i) Additional Server Types
Connect to ancther workgroup or 3rd-parky mail server,

I < Back ” Mexk = ][ Cancel I

Click Next
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1. Fillin all necessary fields to include the following information:
Your Name: Enter your name as you would like it to appear in the From: field
of outgeing messages.
Email Address: Enter your full NIC Email address (abcd@nic.in).
Password: Enter your email password. { Optional ,As per the users choice )
Incaming mail server (POP3): mail.nic.in OR mail.gov.in
Qutgoing mail server (SMTP): mail.nic.in OR mail.gov.in

Click On More Settings button

E-mail Accounts

ES

Internet E-mail Settings (POP3)
Each of these settings are requred o get your e-mail azcount werkirg,

User Infarmation Server Information

Yfour Mama; |Sup|:n:|rt | {ncoming mail server (POP3E  mal.nic.in
E-mall Address: |suDDurt@nic.in | Dutgoing mall server (SMTPY | sl mic in
Logon Information lest Settings

Afeer Filing oue the Information on this screen, we
recammend you st your azcount by clicking the
buttan below, (Requires netwerl connectan)

Wser Nama:  |support

Passward; |

=0

[ Test Accourt Sektings ... J

[ ILog on using Secure Passward

Authentication (SPA) More Settings ... |

< Back " fext = ]’ Carcel
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Select the Outgoing Server tab. Check the box next to My outgoing server (SMTP) requires
authentication and select Use same settings as my incoming mail server.

Internet E-mail Settings ﬁ|

Genersl | Dutgoing Server | Connection | Advanced |

My qubaeing server (SMTE) reauines authentication

(¥ Use same settings & ry incoming mal server
(JLog on usng

¥ flapes

(JLog on toincoring mail server before sending mai

[ Ok ][ Cancel ]

Click OK
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Click the Advanced tab, and check the box next to This server requires an
encrypted connection (SSL) under Incoming Server (POP3). Enter Port 985 in
the 'Incoming Sewver (POP3)' box.

In the Qutgoing server (SMTP) box, enter Port 465, and check the box next to
This server requires an encrypted connection (SSL) under Qutgoing Server
(SMTP).

“Leave a copy of messages on the Server” should be checked.

Internel E-mail Settings

General | Dutgoing Server | Connection  Advanced |

Server Port Mumbers
Incoming server (POP3) | 595
[ Thic eerver requires an sncryptad connection (551
Dutgaing server [SMTR: 455]
[#]This server requires an snoryptad conneckion £55L)
Server Tmeouks
Shart 1] Lang 1 mirute

Delivery
[¥] eave a copy of messages on the server
[ Iremayve From sarar aftar l f ! days

[ remove From server when deleted From ‘Deleted Items

K ][ Cancel ]

Click Ok
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Click Next, and then click Finish.

E-mail Accounts

Congratulations!

¥ou have successfully entered all the information required to
setup your account,

To clasz the wizard, click Finish,
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3. How to send and receive e-mails

% For sending e-mails , the user has to log into the
web portal https://webmail.nic.in or
https://mail.gov.in , the following page will appear

% 1[4 @govin
€ = C A | 8 htips://mall.gov.in/iwc_static/layoutimain.html lang=en&3.0,1.2 0_15121607& @Yy =
i pops [ MewTab kb Buy Online Whirpool 16 [] Electrohse-Produst pac  [1) NEET-UG-2013 &y S5LEmor & Google [ Welcome to Corphlet -1 » (] Cther baokmarks
@gov_in ,  ‘elcome sudip BaneneessilaiBs  Help Signout
~ 4 e pe—
w3 & Inbox | . |
u | el
Y WY .
"0 gudip ewhe@nic.in L1t Z® Fom Subject Date A gie I e Greetlngs 1
Inbox {489) D airtelpayme...  Payment confirmation for your airt... 10:43 AM 28kB © s it ‘ I
I sms ; |
- . D CORPBANK ALERT MESSAGE FROM CORPBANK  10:42 AM 5kB SHARE AND UPLOAD: |
W Trach [TrashCan| m| CtiflertIndi...  Citiflert - Confirmation of Credit Ca... 09:01AM 2K i |
Sent [Senthiail] i . AUDIO,
| Astrology.co...  Astrology.com Daily Overview Horo.., 06/07/16 09...  48kB
Drafts ) I LOGO I
PreMigrationNBCX D Astrology.co...  Astrology.com Daily HomeScope - ... 06/07/16 09.... 47kB | e ‘ ‘
ProbablySpam (36) | Astrology.co...  2-for-1love advice - on sale! 06/07/16 09:... 10kB iy i } ‘|/
inbox_back (1068) || WindowsNe...  Last Chance to Register - Webinar.... 06/07/16 07... 19kB i Il
official (251) - s s eeb i s "|‘l“ |
A
Want to read one of the messages? }
Just click on itto view it here on the reading pane h
: SEND
Il n
'i“ E-GREETINGS I‘I
i1
g% oF | { |
iﬁ"CELEBRA‘I'ION 8 |
"HERITAGE
Ly ||
{ FESTWALS |
) Messages ’ GLIMPSES OF IND
& Calendar lf MlNlSTa
[ Address Boak
= : wwr i ;
&7 Options ' Buddy List

