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izLrkoukizLrkouk

oSKkfud rFkk rduhdh “kCnkoyh vk;ksx dh LFkkiuk Hkkjr ds egkefge  
jk’Vªifr th ds vkns”kkuqlkj ds 01 vDrwcj 1961 dks dh xbZ FkhA vk;ksx dk eq[; 
mís”; fganh ,oa Hkkjrh; Hkk’kkvksa ds mPp “kSf{kd fo’k;ksa esa oSKkfud rFkk rduhdh 
“kCnksa dk fuekZ.k] fodkl ,oa leUo; djuk gSA LFkkiuk dky ls ysdj vc rd vk;ksx 
}kjk fufeZr u, rduhdh “kCn ,oa ladYiuk,a Kku&foKku ds fofoèk {ks=ksa esa 
ç;qä gks jgh gSA le; dh ekax dks ns[krs gq, u, oSKkfud fo’k; {ks=ksa ds “kCnksa 
dk vn~;ruhdj.k fd;k tk jgk gSA ;g lexz “kCn&laxzg vk;ksx dh osclkbV  
www.cstt.education.gov.in ij miyCèk gSaA

lwpuk çkS|ksfxdh ,oe~ foKku ds bl ;qx esa vusdkusd {ks=ksa esa vlkèkkj.k çxfr gks 
jgh gS vkSj lwpuk çkS|ksfxdh ds Qyr% Kku ds u,&u, vk;ke Hkh fodflr gq, gSa] 
ftlds dkj.k rduhdh “kCnkoyh ds fuekZ.k dh fn”kk esa vkSj Hkh pqukSfr;k¡ c<+ xbZ 
gaSA vk;ksx bl fn”kk esa fujarj ltx ,oa ç;Ru”khy jgk gSA

mYys[kuh; gS fd miHkksäk ekeys] [kk| ,oa lkoZtfud forj.k ea=ky; ds vèkhu 
dsaæh; HkaMkj.k fuxe] Hkkjr ljdkj ds lkoZtfud {ks= dk ,d çfrf’Br miØe 
gS ftldk mís”; HkaMkj.k dh oSKkfud ,oa mUur lqfoèkk,a miyCèk djkrs gq, —f’k] 
m|ksx] O;kikj o vU; {ks=ksa dh ifjorZu”khy vko”;drkvksa dh iwfrZ djuk gSA blds 
vfrfjä] HkaMkj.k gSaMfyax ,oe~ forj.k ds nkSjku gksus okyh gkfu;ksa dks de ls de 
djrs gq, dhV fu;a=.k lsokvksa ds {ks=ksa esa çeq[k Hkwfedk vnk djuk gSA bl çdkj] 
HkaMkj.k ,d O;kid ,oa fof”k’V {ks= gSA fuxe ds fofHkUu dk;Zdykiksa esa fof”k’V 
“kCnkoyh dk ç;ksx gks bl mís”; dks è;ku esa j[krs gq, fuxe dh orZeku HkaMkj.k 
“kCnkoyh ds ekudhdj.k dh vko”;drk yacs le; ls eglwl dh tk jgh FkhA ;g 
çlUurk dh ckr gS fd vk;ksx ds ekè;e ls bl “kCnkoyh esa dqN u, “kCnksa dks 
tksM+k x;k gS vkSj dqN esa okafNr la”kksèku Hkh fd;k x;k gS rkfd “kCnksa esa ,d:irk 
Hkh cuh jgs vkSj og ekudh—r Hkh gksA

eSa] fo”ofo|ky;ksa] lkoZtfud {ks= ds miØeksa ls lac) fo”ks’kKksa ,oa Hkk’kkfonksa ds çfr 
vkHkkj O;Dr djrk gw¡ ftUgksaus HkaMkj.k “kCnkoyh ds ekudhdj.k dh fn”kk esa viuk 
vewY; lg;ksx nsdj bls le`) cuk;k gSA fu”p; gh] ;g “kCnkoyh lkekU; ikBdkas 
lfgr vuqokndkas vkSj ç;ksxdrkZvksa ds fy, ykHkdkjh ,oe~ mi;ksxh lkfcr gksxhA

bl “kCnkoyh ds fuekZ.k esa M‚- czts”k dqekj flag] lgk;d funs”kd fo”ks’k ç”kalk ds 
ik= gSa] ftuds lfØ; lg;ksx ,oa lrr ç;klksa ds dkj.k ;g dk;Z lQyrkiwoZd 
iw.kZ gqvk gSA

 ¼çks- fxjh”k ukFk >k½ 
 vè;{k 
 oSKkfud rFkk rduhdh “kCnkoyh vk;ksx
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izca/k funs”kd dk lans”kizca/k funs”kd dk lans”k

dsanzh; HkaMkj.k fuxe }kjk oSKkfud ,oa rduhdh “kCnkoyh 
vk;ksx ds fo”ks’kKksa ds lg;ksx ls HkaMkj.k “kCnkoyh dks 
v|ru djus ,oa mlds ekudhdj.k dk dk;Z fd;k x;k 
tks vR;ar iz”kaluh; gSA ;g HkaMkj.k “kCnkoyh dk rhljk 
laLdj.k gSA 

fganh Hkk’kk ds izlkj ,oa fodkl ds fy, lafo/kku ds vuqPNsn 
351 esa izko/kku fd;k x;kA okLro esa] Hkk’kk ds fodkl esa 

Hkk’kk ds vk/kqfudhdj.k dh fo”ks’k Hkwfedk jgrh gSA fdlh Hkh Hkk’kk esa lkekftd] 
lkaLd`frd ,oa HkkSxksfyd ifjos”k ds vuqlkj u, “kCn tqM+rs tkrs gSa vkSj vusd 
foyqIr gks tkrs gSaA vkt ds ;qx esa tgka fur u, ifjorZu vkSj fodkl dh xfr 
ns[kus dks fey jgh gS] mls ns[krs gq, fofHkUu {ks=ksa esa Hkh fur ubZ ladYiuk,a] u, 
midj.k vkfn mHkj jgs gSa vkSj blh xfr ls u, “kCnksa ,oa vFkksZa esa Hkh c<+kSrjh gks jgh 
gSA dsanzh; HkaMkj.k fuxe viuh LFkkiuk ls gh d`f’k vknkuksa ,oa mRiknksa rFkk vU; 
vf/klwfpr oLrqvksa ds fy, oSKkfud HkaMkj.k lqfo/kk,a miyC/k djk jgk gS vkSj vkt 
ds nkSj esa fuxe ubZ fofo/krkvksa ds lkFk bZ&dkWelZ] ?kjsyw ,oa vk;kr&fu;kZr O;kikj 
vkSj m|ksx] lkekU; ,oa MsfMdsfVM osvjgkmflax vkfn lfgr lwpuk izkS|ksfxdh ds 
{ks= esa vkxs c<+rs gq, vius O;olkf;d dk;ksZa ds lkFk&lkFk lkekftd nkf;Roksa 
dk fuokZg Hkh izfrc)rk ds lkFk dj jgk gSA blfy,] fuxe dhs dk;Ziz.kkyh esa 
iz;ksx fd, tk jgs u, vaxzsth&fganh “kCnksa dks Hkh “kCnkoyh esa lekfgr fd;k tkuk 
vko”;d gSA blds eísut+j] bl “kCnkoyh esa HkaMkj.k ,oa ykWftfLVd ds {ks= lfgr 
iz”kklu] foRr] ys[kk] bathfu;fjax] xq.koRrk iz.kkyh vkfn esa iz;ksx fd, tk jgs  
vf/kdkf/kd “kCnksa dks izeq[krk ls lfEefyr fd;k x;k gSA blds vfrfjDr] blesa 
vf/klwfpr oLrqvksa dh lwph] foHkkxksa ds uke] inuke] okD;ka”k vkfn Hkh fn, x, gSa] 
ftlls bldh lkFkZdrk ,oa lQyrk fl) gksrh gSA  

eq>s iw.kZ fo”okl gS fd ;g “kCnkoyh fuxe ds lHkh dkfeZdksa lfgr blds iz;ksDrkvksa 
ds fy, mi;ksxh ,oa ykHkdkjh jgsxhA 

“kqHkdkeukvksa lfgrA

 vfer dqekj flag
izca/k funs”kd 
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vkeq[kvkeq[k

;g [kq”kh dh ckr gS fd HkaMkj.k “kCnkoyh dk rhljk laLdj.k 

dsanzh; HkaMkj.k fuxe vkSj oSKkfud ,oa rduhdh “kCnkoyh 

vk;ksx ds fo”ks’kKksa ds lg;ksx ls izdkf”kr fd;k tk jgk gSA 

bl “kCnkoyh esa u dsoy vf/kdka”k foHkkxksa esa iz;ksx esa yk, 

tk jgs “kCnksa dks “kkfey fd;k x;k gS] vfirq iz;ksDrkvksa dh 

lqfo/kk ds fy, nSfud iz;ksx esa yk, tkus okys okD;k”kksa] 

vfHkO;fDr;ksa vkfn dks Hkh lekfgr fd;k x;k gSA bl 

“kCnkoyh esa u, “kCnksa dks tksM+k x;k gS vkSj tks “kCn iz;ksx esa ugha yk, tk jgs] 

mUgsa gVk fn;k x;k gSA bl “kCnkoyh dks rS;kj djus gsrq fuxe ,oa vk;ksx ds 

fo”ks’kKksa us izR;sd “kCn ij ppkZ djus ds fy, fofHkUu cSBdsa dh vkSj izR;sd igyw 

ls bls dkfeZdksa ds vuqdwy cukus dk Hkjiwj iz;kl fd;k gSA 

;g nkSj lwpuk izkS|ksfxdh dk nkSj gS vkSj vyx&vyx fo’k;ksa vkSj Kku eas o`f) 

gksus lfgr fofHkUu {ks=ksa esa ubZ rduhdsa fodflr gksus ls ubZ “kCnkoyh dk fodkl 

Hkh fujarj gks jgk gSA blh izdkj] HkaMkj.k vkSj ykWftfLVDl ds {ks= esa Hkh u, “kCnksa 

esa o`f) gqbZ gSA eq>s fo”okl gS fd HkaMkj.k “kCnkoyh ds vkxkeh laLdj.kksa esa Hkh bl 

“kCnkoyh dk mi;ksx djus okys iz;ksDrkvksa ds lq>koksa lfgr u, fodflr “kCnksa dks 

lekfgr djrs gq, bls v|ru fd;k tkrk jgsxkA  

oSKkfud ,oa rduhdh “kCnkoyh vk;ksx ds Hkk’kk fo”ks’kKksa rFkk fuxe ds jktHkk’kk 

vuqHkkx ds dkfeZdksa dh eSa fo”ks’k :i ls ljkguk djrh gwa fd bUgksaus iwjh esgur 

vkSj yxu ls bl iquhr dk;Z dks laiUu fd;kA bl “kCnkoyh dks rS;kj djus dk 

;g iz;kl rHkh lQy gksxk tc fuxe ds dkfeZd bl “kCnkoyh dk Hkjiwj mi;ksx 

djds dk;kZy; dk;Z esa jktHkk’kk fganh dk iz;ksx c<+k,axsA 

“kqHkdkeukvksa lfgrA 

 laxhrk jkej[;kuh
funs”kd ¼dkfeZd½ 
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Principles for Evolution of Terminology
Approved by the Commission for Scientific  

and Technical Terminology

1 `International terms’ should be adopted in their current English 
forms, as far as possible, and transliterated in Hindi and other Indian 
languages according to their genius.  The following should be taken 
as examples of international terms:-
a. Names of elements and compounds, e.g. Hydrogen, Carbon 

Dioxide, etc.;
b. Units of weights, measures and physical quantities, e.g. dyne, 

calories, ampere, etc.;
c. Terms based on proper names e.g., Marxism (Karl Marx), 

Braille (Braille), Boycott (Capt. Boycott), Guillotine  
(Dr. Guillotin), Ampere (Mr. Ampere), Fahrenheit  
(Mr. Fahrenheit), etc.;

d. Binomial  nomenclature in such sciences as Botany, Zoology, 
Geology, etc.

e. Constants e.g.; p, (of pie) g, etc.;
f. Words like Radio, Petrol, Radar, Electron, Proton, Neutron, etc. 

which have gained practically worldwide usage.
g. Numerals, symbols, signs and formulae used in mathematics 

and other sciences e.g., sin, cos, tan, log, etc. (Letters used 
in mathematical operation should be in Roman or Greek 
alphabets).

2. The symbols will remain in international form written in Roman 
script but abbreviations may be written in Nagari

 and 
 standardized form specially for common weights and measures, 

e.g., the symbol ‘cm’ for centimeter will be used as such in Hindi 
but the abbreviation in Nagari may be ls‐eh‐  This will apply to books 
for children and other popular works only but in standard works 
of science and technology, the international symbol only like cm, 
should be used.

