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Annexure-A

VIGILANCE REPORT
TITLE OF THE REPORT

1. Source

 • Background of the report - whether based on source information, complaint referred to by the CVC, CTE 
/CTE type inspection or direct enquiry.

2. Gist of allegations

3. Facts

 • The relevant facts relating to the issue under examination should be presented in chronological or activi-
ty-wise sequence.

 • Each fact should be supported by documentary evidence (other forms of evidence may also be presented) 
denoted as E1, E2, and E3 etc. Since the facts occur in chronological order, the evidence F1, E2, E3, etc., 
should necessarily be arranged under the report in the same order, thus making it easier for reference.

 • While annexing the evidence, the relevant portion of the document should be highlighted and annexed. For 
example, the evidence for educational qualifications for promotion should consist of the Xerox copy of 
only the clause prescribing the qualifications and not the whole 20 pages of the promotion policy.

 • There may be several issues in a report which may be conveniently arranged as different paras viz. 2.1, 2.2 
etc.

 • All relevant facts needed to support the observations / conclusion should be gathered and presented. Irrel-
evant facts, bearing no consequence on the issues under inquiry should be avoided.

 • Evidence presented should he credible and adequate.

4. Observations

 • Ordinarily, observations are logical deductions arrived at through a set of facts. They are in the nature of 
objections or anomalies observed with reference to the gathered facts. There may be several observations 
arising out of the analysis of facts.

 • Observations are also arrived at by evaluating the facts against certain criteria viz. rules, regulations, pol-
icies, procedures, norms, good practices or normative principles. Evidence of these criteria (extracts of 
rules, procedures, etc.) should also be presented as E1, E2, etc.

5.	 Response	of	the	officials	concerned

 • It is necessary to elicit the reasons and clarifications of the management or the officers concerned for the 
anomalies pointed out in the observations. Every deviation from rules or procedure cannot be attributed to 
a malafide / corrupt intent. There may be situations where it may be difficult to achieve the objectives of a 
task by strictly abiding by the rules. Rules may be circumvented, while expediting the work or in the larger 
interest of the work, with good intentions. It is, therefore, essential for Vigilance to distinguish between acts 
of omission and acts of commission. Therefore, obtaining the response of the officers concerned is essential 
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in order to arrive at an objective conclusion.

 • Response of the management is also necessary in order to clarify differences in interpretation or an under-
standing of the issues between vigilance and the management.

6. Counter to the response

 • In order to sustain the observations made by Vigilance, it is necessary to counter the defence given by the 
management/ officers concerned with facts and supporting evidence. It should be clearly and convincingly 
brought out why the explanation given by the management is not tenable.

7. Conclusion

 • Conclusion is the logical summation of the observations. The observations denoting various counts of 
irregularity, lapses or impropriety should finally lead to a logical conclusion on whether the case involves 
commission of irregularity/ impropriety with the intention of corruption.

 • Undue favour given to a party or obtained for self and its adverse impact on the government or the citizens 
in terms of additional cost, poor quality or delayed service should be dearly highlighted.

8.	 Responsibility	of	officials

 • Having determined the vigilance angle in the case, the next step is to fix the accountability of the individu-
als involved in the misconduct. Name of officers should be dearly stated in this para.

 • The role of each officer should be judged with reference to his prescribed charter of duties. In case the 
tender committee is responsible for the misconduct then, as far as possible, all members should be equally 
and collectively held responsible.

 • Comments of Disciplinary Authority should invariably be included.

9. Recommendation for action

 • Recommendation for closure of the case in case there is no discernable vigilance angle or criminal miscon-
duct, should be clearly spelt out.

 • Bio-data of the officials reported against in the investigation report should be included in the given format.

10. Recommendation for systemic improvement

 • Punitive action on detection of corruption does not by itself lead to a logical conclusion unless it is able 
to prevent recurrence of the lapse. Any fraud, corruption, irregularity or impropriety indicates a failure of 
control mechanism or gaps in systems and procedures. Therefore, each case throws up an opportunity to 
identify these control failures and suggest ways or plugging them to prevent recurrence of the lapse. There-
fore, at the end of the report the CVO should also try to recommend systemic improvements in order to 
prevent the risk of a recurrence of the lapse/ misconduct.
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DO’s and DON’Ts

GENERAL

Do’s

 ¾ MAINTAIN ABSOLUTE INTEGRITY, DEVOTION TO DUTY AND DO NOTHING WHICH IS 
UNBECOMING OF A PUBLIC SERVANT.

 ¾ BE THOROUGH WITH THE SYSTEMS AND PROCEDURES - YOU WILL NEVER BE MISLED. 

 ¾ REPORT YOUR TRANSACTIONS OF IMMOVABLE/MOVABLE PROPERTY ABOVE PRESCRIBED 
LIMIT WITHIN STIPULATED TIME.

 ¾ BE DISPASSIONATE WHILE TAKING DECISION SO THAT NO UNDUE FAVOUR ACCRUES TO ANY 
ONE.

 ¾ USE YOUR DISCRETION PROPERLY IN THE PUBLIC INTEREST TO AVOID ANY MISCARRIAGE OF 
JUSTICE. 

 ¾ IN TECHNICAL AND DISPUTED MATTERS, ALWAYS SEEK AN EXPERT ADVICE - YOU WILL 
ALWAYS BE IN THE RIGHT DIRECTION. 

 ¾ REMAIN ALWAYS VIGILANT AND WORK TOWARDS THE GROWTH AND REPUTATION OF OUR 
ORGANISATION. 

 ¾ CREATE A CULTURE OF HONESTY.

Don’ts

 ¾ DO NOT CRITICISE THE POLICIES AND ACTIONS OF YOUR ORGANISATION VERBALLY OR IN 
WRITING, IN PUBLIC, OUTSIDE THE ORGANISATION. 

 ¾ DO NOT MAKE UNAUTHORISED USE OF YOUR ORGANISATION’S ASSETS OR RESOURCES FOR 
UNLAWFUL PURPOSES OR FOR PERSONAL GAIN. 

 ¾ DO NOT DELAY FILES/PAPERS MARKED TO YOU 

 ¾ DO NOT BE THE MEMBER OF THE SELECTION BOARD IN WHICH YOUR RELATIVE IS APPEARING 
FOR SELECTION. 

 ¾ AVOID SANCTIONING A PRIVILEGE TO YOURSELF EVEN IF IT IS WITHIN YOUR OWN 
COMPETENCE. LET SUCH SANCTION BE APPROVED BY YOUR SUPERIOR. 

 ¾ DO NOT TAKE SUCH DECISIONS FOR WHICH YOU HAVE NO REPLY 

 ¾ DO NOT SEARCH FOR VIGILANCE - IT IS IN ‘YOU ONLY’

 ¾ DO NOT NEGLECT WORK IN PERFORMANCE OF DUTY. 

 ¾ DO NOT TAKE OR GIVE BRIBES ORANY ILLEGAL GRATIFICATION. 

 ¾ DO NOT WAIT FOR A MISDEED TO OCCUR - PREDICT AND PREVENT. 