s The user has to click the “write” icon as
indicated by the arrow above for composing a
new mail. The new window will appear which is
shown as below.
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[ #govin
- C f @ https://mail.gov.in t/main it 15121 a®y =
50 apor [ NewTah & Buy Ovlos Whirpool 15 [] Einctroker - Productpac [ MEETUG- 2013 gl S Fmor 5 Google [ Wiloome ko Corphint - » [ Other bockmarks
@gov.in Ty — e S
o m G s @ Wbox  Hew Mad Messa..
azacn [ save Bec WP gpelicneck » 32 Optons 3 Cancel
}
1
-B T U &~ - v — Wl -

Message writing area

“ o Messages

Dudey List

* For sending the e-mail , user has to enter the e-mail
address of the recipients in the row marked with
“TO” For sending the copy of the mail to other
recipients , the e-mail address can filled the row
marked as “CC” or “BCC”. The message 1is to be
written in the message editor part as shown by the
arrow above .

To: Click this checkbox to send the message to
this recipient.

Cc: Click this checkbox to send a copy of the
message to this recipient.

Bcc: Click this checkbox to send a blind copy of
the message to this recipient.
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% For sending the mail, user has to click send button as

shown by the arrow above .

* In case user want to attach files along with the mail
user has to click the “Attachment” button as indicated
by blue arrow above.

% On clicking the attachment button the following
window will appear which is shown below.

[/ 0 s * o e = § O LB O =
< C M | & https://mail.gov.in/iwe_static/layout/main. html ?lang=en&3.0.1.2.0_151216078 fw =
2% Apps Mew Tab & Buy Online Whirlpool 15 i s b el Rt = Bl e R S Tl PR e » GOther bookmarks

] : e I
@gOV.in Laok ir Il’:iDownIoads j o T E- wrigs Help  Signout
S i3 ) Avro Keyboard i—ﬂ]nnl
48 L= .é? s M’ 32bit-Secugen @]icp
= rent_ agresment, doc Jar
% |Messages = ] Size: 29,8 ME @;
@a pdfsr.ee Folders: 32hit-Secugen “f: naf
R Mew Dac 101 (1),pdf [set
{‘_ . _—"_]CWC-End Points & Accrs-CheckList with Shio, xlsx = Ma )
TR sudip ewho@nic in ooc.ipg Thi s
o
Inbox (491) 81 Office order.doc ) EI_JDP\ )
= 2] IMG-20141 21 5-WADDDD. jpg ._,_.]C\u\ L
L SM3 . | address zip e
Il Trash [TrashCan] % QTransfer Paolicy.doc Dai
Sent [Senthail] Guidance_Motes_SI_Turnkey_26-Dec-2011_25112,pdf 'i_lﬂgcu
setup_avrokeyboard _5.5.0 (1).exe ‘E]vc_ .
Drafts (1) 4] paradip Port.docx LHIne |
Pretdigration|NBOK ] Introductory Para.docx ESREN
ProbablySpam {37) ﬂ
inbox_back (1068]
i ( ) File rane: I j Open I
official 251)
Files of type: IAII Files d Cancel |
g
% | Messages 1848
=l Calendar
=) Address Book
5 options > Buddy List a

¢ User has to select the file for attachment and click
on the open button shown in the above screen. A
new screen will open ,as shown in the next slide
which will indicate the name of the attached the
file as shown by the arrow.