3 Letters of Indian scripts may be used in geometrical figure e.g., d] 
[k] x or v] c] l but only letters of Roman and Greek alphabets 
should be used in trigonometrical relations. e. g. sin A, cos B, etc.

4 Conceptual terms should generally be translated
5. In the selection of Hindi equivalents simplicity, precision of meaning 
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Principles of Evolution of Terminology Approved  
by the Commission for Scientific and  

Technical terminology

oSKkfud rFkk rduhdh “kCnkoyh vk;ksx n~okjk oSKkfud rFkk rduhdh “kCnkoyh vk;ksx n~okjk 
vuqeksfnr “kCnkoyh&fuekZ.k ds fl)karvuqeksfnr “kCnkoyh&fuekZ.k ds fl)kar

1- varjjk’Vªh; “kCnksa dks ;FkklaHko muds çpfyr vaxzsth :iksa esa gh viukuk pkfg, 
vkSj fganh o vU; Hkkjrh; Hkk’kkvksa dh ç—fr ds vuqlkj mudk fyI;arj.k djuk 
pkfg,A varjjk’Vªh; “kCnkoyh ds varxZr fuEufyf[kr mnkgj.k fn, tk ldrs 
gSa %&

d. rRoksa vkSj ;kSfxdksa ds uke tSls gkbMªkstu] dkcZu Mkbv‚DlkbM vkfn
[k. rkSy vkSj eki dh bdkb;k¡ vkSj HkkSfrd ifjek.k dh bdkb;k¡ tSls Mkbu] 

dSykWjh] ,safi;j vkfn(
x. ,sls “kCn tks O;fä;ksa ds uke ij cuk, x, gSa tSls&ekDlZokn ¼dkyZ 

ekDlZ½] czsy ¼czsy½] c‚;dkV ¼dSIVsu c‚;dkV½] fxyksfVu ¼M‚- fxyksfVu½] 
,safi;j ¼fe- ,safi;j½] QkjsugkbV rkiØe ¼fe- QkjsugkbV½ vkfn(

?k. ouLifr foKku] çkf.k foKku Hkw foKku vkfn dh n~foifn ukekoyh(
M. fLFkjkad] tSls p] g] vkfn(
p. ,sls vU; “kCn ftudk vkerkSj ij lkjs lalkj esa O;ogkj gks jgk gS tSls 

jsfM;ks] isVªksy] jsMkj] bysDVª‚u] çksVª‚u] U;wVª‚u vkfn(
N. xf.kr vkSj foKku dh vU; “kk[kkvksa ds la[;kad] çrhd fpg~u tSls vkSj 

lw=&lkbu] dkslkbu] VSUtsaV] y‚x vkfn ¼ xf.krh; lafØ;kvksa esa ç;qä 
v{kj jkse ;k xzhd o.kZekyk ds gksus pkfg,½A

2- çrhd] jkseu fyfi esa varjjk’Vªh; :i esa gh j[ks tk,¡xs ijarq laf{kIr :i 
ukxjh vkSj ekud :iksa esa Hkh fo”ks’kr% lkèkkj.k rkSy vkSj eki esa fy[ks tk 
ldrs gSaA lsaVhehVj dk çrhd tSls cm- fganh esa Hkh ,sls gh ç;qä gksxk ijarq 
ukxjh laf{kIr :i ls-eh- gks ldrk gSA ;g fl)kar cky&lkfgR; vkSj yksdfç; 
iqLrdksa esa viuk;k tk,xk ijarq foKku vkSj çkS|ksfxdh dh ekud iqLrdksa esa 
dsoy varjjk’Vªh; çrhd tSls gh ç;qä djus pkfg,A

3- T;kferh; vk—fr;ksa esa Hkkjrh; fyfi;ksa ds v{kj ç;qä fd, tk ldrs gSa 
tSls%& d] [k] x] ;k v] c] l ijarq f=dks.kferh; lacaèkks esa dsoy jkseu vFkok 
xzhd v{kj gh ç;qä djus pkfg,] tSls lkbu A] d‚l B vkfnA

4- ladYiukvksa dks O;ä djus okys “kCnksa dk lkekU;r% vuqokn fd;k tkuk 
pkfg,A

5- fganh i;kZ;ksa dk pquko djrs le; ljyrk] vFkZ dh ifj”kq)rk vkSj lqcksèkrk 
dk fo”ks’k è;ku j[kuk pkfg,A lqèkkj&fojksèkh ço`fÙk;ksa ls cpuk pkfg,A

6- lHkh Hkkjrh; Hkk’kkvksa ds “kCnksa esa ;FkklaHko vfèkdkfèkd ,d:irk ykuk gh 
bldk mís”; gksuk pkfg, vkSj blds fy, ,sls “kCn viukus pkfg, tks

d. vfèkd ls vfèkd çknsf”kd Hkk’kkvksa esa ç;qä gksrs gksa] vkSj
[k. laL—r èkkrqvksa ij vkèkkfjr gksaA
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and easy intelligibility should be borne in mind.  Obscurantism and 
purisms may be avoided.

6. The aim should be to achieve maximum possible identity in all 
Indian languages by selecting terms:
a. common to as many of the regional languages as possible, and 
b. based on Sanskrit roots.

7 Indigenous terms, which have come into vogue in our languages for 
certain technical words of common use, such as rkj for telegraph/
telegram, egkn~ohi for continent, Mkd for post etc. should be retained.

8 Such loan words from English, Portuguese, French, etc., as have 
gained wide currency in Indian Languages should be retained e.g., 
ticket, signal, pension, police, bureau, restaurant, deluxe, etc.

9 Transliterations of International terms into Devanagari Script-  
The transliteration of English terms should not be made so complex 
as to necessitate the introduction of new signs and symbols in 
the present Devanagari characters.  The Devanagari rendering of 
English terms should aim at maximum approximation to the standard 
English pronunciation with such modifications as prevalent amongst 
the educated circle in India.

10 Gender – The International terms adopted in Hindi should be used 
in the masculine gender, unless there are compelling reasons to the 
contrary.

11 Hybrid formation – Hybrid forms in technical terminologies 
e.g., xkjafVr for ‘guaranteed’.  Dykfldh for ‘classical’ d¨Mdkj for 
‘codifier’ etc. are normal and natural linguistic phenomena and such 
forms may be adopted in practice keeping in view the requirements 
for technical terminology, viz., simplicity, utility and precision.

12 Sandhi and Samasa in technical terms – Complex forms for 
Sandhi may be avoided and in case of compound words, hyphen 
may be placed in between the two terms because this would enable 
the users to have an easier and quicker grasp of the word structure 
of the new terms.  As regards vkfno`f) in Sanskrit-based words, it 
would be desirable to use vkfno`f) in prevalent Sanskrit tatsama word 
e.g. O;kogkfjd] yk{kf.kd etc., but may be avoided in newly coined 
words.

13 Halanta – Newly adopted terms should be correctly rendered with 
the use of ‘Halanta’ wherever necessary, 

14 Use of Pancham Varna – The use of vuqLokj may be preferred 
in place of iape o.kZ but in words like ‘lens’ ‘patent’ etc., the 
transliteration should be ysUl] isVsUV and not ysal] isVsaV or isVsa.V.
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7- ,sls ns”kh “kCn tks lkekU; ç;ksx ds ikfjHkkf’kd “kCnksa ds LFkku ij gekjh 
Hkk’kkvksa esa çpfyr gks x, gSa] tSls Telegraph/Telegram ds fy, rkj] 
Continent ds fy, egkn~ohi] Post ds fy, Mkd vkfn blh :i esa O;ogkj 
esa yk, tkus pkfg,A

8- vaxzsth] iqrZxkyh] Ýkalhlh vkfn Hkk’kkvksa ds ,sls fons”kh “kCn tks Hkkjrh; Hkk’kkvksa 
esa çpfyr gks x, gSa] tSls fVdV] flXuy] isa”ku] iqfyl] C;wjks] jsLrjka] MhyDl 
vkfn blh :i esa viuk, tkus pkfg,A

9- varjjk’Vªh;varjjk’Vªh;& “kCnksa dk nsoukxjh fyfi esa fyI;arj.k & vaxzsth “kCnksa dk 
fyI;arj.k bruk tfVy ugha gksuk pkfg, fd mlds dkj.k orZeku nsoukxjh 
o.kksZa esa u, fpg~u o çrhd “kkfey djus dh vko”;drk iM+sA “kCnksa dk 
nsoukxjh fyfi esa fyI;arj.k vaxzsth mPpkj.k ds vfèkdkfèkd vuq:i gksuk 
pkfg, vkSj muesa ,sls ifjorZu fd, tk,a tks Hkkjr ds f”kf{kr oxZ esa çpfyr 
gksaA

10- fyaxfyax& fganh esa viuk, x, varjjk’Vªh; “kCnksa dks] vU;Fkk dkj.k u gksus ij] 
iqfYyax :i esa gh ç;qä djuk pkfg,A

11- ladj “kCnladj “kCn& ikfjHkkf’kd “kCnkoyh esa ladj “kCn] tSls Guaranteed ds fy, 
xkjafVr] Classical ds fy, ^Dykfldh*] Codifier ds fy, ^^dksMdkj** vkfn 
ds :i lkekU; vkSj çk—frd Hkk’kk”kkL=h; çfØ;k ds vuqlkj cuk, x, gSa 
vkSj ,sls “kCn :iksa dks ikfjHkkf’kd “kCnkoyh dh vko”;drkvksa ;Fkk lqcksèkrk] 
mi;ksfxrk vkSj laf{kIrrk dk è;ku j[krs gq, O;ogkj esa ykuk pkfg,A

12- ikfjHkkf’kd “kCnksa esa lafèk vkSj leklikfjHkkf’kd “kCnksa esa lafèk vkSj lekl& dfBu lafèk;ksa dk ;FkklaHko de ls 
de ç;ksx djuk pkfg, vkSj la;qä “kCnksa ds fy, nks “kCnksa ds chp gkbQu 
yxk nsuk pkfg,A blls ubZ “kCn jpukvksa ds ljyrk vkSj “kh?kzrk ls le>us 
esa lgk;rk feysxhA tgk¡ rd laL—r ij vkèkkfjr ^vkfno`f)^ dk lacaèk gSa] 
^O;kogkfjd*] ^yk{kf.kd* vkfn çpfyr laL—r rRle “kCnksa esa vkfno`f) dk 
ç;ksx gh visf{kr gS ijarq uofufeZr “kCnksa esa blls cpk tk ldrk gSA

13- gyargyar & u, viuk, x, “kCnksa esa vko”;drkuqlkj gyar dk ç;ksx djds mUgsa 
lgh :i esa fy[kuk pkfg,A

14- iape o.kZ dk ç;ksxiape o.kZ dk ç;ksx& iape o.kZ ds LFkku ij vuqLokj dk ç;ksx djuk pkfg, 
ijarq lens, patent vkfn “kCnksa dk fyI;arj.k ySl] isVsaV ;k isVs.V u djds 
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eq[; laj{kd 
izks- fxjh’k ukFk >k                  
v/;{k 
oSKkfud RkFkk rduhdh “kCnkoyh vk;ksx 

vfer dqekj flag
izca/k funs”kd 
dsanzh; HkaMkj.k fuxe 

laj{kd 
laxhrk jkej[;kuh
funs”kd ¼dkfeZd½
dsanzh; HkaMkj.k fuxe 

ijke’kZnkrk 
vfuy ekf.kd jko 
lewg egkizca/kd ¼dkfeZd@iz.kkyh½
dsanzh; HkaMkj.k fuxe 

laiknd
uezrk ctkt
izca/kd ¼jktHkk’kk½
dsanzh; HkaMkj.k fuxe 

MkW- czts’k dqekj flag
lgk;d funs”kd 
oSKkfud RkFkk rduhdh “kCnkoyh vk;ksx

fo’ks”kK ,oa vf/kdkjh 
/khjsanz jk;] iwoZ mi funs”kd] oS-r-”k- vk;ksx 
,l-ih- vjksM+k] iwoZ mi funs”kd] oS-r-”k- vk;ksx 
mekadkar [kqckydj] iwoZ lgk;d funs”kd] oS-r-”k- vk;ksx 
,l-lh-,y- “kekZ] iwoZ lgk;d funs”kd] oS-r-”k- vk;ksx
fot; jkt flag “ks[kkor] oS-r-”k- vk;ksx
efgekuan HkV~V] iwoZ izca/kd ¼jktHkk’kk½]  
dsanzh; HkaMkj.k fuxe 