 ¾ DO NOT HESITATE TO SAY A POLITE BUT FIRM ‘NO’ TO ANY UNDUE REQUEST.
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COMMERCIAL / TECHNICAL 

Do’s

 ¾ CUSTODIAN IS RESPONSIBLE BOTH FOR QUALITY AND QUANTITY. 

 ¾ CALIBRATE WEIGH BRIDGE, MOISTURE METER AND OTHER EQUIPMENTS IN TIME. 

 ¾ UPKEEP ,OF DOCUMENT RECEIPT AND DELIVERY OPERATIONS ON DAILY BASIS.

 ¾ KEEP FIRE FIGHTING EQUIPMENTS IN OPERATIONAL READINESS. 

 ¾ REMEMBER CHEMICALS ARE DANGEROUS - KEEP THEM IN SAFE CUSTODY. 

 ¾ CHECK PROPER IDENTITY OF SECURITY GUARDS AND ENSURE ENTRY OF AUTHORISED 
PERSONS ONLY. 

 ¾ WE MARKET IN OUR BAILEESHIP - HELP US IN BUSINESS GROWTH. 

 ¾ BE CONVERSANT WITH THE NATURE OF COMMODITY STORABILITY, TARIFE INCLUDING 
INSURANCE CHARGES LEVIABLE ETC. 

 ¾ ENSURE PERIODICAL INSPECTION FOR QUALITY CONTROL AND PRESERVMION OF STOCKS.

 ¾ ENSURE PROPER ACCOUNTING OF STOCKS, CHEMICALS AND GUNNIES STORED IN WAREHOUSE. 

 ¾ CHECK THE VALIDITY OF CHEMICAL STOCK REGULARLY.

 ¾ ENSURE TIMELY RAISING OF BILLS AND THEIR REALISATION FROM THE DEPOSITORS. 

 ¾ ENSURE PROPER/BALANCE ALLOCATION OF DUTY TO EVERYONE.

Don’ts

 ¾ DO NOT DELAY IN ATTENDING CUSTOMER GRIEVANCES. 

 ¾ DO NOT SKIP THE PRINCIPLE OF ‘FIRST COME FIRST SERVE’ 

 ¾ DO NOT HIRE A GODOWN WHICH IS NOT STORAGE WORTHY/ PROFITABLE. 

 ¾ DO NOT ALLOW SMOKING INSIDE THE GODOWNS. 

 ¾ DO NOT ACCEPT BANNED COMMODITIES FOR STORAGE. 

 ¾ DO NOT OPEN THE BONDED GOODS FOR PIECEMEAL DELIVERY WITHOUT PROPER AUTHORITY 
& PRESENCE OF CUSTOMS.

 ¾ DO NOT ACCEPT GENERAL CARGO FOR STORAGE IN THE BONDED COMPARTMENTS. 

 ¾ DO NOT RUN WAREHOUSES WITHOUT OBTAINING REQUIRED LICENCE FROM COMPETENT 
AUTHORITY AS PER RULES FRAMED BY THE STATE. 

 ¾ DO NOT STORE FUMIGABLE & NON-FUMIGABLE STOCKS IN THE SAME GODOWN.
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CONTRACT

Do’s

 ¾ ENSURE PROPER ASSESSMENT OF FINANCIAL & TECHNICAL CAPABILITIES OF SUPPLIES/
CONTRACTORS AS LAID DOWN. 

 ¾ ENSURE PROPER ASSESSMENT OF QUANTITY & MARKET RATES.

 ¾ ENSURE DETAILED DESCRIPTION OF SPECIFICATION AND NUMBER OF QUANTITY ETC. IN AN 
INDENT. 

 ¾ THOROUGH SCRUTINY OF TENDERS SAVES YOU FROM MANY A WORRY. 

 ¾ AS FARAS POSSIBLE ADOPT COMPETITIVE C-TENDERING SYSTEM. 

 ¾ BE VIGILANT ABOUT INCREASE/DECREASE IN PRICES, REVISION OF TAXES AND DUTIES WHILE 
GRANTING EXTENSION IN RATE CONTRACTS.

 ¾ ENSURE THAT RISK PURCHASES ARE COMPLETED WITHIN THE TIME SCHEDULE AND ALSO 
THAT THE RISK PURCHASES ON THE DEFAULTING CLAIMS ARE LODGED SUPPLIERS TIMELY 
WITHOUT DELAY.

 ¾ ENSURE THAT QUOTATIONS ARE OBTAINED ONLY. FROM GENUINE FIRMS ONLY.

Don’ts

 ¾ DO NOT CHANGE TERMS AND CONDITIONS OF THE TERNDERS WITHOUT CONCURRENCE OF 
FINANCE, LEGAL, AND APPROVAL OF THE COMPETENT AUTHORITY / TENDER ACCEPTING 
AUTHOURTY.

 ¾ DO NOT CONSIDER OFFERS MODIEIED A FTER SUBMISSION OF TENDERS.

 ¾ DO NOT ALLOW SUPPLIERS TO MODIFY THEIR OFFERS AFTER SUBMISSION OF TENDERS.

 ¾ DO NOT SPLIT INDENTS TO BRING THE PURCHASE WITHIN THE LOCAL PURCHASE POWERS.

 ¾ DO NOT SPLIT INDENT TO GIVE UNDUE FAVOUR.

 ¾ DO NOT ENCOURAGE ANY CARTEL OR RING FORMATION CONTRACTORS ETC. BY SUPPLIERS, 
EITHER DIRECTLY OR INDIRECTLY.

 ¾ DO NOT GO BEYOND THE PROVISIONS OF A CONTRACT OR PURCHASE/PROCUREMENT 
NORMS WITHOUT REASONABLE JUSTIFICATIONS AND PROPER THAT TOO IN RAREST OF RARE 
OCCASIONS IN THE INTEREST OF CORPORATION.

 ¾ DO NOT BE THE MEMBER OF TENDER COMMITTEE MEETING IF ANY OF YOUR RELATIVE IS 
ONE OF THE TENDERERS.

ENGINEERING

Do’s

 ¾ BE CONVERSANT WITH CPWD SPECIFICATIONS, INTERNAL CIRCULAR MANUALS AND OTHER 
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AND INSTRUCTIONS BEFORE INITIATING ANY PROPOSED ACTION.

 ¾ BE WELL CONVERSANT WITH THE RELEVANT CLAUSES OF CONTRACT CONDITIONS AND 
ENSURE THAT NO INFRINGEMENT / VIOLATION TAKES PLACE. 

 ¾ ENSURE RECORDING OF CORRECT MEASUREMENT, QUALITY OF MATERIALS AND EXECUTION 
OF WORKS ARE AS PER SPECIFICATIONS.

 ¾ ENSURE THAT PROPER LOCATIONS / SITES ARE MENTIONED IN MB FOR ALL TYPE OF WORKS 
SPECIALLY ROAD REPAIR AND ROOF LEAKAGE REPAIR. 

 ¾ ENSURE TO SEE THAT NO CHILD LABOUR IS EMPLOYED AT THE WORK SITE BY THE 
CONTRACTOR. 

 ¾ ENSURE THAT THE CONTRACTOR SHOULD HAVE VALID LABOUR LICENCE. 