User can add more files by repeating the above procedures. The attachment can removed by

) B ——

’ [ @aov.in x4 g
&= C A | & htps://mail.gov.in/iwc_static/layout/main html?lang=en&3.0 1.2 0_15121607& Q¥ =
2% apps [ MewTab & Buy Online Whirlbool 16 EEIactro\ux-Praductpa; [ MNEET-UG-2013 & SSLEror G Google [Y) Welcome to Corphiet - 1 » [ other bookmarks
@gov_in . ‘Welcome sudip BanedeessihemBs Help Signout
e (o % 0d B Inbox  New Mail Messa...
L |Messages o Send 7 Attach gsave 3% Bee 0 spell check » [5F options - 3 cancel
Y WY
= To:
! sudip cwhe@nic.in . £ )
Inbox {491) ce: 2]
# sms
Il Trash [TrashCan] Subject:
Sent [SentMail]
Drafts (1) ! New Doc 404 (1) pcif (200kB) Remove
PretigrationlNBCOX 5 =
rehdigration A~ @-B F U @~ L-E-@-—EEEEHEEEE

ProbablySpam (37)
inbox_back (1068)
official (251)

; | Messages 1848
= Calendar
) Address Book

= Options ) Buddy List i

 User can add more files by repeating the
above procedures. The attachment can
removed by clicking on the remove button on
the attachment status bar.

¢ Finally on click of the “send” button the
message along with the attachments will be
delivered to recipient
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4. Management of E-mail messages.

% To View Messages in a Folder.
% Click your email address in the left pane of the
Mail tab. As shown below

« C A 8 htps://mall.gov.infiwe_static/lavout/mainhtm ?lang=en&3.0,1.2.0 151216078 Q¥ =
% apps [ WewTsb & Buy Online Whirlpool 15 [] Electrohoe - Produck pac  [*) NEET-UG-2013 &y SSLEmor & Google  [7) Welcome to Corphist - 1 3 [ Gther bookmarks
@gov_in Welcome sudip Baneseessliemi#s Help Signout

w6 d 8 Inbox New Mail Messa...
% IMessages g GelMail g Wirite i
Chd - D ' From Subject Date A  Bize
v sudip. cwho@ |:| Linkedin Updates RAJAT SINGH added connections you may know 02:09 PM 62kB
Inhox (4 I helpdesk.tpaas CWC 19 Locations Dry Run On 09-june-2016 at 02... 02:06 PM 12kB
_F SM3 D airtel.paymentsa... Payment confirmation for your airtel mobile 9818... 10:43 AM 28kB
Il Trash [TrdshCal —
- [ [} CORPBANK ALERT MESSAGE FROM CORPBANK 10:42 AM 5kB
Sent [Senthail]
CitiAlert.India@ci CitiAlert - Ci ion of Credit Card Bill Payment  09:01 AM 24kB
Drafts (1)
PreMigrationNEOX Astrology.com Da... Astrology.com Daily Overview Horoscope - Jun 8,... 06/07/16 09:36 PM 48kB
ProbablySpam (37) Astrology.com Ho... Astrology.com Daily HomeScope - Jun 8, 2016 06/07/16 09:34 PM 4TkB
inbox_back (1068) e I SR Sy N R B S ARINTIAG AT NN amn T
official [251) Want to read one of the messages?
Just elick an it to wiew it here on the reading pane
Messages 1848
% Calendar

£ Address Book

4 Options 7 Buddy List i

*

D)

% Click the name of the folder you want to
View.

*

D)

L)

» The list of messages within the folder
appears. The Subject, date Sent or Received,
From or To, and Size information is provided
for each message.

/7

» Click the subject of a message to view the
contents of the message.

D)

L)
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*To Save attachments

* It is advisable that the attachments from the known
recipient should preferably be saved in the local
machine/ desktops for faster retrieval. For doing this
users has to follow the steps detailed as under