Hkxr flag dkWyst] fnYYkh fo’ofo|ky;
MkW- lquhy dqekj frokjh] ,lksfl,V izksQslj

lh-,e-ih- fMxzh dkWyst] bykgkckn
MkW- e`nqyk f=ikBh] ,lksfl,V izksQslj

fcgkj fganh xzaFk vdkneh] iVuk 
fnus”k panz >k] iwoZ funs”kd 

vkarfjd fo’ks”kK
dsanzh; HkaMkj.k fuxe
jtuh lwn] izca/kd ¼jktHkk’kk½ 
vatyh usxh] izca/kd ¼okf.kfT;d½
js[kk nqcs] ofj’B lgk;d izca/kd ¼jktHkk’kk½
“kf”k ckyk] lgk;d izca/kd ¼jktHkk’kk½  
o#.k Hkkj}kt] lgk;d izca/kd ¼jktHkk’kk½  

lg;ksx 
fo|kHkw’k.k 
dsanzh; HkaMkj.k fuxe

chjsanz flag 
dsanzh; HkaMkj.k fuxe 

laiknu lfefr

14
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Aa

abandoned cargo - ifjR;Dr tgkth eky] ifjR;Dr dkxksZ

abandoned project - ifjR;Dr ifj;kstuk 

abandoned work   - ifjR;Dr dk;Z  

abatement  - 1- deh 2- NwV] dVkSrh  

abeyance  - izkLFkxu 

abbreviation  - Lkaf{kfIr 

abnormal increase  - vlkekU; o`f) 

abolition of post  - Ikn lekfIr 

abounding  - Ikzpqj

above board - fu’diV 

above cited  - Åij dfFkr ¼fyf[kr½  

above mentioned  - mi;ZqDr] mijksDr 

above par - vf/kewY; ij 

above quoted  - Åij mn~/k`r 

above schedule of rate   - nj vuqlwph ls vf/kd

absence - 1- vuqifLFkfr] XkSjgkftjh]  2- vHkko 

absolute - 1- iw.kZ]  2- fujis{k

absolute ownership - Ikw.kZ LokfeRo 

absorption - 1- vkesyu]  2- vo”kks’k.k

abstract of goods  - Ekky dh lkj-lwph

abundance  - Ikzpqjrk 

academic qualification  - “kS{kf.kd vgZrk 

accelerate - Rkst djuk] Rofjr  

Hkkx&1

HkaMkj.k ,oa iz”kkluHkaMkj.k ,oa iz”kklu
Warehousing and Administration 
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acceptability  - Lohdk;Zrk 

acceptance - Lohd`fr 

acceptance of tender  - fufonk dh Lohd`fr

access - 1- igq¡p] 2- vfHkxe

access road - Ikgq¡p ekxZ 

accessory licence  - vuq’kaxh ykblsal 

accidental  - 1- vkdfLed] 2- lka;ksfxd 

accident prone (area)  - nq?kZVuk vk”kafdr ¼{ks=½

accident risk - nq?kZVuk tksf[ke

accommodation  - 1- vkokl]  2- fuokZg  
  3- leatu] lekos”ku 

accomplish - laiUu djuk] iwjk djuk  

accord - 1- le>kSrk]  2- iznku djuk] nsuk

accordance - 1- laxfr] esy]  2- vuq#irk 

accordingly  - Rkn~uqlkj 

accord priority - izkFkfedrk nsuk 

account  - 1- ys[kk: [kkrk 2- fglkc 

accountability  - Tkokcnsgh 

accountal - Yks[kk-tks[kk

account book - Yks[kk cgh

account for - 1- dkj.k crkuk]  2- ys[kk-tks[kk nsuk 

account head - Yks[kk “kh’kZ

accounting policy  - Yks[kkdj.k uhfr

accreditation  - izR;k;u 

accretion  - vfHko`f) 

accrue - Ikzksn~Hkwr gksuk 

accumulation  - Lkap;

accuracy - 1- ifj”kq)rk]  2- ;FkkFkZrk 

accuse - vfHk;ksx yxkuk 

achievement - 1- miyfC/k]   2- lQyrk 
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acid - vEy] rstkc

acid test - vfXu ijh{kk] dM+h ijh{kk]  
  ;FkkFkZijd dlkSVh 

acknowledgement  - Ikkorh] izkfIr-lwpuk 

acquire - vtZu djuk] vftZr djuk 

acquisition  - vtZu] miktZu

acquittance roll - Hkqxrku iath] fuLrkj.k iath 

acritical - ladV jfgr

act - 1- vf/kfu;e 2- dk;Z] —R; 

acting allowance - dk;Zdkjh HkÙkk

action  - 1- dkjZokbZ] 2- fØ;k] dk;Z 

act of misconduct  - dnkpkj 

act of omission and  - Hkwy-pwd 
commission 
activate  - lfØ; djuk 

active - lfØ; 

actual - okLrfod

actuals - okLrfod vkadM+s 

ac sheet roofing - ,lh ”khV :fQax

adaptability  - vuqdwyu”khyrk] vuqdwyuh;rk

add - tksM+uk 

adequate  - Ik;kZIr 

ad hoc  - Rkn~FkZ

ad interim - varfje

adjacent - fudVorhZ] ik”oZLFk  

adjourn  - LFkfxr djuk 

adjudge  - U;k; fu.khZr djuk 

adjustment  - Lkek;kstu 

admeasure - fgLls djuk] ck¡Vuk

administration  - Ikz”kklu

administrative approval  - Ikz”kklfud vuqeksnu 
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admissibility - Xkzkg~;rk] Lohdk;Zrk 

admissible - Lohdk;Z] ekU; 

admit - 1- izos”k djus nsuk 2- Lohdkj djuk 
  3- izfo’V djuk

admixture - feJ.k] vf/kfeJ.k 

adopt - viukuk] vaxhdkj djuk 

adulteration  - feykoV] vifeJ.k 

ad valorem duty  - ewY;kuqlkj “kqYd

advance  - vfxze 

advance payment - vfxze Hkqxrku

advantage - ykHk] Qk;nk

adverse - Ikzfrdwy

advertisement - foKkiu

advice - 1- ijke”kZ] lykg 2- lwpuk] laKkiu 

advisor - Lkykgdkj

advisory committee - Lkykgdkj lfefr

aeration - okru] ok;q-feJ.k

aerator - Okkrd] ,fj;sVj

aerial - ,fj;y] gokbZ] ok;o] vkdk”kh 

aerobic - Okk;qthoh 

affect - izHkko Mkyuk] izHkkfor djuk

affidavit - “kiFk-i=] gYkQukek

affiliated - lacn~/k 

affirm - 1- izekf.kr djuk 2- n`<+rkiwoZd dguk

afford - leFkZ gksuk 

afire - Tkyrk gqvk

after affect - Ik”p~ izHkko  

after thought - mÙkj fparu] i”p~ fparu]  
  ckn es /;ku vkus okyh ckr

afterward - Rkna~rj] Ik”pkr~] ckn esa 

agency  - ,tsalh] vfHkdj.k
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agenda  - dk;Zlwph

agent  - ,tsaV] vfHkdrkZ

agglomeration - 1- <sj yxkus dk dk;Z 2- <sj

aggrieved - ihfM+r] O;fFkr  

age of superannuation  - vf/kof’kZrk vk;q

aggregate  - 1- leLr] dqy 2- bdV~Bk djuk  

agitation  - vkanksyu 

Agmark - ,xekdZ

agrarian  - Hkwfe laca/kh 

agreement - 1- djkj] le>kSrk 2 vuqca/k

agriculturist - d`’kd

agro industry - —f’k m|ksx 

aid - Lkgk;rk 

air-conditioned  - Okkrkuqdwfyr 

air freight - gokbZ eky-HkkM+k 
air cargo - gokbZ eky 

airing - Okkru] gok yxkuk

airtight - Okk;qjks/kh] ,vjVkbV 

alarm - [krjs dk ladsr] vykeZ

alertness - Lktxrk 

alive - Tkhfor] ltho 

alkaline - {kkjh;] [kkjk

allegation - vfHkdFku] vkjksi

alleged - vfHkdfFkr

alley way - Xkfy;kjk

alliance - xBca/ku] eS=h

allocation - fu;ru] vkcaVu 

allottee - vkcafVrh

allowance - 1- HkÙkk 2- NwV

alloy  - feJ /kkrq] feJkrq 
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alteration - ifjorZu

alternate - 1- ,dkarj 2- fodYih

alternative - fodYi] oSdfYid

amalgamation - Lkekesyu

ambiguous - 1- f}vFkhZ 2- lafnX/kkFkZ 3- vLi’V 

amicable solution - lkSgknZiw.kZ lek/kku

ameliorate  - Lkq/kkjuk] csgrj cukuk

amendment - Lka”kks/ku

amenity - Lkq[k-lqfo/kk

amidst - Ckhp esa 

amortize - ifj”kks/ku djuk 

amortization of Debt. - _.k ifj”kks/ku 

amount - 1- jkf”k] jde] 2- ek=k 

ample - izpqj

analogous - Lkn`”k] vuq:Ik 

analysis - fo”ys’k.k

analytical study - fo”ys’k.kkRed v/;;u 

ancillary - vkuq’kafxd] vuq’kaxh

anhydrous - futZy

annexure - layXud

annual account - Okkf’kZd ys[kk

annual general meeting - Okkf’kZd lk/kkj.k cSBd] okf’kZd vke lHkk  

annual financial statement - Okkf’kZd foÙkh; fooj.k

anomalous position - fo’ke fLFkfr

anomaly - fo’kerk] vlaxfr

anonymous complaint - xqeuke f”kdk;r

answerable - Tkokcnsg] mŸkjnk;h 

antecedents - iwoZo`r

antedated - iwoZ-fnukafdr 

antibody  - izfrfiaM] ,safVckMh
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antidote  - izfrfo’k izfrdkjd] ,aVhMksV 

anticipated expenditure - izR;kf”kr O;;

anti-corruption measures  - Hkz’Vkpkj-fujks/kd mik;

apex body - “kh’kZ fudk; 

apology - {kek ;kpuk 

apparatus - midj.k

apparent - vkHkklh] n`”;eku 

appeasement - Rkqf’Vdj.k

appeal  - vihy] vihy djuk 

appellate authority - vihyh izkf/kdkjh 

appendix  - Ikfjf”k’V 

applicable  - Ykkxw] vuqiz;ksT;  

applicant  - vkosnd 

application - 1- vkosnu] vthZ]  
  2- vuqiz;ksx] ykxw gksuk  

appointee - fu;qDr O;fDr  

appointing authority - fu;qDr izkf/kdkjh 

appraisal - ewY; fu:i.k] vkaduk] ewY;kadu  

appreciation - Lkjkguk] iz”kalk 

apprentice - Ikzf”k{kq] vizsfUVl 

approach - 1- igq¡p 2- n`f’Vdks.k 

approach road - Ikgq¡p ekxZ 

appropriate action - mfpr dkjZokbZ 

appropriate authority  - mi;qDr izkf/kdkjh 

appropriation account  - fofu;kstu ys[kk 

approval  - vuqeksnu 

approved  - vuqeksfnr 

approximate - yxHkx] lfUudV 

aptitude  - #>ku] vfHk#fp

arbitration  - ek/;LFke ¼fof/k½] fookpu
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arbitrator  - e/;LFk] fookpd 

architect - okLrqfon~

arduous - dfBu 

area - 1- {ks=] 2- {ks=Qy

argument - rdZ] cgl

arid - “kq’d] lw[kk 

aright - Bhd] Bhd rjg ls 

aroma - Lkqxa/k] [kq”kcw

arrangement - O;oLFkk

arrears - Ckdk;k 

arrival - vkxeu] igq¡p

article  - 1- vuqPNsn 2- ys[k 3- oLrq

articles of association  - laLFkk ds vUrfuZ;e 

artificial  - d`f=e] cukoVh] udyh

artist - dykdkj] vkfVZLV 

artistic  - dykRed 

asbestos - ,sLcsLVl 

ascertain - Ikrk yxkuk] vfHkfuf”pr djuk 

as is where is - tSlk gS] tgka gS

aspect - 1- Ikgyw] i{k] 2- n`f’V   

aspiration  - “olu

aspirational district  - vkdka{kh ftyk 

assent  - vuqefr 

assessed value  - fu/kkZfjr ewY; 

assessment - fu/kkZj.k 

assets & liabilities  - ifjlaifÙk ,oa ns;rk,a 

assiduous - ifjJeh 

assignment - lkSaik gqvk dk;Z 

association  - 1- Lka?k] laLFkk] 2- laxe ¼fof/k½]            
  3- laca/k lkgp;Z 

assumption of charge  - dk;ZHkkj-xzg.k 
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assurance - 1- vk”oklu 2- chek] 3- gLrkarj.k-i=
atmospheric pressure - Okk;qe.Myh; ncko 

at par - leewY; ij 

attachment - 1- layXud 2- dqdhZ 

attendance - 1- mifLFkfr] gkftjh] 2- ifjp;kZ 

attestation  - vuqizek.ku] lk{;kadu] lR;kiu 

auction  - Ukhykeh 

audit  - Yks[kk ijh{kk

audit objection  - Yks[kk ijh{kk vkifÙk

auditor  - Yks[kk ijh{kd 

authenticate  - Ikzekf.kr djuk 

authorized  - Ikzkf/kd`r 

authorized representative  - Ikzkf/kd`r izfrfuf/k

automatic  - Lopkfyr 

autonomous body - Lok;Ùk fudk; 