 ¾ ENSURE THAT THE PRESCRIBED PERCENTAGE WORKS CHECKS ARE DONE. 

 ¾ ENSURE TO AVOID OVERWRITING AND CUTTINGS SPECIALLY IN MEASUREMENT BOOK.

 ¾ ENSURE PROPER AND TIMELY MAINTENANCE OF ALL THE RECORDS.

Don’ts

 ¾ DO NOT EXTEND UNDUE FAVOURS TO THE CONTRACTORS BY MAKING WRONG INFLATED 
MEASUREMENTS IN MBs. 

 ¾ DO NOT RELIEVE FIELD/SITE OFFICERS WITHOUT PROPER HANDING OVER OF CHARGE OF 
RECORDS AND MATERIALS. 

 ¾ DO NOT FAIL TO RENEW THE BANK GUARANTEE TO AVOID LOSS TO THE CORPORATION. 

 ¾ DO NOT FORGET TO OBTAIN MUNICIPAL SANCTION BEFORE START OF WORK TO AVOID 
PENALTY FROM THE LOCAL ADMINISTRATION. 

 ¾ DO NOT ACCEPT THE MATERIALS OF OTHER BRAND/MAKE WHICH ARE NOT STIPULATED IN 
THE CONTRACT. 

 ¾ DO NOT FAIL TO OBTAIN INSURANCE COVER FOR THE SECURED ADVANCES PAID TO THE 
CONTRACTOR TO KEEP UP THE INTEREST OF THE CORPORATION. 

 ¾ DO NOT DELAY THE SETTLEMENT OF THE FINAL BILL OF THE CONTRACTOR TO AVOID 
LITIGATION AND TO COUNTER THE CLAIMS OF THE CONTRACTOR IN THE EVENT OF THE 
ARBITRATION WITH FACTS AND FIGURES.

 ¾ DO NOT ACCEPT SUB STANDARD WORKS.
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Do’s 
and Don’ts for  Inquiry 
Officer	in	Disciplinary	

Proceeding 
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Integrity Pledge for Organization

We believe that corruption has been one of the major obstacles to economic, political and social progress of our 
country. 

We believe that all stakeholders such as Government, citizens and private sector need to together to eradicate 
corruption. 

We acknowledge our responsibility to lead by example and the need to put in place safeguards, integrity frameworks 
and code of ethics to ensure that we are not part of any corrupt practice and we tackle instances of corruption with 
utmost strictness. 

We realize that as an Organization, we need to lead from the front in eradicating corruption aspects and in maintaining 
highest standards of integrity, transparency and good governance in all of our operations.

We, therefore, pledge that:

 • We shall promote ethical business practices and foster a culture of honesty and integrity:

 • We shall not offer or accept bribes; 

 • We commit to good corporate governance based on transparency, accountability and fairness: 

 • We shall adhere to relevant laws, rules and compliance mechanisms in the conduct of business: 

 • We shall adopt a code of ethics for all our employees; 

 • We shall sensitize our employees of laws, regulations, etc. relevant to their work for discharge of their 
duties: 

 • We shall provide grievance redressal and Whistle Blower mechanism for reporting grievances and fraud-
ulent activities: 

 • We shall protect the rights and interests of stakeholders and the society at large.
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Essays on Vigilance  
Awareness Week Theme  
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Hkz"Vkpkj dk fojksèk djsa] jk"Vª ds çfr lefiZr jgsa
Say no to corruption;commit to the nation

ekuork gks iaxq tc] djs dkSu vkpkjA
uSfrdrk gks lqIr tc] tkxs Hkz"VkpkjAA

tc ge lrdZrk dh ckr djrs gSa rks bldk vFkZ gS& Hkz"Vkpkj ds fo:) yM+kbZA Hkz"Vkpkj esa lekosf'kr gSa & 'kfä] èku 
,oa ljdkjh laink dk nq:i;ksxA fdlh Hkh ns'k vFkok laxBu dk Hkz"Vkpkj eqä gksuk furkar vko';d gSA Hkz"Vkpkj 
dk fojksèk djuk ,oa jk"Vª ds çfr lefiZr gksuk fdlh Hkh ns'k vFkok laxBu dks vkfFkZd gkfu;ksa ls cpkrk gSA fdlh Hkh 
ns'k ds fodkl esa Hkz"Vkpkj cgqr cM+h ckèkk gS ftls lekIr djus ds fy, ,dh—r ç;klksa dh vko';drk gSA Hkz"Vkpkj 
dk fojksèk djus ds fy, çkjafHkd Lrj ij gh gesa mPp uSfrd vkn'kZ j[krs gq, rFkk cqf)laxr fu.kZ; ysrs gq, vius 
drZO;ksa dk ikyu fu"BkiwoZd djuk gksxkA vkt Hkkjr tc foÜo'kfä cuus dh vksj vxzlj gS rc çR;sd ns'koklh dk 
;g drZO; gksuk pkfg, fd os jk"Vª ds çfr lefiZr jgsa vkSj u, Hkkjr ds fuekZ.k esa ;Fkk'kfä lg;ksx djsaA lkoZtfud 
thou esa lR;fu"Bk] ikjnf'kZrk vkSj tokcnsgh dh laL—fr dks etcwr cukus ds fy, lekt rFkk vFkZO;oLFkk ds çR;sd 
oxZ dh Hkkxhnkjh vko';d gSA

u, Hkkjr ds fuekZ.k ds fy, Hkz"Vkpkj dk fojksèk djuk ,oa mldk lewy uk'k djuk igyh 'krZ gSA Hkz"Vkpkj eqä Hkkjr 
dh xfr vkSj Lo:i ij ftu rRoksa dk çHkko iM+sxk muesa lR;fu"Bk vkSj lrdZrk dh laL—fr dk egRoiw.kZ LFkku gSA 
Hkz"Vkpkj eqä Hkkjr gekjs çkphu uSfrd vkn'kksZa dh uhao ij gh [kM+k gksxkA ftlds çsjd mnkgj.k çkphu dky ls ysdj 
vkèkqfud Hkkjr ds bfrgkl rd ik, tkrs gSaA gekjs ns'k ds jkt&fpUgà ij Hkh eqaMd mifu"kn dk vkn'kZ okD; 'lR;e-
so t;rs* vafdr gSA ftldk vFkZ gS ^lR; dh gh fot; gksrh gS*A lqO;ofLFkr ifjorZu ,oa ikjnf'kZrk ij cy nsrs gq, 
Hkz"Vkpkj ij vadq'k yxkuk le; dh vko';drk gks xbZ gSA vxj ge ;g r; dj ysa fd fdlh Hkh dke dks vuSfrd 
rjhds ls gksus ugha nsaxs vkSj vius Lrj ij blds fy, dksf'k'k 'kq: djsa] rks gesa fuf'pr rkSj ij lQyrk feysxhA

gkykafd Hkkjr ljdkj }kjk Hkz"Vkpkj ds fojksèk ,oa lrdZrk viukus dh fn'kk esa laxBukRed n{krk lqèkkj gsrq bZ&xouZsal 
tSls laLFkkxr lqèkkj vey esa yk, tk jgs gSaA bZ&xouZsal  ls ljdkjh o gekjs jkstejkZ ds dke esa ljyrk] ikjnf'kZrk] 
lgtrk o dk;Zdq'kyrk c<+rh tk jgh gSA ljdkjh dk;kZy;ksa dh fofHkUu çfØ;kvksa esa çkS|ksfxdh ds ç;ksx tSls bZ&çks-
D;wjesaV] fMftVy Hkqxrku rFkk tse iksVZy ls [kjhn dks viuk;k tk jgk gSA vFkZO;oLFkk ds lapkyu esa fMftVy ekè;eksa 
dks c<+kok nsus ls Hkh Hkz"Vkpkj ij vadq'k yxk gSA bl rjg ds laLFkkxr cnykoksa ls Hkz"Vkpkj dk fojksèk gksrk gS vkSj 
ns'k le`f) ds ekxZ ij vxzlj gksrk gSA