V& ewen M gl =&
€« C & & htips://mall.gov.indwe_static/layout/main.html?lang=en&3.0,1.2.0_15121607& aF =
=% ppps Mew Tab & Buy Online Whirlpool 16 Electroluz - Product pac MEET-UG- 2013 oy S5l Ertor 5 Google Welcome to Corphet - 1 3 (] Other bookmarks
=2
@gOV.in g Welcime sudip Bapensessiheri8s Help  Sign out
B EE Inbox
% |Messages Oy GetMail  sg Wirite = Reply v [y Forward » &= Move = e Print QDe\ete
-
Y Y
" sudip.cwhe@nic.in e Fram Subject Date 4 Size
LI LURPBANK ALEKI MESSAGE FRUM LURPBANR  UBU//16 1. OKB
Inbox (493)
r EVE O noreplh i Application for P; d Reset 06/06/16 05:... 2kB p
Ul Trash [TraghCan] O Support Re: Reg Accounts for CWHC 06/06/16 10:... 7kB Globally, research and
Sent [SentMail] L Satish Kumar Training for operating the Video Co... 06/04/16 12:... 285kB d‘:‘lﬁ?ﬁ;ﬁ::imfs
Drafts (1) [] & warshouse &-rail list 0B/0Z1604:..  B85kB Increasingly multidisci-
PreNigration/ N0 [ #% madanlal Form No. 16 06102116 12:... 271kB plinary, collaborative,
ProbablySpam (37) and require substantial
. (R madan lal [ No subject ] 06/01/16 11:... 41kB computational power.
inbox_back (1068) The key to successful
. ~ . . -
official (251) 1 helpdesk.tp... CWC 19 Locations Dry Run On 02j... 06/01/16 10.... 12kB ) research today demands.
Subject: e-mail ist Date: OBf02716 04:45 PM
To: sudip.cwhe@nic.in - Fram: warehouse »
Reply-To: warehouse@nic.in -
! Copy of CWHC27-05x0.. (B1KE)™
Dr. Ban,
Please see the attach file.
Regards
% | Messages Kumra
2 Calendar
53 Address Book
= options > BuddyList

% Right click on the attachments , the following
window as shown on the next slide will appear



L . | & mall g iy v 1 151
i tcor [0 MewTob & Buy Onine whipool 10 ] Gectrobuc - Product pac 1) MEET-UG- 2013 gflp SRLEmor & Google [ Wskoome to Corphies - |
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% User will be prompted to provide the file name
and the location in the save as dialogue box.
On clicking the save button file will be shaved
in the desired location.
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To Create a New Folder

01 wcm 32%3;‘;;2?:; 1328128
% Click your email address in the left pane of the
Mail tab to access the Folders page.

¥ Select the radio button of the message folder that
is the parent for your new folder.

% Click the New icon.
% In the dialog box, type a name for the new folder.
% Click OK to create the folder.

To delete a message
% For deleting a message, select the message
by checking the box on the left of message
and click the delete button.

*

% For multiple deleting of message |,
individual messages has to be selected by
checking each message and then clicking
the delete button .

[ @aovin
* C M & https://mall.gov.in/iwe_st ht =er _ T =
H2apps [ NewTab & BuyCnine whipool 16 [] Bectrolux - Productpag [ REET-UG- = 4 =5 mor = oo e
@gov.in Click here to select all
wshoillmdos messages g )
Messages I ) I
2 | 1
- e-Greetings
94kB ! !
oc W | USERSCAN ]
SHARE AND UPLOAD:
215 | 1
e AUDIO |
I L0GO, 1
helpdesk.tp... CWC 19 Locations Dry Run On 09-...  02:06 PM 1268
your aift...  10:43 AW 2868 ! : 5"26 NS, I
CORPBANK ALERT MESSAGE FROM CORPBANK  10:42 AM SkB .l
official @251) & CHiRlertingl..  CRiAlert - Confirmation of Credit Ca... 09:01 Al 248 |' 1
Asirology.co...  Astrology.com Daily Overview Horo... 0607/16 09:... 48kB l I
e DGOTHGODL.  ATHE SEND
Astrology.co...  2-for-1 love advice - on sale! 060716 09-..  10kB. E.qggnmﬁg |
WindowsMe...  Last Chas ‘ oF

WindowsNe

! cu&a&mon |
HEH\TAGE
7o
FESTIVALS
-
GLIWSES OF INDIA LS
-

060716 02... 25KB

Messages 1843
A Want to read one of the messages?
Just elick on ILfo view it hers on he reading pan

Buddy List

MINISTy
A i. g.
2 Show sl donnlosds...