available - miyC/k] izkI; 

average damage  - vkSlr {kfr 

avoidable - Ikfjgk;Z 

award  - 1- iqjLdkj 2- iznku djuk  
  3- vf/kfu.kZ; 

awareness - Tkkx#drk 

awkward - vthcksxjhc] vViVk] Hkn~nk

B b

bacillus - naMk.kq] cSflyl 

backdated  - iwoZ-fnukafdr 

backdrop  - Ik`’BiV] fiNyk ijnk 

background  - Ik`’BHkwfe

backlog - fiNyk cdk;k

backup - iwfrZdj] cSdvi] vkikr mi;ksxh 
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backward class - fiNM+k oxZ 

backyard  - ihNs dk izkax.k] cSd;kMZ

bacteria - cSDVhfj;k] thok.kq 

bactericide - Tkhok.kquk”kh] cSDVhfj;kuk”kh 

bad conduct - nqjkpj.k

bad debt - v”kks/; _.k

badge - cSt] fcYyk

baffle plate - Ckk/kd iV~Vh

bag - Ckksjk] cSx

bag storage - Ckksjksa esa HkaMkj.k

baggage  - Lkkeku] vlckc 

bail - Tkekur

bailee - vekurnkj

bait - fo’kSyk pkjk] csV

baited hook - Pkkjk;qDr dkaVk

baking soda - [kkus dk lksMk] csfdax lksMk 

balance  - 1- “ks’k] ckdh 2- larqyu

balance sheet - Rkqyu i= 

balancing of resources  - Lkalk/kuksa dk larqyu

bale - Xkk¡B

ballot - 1- eri= 2- ernku

bamboo - Ckk¡l

bamboo mat -  Ckk¡l dh pVkbZ 

ban - Ikzfrca/k] jksd] ikcanh

bank balance - cSad “ks’k

bank charges - cSad izHkkj

bank credit - 1- cSad lk[k 2- cSad m/kkj

bank guarantee - cSad izR;kHkwfr] cSad xkjaVh

banker - cSadj

bank rate - cSad nj 

bankrupt - fnokfy;k
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bankruptcy  - fnokyk] fnokfy;kiu 

bank security - cSad izfrHkwfr] cSad tekur 

bank statement - cSad fooj.k 

banner - cSuj 

barbed wire - daVhyk rkj 

bargain - lkSnk] lkSnk djuk] 

bargain offer - 1- fj;k;rh izLrko 2- lkSnk izLrko 

barley - tkS

barometer - 1- ok;qnkcekih  2- cSjksehVj 

barrel - cSjy] ihik

barren land - Ckatj Hkwfe

base - vk/kkj] cqfu;kn

basement - Rkg[kkuk] cslesaV 

basic pay - Ekwy osru 

bast - js”ksnkj Nky ftlls pVkb;ka@ 
  jLls curs gSa

batch - ny] tRFkk] cSp

batten - ifV~V;ka yxkuk

bay leaf  - rstiÙkk 

beach  - leqnzrV 

beacon - Ikzdk”k LraHk] ladsrnhi 

bear - Okgu djuk 

bearer cheque  - /kkjd pSd

before cited - iwoZ dfFkr 

before hand - Ikgys ls 

belated claim  - foyafcr nkok 

below par  - voewY; ij 

below schedule of rate  - nj vuqlwph ls de 

benchmark  - ry fpg~u] cSapekdZ] ekud 

beneficiary  - ykHkkFkhZ] fgrHkkxh

benefit of doubt  - Lkansg-ykHk
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benevolent fund - fgrdkjh fuf/k 

bequeath  - Oklh;r djuk] olh;r }kjk nsuk 

best endeavours  - Hkjld iz;Ru 

besprinkle  - fNM+duk 

betel nut - lqikjh 

betterment - Cksgrjh

beverage - Iks; inkFkZ

bias - iwokZxzg] >qdko] ck;l 

bid - Ckksyh] fcM

bifurcation  - f}foHkktu] nks Hkkxksa esa ckaVuk 

bilateral  - f}i{kh; 

bilingual  - f}Hkk’kh

bill - fcy

bill of lading  - Yknku i=

bill of payment - Hkqxrku fcy] chtd 

bin  - /kkuh] fcu

binary  - n~fo-vk/kkjh] n~o;ad  

binding - Cka/ku] ck/;dkjh 

biochemistry  - tSo jlk;u 

biodata  - Tkhouo`Ùk

biological control  - tSo fu;a=.k 

biology  - Tkho foKku 

birth certificate  - tUe izek.k i= 

bitumen - Mkej] fcVqeu

black beetle - frypV~Vk 

black gram - mM+n

blacklist  - dkyh lwph] dkyh lwph esa uke Mkyuk 

black marketing  - Pkksj cktkjh] dkyk cktkjh  

black mustard - jkbZ

black pepper - dkyh fepZ
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blanch - jax mM+ tkuk 

blank - dksjk] [kkyh 

blanket deal - O;kid lkSnk

bleach - jax mM+uk ;k mM+kuk 

bleeding bags - fjlrs ;k >jrs gq, cksjs 

blend - fefJr gksuk ;k djuk 

blister - Nkyk] QQksyk

blockage - Ukkdkcanh] vojks/k

block letter - cM+k v{kj

blue print  - [kkdk] Cyw-fizaV 
boarding and lodging - Hkkstu rFkk vkokl 

board level appointment - cksMZ Lrjh; fu;qfDr

board of directors - funs”kd eaMy 

body - fudk;

bogus voucher - Tkkyh okmpj 

bonafide	 - 1- okLrfod 2- ln~Hkkoh] lnk”k;h 

bond - Cka/k i=] ckWUM

bonded warehouse - ckW.MsM osvjgkml ¼,slk osvjgkml ftlesa  

  “kqYd u vnk fd;k gqvk eky j[kk tkrk gSA½

bonus - Ckksul] vf/kykHk  

book value - Ckgh ewY;] vafdr ewY; 

booking - Ckqd djuk] cqfdax 

book of accounts - [kkrk cgh 

borer insect - Hksnd dhV

borrower - 1- m/kkjdrkZ 2- vknkrk 

bottleneck - xR;kojks/k] vM+pu

boundary - Lkhek 

bouquet - Ikq’ixqPN] xqynLrk

box - isVh] ckWDl 

breach of contract  - Bsdk Hkax
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breakage - VwV-QwV 

break in service - Lksok O;o/kku

break up - 1- C;ksjk 2- vyx-vyx fooj.k 

break up value - 1- vyx-vyx ewY; 2- vof”k’V ewY;
breeding - Ikztuu 

breakthrough - Ikzxfr] lQyrk 

bribe - ?kwl] fj”or 

briefing - Lkkj crkuk] rF; izLrqr djuk 

bring into notice - /;ku esa ykuk 

bring out  - fudkyuk 

brochure - foojf.kdk

broker - nyky] vk<+fr;k

brought forward - vxzkuhr 

budget provision  - ctV izko/kku

buffer stock - cQj LVkWd

bulk - 1- Fkksd 2- vf/kdka”k

bulk  depositor - Fkksd tekdrkZ 

bulk purchase - Fkksd [kjhn 

bumper crop - Hkjiwj iSnkokj] Hkjiwj Qly

burglary  - Lksa/kekjh

bungling - Xkksyeky 

burrow - Pkwgs bR;kfn ds fcy

business - O;oLkk;] dkjksckj

business hours - dkjksckj dk le; 

business scenario - dkjksckj ifjn~”; 

buyer - Øsrk] [k+jhnkj

buzzing sound - eeZj /ofu] dyLoj 

bypass - miekxZ] ckbZikl 

by order - vkns”k ls 

by product  - mi-mRikn] mitkr            
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C c

cabin  - dsfcu

cadre - laoxZ] dkMj 

cage  - fiatjk 

calamity  - foifÙk 

calculation  - Ikfjdyu] x.kuk 

calendar  - dSysaMj

calf skin  - cNM+s dk peM+k 

call deposit - Ekkax tek 

call money  - vfoyac jkf”k

call notice - Ekkax lwpuk 

campaign - vfHk;ku 

campus - Ikfjlj 

cancellation  - jn~ndj.k] fujfLrdj.k  

candidate - vH;FkhZ] mEehnokj

cane - Cksar

canned goods - fMCckcan lkeku 

canteen - Tkyiku x`g] dSaVhu 

cap storage   - dSi HkaMkj.k] dSi LVksjst

capacity  - {kerk

capital account - Ikwathxr ys[kk

caption  - “kh’kZd 

caraway seed  - thjk] vtok;u 

cardboard - xÙkk

caretaker - dsvjVsdj 

cargo - Tkgkth eky] dkxksZ 

carriage - 1- okgu] xkM+h 2- lokjh fMCck           
  3- <qykbZ

carried down - v/kksuhr 

carried forward  - vxzsuhr 
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carry forward - vxzu;u] vkxs ys tkuk 

cartage - <qykbZ] xkM+h HkkM+k

case - 1- ekeyk] izdj.k 2- fo’k;  
  3- fLFkfr 4- eqdnek

cash - 1- jksdM+] udnh 2- Hkqukuk

cash balance - Ukdnh “ks’k] jksdM+ ckdh  

cash book - jksdM+ cgh

cash chest  - frtksjh

cash down  - ,deq”r udn 

cash flow - Ukdnh izokg 

cash in hand - gLrxr udnh 

cash memo  - Ukdn iphZ

cash payment  - Ukdn Hkqxrku 

cash prize - Ukdn iqjLdkj 

cash register - jksdM+ iath 

cashew nut - dktw

castor oil  - vjaM dk rsy

casual labour - vfu;r etnwj 

casual leave - vkdfLed NqV~Vh

catchment area - Tkyxzg.k {ks= 

casualty - 1- nq?kZVuk 2- grkgr 3- vkikr 

catalogue - Lkwph i= 

categorical  - Lkqfuf”pr] lqLi’V

category  - Js.kh] oxZ] ntkZ] dksfV 

catering - [kkuiku O;oLFkk] Hkkstu izca/k 

caution money - 1- vo/kku jkf”k 2- tekur jkf”k

cayenne - filh yky fepZ 

ceiling - 1- Nr 2- mPpre lhek

central act - dsanzh; vf/kfu;e 

center - dsanz
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cereal - vukt

certificate - Ikzek.k i= 

certification  - Ikzek.khdj.k] izek.ku

certified copy - Ikzekf.kr izfr

cess - midj 

cessation  - lekfIr

chaff - 1- Hkwlh 2- pkjk 

chain - Ük`a[kyk 

chairman/chairperson - 1- v/;{k 2- lHkkifr 

chairmanship  - v/;{krk 

chalky - Pkkd tSlk 

chalk out - :Ikjs[kk izLrqr djuk 

changing condition  - ifjorZUk”khy n”kk

characteristic - y{k.k] vfHky{k.k] fo”ks’krk 

charge - 1- izHkkj 2- dk;Z-Hkkj 3- vkjksi 

chargeable - 1- izHkk;Z 2- O;; ;ksX; 

charge report - dk;ZHkkj fjiksVZ 

charge sheet - vkjksi i= 

charter - 1- HkkM+s ij ysuk 2-pkVZj] 3- vf/kdkj-i=
chartered accountant  - pkVZMZ vdkmUVsaV 

check list  - Tkkap lwph 

chemical  - jlk;u 

chemical examination  - jklk;fud ijh{k.k 

cheque - psd 

chilled  - Ckgqr BaMk

chilly - fepZ 

china clay - Pkhuh feV~Vh 

chink - njkj

chronic - Tkh.kZ] iqjkuk] fpjdkfyd 

chronological order - dkykuqØfed 
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circular - Ikfji= 

citation  - 1- mn~/kj.k] dFku 2- iz”kkfLr 

civil supply - Ukkxfjd iwfrZ 

claim  - nkok 

claimant  - nkosnkj 

clarification  - Li’Vhdj.k 

classification  - oxhZdj.k 

clause  - 1- [kaM 2- /kkjk 

clearance  - 1- fudklh 2- vukifÙk 3- lek”kks/ku

climatic effect  - Tkyok;q izHkko 

closing balance  - var “ks’k 

clove - ykSax

coarse grain  - eksVk vukt

closing date  - vafre frfFk

closing time - Ckan gksus dk le; 

coach  - jsy dk fMCCkk

cobweb - Tkkyk] rarqtky

cocoon - js”ke dk dhM+k] dksdwu

code of storage practice - HkaMkj.k izfØ;k lafgrk 

coir - Ukkfj;y dh tVk 

cold storage - “khrkxkj] dksYM LVksjst 

collaboration  - Lkg;ksx 

commitment - 1- opucn~/krk 2- izfrcn~/krk 

commodity - oLrq] eky] inkFkZ

commuted leave - ifjofrZr NqV~Vh 

compartment  - 1- d{k 2- jsy fMCck 3- Hkkx

compassionate ground - vuqdaik vk/kkj

compatible - Lkaxr] vuqdwy

compel  - foo”k djuk 

compensation  - {kfriwfrZ
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compensatory  - Ikzfriwjd 