Hkz"Vkpkj dk fojksèk djus ds O;ogkfjd mik;ksa esa ifjokj dh Hkh egRoiw.kZ Hkwfedk gksrh gSA M‚ vCnqy dyke th us dgk 
fd & "vxj fdlh ns'k dks Hkz"Vkpkj eqä vkSj lqanj eu okys yksxksa dk ns'k cukuk gS rks esjk ;g –<+rkiwoZd ekuuk gS 
fd lekt ds rhu lnL; ;s dj ldrs gSa& ekrk] firk vkSj xq:A"

pwafd vc Hkkjr vius ve`r dky esa ços'k dj pqdk gS vkSj ve`r dky oSfÜod 'kkafr ,oa fodkl dk le; gSA rks vkb;s 
viuh dk;Zç.kkyh esa lrdZrk dks viukdj Hkz"Vkpkj dk fojksèk djsa rFkk jk"Vª ,oa vius laxBu ds fodkl esa vxz.kh 
Hkwfedk fuHkkrs gq, jk"Vª ds çfr lefiZr jgsaA blds vykok bl ve`r dky esa 'jk"Vª çFke  & lnSo çFke' dh viuh 
çk.k'kfä dks vkRelkr djsaA

o#.k Hkkj}kt] lgk;d çcaèkd ¼jktHkk"kk½
çFke iqjLdkj
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What is Corruption?

Corruption is an act of dishonesty and a criminal offense Conducted by a person or a group of people or an organisation 
by abusing and taking advantage of their power and position of authority. This means that anything unethical done 
for the greed of money which is beyond the boundaries of the legality will be termed as Corruption. Corruption 
steals Resources from poverty eradication efforts. India, our country with a rich tapestry of cultures, languages and 
customs has been facing the challenge of corruption. This problem runs deep and has held back the nation's progress 
and advancement. A corruption - free India is not just the right thing to do but also a very necessary step towards 
becoming a developed nation.

“Corruption is a Crime; Let’s destroy it Before it destroys us”

Why does corruption exist?

To prevent corruption, we have to understand why corruption takes place. This is because people desire to make a 
lot of money without putting in a lot of effort. It is a Common notion that those who work with honesty cannot reach 
higher levels.

The following are the main reasons for existence of corruption.

*Low salaries for government employees.

*Lack of fear of authorities

*Additional income and greed for money.

*The mentality of “everyone takes a bribe. So why not me" 

*In times of urgency, bribing might becoming the best way out.

We can't expect everything to be done by the government the responsibility lies equally with everyone, right from 
top-level authorities to mid-level employees and low-level workers.

“Corruption make the country empty from inside !!”

Ways to prevent corruption:

People should be vigilant and record the acts of corruption and expose such people in accordance with the law.

Accountability: A sense of accountability of income should be given by all the worker at all levels to prevent taking 
bribes.

Vigilance: Being vigilant, allows you to you to observe, recognize and take action against conflict and violence, 
potentially before they осcur. The anti-corruption officers should be vigilant and conduct and conduct anti-corruption 
awareness campaigns. String and robust laws in place constant monitoring and surveillance is required.

“Vigilant India – Prosperous India”

Follow the night course: We must take it as a responsibility to follow the right course of getting things done rather 
than giving bribes to get them done.

Transparency: To fight corruption, we must embrace, transparency. Transparency will promote accountability and 
provides information for citizens about what their government is doing. Openness will Strengthen our democracy 
and promote efficiency and effectiveness in government. Seeking and receiving information is a human right that 
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can act as safeguard against Corruption and increase trust in decision makers and public institutions Transparency in 
government leads to reduced Corruption.

“If corruption is a disease, the vaccine is a Transparency”

Lack of Job opportunities:

The Jobs in the market are less compared to the number of qualified youths. They are taking up jobs that are not on 
par with their qualification. The dissatisfaction amongst these individuals quest for earning more leads them to take 
up corrupt means.

“People’s	indifference	is	the	best	breeding	ground	for	corruption	is	Grow”

Government’s Role in establishing corruption-free India:

Indian government must make strict laws to get rid of this problem. People indulging in corrupt practices must be 
punished severely. The government officials in the country are known for their laid-back attitude towards work. They 
take bribes without any hesitation to provide various government services to people. If the government monitors the 
actions of these employees closely and punishes them, then only these practices can end.

“Don’t be part of Corruption if you want the development of nation”

Building a Corruption-Free India:

Each of the issues leading to corruption must be removed from its roots. It is the joint effort of the individuals, media 
as well as government that can help in building a Corruption-free India. They must take it as a responsibility to work 
hand in hand to make the country a better place to live.

Corruption: A Hurdle – Be a Participant of India against Corruption”

For India to become a truly Corruption-free, strong laws, autonomy of power to government officers and good 
awareness campaigns to the general public should be done.

 “Corruption shows dishonour while honesty honour !!”

Impact of Corruption on development:

Corruption acts as significant barrier to economic growth and development. It distorts market mechanisms, undermines 
institutions and erodes public trust. It creates inefficiencies and inequalities, leading to the misallocation of resources 
and suppression of economic potential.

Technology as a tool against Corruption:

In the digital age, technology can be leveraged to combat corruption. Digital platforms can ensure transparency in 
government transactions and reduce human discretion, a major source of corruption. The introduction of e-governance, 
digital payments and online service delivery can minimize the scope for Corruption. “Technology transforms 
people’s lives” by mitigating poverty to simplifying processes ending Corruption to provide better services.

Path to a Corruption – free India:

The path to a corruption-free India lies in robust institutional reforms, stringent laws and effective enforcement. 
Strengthening the judiciary, promoting transparency in public procurement and encouraging citizen participation in 
governance are key steps in this direction. This vision encapsulates an India where every citizen has equal access to 
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opportunities and resources, fostering an environment conducive for growth and development.

“Every single No to Corruption is YES to better health, Economy and education”

Conclusions:

Corruption-free India is integral to the country’s development. It paves the way for efficient use of resources, promotes 
equality and ensures sustainable growth. Achieving this goal requires concerned efforts from the government, 
society and individuals. India has become the 5th biggest economy where else, India is ranked 85th among 180 
countries in transparency International’s Corruption perception index. If we have the power to develop our nation 
economically strong, why not we can make are nation corruption-free. We should commit to the nation and should 
take responsibility to eradicate corruption. Achieving corruption-free India is a challenging task, but with collective 
will and determination, a corruption-free India is achievable. This would pave the way for India’s transformation into 
a developed nation.