Z) oy of CWHCZT05 0




[3 @aov.in x4

www, luv com
. CERTIFIED st

150 9001:2008[1S0 14001:20040HSAS 18001:2007
V7 -

L

01100 132812801 104 1328128|01 113 1328128

&«

2% apps D Mew Tab

L |Messages

3T @

" sudip.cwhe@nic.in

Inbox (492)

[ ams

U Trash [TrashCan]
Sent [SentMail]
Drafts (1)
PretigrationIMBOR
ProbablySpam (37)
inbox_back (1068)
official (251)

| Messages
2 Calendar
L Address Book

= Options

B Copy of CWHCZT-05.41s o

*In order to select all the messages, click on

£ Buy Online Whirlpoaol 18 E] Electraluy - Praduct pao

Inbox

[ MEET-US- 2013 ¢y S5l Errar

5 Google

cCnf -B hittos: /fmall.gov.infiwe_static/avout/main htrml?lang=en&3 .0.1.2.0_151216072

D ‘Welcame ta Corpiet - 1

_

S o dl—

» (] Other bookmarks

Help  Signout

- |
Welcorme sudip Wﬂgﬁi
. - : - -— —-— -

0 GetMall g Wrile & Move - Qreee |
-
[1® 7% From Subject Date A
Privanka Kun...  Use Discount Code OIC28A5 fo aval.. 04:02 PM
« The Daily Byte Hewlett Packard creates an all-in-o... 04:02 PM 181kB
.~ Shirley S Path & Wirecard | Leveraging ODA ... 03:47 PM 215kB
+ Linkedin Up... RAJAT SINGH added connectionsy... 02:09 PM
p CWC 19 L DIy Run On 09.j...  02:06 PM
© airtel.payme...  Payment confirmation for your airt... 10:43 AM
.~ CORPBANK ALERT MESSAGE FROM CORPEANK ~ 10:42 AM
—l P TP R LTSy e T noane AR
T messages are selacted I
Lt 1
Ii- N E-GREETINGS
AR |
(k) | DF | ! l
3k !
| l CELEBRATION | [ ]
HERITAGE
i ||
Y1\ FESTIVALS; {|
Jisee Ay e |
# G.l.IMPSES OF INDIA o
2T mimsTrval %
0 Buddy List i li‘- | ‘/ |

* show all downlpads,,, %

the

checkbox as shown above then click the delete button.
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«» Delete a Folder

% Click your email address in the left pane of the Mail
tab to access the Folders page.

¢ Click the red colored radio button with a cross
mark left of the folder name to select the folder to
delete.

+* Click Delete.

' [ @gov.in
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Want to read one of the messages?
Justclick on itto view it here on the reading pane

“ | Messages
Calendar

3 Address Book

# Options = Buddy List
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Rename a FOlder onuazsus 01104 1328128[01 113 1328128

% Click your email address in the left pane of the
Mail tab to access the Folders page.

% Click the radio button left of the folder name to
select the folder you want to rename.

* From the Folder Actions drop-down menu, click
Rename Folder.

+ In the Rename folder to dialog box, type a new
folder name.

¥ Click OK.
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Move Folder ™ madan lal [ No subject | 06/01/16 11:53 AM 41kB
Mark All as Read [ ] helpdesk.tpaas CW(C 19 Locations Dry Run On 02-june-2016 at 02... 06/01/16 10:30 AM 12kB
Share Folder =} General Manager Submission of Final Draft Cost Estimates andtech... 05/31/16 03:52 PM 245kB
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Folder Properties

Want to read one of the messages?
Just click on itto view it here on the reading pane

% | Messages
% Calendar
5 address Book

= Options < Buddy List Fy
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Moving a Message From One Folder to Another

% Click the name of the email folder that

contains the messages you want to move.

% Select the message or messages that you want

to file.
* To select a single message, click its check
box as shown above.

%* To deselect a selected message, click its
selected check box.

* To select all messages, click the Select
All, icon. Click this icon again to unselect
all messages.

% From Move to Folder drop-down menu, select
the new folder for placing your messages.

Your messages are moved to the selected

folder.
Foeor O
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6 . Maintenance:

¢ User is responsible for his /her data. In case he /she
accidentally deletes data, he/she will not ask NIC to
restore it.

*» NIC will take all possible measures to prevent data loss ,
however due to unforeseen technical issues, if the same
happens , NIC cannot be held responsible. Therefore
,Users are required to take regular backup of their
mails.

 User can take the back up of their e-mails by either
forwarding all the malils from the inbox to some other
email id. Backup can also be kept in a new folder created
after logging into the mail.gov.in site.

¢ The mails from the inbox as well as sentmail may be

moved to this folder as a backup copy .