competent authority  - Lk{ke izkf/kdkjh 

competitive rate  - Ikzfr;ksxh nj 

compilation  - Lkadyu 

complacency  - vkRerqf’V] larks’k

complainant - f”kdk;rdrkZ 

complaint - f”kdk;r] ifjokn ¼fof/k½  

completion certificate  - Lkekiu izek.k i= 

compliance - vuqikyu 

composition  - 1- jpuk  2- la?kVu] xBu

compressed - nck;k gqvk] laihfM+r 

compromise - Lke>kSrk] le>kSrk djuk 

compulsion - Ckk/;rk] foo”krk 

compulsory  - vfuok;Z

concatenate  - fijksuk] Ük`a[kykcn~/k] Øecn~/k djuk   

concede - Ekku ysuk 

concentration  - 1- ,dkxzrk 2- ladsanz.k 

concept  - ladYiuk 

concession  - fj;k;r] NwV 

concessional rate - fj;k;rh nj

conciliation  - Lkqyg

concise - Lkaf{kIr 

concocted - Ekux<+ar 

concurrence - Lkgefr

condemn  - 1- vuqi;ksxh ?kksf’kr djuk 
  2- nks’kh Bgjkuk

condiment - Tkhjk] fepZ] vtok;u vkfn dksbZ elkyk

condition  - 1- “krZ] izfrca/k 2- n”kk] fLFkfr 

conditional  - Lk”krZ 

conditions of contract - Bsds dh “krsZa] lafonk dh “krsZa 
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condolence - Lkaosnuk] “kksd 

conduct rules - vkpj.k fu;ekoyh 

conference - lEesyu

confidential  - Xkksiuh; 

confirm - 1- iqf’V djuk] 2- LFkk;h djuk

confirmation  - 1- iqf’V 2- LFkk;hdj.k 

conflicting  - ijLij fojks/kh 

congratulations - c/kkbZ] vfHkuanu 

congregate - bdV~Bk ;k ,d= djuk 

consecutive - Øfed] yxkrkj 

consent - Lkgefr

consequence  - Ikfj.kke 

consequent  - 1- ifj.kkekRed 2- vuqorhZ 

consideration  - fopkj 

consideration zone - fopkj {ks=  

consignee - Ikjsf’krh] ¼eky½ ikus okyk

consignment  - Ikzsf’kr eky

constructed capacity  - fufeZr {kerk 

consultant  - Ikjke”kZnkrk 

customer satisfaction  - Xkzkgd larqf’V 

consumer protection Act - miHkksDrk laj{k.k vf/kfu;e

consumption  - miHkksx] [kir 

contiguous  - lehiLFk] lacn~/k] lVk gqvk 

container freight station  - daVsuj ÝsV LVs”ku 

contingent voucher  - vkdfLed okmpj 

continuation  - Ykxkrkj 

continuous process - Lkrr izfØ;k 

contraband goods  - fuf’kn~/k ;k oftZr eky

contract  - Lkafonk] Bsdk

contradictory  - fojks/kkRed
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contrast - varj] fHkUurk  

contravention  - mYya?ku 

contributory provident fund - va”knk;h Hkfo’; fuf/k

control - fu;a=.k

controversy  - fookn

convener  - Lka;kstd 

convenience - Lkqfo/kk

conventional  - ijaijkxr 

conversion cost  - ifjorZu ykxr

convey - 1- lwfpr djuk 2- igq¡pkuk

conveyance - 1- okgu 2- gLrkarj.k ¼fof/k½

conveyance deed  - gLrkarj.k foys[k 

convince - fo”okl djkuk 

co operation  - 1- Lkgdkfjrk] 2- lg;ksx 3- lgdkj 

co-opt - Lkg;ksftr djuk 

co-ordination committee - leUo; lfefr 

co-owner  - LkgLokeh 

co partner  - LkgHkkxhnkj 

copy - 1- Ikzfrfyfi] udy] 2- izfr] 3- dkWih

copyright  - 1- dkihjkbV] LoRokf/kdkj                      
  2 izfrfyI;kf/kdkj  

cordage - Tkgkt ds jLls-jfLl;ka 

cordial  - lkSgknZiw.kZ

coriander - /kfu;k 

corner - dksuk] uqDdM+ 

corporate governance  - fuxe “kklu

corporation  - fuxe

corpus of fund - Lkexz fuf/k

correction  - “kqn~f/k] “kks/ku] lq/kkj 

corrective measure - Lkq/kkjkRed mik; 
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correlation  - Lkglaca/k 

corresponding  - Rknuq#i

corridor - Xkfy;kjk] dkWfjMksj 

corrigendum  - “kqn~f/k i=

corrosive - {kh.k djus okyk

corruption  - Hkz’Vkpkj

costing - Ykkxr fu/kkZj.k

cost insurance - Ykkxr chek

cost of production  - mRiknu ykxr 

cotton seed  - fcukSyk

council - Ikfj’kn~ 

counsel  - Ikjke”kZ nsuk] ea=.kk nsuk

count - fxuuk] x.kuk djuk  

counter action - Tkokch dkjZokbZ

counter signature - IkzfrgLrk{kj

counter bid - Tkokch cksyh 

counter charge - IkzR;kjksi 

courier  - dwfj;j 

course - 1- ekxZ] fn”kk 2- Øe 3 izfØ;k 4- ikB~;Øe

court attachment  - vnkyrh dqdhZ 

courteous  - fouezz ,oa f”k’V  

courtesy  - f”k’Vkpkj 

court yard - Ikzkax.k] dksVZ;kMZ 

cover  - 1- vkoj.k] fyQkQk 2- laj{k.k] 3- O;kIr 

covered godown  - doMZ xksnke 

covering letter  - Lkg-i= 
covering note  - Lkg-fVIi.kh 
cover-up - fNiko] nqjko] irk u yxus nsuk 

crash programme  - nzqr dk;ZØe 

creation of posts - Iknksa dk l`tu 
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credit account - m/kkj [kkrk 

creative  - LktZukRed

credibility  - fo”oluh;rk 

creditor  - nsunkj] _.knkrk

credit & thrift society  - cpr-m/kkj lfefr 

criminal offence - naMuh; vijk/k 

crisscross - vkM+k frjNk

criterion  - Ekkun.M] dlkSVh 

crop - Qly] iSnkokj

cross examination  - ftjg

crucial  - fu.kkZ;d 

crude - dPpk] vifj’d`r 

crust - iiM+h] iVy

culmination  - Ikjkdk’Bk

cultivation  - [ksrh] d`f’k

cultural  - lkaLd`frd

cumulative  - Lkap;h

curative measures - mipkjkRed mik; 

currency  - eqnzk

custodian  - vfHkj{kd 

custom tariff  - Lkhek “kqYd nj 

customer satisfaction  - Xkzkgd larqf’V 

customer friendly  - Xkzkgd fgrS’kh] xzkgd vuqdwy 

cut down  - de djuk 

cyclone  - PkØokr

Dd

daily report - nSfud fjiksVZ 

daily wages  - nSfud etnwjh] fngkM+h 

dairy product  - nqX/k mRikn 
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damaged food grains - {kfrxzLr [kk|kUu 

damp proof  - Ukehjks/kh

danger signal  - [krjk ladsr 

data  - vkadM+s] MsVk 

date  - 1- fnukad] rkjh[k] frfFk 2- Nqvkjk] [ktwj

dead account - Ckan [kkrk] fuf’Ø; [kkrk 

deadline  - Lke; lhek 

deadlock  - Xkfrjks/k

dead loss - Ikw.kZ {kfr

deal  - 1- lkSnk 2- O;ogkj djuk 

dealing assistant  - Lkacaf/kr lgk;d  

dealing hand - Lkacaf/kr deZpkjh

death benefit - Ek`R;q fgrykHk 

debarment - jksd

debase - nwf’kr djuk 

deciding factor - fu.kkZ;d dkjd 

decision - fu.kZ;] QSlyk 

declaration  - ?kks’k.kk 

decomposition  - fo?kVu] vi?kVu

decontrol - fu;a=.k gVk ysuk 

decorum - Ek;kZnk] “kkyhurk 

decrease  - deh] ?kVr 

decrement  - deh] ?kVko

dedicated - ,dfu’B] lefiZr] MsfMdsfVM 

dedication  - leiZ.k 

deduction at source  - lzksr ij dVkSrh 

deed of mortgage - Cka/kd foys[k 

deface - fo:fir djuk] fod`r djuk 

de facto  - oLrqr%] okLro esa 

defalcation  - Xkcu 
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defamation  - Ekkugkfu

default  - 1- pwd 2- cdk;k 3- nks’k

defaulter - pwddrkZ

defective - nks’kiw.kZ] [kjkc] =qfViw.kZ

defence counsel  - izfroknh dkmafly

defendant  - Ikzfroknh 

deferred  - vkLFkfxr 

defiance - mYya?ku] voKk

deficiency  - vHkko] deh

deficient  - viw.kZ

deficit - ?kkVk] deh

define - ifjHkkf’kr djuk] fuf”pr djuk 

definite - fuf”pr 

deflation - EkqnzkLQhfr esa deh 

deformation - fod`fr 

defrost - cQZ fi?kyuk] MhÝkWLV

degradation  - 1- in ?kVkuk] xzsM ?kVkuk 2- fuEuhdj.k 

dehydration - futZyhdj.k 

delay - nsjh] foyac 

delayed tender - foyafcr fufonk 

delegation of powers - “kfDr;ksa dk izR;k;kstu 

delete - gVkuk] fudkyuk 

deleterious - gkfudkjd 

deliberately - Tkkucw>dj

delicate - 1- dksey 2 laosnu”khy

delicencing - Ykkblsal jn~n djuk 

delivery - lqiqnZxh 

delivery order - lqiqnZxh vkns”k 

demand  - Ekkax

demand deposit  - Ekkax tek 
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demand supply position - Ekkax iwfrZ fLFkfr 

demarcation  - Lkhekadu 

demerit  - voxq.k 

demi-official letter  - v/kZ-”kkldh; i=

demolition  - 1- fouk”k] fo/oal] 2- <gkuk

demonstration  - 1- fun”kZu] 2- Ikzn”kZUk 3- fu:i.k 

demotion  - Iknkoufr 

demurrage  - foyac “kqYd] Msejst 

de novo - Uk, fljs ls 

dense - Xkk<+k] ?kuk] l?ku

density - Lk?kurk] ?kuRo 

deny  - Ukdkjuk] badkj djuk 

deodorant  - Xka/kuk”kd 

deoxidize - fo-vkWDlhd`r 

departmental  - foHkkxh; 

departmental action  - foHkkxh; dkjZokbZ 

departmental charge - foHkkxh; izHkkj 

departmental enquiry  - foHkkxh; tkap 

departmental inspection  - foHkkxh; fujh{k.k 

departmental irregularity  - foHkkxh; vfu;ferrk 

departmental negligence  - foHkkxh; mis{kk

departmental order  - foHkkxh; vkns”k 

departmental permission  - foHkkxh; vuqefr 

departmental proceedings  - foHkkxh; dk;Zokgh 

departmental promotion  - foHkkxh; inksUufr 

departure - izLFkku 

dependency certificate  - vkfJrrk izek.k i= 

dependent  - vkfJr 

depletion  - gzkl] vo{k;  

deplorable  - 1- cgqr cqjk 2- [ksntud 
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deponent  - vfHklk{kh 

deposit  - Tkek] fu{ksi 

depositor  - TkekdrkZ 

depot  - fMiks] vkxkj  

deprecate  - fojks/k ;k vkifÙk djuk]  
  vlgefr izdV djuk

depreciation  - ewY;gzkl

depreciation charges  - ewY;gzkl izHkkj 

deprive - Okafpr djuk 

depth  - xgjkbZ 

deputation  - 1- izfrfu;qfDr 2- f”k’VeaMy 

deputation allowance  - Ikzfrfu;qfDr HkÙkk 

deputy  - mi 

derailment  - iVjh ls mrjuk 

dereliction of duty  - dÙkZO;-vogsyuk 

derogation  - 1- vuknkj 2- vYihdj.k 

derogatory remarks  - vuknkj lwpd fVIi.kh  

desalinate  - [kkjkiu nwj djuk 

descending order  - vojksgh Øe 

description  - o.kZu] fooj.k 

deserving  - Lkqik=

design  - vfHkdYi] fMtkbu

designate  - 1- ukeksfn~n`’V djuk] ukeksfn~n`’V  
  2- vfHkfgr djuk 

de seal  - Lkhy gVkuk] lhy [kksyuk 

designation  - Iknuke 

desirable  - okaNuh; 

despatch  - Ikzs’k.k

despatch register  - Ikzs’k.k jftLVj 

despite of  - ds ckotwn 

destination  - 1- xarO; 2- y{; 
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destruction  - fouk”k