SAY NO TO CORRUPTION!!

EVERY NO COUNTS!!

Rajanipriya.N, Technical Assistant
First Prize
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Say no to corruption; commit to the Nation

Corruption is a social evil that has plagued our nation for decades. It is a cancer that has eaten into the very fabric of 
our society and is destroying our democracy. Corruption is the misuse of entrusted power for private gain. It can take 
many forms, including bribery, extortion, nepotism, and cronyism. 

Corruption has a devastating impact on our nation. It undermines economic development, erodes public trust in 
government, and breeds inequality and injustice. Corruption also diverts resources away from essential public 
services, such as education, healthcare, and infrastructure. 

In order to build a strong and prosperous nation, we must be committed to fighting corruption. We must all say no to 
corruption and work together to create a more transparent and accountable system. 

Here are some ways in which we can all say no to corruption: 

 • Refuse to pay bribes. Bribery is the most common form of corruption. When we pay bribes, we are perpet-
uating the cycle of corruption and making it more difficult to eradicate. 

 • Report corruption. If we witness corruption, we should report it to the appropriate authorities. This will 
help to bring corrupt individuals to justice and deter others from engaging in corrupt practices. 

 • Demand transparency and accountability from our leaders. We should hold our leaders accountable for 
their actions and demand that they be transparent about their decision-making process. 

When we say no to corruption, we are also committing to the nation. We are making a commitment to building a 
better future for all Indians. We are committing to a nation where everyone is treated equally and where everyone has 
the opportunity to succeed. 

When we say no to corruption, we are also saying yes to a more prosperous nation. Corruption stifles economic 
growth and development. It diverts resources away from essential public services and into the pockets of corrupt 
individuals. A corruption-free society is a society where the economy can grow and where everyone benefits from the 
fruits of progress. 

Corruption is a threat to our democracy. It undermines public trust in government and erodes the institutions of 
democracy. When we say no to corruption, we are also saying yes to a stronger democracy. We are making a 
commitment to a nation where the government is accountable to the people and where the rule of law prevails. 

Let us all commit to saying no to corruption and to building a better future for our nation. 

Anshu Kr. Sharma, Superintendent,
Second Prize 
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Hkz"Vkpkj dk fojksèk djsa ns'k ds çfr lefiZr jgsa

n'kdksa ls Hkkjr dks fodflr ns'k cukus dh ladYiuk dks lkdkj djus ds fy, Hkz"Vkpkj dks lekIr djuk t:jh gSA 
Hkz"Vkpkj] tks orZeku esa ns'k ds fofHkUu Lrjksa ij NksVh lh fjÜor ls ysdj cM+s foÙkh; ?kksVkyks rd QSyk gqvk gS] mls 
gj fn'kk] n'kk ,oa ra= ls gVkuk Hkys gh dfBu çrhr gksrk gks ij ;g vlaHko ugha gSA vkt tcfd ns'k dh laL—fr 
esa O;fäxr lacaèkks dk ç;ksx dj futh fgrksa esa o`f) djuk ;k tqxkM+ ls fdlh in@txg dks çkIr djuk thou'kSyh 
dk fgLlk cu x;k gS vkSj lkoZtfud èku ds nq#i;ksx ls f'k{kk vkSj LokLF; tSlh vkèkkjHkwr lsokvksa dks çkIr djus 
esa lkèkkj.k turk dk la?k"kZ ,d vke ckr gks xbZ gS] ,sls esa bl Hkz"Vkpkj dks çHkkoh rjhds ls ijkLr djus ds fy,] 
cgqvk;keh –f"Vdks.k vko';d gSA ftu ukxfjdks dk lkoZtfud laLFkkuksa ds çfr foÜokl {kh.k gks pqdk gS] mls ikjnf'kZrk 
dh laL—fr dks c<+kok nsdj] Hkz"Vkpkj fujksèkd dkuwu dks etcwr cukdj Rofjr ,oa U;k;laxr U;k; çfØ;k lqfuf'pr 
dj] bZ&'kklu] laxBuksa dk fMftVyhdj.k bR;kfn ekè;eksa ls vFkkZr L=ksr Lrj ij Hkz"Vkpkj dks jksd dj iqu% tkx`r 
fd;k tk ldrk gSA

gkykafd Hkz"Vkpkj dks dsoy dkuwu }kjk fu;af=r ugha fd;k tk ldrk gS D;ksafd T;knkrj ekeyksa esa Hkz"Vkpkj fjiksVZ 
gh ugha fd;k tkrk gSA ÞHkz"Vkpkj dk fojksèk djsa & ns'k ds çfr lefiZr jgsaß ;g Fkhe blfy, Hkh egRoiw.kZ gS D;ksafd 
lkekU;r;k Hkz"Vkpkj dks L=ksr Lrj ij jksdus ds fy, fd, tkus okys ç;kl T;knk egRoiw.kZ ekus tkrs gSa] tcfd Hkz"Vkpkj 
dks tM+ ls feVkus ds fy, lcls egRoiw.kZ gS O;fäxr Lrj ij vkSj vklikl ds yksxksa dks tokcnsg djus dk dÙkZO;A 
nwljs 'kCnksa esa dgs rks tkx:drk ,d vR;ar 'kfä'kkyh ekè;e gS D;ksafd vke turk ;fn uSfrd ewY;ksa dks vfèkd egRo 
nsus yxs vkSj xyr çFkkvksa dk fojksèk djsa vFkkZr fjÜor u nsus] Hkz"V çFkkvksa dh lwpuk ¼fOgflyCyksvj] ihMih½ nsus tSls 
jkLrks dk pquko djsa rks Hkz"Vkpkj dks de fd;k tk ldrk gSA vke turk dh çfrHkkfxrk Hkz"Vkpkj dh yM+kbZ esa csgn 
t:jh gSA

Þlgh lksp] lgh Kku ,oa lgh dk;Zß ;g Hkz"Vkpkj dks lekIr djus dk ewyea= gSA gj fnu Hkz"Vkpkj ds f[kykQ vVy 
[kM+s jguk] Hkz"V çFkkvksa esa 'kkfey ugha gksuk vkSj ,slh fØ;kvksa dh lwpuk nsuk lgh lksp dk mnkgj.k gSaA "f'k{kk] gekjk 
lcls cM+k gfFk;kj gSß] ;g Hkz"Vkpkj dks lacksfèkr djus esa djus esa ,d vR;ar egRoiw.kZ ekè;e gSA gekjs 'kS{kf.kd laLFkkuksa 
ls çkIr lgh Kku ,d ,slh ih<+h dk fuekZ.k dj ldus esa l{ke gS] tks Hkz"Vkpkj ls ?k`.kk djsA blds lkFk gh lkeftd 
laLFkku] ehfM;k ,oa xSj ljdkjh laxBu esa lrdZrk] Hkz"V xfrfofèk;ksa dk [kqyklk djus vkSj nksf"k;ksa dks ltk fnykus 
esa egRoiw.kZ lkfcr gks ldrh gSA çR;sd ukxfjd ;fn Hkz"V uhfr;ksa dk fojksèk djsxk] fQj pkgs oks fjÜor u nsus tSlk 
NksVk dne gh D;ksa u gks bldk egRoiw.kZ çHkko iM+ ldrk gSA dgk Hkh rks x;k gS Þcnyko fd 'kq#vkr gels gksrh gSßA

ns'k ds çfr lefiZr jgus dk vFkZ gS] O;fäxr ykHk ds ijs ns'k dh fgrksa dks j[kuk gksxk vFkkZr u dsoy Lo;a Hkz"Vkpkj 
dks lekIr djus ds ç;klksa esa lfØ; :i ls 'kkfey gksuk gksxk cfYd gesa vius usrkvksa ls tokcnsgh ekaxuh gksxh rkfd 
os mPp uSfrd ekudksa dk ikyu djsaA