detach  - vyx dj nsuk 

detail  - 1- C;ksjk 2- dke ij Hkstuk 

detailed remarks  - C;ksjsokj fVIif.k;ka 

detailed statement  - foLr`r fooj.k 

detain  - jksduk] fu:n~/k djuk

deterioration  - gzkl] {k;] [kjkch 

determination  - 1- fu/kkZj.k 2- iDdk bjknk 

deterrent  - jksdFkke djus okyk 

detrain  - XkkM+h ls mRkkjuk 

detrimental  - gkfudj] vfgrdj] cqjk  

devaluation  - voewY;u 

development - fodkl  

deviation  - fopyu] varj 

device - 1- ;qfDr] mik; 2- midj.k 

devise - Lkkspuk] ;kstuk cukuk 

devotion to duty   - dÙkZO;fu’Bk 

diameter - O;kl 

diamond jubilee - ghjd t;arh 

diary register  - Mk;jh jftLVj 

dies non - vdk;Z fnol 

dictation  - fMDVs”ku] Jqrys[k  

differential rate  - foHksnd nj 

difficulty  - dfBukbZ 

diglot edition  - f}Hkkf’kd laLdj.k 

dilapidated  - ttZj] VwVk-QwVk 

diligent  - deZB] ifjJeh 

dilute  - Ikryk djuk] ruq 

dim  - /kqa/kyk] ean 

dimension  - 1- foLrkj 2- vk;ke 



43

directive  - funsZ”k 

director  - funs”kd 

directorate  - funs”kky; 

directorship  - funs”kd in

direct recruitment  - Lkh/kh HkrhZ 

disadvantage  - 1- izfrdwy fLFkfr 2- vlqfo/kk] ijss”kkuh

disapprove  - vLohd`r djuk

disaster  - vkink] foink  

disaster management  - vkink izca/ku 

disband  - rksM+ nsuk] Hkax djuk 

disbursement  - Lkaforj.k] vnk;xh] Hkqxrku  

discard  - vyx djuk] gVk nsuk] fudky nsuk  

discerning  - Lkw{en”khZ] xgjkbZ esa tkus okyk 

discharge  - 1- ¼M~;wVh dk½ fuoZgu] ikyu] 
  2- lsokeqfDr] dk;ZeqfDr 

discharge slip  - NqV~Vh dh iphZ 

disciplinary action  - vuq”kklfud dkjZOkkbZ 

disclaim  - 1- nkok NksM+uk 2- vLohdkj

disclaimer  - 1- nkokR;kx  2- nkokR;kxdrkZ            
  3- nkokR;kx izys[k  

disclose - izdV djuk 

discontent  - vlarks’k 

discontinue - can djuk] jksduk] lekIr djuk  

discord  - vucu] erHksn 

discount - cV~Vk] NwV 

discrepancy  - folaxfr 

discreet  - foosd”khy 

discretion  - foosd 

discrimination  - HksnHkko] foHksn 

discussion  - 1- fopkj-foe”kZ] ppkZ 2- cgl 

disembark  - mrjuk] mrkjuk  
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dishonour (a cheque)  - ¼psd½ vLohdkj djuk] udkjuk 

disinfect - jksxk.kq u’V djuk 

dismantle  - fo?kfVr djuk 

dismiss - Ikn~P;qr djuk] c[kkZLr djuk 

dismissal  - Ikn~P;qfr] c[kkZLrxh 

disparity  - vlekurk 

dispatch  - Hkstuk] izs’k.k 

dispensable  - vuko”;d] ifjgk;Z  

display  - Ikznf”kZr djuk] izn”kZ

displeasure  - vizlUurk 

disposable  - Ikz;ksT;] Qsadus ;ksX; 

disposal  - fuiVku] O;;u 

dispose of  - 1- fuiVkuk 2- csPkuk

dispossess - dCtk NqM+kuk

disproportion  - mfpr vuqikr u gksuk 

disproportionate assets - vk; ls vf/kd lEifr 

dispute     - fookn 
dissection  - Lkw{e ijh{k.k ;k foospu 

dissent  - vlger gksuk 

dissoluble  - ftls Hkax ;k fo?kfVr fd;k tk lds 

distant  - nwjorhZ 

distinct  - fHkUu] vyx 

disturbance - 1- minzo 2- xM+cM+h] v”kkafr 3- ck/kk

diversification  - fofo/krk] fofo/khdj.k  

dividend  - ykHkka”k 

divisional  - foHkkxh;] izHkkxh; 

dizziness - pDdj vkuk 

dock  - Xkksnh 

document  - nLrkost 

doorstep  - ngyht 
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door to door - ?kj-?kj 
dose - Ekk=k] [kqjkd 

double entry  - nksgjh izfof’V

doubtful  - lansgiw.kZ] vfuf”pr 

downward  - Ukhps dh vksj 

draft  - elkSnk] izk:Ik 

drainage  - ty fudklh dh izfØ;k ;k iz.kkyh 

drawback  - 1- deh] nks’k] voxq.k  
  2- pqaxh okilh] ”kqYd okilh

draw a cheque  - Pksd cukuk

drought prone  - Lkw[kk vk”kafdr 

dual charge - 1- nksgjk izHkkj 2- nksgjk dk;ZHkkj 

due  - 1- ns; 2- fu;r

due date - fu;r frfFk] fu;r rkjh[k 

dues  - ns; jkf”k 

duly  - fof/kor 

dumping - 1- <sj Ykxkuk 2- ikVuk 

duplicate  - nwljh izfr] vuqfyfi 

duration  - vof/k] fe;kn 

duty roster   M~;wVh jksLVj

E e

earlier possible  - ;Fkk”kh?kz 

earmark  - fu/kkZfjr djuk] fpfUgr djuk  

earned leave  - vftZr NqV~Vh 

earnest money  - Ck;kuk] is”kxh] vfxze /ku 

earnings  - vtZu] dekbZ

earthquake  - Hkwdai 

eastern region  - iwohZ {ks=

eatables  - [kk| inkFkZ 
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eco-friendly  - Ik;kZoj.k-vuqdwy] i;kZoj.k-fgrs’kh  
ecology - ikfjfLFkfrdh

economic  - 1- vkfFkZd] 2- vFkZ”kkL=h  

economical  - fdQk;rh] ferO;;h 

economy  - vFkZO;oLFkk 

economic development  - vkfFkZd fodkl 

economic resources  - vkfFkZd lalk/ku 

economic class  - fdQk;rh Js.kh 

edge - fdukjk] Nksj 

edible - [kkus ;ksX; 

edible oil  - [kk| rsy 

edition  - laLdj.k

effect  - izHkko] ifj.kke 

effective date  - izHkkoh frfFk

effective measures  - izHkkoh mik; 

effective output  - okLrfod ifj.kke 

effective staff strength  - OkkLrfod deZpkjh la[;k 

effects  - EkkyeÙkk  

efficiency  - n{krk] dk;Zdq”kyrk  

efficient  - n{k] n{krkiw.kZ 

effusion  - Lkzko] cgko  

egress - 1- ckgj tkuk 2- ckgj fudyus dk }kj 

ejectment  - Cksn[kyh 

elaborate  - foLrkj ls dguk] fo’kn 

elapse - chruk] chr tkuk  

elastic - Ykphyk] ypdnkj  

elector  - fuokZpd] ernkrk  

electric installation - fon~;qr LFkkiu

electrification  - fon~;qrhdj.k 

electronic media - bysDVªkWfud lapkj-ek/;e 
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elevator - fy¶V] ,yhosVj 

eleventh hour - vafre {k.k esa 

elicit - 1- izdk”k esa ykuk  2- fu’d’kZ fudkyuk 

eligibility  - Ikk=rk 

elimination  - fudky nsuk] foyksiu 

elongation  - foLrkj] QSyko 

elucidation  - O;k[;k 

emaciation  - nqcZyrk] moZjrk dk gzkl 

embargo  - fu’ksn~/k] izfrca/k yxkuk] ?kkVcanh djuk 

embarrassment  - my>u] >a>V 

embezzlement  - Xkcu 

emblem  - Lkaizrhd 

emergency  - vkikr] vkikr dky

eminence  - mRd`’Vrk] [;kfr] fof”k’Vrk 

emoluments  - ifjyfC/k;k¡

empanelment  - 1- iSuy cukuk 2- lwph esa uke Mkyuk 

emphasize  - 1- egRo nsuk 2- cy nsuk 

empirical  - vuqHko ij vk/kkfjr] vuqHkkfod 

empty  - [kkyh] fjDr] “kwU; 

enabling act  - vf/kdkj ;k vuqefr nsus okyk dkuwu 

enactment  - vf/kfu;eu 

en bloc  - Lkc ,d lkFk] lkewfgd :Ik ls 

encashment  - Ukdnhdj.k 

enclosure   - vuqyXud 

encroachment  - vfrØe.k 

encumbrance  - HkkjxzLrrk 

endanger  - Tkksf[ke esa Mkyuk 

endorsement  - 1- i`’Bkadu 2- leFkZUk  

enforce  - Ykkxw djuk 
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engage - dke ij yxkuk] fu;qDr djuk 

enhancement  - Ok`n~f/k] c<+ksrjh 

enquiry  - 1- iwNrkN] 2- tk¡p 

enrolment  - 1- HkrhZ 2- ukekadu 

ensuing  - vkxkeh 

ensure  - Lkqfuf”pr djuk 

entail  - Hkkj Mkyuk] vuqØe-ca/ku djuk]    
  vifjgk;Z cukuk   

entrance  - Ikzos”k 

entitlement  - Ikk=rk 

entrepreneur  - m|eh 

entrust  - lkSaiuk 

entry  - 1- izos”k 2- izfof’V 

enumeration  - x.kuk 

environmental  - Ik;kZojf.kd] Ik;kZoj.kh

environment friendly  - Ik;kZoj.kh; fgrS’kh] i;kZoj.kh; vuqdwy 

enzyme  - [kehj iSnk djus okyk jlk;u] ,u~tkbe 

equity  - 1- bfDoVh 2- lkE;k 

equalize  - Ckjkcj djuk  

equity capital  - Lkk/kkj.k iw¡th 

equivalent  - 1- rqY;] lerqY; 2- lekukFkhZ 

era  - ;qx 

erase  - feVkuk 

erratic  - vfu;fer 

errors and omissions  - Hkwy-pwd
errors and omissions  - Hkwy-pwd ysuh nsuh  
excepted (E & OE) 
escalation  - Ok`n~f/k 

escape  - 1- cpko 2- fudkl 

escort  - vuqj{kd 

essential commodity  - vko”;d oLrq 
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establishment charges  - LFkkiuk izHkkj 

estate  - Lkaink 

estimate  - 1- izkDdyu] vkaduk 2- vuqeku 

estimated cost  - vuqekfur ykxr 

estimate of expenditure  - O;; izkDdyu] O;; vuqeku 

ethics  - 1- uhfr “kkL= 2- vkpkj uhfr 

etiquette - f”k’Vkpkj 

evacuation  - [kkyh dj nsuk] fu’Øe.k 

evaluation committee - ewY;kadu lfefr 

evaporation  - Okk’iu

even number  - Lke la[;k 

eventual  - laHkkfor 

eviction  - Cksn[kyh 

evidence  - Lkcwr] lk{;

evince  - IkzdV djuk 

evolve  - fodflr djuk 

ex - iwoZ 

exact - fcYdqy Bhd 

examine - Tkkap iM+rky djuk 

ex-cadre post - laoxZ-ckg~; in  
excellent  - mRd`’V 

exception - viokn 

exceptional case  - 1- vioknh ekeyk 2- fo”ks’k ekeyk 

excess billing  - vf/kd dk fcy cukuk 

exchange  - fofu;e 

excise duty  - mRikn “kqYd 

exclude  - vioftZr djuk] fudkyuk

exclusively  - fo”ks’kr%] vuU; :Ik ls  

execute  - fu’iknu djuk] dk;kZfUor djuk 

execution of contract  - Bsdk fu’iknu] lafonk fu’iknu  
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executive committee - dk;Zdkjh lfefr] dk;Zdkfj.kh 

exemplary behaviour   - vuqdj.kh; O;ogkj  

exemplary punishment  - Pksrkouhiw.kZ naM] fun”kZd naM 

exemption  - NwV

exercise of power  - “kfDr dk iz;ksx 

exhaustion  - 1- lekfIr 2- Fkdku 

exhaustive  - lokZaxh.k] O;kid 

exhibition  - izn”kZuh 

exigency  - rkRdkfyd vko”;drk 

exiguous  - FkksM+k-lk] y?kq  

exim-policy  - vk;kr-fu;kZr uhfr 
ex-India  - Hkkjr ls ckgj] Hkkjr ckg~;

exonerate  - ekQh nsuk 

expansion  - foLrkj] izlkj 

expectation  - vk”kk] izR;k”kk] vis{kk 

expedient  - 1- mi;qDr 2- dk;Zlk/kd  

expedite  - “kh?kz dkjZokbZ djuk

expense account  - O;; [kkrk 

experimental  - Ikzk;ksfxd] iz;ksxkRed 

expert  - fo”ks’kK 

expertise  - fo”ks’kKrk 

expiry date  - lekfIr frfFk 

explanation  - 1- Li’Vhdj.k 2- O;k[;k

explosive  - foLQksVd 

export - fu;kZr 

expose - [kqyk j[kuk] [kqyk NksM+ nsuk 

express delivery  - Rkqjar forj.k 

expression of interest  - #fp dh vfHkO;fDr 

expunge - fudkyuk] gVk nsuk 

extention of delivery date  - LkqiqnZxh dh rkjh[k c<+kuk 
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extention of service - Lksokof/k c<+kuk 

external audit  - Ckkg~; ys[kkijh{kk

extra  - vfrfjDr

extract  - mn~/kj.k] lkj

extra-duty allowance  - vfrfjDr M~;wVh HkÙkk 

extraordinary leave  - vlk/kkj.k NqV~Vh 

extremely  - vR;f/kd 

exude  - fjlko] pwuk] fulzko

eye witness - izR;{kn”khZ] lk{kh] p”enhn xokg 

F f

fabricated case  - Xk<+k gqvk ekeyk 

face uplifting  - eq[kkxz lkSan;hZdj.k ¼Hkou½ 
(building related)  

face value  - vafdr ewY; 

facilitate  - Lkjy cukuk 

facility  - Lkqfo/kk 

facing  - vxzHkkx 

facsimile  - 1- vuqfyfi 2- izfrd`fr 

fact finding  - rF;kUos’k.k 

factor  - dkjd] ?kVd

factual information  - rF;kRed lwpuk 

factual  - rF;iw.kZ] RkF;kRed 

faculty  - 1- ladk; 2- f”k{k.k-LVkQ  

fair copy - LoPN izfr 

fair dealing  - mfpr O;ogkj 

fair market value  - mfpr cktkj ewY; 

fair price shop  - mfpr nj nqdku  

fake  - Ukdyh] tkyh 

false document  - tkyh nLrkost 
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famine relief  - vdky jkgr 

fare  - fdjk;k 

fatigue  - Fkdku 

faulty  - nks’kiw.kZ 

feasibility  - Lkk/;rk] laHkkO;rk 

federation  - Ikfjla?k 

feed back  - QhMcSd] izfriqf’V  

feeder post  - iks’kd in] QhMj

felicitate  - c/kkbZ nsuk 

fencing  - ckM+] ckM+ yxkuk 

ferment  - [kehj 

ferry  - Ukko ls ys tkuk

fibre - rarq] js”kk

fickle  - <qyeqy] vfLFkj 

fertile  - moZj] mitkÅ

festival advance  - R;ksgkj] vfxze 

fictitious claim  - dfYir nkok] >wBk nkok  

fidelity  - fu’Bk 

fiduciary  - 1- U;klh 2- U;klh laca/kh 

field duty  - {ks= M~;wVh 

field work  - {ks= dk;Z 

file movement register  - Qkby lapyu jftLVj

fill (a post)  - Hkjuk ¼in½

finalise  - vafre :Ik nsuk 

final dues  - vafre ns; jkf”k 

final settlement  - vafre fuiVkjk  

financial concurrence  - foÙkh; lgefr 

financial implication  - foÙkh; igyw] foÙkh; fufgrkFkZ 

financial loss - foÙkh; gkfu 

findings  - fu’d’kZ 

finished goods  - rS;kj eky 
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finishing  - Ikfj’dj.k 

fire extinguisher  - vfXu”kked 

fire fighting  - vfXu”keu 

fire insurance   - vfXu chek 

fire-resistant  - vfXujks/kd 

fire risk  - vfXu tksf[ke 

firm amount  - Lkqfuf”pr jkf”k 

first come, first served  - Ikgys vkvks] igys ikvks

first grade - izFke dksfV 

first information report  - izFke lwpuk fjiksVZ 

fitness - 1- ;ksX;rk 2- LoLFkrk 

fixation of pay  - Oksru fu/kkZj.k 

fixed assets  - LFkk;h ifjlEifr 

flat rate  - ,dleku nj 

flexibility  - Ykphykiu 

flimsy ground  - Lkkjghu vk/kkj 

float  - dEiuh vkfn dk izorZUk djuk] pkyw djuk 

floating capital  - Iyoeku iwath 

flood  - Ckk<+ 

floor area  - Q”kZ {ks=Qy 

flow  - Ikzokg

fluctuation  - mrkj-p<+ko] ?kV-c<+ 
fluid situation  - vLi’V fLFkfr 

fluidity of cash  - Ukdnh dh rjyrk 

follow up action  - vuqorhZ dkjZOkkbZ

food grains  - [kk|kUu 

food poisoning  - HkkstutU; fo’kkDrrk 

food processing  - [kk| izlaLdj.k 

foot note  - ikn~ fVIi.kh 

foray  - izFke iz;kl 

forbid - fu’ks/k djuk 
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foregoing  - iwoZorhZ 

foreign matter  - Ckkgjh inkFkZ 

foreword  - izkDdFku 

forfeited  - tCr 

forgery  - Tkkylkth 

forthcoming  - vkxkeh 

forthwith   - rRdky 

fortify  - Lk”kDr cukuk

fortnight  - Ik[kokM+k 

forwarding letter - vxzs’k.k i=

fragile  - Ukkt+qd] tYnh VwVus okyk 

fraudulent  - diViw.kZ 

free delivery  - fu% “kqYd forj.k 

freehold  - Ikw.kZ LokfeRo 

free market economy  - eqDr cktkj O;oLFkk

freight  - 1- HkkM+k 2- eky

freight charges  - Ekky-HkkM+k 
frequency  - Ckkjackjrk 

fresh receipt  - Ukohu vkorh 

fuel  - bZa/ku 

full and final payment  - Ikwjk ,oa vafre Hkqxrku

fumigation  - Ikz/kweu 

fumigator  - /kwed 

functional  - 1- izdk;kZRed 2- iz;kstuewyd 

fund - fuf/k 

fundamental rules  - Ekwy fu;ekoyh 

furnish  - lqlfTtr djuk] nsuk ;k iwfrZ djuk]  
  izLrqr djuk 

further action  - vxyh dkjZOkkbZ  

future plans  - Hkfo’; dh ;kstuk,a
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G g

gadget  - 1- Ek”khu dk NksVk iqtkZ 
  2- NksVk-eksVk ;a=] 3- ;qfDr 
gage  - vekur] jsgu 

gain  - ykHk] Qk;nk

gap  - njkj] varj] [kkyh txg 

garbage - dwM+k-ddZV] dwM+k-dpjk 

garlic - Ykglqu 

gaseous - xSlh; 

gasification  - xSlhdj.k 

gas mask  - xSl ekLd

gas plant  - xSl la;a= 

gate pass - 1- xsV ikl 2- izos”k i= 3- }kj i= 

gathering  - Tke?kV] teko 

gauge - Ekki 

gazette - jkti=] xtV  

gazetted holiday  - jktif=r vodk”k 

general fund  - LkkekU; fuf/k 

general strike  - vke gM+rky 

generate  - mRiUu djuk 

genius  - izfrHkk”kkyh 

genuine  - ;FkkFkZ] izkekf.kd] okLrfod

germ  - Tkhok.kq] jksxk.kq 

germination  - vadqj.k 

get-together  - Ykksxksa dk bdV~Bk gksuk] feyu

ginger  - vnjd 

gist  - Lkkj 

globalisation  - oS”ohdj.k 

global market  - fo”oO;kih cktkj 

global tender  - fo”oO;kih VsaMj] oSf”od fufonk 
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glossary  - “kCnkoyh] “kCn-laxzg 

gloves  - nLrkus 

gnaw - 1- dqrjuk 2- u’V djuk 

goal  - Yk{; 

godown  - Xkksnke 

golden jubilee - Lo.kZ t;arh 

good reason  - Ik;kZIr dkj.k 

goods  - Lkkexzh] eky 

goods shed - Ekky “ksM 

goods train  - ekyxkM+h 

governance  - “kklu 

governing body  - “kklh fudk; 

government regulations  - Lkjdkjh fofu;e  

grace period  - fj;k;r vof/k 

grain godown  - vUu xksnke 

grain mite  - /kkU; fpapM+h ¼dhV½ 

gram  - Pkuk 

granary weevil  - ?kqu 

grand total  - dqy ;ksx 

grant  - vuqnku 

granular  - nkusnkj 

grapevine  - viq’V lekpkj  

grassroots  - Tkulk/kkj.k

gratuity  - minku] xzsP;wVh 

green belt - gfjr iV~Vh  

green gram  - ewax 

grid structure  - fxzM lajpuk 

grievance  - 1- f”kdk;r 2- d’V 

grill - 1- fxzy] 2- lsaduk] Hkwwuuk 

grist  - filus okyk vukt 
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gross - 1- Lkdy] 2- ?kksj  

gross amount - Lkdy jkf”k 

gross income  - Lkdy vk; 

gross profit  - Lkdy ykHk 

gross value  - Lkdy ewY; 

groundless  - fujk/kkj] vk/kkjghu 

groundnut  - ewaxQyh 

ground rent  - 1- Hkwfe dk fdjk;k 2- yxku 

ground work  - izkjafHkd dk;Z] vk/kkjHkwr dk;Z 

grouping and grading  - oxhZdj.k vkSj dksVhdj.k 

group-wise - Lkewgokj 

growth  - Ok`n~f/k  

growth rate  - Ok`n~f/k nj 

guaranted  -  xkjafVr] IkzR;kHkwr 

guidance - ekxZn”kZUk 

guidelines  - fn”kk-funsZ”k 
guilty  - nks’kh] vijk/kh 

gunny bag  - VkV ds cksjs] twV ds cksjs

H h

habitual defaulter  - vknru pwddrkZ 

hack  - 1- dkV-Nk¡V dj lkQ djuk] 2- gSd 

hailstorm  - vksyksa dh cjlkr  

hairbreadth  - lw{e varj

half day leave  - vk/ks fnu dh NqV~Vh 

half pay leave  - v/kZ osru NqV~Vh

half yearly  - v/kZokf’kZd] Nekgh 

hallmark  - gkWyekdZ] Ikzkekf.kdrk] lwpd fpg~u 

halt  - 1- fojke 2- iM+ko 

hand book  - iqfLrdk 
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handicap - Ckk/kk

handicapped  - 1- fnO;kax 2- ck/kkxzLr 

handle  - 1- laHkkyuk 2- nLrk] gRFkk 

handling charges  - j[k-j[kko izHkkj 
handling & transport  - j[k-j[kko ,oa ifjogu 
handover  - lkSaiuk

harassment  - mRihM+u 

harbour - cUnjxkg 

harbour dues  - canjxkg ns;

hard & fast rules  - iDds fu;e 

hard bargain  - dM+h lkSnsckth 

hard cash  - Ukdnh 

hardship allowance  - dfBukbZ HkÙkk

harvest  - 1- Qly 2- Qly dkVuk  

haulage charges  - <qykbZ izHkkj 

hazardous goods  - [krjukd lkeku 

head  - 1- iz/kku] izeq[k 2- “kh’kZ en 

head of account  - Yks[kk “kh’kZ 

headquarter  - Ekq[;ky; 

health certificate  - LokLF; izek.k i= 

hearing  - lquokbZ 

heat proof  - Rkkilg 

heath  - catj] vtksr Hkw[kaM 

heavy equipment  - Hkkjh midj.k 

heavy vehicle  - Hkkjh okgu 

hedge  - 1- CkkM+] 2- cpko

helper  - gsYij] ennxkj 

herbicide  - “kkduk”kh 

hereafter  - blds ckn] blds Ik”pkr

hereby  - blds }kjk  
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hereinafter  - blesa blds ckn  

hereditary  - Oka”kkxr] iSr`d] vkuqoaf”kd 

here in before  - blesa blls igys 

herewith  - blds lkFk 

higher authority  - mPp izkf/kdkjh 

highest bid  - mPpre cksyh 

high-grade  - mPp dksfV 

high handedness - Ekuekuh] T;knrh 

high level decision  - mPpLrjh; fu.kZ; 

highlights  - Ekq[; ckrsa] izeq[k vkd’kZ.k] eq[; fo”ks’krk,a 

highly placed  - mPpLFk] mPp inLFk 

high power committee  - mPpkf/kdkj izkIr lfefr 

high pressure  - mPp nkc

high priority  - mPp izkFkfedrk 

high taxation  - mPp djk/kku 

high time  - Lkgh le; 

hire  - fdjk, ij ysuk 

hire & fire policy  - ^j[kks&fudkyks^ uhfr 

hired capacity  - fdjk, dh {kerk 

hire purchase  - HkkM+k-[kjhn 
hoarding  - 1- tek[kksjh 2- foKkiu-iV~V 
hold back  - jksduk