ÞHkz"Vkpkj dk fojksèk djsa & ns'k ds çfr lefiZr jgsa Þ;g ,d ukjk ;k Hkz"Vkpkj ds f[kykQ yM+kbZ dk cl ,d fodYi & 
ugha gS vfirq gj ukxfjd dk uSfrd dÙkZO; gSA Hkz"Vkpkj eqä Hkkjr dh vksj ,d NksVk dne Hkh U;k;'khy] le`)] vkSj 
leku gd dh lekt fuekZ.k esa ;ksxnku djsxk vkSj bldk ykHk lHkh ukxfjdksa dks feysxkA Hkz"Vkpkj ds f[kykQ 'uk' 
dgdj ,oa jk"Vª dh çxfr ds çfr lefiZr jgdj ge ,d mTToy Hkfo"; dh vksj ekxZ cuk ldrs gSaA

jtuh flag] rduhdh lgk;d
f}rh; iqjLdkj
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Hkz"Vkpkj dk fojksèk djs( jk"Vª ds çfr lefiZr jgsa

ifjp;%

Hkz"Vkpkj ,d fujarj vkSj gkfudkjd lkekftd eqík gS tks nqfu;k Hkj ds ns'kksa dh çxfr] le`f) vkSj uSfrd rkus&ckus 
esa ckèkk Mkyrk gSA ;g vkfFkZd fodkl dks ckfèkr djrk gS] laLFkkuksa esa foÜokl dks de djrk gS vkSj vlekurk dks 
dk;e @ c<kok nsrk gSA ftEesnkj ukxfjd gksus ds ukrs ;g gekjk drZO; gS fd ge Hkz"Vkpkj ds f[kykQ [kM+s gksa vkSj 
bl cqjkbZ ls eqä jk"Vª ds fuekZ.k ds fy, çfrc) gksaA Hkz"V vkpj.k esa 'kkfey gksus ls budkj djds vkSj ikjnf'kZrk] 
tokcnsgh vkSj v[kaMrk dks c<+kok nsdj ge vius leqnk;ksa vkSj vius jk"Vª ds fy, csgrj Hkfo"; cuk ldrs gSaA

Hkz"Vkpkj dks le>uk t#jh gS%

Hkz"Vkpkj fjÜor[kksjh] xcu] HkkbZ&Hkrhtkokn vkSj lÙkk ds nq#i;ksx lfgr fofHkUu :i ys ldrk gSA ;g detksj 
'kklu lajpukvksa] ikjnf'kZrk dh deh vkSj lhfer tokcnsgh okys okrkoj.k esa iuirk gSA Hkz"Vkpkj ds ifj.kke nwjxkeh 
gSa tks lekt ds gj igyw dks çHkkfor dj jgs gSaA ;g lkoZtfud lsokvksa ds fy, vkoafVr èku dk nq#i;ksx djrk 
gS] fu"i{k çfrLièkkZ dks detksj djrk gS] laLFkkuksa esa foÜokl dks [kRe djrk gS vkSj ç.kkyhxr vlekurk dks dk;e 
j[krk gSA

jk"Vªh; fodkl ij çHkko@ckèkk mRiUu djrk gS%

Hkz"Vkpkj fdlh jk"Vª ds fodkl vkSj çxfr esa ,d egRoiw.kZ ckèkk mRiUu djrk gSA ;g ?kjsyw vkSj fons'kh fuos'k dks 
jksdrk gS] vkfFkZd fodkl dks jksdrk gS vkSj lkoZtfud lsok forj.k dks ckfèkr djrk gSA tc lkoZtfud dY;k.k ds 
fy, fuèkkZfjr lalkèkuksa dks Hkz"V vkpj.k ds ekè;e ls Nhu fy;k tkrk gS] rks LokLF; ns[kHkky] f'k{kk vkSj cqfu;knh 
<kaps ds fodkl tSlh vko';d lsokvksa dks xjhch vkSj vfodflrrk dk nq"pØ iSnk gksrk gSA

ikjnf'kZrk dks c<+kok nsuk vko';d midj.k gS%

Hkz"Vkpkj ds f[kykQ yM+kbZ esa ikjnf'kZrk ,d vko';d midj.k gSA ukxfjdksa dks ljdkjh dk;ksZa esa lwpuk rd igqap 
vkSj çHkkoh fujh{k.k ra= esa [kqysiu dh ekax djuh pkfg,A ljdkjksa dks etcwr dkuwu cukus vkSj ykxw djus pkfg, 
tks gj ,d ns'koklh dh j{kk djsa] Hkz"Vkpkj dh fjiksVZ djus ds fy, eap çnku djsa vkSj Hkz"V vkpj.k esa 'kkfey yksxksa 
ds f[kykQ eqdnek pykus dh lqfoèkk çnku djsaA lkoZtfud [kjhn çfØ;kvksa vkSj foÙkh; ysunsu esa ikjnf'kZrk dks 
c<+kok nsuk Hkh Hkz"V ço`fÙk;ksa ij vadq'k yxkus esa egRoiw.kZ Hkwfedk fuHkkrk gSA

tokcnsgh dks c<+kok nsuk%

Hkz"Vkpkj ls çHkkoh <ax ls fuiVus ds fy, tokcnsgh ra= egRoiw.kZ gSaA Hkz"Vkpkj fojksèkh vk;ksx] U;k;ikfydk vkSj 
vads{k.k ,tsafl;ksa tSlh fuxjkuh ds fy, ftEesnkj laLFkkuksa dks l'kä cuk;k tkuk pkfg, vkSj mUgsa jktuhfrd 
gLr{ksi ls eqä gksdj Lora= :i ls dke djus dh vuqefr nh tkuh pkfg,A blds vykok ukxfjdksa dks vius 
fuokZfpr çfrfufèk;ksa dks muds dk;ksZa ds fy, tokcnsg Bgjkus vkSj viuh ernku 'kfä dk mi;ksx mu mEehnokjksa 
dk leFkZu djus ds fy, djus dh vko';drk gS ftuds ikl bZekunkjh vkSj uSfrd vkpj.k dk fl) VªSd fjd‚MZ gSA
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f'k{kk vkSj tkx:drk%

lR;fu"Bk vkSj uSfrd O;ogkj dh laL—fr fodflr djus ds fy, f'k{kk ekSfyd gSA ukxfjdksa] fo'ks"kdj ;qokvksa dks 
Hkz"Vkpkj ds ifj.kkeksa vkSj bZekunkjh] fu"i{krk vkSj U;k; tSls ewY;ksa ds egRo ds ckjs esa f'kf{kr djds ge jk"Vª ds 
çfr ftEesnkjh vkSj çfrc)rk dh Hkkouk iSnk dj ldrs gSaA uSfrd O;ogkj dks c<+kok nsus ds mís'; ls tkx:drk 
vfHk;ku] dk;Z'kkyk,a vkSj 'kSf{kd dk;ZØe fu;fer :i ls vk;ksftr fd, tkus pkfg,] ftlesa lekt ds lHkh oxksZa 
dks 'kkfey fd;k tkuk pkfg,A

felky ds fglkc ls vkxs c<+uk%

Hkz"Vkpkj eqä jk"Vª cukus ds fy, lkewfgd ç;kl dh vko';drk gksrh gS tgka çR;sd O;fä viuh Hkwfedk fuHkkrk 
gSA vius jkstejkZ ds thou esa mnkgj.k is'k djds ge Hkz"Vkpkj ds mUewyu esa ;ksxnku ns ldrs gSaA blesa gekjs 
dk;ksZa esa ikjnf'kZrk dks viukrs gq, Hkz"V vkpj.k esa 'kkfey gksus ls budkj djuk vkSj gekjs çHkko {ks= ds Hkhrj 
uSfrd O;ogkj dks lfØ; :i ls c<+kok nsuk pkfg;sA ,slh laL—fr dks c<+kok nsuk egRoiw.kZ gS tgka v[kaMrk dk 
t'u euk;k tkrk gks vkSj Hkz"Vkpkj dks l[rh ls [kkfjt dj fn;k tkrk gks A

fu"d"kZ%

Hkz"Vkpkj ,d dSalj gS tks fdlh Hkh jk"Vª dh uhao dks [kk tkrk gSA ftEesnkj ukxfjd ds :i esa gekjk drZO; gS fd 
ge Hkz"Vkpkj dks uk dgsa vkSj ikjnf'kZrk] tokcnsgh vkSj v[kaMrk okys jk"Vª ds fuekZ.k ds fy, çfrc) gksaA gekjs 
leqnk;ksa esa bu ewY;ksa dks c<+kok nsdj] Hkz"Vkpkj fojksèkh mik;ksa dk leFkZu djds vkSj uSfrdrk vkSj bZekunkjh dks 
egRo nsus okyh laL—fr dks c<+kok nsdj ge vkus okyh ihf<+;ksa ds fy, ,d le`) vkSj uSfrd :i ls bZekunkj 
jk"Vª cuk ldrs gSaA vkb, ge Hkz"Vkpkj ds f[kykQ viuh yM+kbZ esa ,dtqV gksa vkSj ,d mTtoy vkSj Hkz"Vkpkj eqä 
Hkfo"; dh fn'kk esa dke djsaA

fot; ch Hksns] vèkh{kd
f}rh; iqjLdkj
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Say no to corruption; commit to the Nation

Corruption, a chronic problem that afflicts communities worldwide, threatens the basic foundation of a country's 
progress and success. It is a cancer that eats away at a society's moral fibre, impeding economic growth, undermining 
trust in institutions, and perpetuating inequity. Faced with this threat, it is critical that we all say no to corruption and 
commit to the betterment of our country. 

Corruption takes various forms, from bribery and embezzlement to nepotism, Cronyism, Extortion & Kickbacks, 
Money Laundering etc. Corruption in the system like Political Corruption, Judicial Corruption, Police Corruption, 
Corporate Corruption Healthcare Corruption Education Corruption Media Corruption Environmental Corruption any 
many more. Its consequences are far-reaching, affecting every aspect of society. It diverts public funds meant for 
essential services like healthcare, education, and infrastructure development into the pockets of the corrupt. This 
deprives the most vulnerable citizens of their basic rights and perpetuates a cycle of poverty. 

To combat corruption effectively, it is essential to foster a culture of integrity, transparency, and accountability. Increase 
Public Participation , Streamline Bureaucracy Simplify processes and reduce red  tape, Education: Raise awareness 
and teach anti-corruption values, Technology Implement digital solutions  to minimize corruption opportunities 
Whistleblowing: Protect whistle blowers and incentivize reporting  Competitive Bidding: Award contracts through 
competitive processes Judicial Independence: Ensure a fair  judiciary for corruption prosecutions International 
Cooperation: Collaborate to combat cross-border  corruption. Ethical Business Practices: Encourage ethical conduct 
in the private sector Continuous Monitoring: Regularly assess anti-corruption measures and adapt strategies. This 
begins with individuals taking a stand against corruption in their daily lives. People must refuse to participate in 
corrupt practices, report wrongdoing when they encounter it, and demand accountability from those in power. 

Government institutions also play a crucial role in the fight against corruption. They must implement and enforce 
stringent anti-corruption measures, promote transparency in public transactions, and protect whistle blowers. 
Additionally, education and awareness campaigns should be conducted to educate citizens about the corrosive effects 
of corruption and empower them to make ethical choices. 

In conclusion, saying no to corruption and committing to the nation is not just a moral obligation; it is a fundamental 
step toward building a prosperous, equitable, and resilient society. Every citizen has a role to play in this battle against 
corruption, and together, we can create a nation that values integrity, transparency, and accountability above all else. It 
is only through collective action that we can pave the way for a brighter future for ourselves and generations to come.

Shri Bochu Balaji, AE(Electrical)
Third Prize
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Article on Minimization  
of Storage Loss



52

CENTRAL WAREHOUSING CORPORATION

Minimization of Storage Losses

The post-harvest life and quality of agricultural produce depends mainly upon its quality at the time of harvest. 
However, after the harvest, several interrelated factors form complex interrelationships may result in the deterioration 
of quality during storage. Although, the harvest period of agricultural produce is relatively short, the demand for 
consumption extends throughout the year. Thus, the agricultural produce has to be stored safely using proper methods 
of preservation for consistent supply throughout the year. Cereals, as agricultural produce, holds an important place 
in human food as they are primary sources of energy to the majority of the global population. While farmers store 
cereals for the purpose of seed, feed, and their own consumption, marketing agencies and traders store them for 
economic gain. In many cases, Government agencies store food grains to ensure domestic food security, supply, and 
price stability in the market and also to earn foreign exchange through export. Therefore, the dynamics of storage in 
terms of quality maintenance and losses form a crucial component of economic and policy decisions.

In India annual storage losses have been estimated 14 million tons of food grain worth Rs. 7,000 crore every 
year in which insects alone account for nearly Rs. 1,300 crores. The major economic loss caused by storage insect 
pests is not always by consumption but also by the amount of contamination. About 600 species of insects have been 
associated with stored grain products. According to World Bank Report (1999), post-harvest losses in India amount to 
12 to 16 million metric tons of food grains each year, an amount that the World Bank stipulates could feed one-third of 
India's poor. Out of these post-harvest losses storage -insects alone account for 2.0 to 4.2 per cent followed by rodents 
2.50 per cent, Birds 0.85 per cent and moisture 0.68 per cent. 

By keeping following points in mind, we can minimize storage losses in the food grain stock during storage.

1. At the time of entry of vehicle in the Warehouse:-

With the arrival of stock, detail of the vehicle and number of units brought in it should be documented immediately 
in the gate register. The loaded vehicle should be thoroughly searched and if any material is kept in the truck 
which is not part of truck and can also affect the weight of the vehicle (like stones, cans and tubes filled with 
water etc.) should be removed. Only then truck should be allowed for weighment. If any vehicle has come to the 
warehouse for delivery, then same procedure is to be followed. 

2. At the weigh bridge:-

The zero error of weighbridge, present at the center should be verified on daily basis. It should also be ensured that 
there is no difference in weight when the truck is positioned at different places on the platform of weighbridge. 
The calibration status of the weighbridge should be checked from time to time by using test weights. Any 
transportation vehicle coming to the center must be weighed every time (at the time of arrival and departure) 
and it should be convincingly documented. It should not be documented on the basis of previous observations. 
Whenever, the weighbridge is repaired, it should be re-calibrated immediately, before using it.100% stock must 
be weighed at the time of receipt and issue.

3. Collection of Samples:-

Samples of food grains, pulses, and small grains from stock should be collected for analysis as per SI-14818:2022 
standard.

4. Analysis of Samples:-

The samples should be analyzed for moisture and other refractions as per the requirement of grade designation of 
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the commodity and the results should be documented. Moisture meter and other equipments must be calibrated. 
For moisture measurement, it should be ensured to use the right cup (volume), quantity of sample, code and  
pressure. The samples obtained should be analyzed immediately for moisture and other refractions. The stock 
should be accepted for storage only within the permissible limits of the specifications. It should be ensured that 
rejected  stock  is immediately taken out of the warehouse.

5. Provision of average weight:-

If stock is not accepted on the same day due to non-analysis, then on next day 10 percent of the bags should be 
weighed on the platform scale. The weight taken on the weighbridge or the calculated average of the weight 
taken on the platform scale, whichever is less, should be documented.

6. Allotment of stack:-

After accepting the stock, allotment of stack  for storage should be done very carefully and distribution of weight 
among the stacks should be done on the basis of concrete apportionment.

7. Usage of proper dunnage:-

Dunnage should be compulsorily used for storage of the stock. If wooden crates or poly pallets are not available, 
sandwich or other alternate dunnage materials may be used  but stock should not be stored without proper 
dunnage.

8. Cleanliness of godown and premises:-

Proper arrangements of cleanliness of godowns and premise should be ensured.

9. Collection of Spillage:-

The grains recovered during cleaning of the godown, should be cleaned and kept in the palla bag of the concerned 
stack. It should not be thrown with the garbage.

10. Proper ventilation :-

Proper ventilation should be ensured during the sunny days. There should be no ventilation in the warehouse 
during rain. In the absence of proper ventilation, the possibility of pest infestation increases.

11. Treatments:-

Prophylactic and curative treatments must be given as per prescribed drill. Only recommended dose of the 
insecticides should be used. Any deviation in dosage of insecticides may lead to development of the resistance 
among the target insect pests. For successful curative treatment integrity of the fumigation covers may be 
ascertained, dose of fumigant should be worked out on the basis of volume. After distribution of fumigant in the 
stack, covers must be sealed properly to avoid chances of leakage of gas.

12. Fortnightly inspections:-

Fortnightly inspection is must. This provides accurate information about the health of the stock which in turn 
facilitates in taking timely and meaningful decisions regarding the stock.
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13. Prevention of cross infestation:-

As far as possible unserviceable items, “C” class sacks etc. should not be kept in the godown as these things can 
become a source of cross infection.

14. Prevention of leakage:-

Before onset of monsoon, all the godowns of the store should be closely inspected and leakage points should be 
identified and repaired in time. A thorough inspection of all the godowns has to be done during the rainy season 
so that it can be ascertained that there is no leakage anywhere. If leakages are noticed at any point,  it should be 
repaired immediately.

15. Arrival of stock through rake:-

In most of the consuming regions, the stock is sent by the Food Corporation of India through rakes from the 
procuring regions, which is handled by the CWC at the good shed and brought to the warehouse by the handling 
and transportation contractor. 

The following points are important in this matter. It is necessary for the contractor to provide adequate number 
of tarpaulins at every unloading and loading point at the goods shed. Due to not providing adequate tarpaulins 
during the process of unloading and loading, the scattered grains are not recovered. Cargo worthy trucks should 
be used by the contractor to transport the stock so that the stock does not get scattered on the way and the gunny 
bags are not damaged. Empty trucks should be checked thoroughly and if there is any unnecessary material 
in the truck, it should be removed with immediate effect and only then the vehicle should be weighed. If the 
distance from the goods shed to the warehouse is long then double weighing should be done in every case. For 
this, firstly the weighing should be done at the goods shed and secondly the weighing should be done at the 
warehouse. Before starting the weighment, both the weighbridges should be checked seriously. The weight 
obtained at the warehouse weighbridge should be documented. Before weighing the loaded and empty vehicles, 
a thorough search should be conducted at the center and if any objectionable goods have been kept in the truck 
on the way, those should be removed before second weighment. It is responsibility of the contractor to provide 
tarpaulins at the goodshed so that the scattered grains does not get wasted in any way. It should be monitored at 
the good shed that the good shed palla is filled only after cleaning it. Under no circumstances uncleaned grains 
should be filled in palla bags. Here, it will be worthwhile to mention that acceptance of palla bags filled with 
dirty grains, reduces the transit loss but adversely affects the storage loss.

16.	 FIFO	(	First	in	first	out):-

FIFO should be followed in all circumstances. Deviation if any, must be on well based reasons.

17.  At the time of delivery :-

It is mandatory to check the quality even at the time of delivery of stock and its weighment should also be done 
with utmost care. Apart from this, spillage should be collected, cleaned and delivered along with mother stock 
at the time of delivery of stock. Sanctity of the stack must be maintained in any case. Under no circumstances 
should grains be left scattered at the delivered stack. Made up bags should be documented and full information 
should be given to the depositor regarding made up bags.

Dr. Anurag Tripathi
GM (Technical)
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(Vigilance Awareness Week-2022)

(Vigilance Awareness Week-2022)
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(Independence Day -2023)

(PIDPI AWARENESS CAMPAIGN- CW, Bilaspur-I)
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CENTRAL WAREHOUSING CORPORATION

(Annual General Meeting -2023)

(Preventive Vigilance Training at RO- Chandigarh  in October-2023)
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CENTRAL WAREHOUSING CORPORATION

(Preventive Vigilance Training at RO- Bhopal  in October-2023)

(Preventive Vigilance Training at RO- Patna  in October-2023)
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(PIDPI AWARENESS CAMPAIGN – RO,BHOPAL)

(PIDPI AWARENESS CAMPAIGN- by CW Barhi at Village Lalharhi Khurd)
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(PIDPI AWARENESS CAMPAIGN- CW, Hubli, Bangalore)

(PIDPI AWARENESS CAMPAIGN- RO, CHANDIGARH)