hold good  - ekU; gksuk] ykxw gksuk 

holding permanent post  - LFkk;h inklhu 

hold over  - LFkfxr djuk] jksd ysuk 

holistic approach  - Lkaiw.kZrkoknh n`f’Vdks.k 

honorarium - Ekkuns; 

horticulture  - Ckkxokuh 

hostile  - 1- fojks/kh 2- “k=qrkiw.kZ 

hosting - gksfLVax
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hotchpotch  - vLr-O;Lr  
humanitarian grounds  - Ekkuoh; vk/kkj 

human resources  - Ekkuo lalk/ku izca/ku  
management  
humidity  - vknzZrk] ueh

hygiene - LokLF;dkfjrk] LokLF; foKku 

hygroscopic  - vknzZrkxzkgh 

hypothecation  - Ekkyca/ku 

hypothesis  - ifjdYiuk] vuqeku

I i

identical  - ,d tSlk] ,d-lk] le:i] leku 

identification  - Ikgpku] f”kuk[r 

identity card  - Ikgpku-i= 
idle capacity  - viz;qDr {kerk 

ignorance  - vufHkKrk 

illegal strike  - voS/k gM+rky

illegible  - vikB~; 

illogical  - rdZghu 

imbalance - vlarqyu 

immediate  - 1- RkRdky 2- vklUu

imminent  - vklUu

immiscible  - vfeJ.kh; 

immigration clearance - vkizokl vuqefr 

immovable property  - vpy laifÙk 

immunity  - 1- mUeqfDr 2- izfrj{kk ¼jksx ls½ 

imperative - vfuok;Z] ykfteh 

impersonation  - Ikzfr:i.k

implication  - 1- fufgrkFkZ 2- igyw 

imported stores  - vk;kfrr eky 
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import licence - vk;kr ykblsal 

impost  - Ekglwy] pqaxh] dj 

impound - Ikfjc) djuk] tCr djuk 

imprest account - vxznk; ys[kk 

improvisation  - dkepykÅ O;oLFkk] rkRdkfyd O;oLFkk

impunity  - naM ls NwV] naMeqfDr 

impute - vkjksfir djuk  

inadmissible - vLohdk;Z] vxzkg~; 

inauguration  - mn~?kkVu 

in cash  - Ukdn 

incidence - 1- Hkkj 2- vkiru 3- ?kVUkk

inclusive  - Lkekos”kh] lfEefyr 

incognito  - 1- vKkr 2- xqIr :Ik ls 

incoherent  - vlacn~/k 

income tax clearance - vk;dj csckdh i=] vk;dj lek”kks/ku  
certificate              i= ¼fof/k½ 

incoming  - vkod 

incommensurate - vi;kZIr 

incompatible - Cksesy 

inconclusive  - vfu.khZr 

incorporated  - Lkekfo’V] lfEefyr 

increasing order  - vkjksgh Øe 

incumbent - in/kkjh] in/kkjd

indemnification  - {kfriwj.k 

indemnity bond - {kfriwfrZ ckWUM

indenture - 1- djkj 2- foys[k 3- nLrkost

index card  - Lkwpd dkMZ 

indexing  - Lkwph cukuk] vuqØe.kh cukuk 

indication  - ladsr

indictment  - vH;kjksi.k
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indigenous stores - ns”kh eky] ns”kh lkeku 

indirect - vizR;{k] ijks{k 

indisputable - fufoZokn 

individual inspection  - Ik`Fkd-i`Fkd fujh{k.k 

industrialisation  - vkSn~;ksxhdj.k 

industrious - mn~;eh] v/;olk;h 

ineffective - fu’izHkkoh 

ineligibility  - vik=rk 

inference  - vuqeku] vuqferh] fu’d’kZ  

infestation  - dhVxzLrrk 

inflammable stores - Toyu”khy lkeku

inflated billing  - Ck<+k gqvk fcy cukuk

infringement  - vfrya?ku 

in good order  - vPNh gkyr esa 

initials  - vkn~;{kj 

initial stage  - izkjafHkd voLFkk 

inland route  - varnsZ”kh; ekxZ 

innovation  - UkoizoRkZu] uoksUes’k 

input - fuos”k] buiqV 

inquiry  - 1- iwNrkN 2- tkap 

insecticide - dhVuk”kh 

insert  - varosZf”kr djuk] esa j[kuk 

inspection report  - fujh{k.k fjiksVZ 

institution  - LkaLFkk 

insubordination  - vu/khurk] voKk

insurance claim  - Ckhek nkok 

insured  - Ckhekd`r 

intentionally  - LkkfHkizk;] vk”k; ls] tkucw>dj 

interest bearing  - C;kt lfgr 

interference - gLr{ksi



63

interim reply  - varfje mÙkj 

intermediary  - 1- e/;orhZ 2- fcpkSfy;k 

internal audit  - vkarfjd ys[kk-ijh{kk
international standard - varjjk’Vªh; ekud 

interruption  - O;o/kku] #dkoV 

in transit  - ekxZLFk 

invariably  - lnSo 

inventory  - Ekky-lwph] oLrq-lwph 

investigation officer  - vUos’k.k vf/kdkjh 

invoice - Ckhtd] buokWbl  

inward register  - vkod jftLVj 

irregularity  - vfu;ferrk 

irksome  - Ukkxokj] d’Vizn 

irrevocable  - 1- vizfrlagj.kh; 2- vfodYih 3- vVy  

irritation  - fp<+] {kksHk

issue register  - fuxZe jftLVj 

item  - Ekn 

ivory  - gkFkh nkar

J j

jag  - tSx] uqdhyk dksuk 

janitor  - }kjj{kd 

jargon  - tkxZu ¼oxZ fo”ks’k ;k O;olk; fo”ks’k  
  dh “kCnkoyh½ 

jell  - Tksyh dh rjg te tkuk] Bksl gksuk 

jeopardise  - Tkksf[ke esa Mkyuk 

jerk  - >Vdk 

jet lag - tsV ySx] foeku ds ;kf=;ksa dks  
  gksus okyh Fkdku 

jettison  - tsfVlu ¼tgkt dks gYdk djus ds fy,  
  Hkkj ?kVkuk½ 
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jewel  - jRu] ef.k

job  - TkkWc] dk;Z] ukSdjh 

job description  - dk;Z fooj.k 

job measurement  - tkWc ekiu 

joining date   - dk;Zxzg.k djus dh rkjh[k 

joining report  - dk;Zxzg.k fjiksVZ 

joint account - Lka;qDr [kkrk 

joint venture  - Lka;qDr mn~;e 

jolt  - fgpdksyk] >Vdk

journey time  - ;k=k le; 

jubilee - Tk;arh] tqcyh 

judgement - fu.kZ;] QSlyk

judicious  - foosdiw.kZ 

juncture - 1- le; 2- tksM+ 

jurisdiction  - {ks=kf/kdkj 

just  - mfpr 

justification  - vkSfpR; 

jute bags - IkVlu ds cksjs] twV ds cksjs 

juxtapose  - fudV j[kuk

K k

kaolin  - Pkhuh feV~Vh 

katydid - fVM~Mk 

kernal  - fxjh 

key  - 1- vk/kkjHkwr] ewy 2- eq[; 3- pkch 

key board  - dqathiVy 

key map  - Ekwy uD”kk

keynote address - vk/kkj O;k[;ku 

keypost  - Ekq[; in 

kiloton  - ,d gtkj Vu 
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kin  - Lotu 

kith and kin  - fudV laca/kh 

know-how - Rkduhdh tkudkjh

knowledgeable  - lqfoK] tkudkj 

L l

label  - Ykscy 

laboratory  - Ikz;ksx”kkyk 

labour  - 1- Je 2- Jfed 

labour charges  - 1- etnwjh 2- Je izHkkj 

labour cost  - Je ykxr 

labour dispute  - Je-fookn 
labourer  - Jfed] etnwj 

labour laws  - Je fof/k 

lack  - vHkko 

ladder  - 1- lksiku 2- lh<+h 

lagging load  - Ik”p yksM 

lamppost  - nhi LraHk

land acquisition  - Hkwfe-vtZu 

landed cost  - mrjkbZ rd ykxr 

landlord - 1- Hkw-Lokeh 2- edku ekfyd 

land-mark  - Lkhek fpg~u 

lapse  - 1- chr tkuk  2- O;ixr gksuk 3- xyrh 

larva  - ykokZ 

larvicide - ykokZuk”kh 

last date  - vafre frfFk  

lasting  - LFkk;h] fVdkÅ 

last payment  - vafre Hkqxrku 

late  - 1- foyac ls 2- nsjh ls 3- LoxhZ; 

lately  - gky gh esa 
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late payment - nsjh ls Hkqxrku 

lateral entry  - Ikkf”Zod izos”k 

latest  - Ukohure 

laudable  - Ikz”kaluh;

launch  - 1- IkzkjaHk djuk]  2- izekspu 

lavatory  - “kkSpky; 

lawful custody  - fof/klEer vfHkj{kk

laxity  - f”kfFkyrk 

lay day  - 1- Ekky yknus ;k mRkkjus ds fy, feys fnu]  
  2- foyac fnu 

layoff - dkecanh 

leak  - 1- Hksn crkuk 2- fjluk 

leave on medical ground  - fpfdRlk NqV~Vh 

leakage  - fjlko 

lean season  - vuqRiknd vof/k 

lease  - iV~Vk] iV~Vs ij nsuk 

leasehold  - iV~Vs ij 

leaseholder  - iV~Vk/kkjh] iV~Vsnkj 

leave account - NqV~Vh dk ys[kk

leave rules  - NqV~Vh fu;ekoyh 

ledger  - [kkrk] [kkrk-cgh  
legal  - dkuwuh] oS/k 

legal advice - dkuwuh lykg  

legal document  - dkuwuh nLrkost 

legally  - dkuwuh rkSj ij 

legal proceedings - dkuwuh dk;Zokgh   

legible  - iBuh;] Ik<+k tkus ;ksX; 

legislative  - fo/kk;h 

legitimate claim  - fof/klaxr nkok 

lessee  - iV~Vsnkj 

lessor  - iV~VkdrkZ 
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letter head  - Ik=”kh’kZ 

letter of advice  - Lkwpuk i=  

level  - 1- Lrj 2- ry 

levy  - mxkgh 

liability  - ns;rk] nsunkjh 

liable  - 1- nsunkj 2- ftEesnkj

liaison  - laidZ 

liaison officer - laidZ vf/kdkjh 

licence holder  - Ykkblsalnkj] vuqKfIr/kkjh  

lien  - fy;u] /kkj.kkf/kdkj 

life saving apparatus  - Ikzk.kj{kh midj.k 

limited  - 1- fyfeVsM 2- lhfer 

limited tender  - Lkhfer fufonk 

line of action  - dk;Z-fn”kk] dkjZokbZ dh fn”kk  

liquidation  - 1- Ikfjlekiu 2- ifjfu/kkZj.k 

livery  - 1- OknhZ 2- n[kyukek 

living expense  - fuokZg [kpZ 

loading  - 1- Ekky yknuk 2- Hkkj.k 

loan  - _.k] dtZ  

local body  - LFkkuh; fudk; 

local stock  - LFkkuh; LVkWd] LFkkuh; eky 

location  - 1- fLFkfr 2- LFkku 

lockdown - rkyk canh] ykWdMkmu

lock in period  - Ikfjca/ku vof/k 

lockout  - Rkkykcanh 

logistic support  - YkkWftfLVd lgk;rk 

long term  - 1- yach vof/k 2- nh?kZdkfyd 

loss in transit  - ekxZ esa gkfu] ekxZLFk gkfu 

lot  - 1- [ksi 2- <sjh 3- ykWV 

lowest rate  - fuEure nj 
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lowest tender  - U;wure fufonk 

luggage  - Lkkeku 

lump sum  - ,deq”r 

lunch  - e/;kg~u-Hkkstu] yap 

M m

macadam  - iDdh lM+d

macro  - Ck`gr] eSØks 

magnify  - Ck<+kuk

magnification  - vko/kZu

mailing list  - Mkd lwph

maintenance  - j[k-j[kko] vuqj{k.k 

major work  - c`gr-fuekZ.k dk;Z

make shift arrangement  - dkepykÅ O;oLFkk 
malafide  - nqHkkZoukiw.kZ 

malpractice  - 1- vukpkj 2- dqizFkk 

maltreatment - nqO;Zogkj 

management - 1- izca/k 2- izca/ku 

mandatory - 1- vfuok;Z 2- vkKkid

man days - Je fnu 

manipulation - tksM+-rksM+] gsj-Qsj 

manpower  - Tku”kfDr] eSuikoj 

manual - 1- fu;e-iqLrd 2- “kkjhfjd 

marginal farmer - Lkhekar fdlku 

marine - Lkeqnzh 

marital status  - oSokfgd fLFkfr 

mark  - fpg~u 

marketable  - foi.ku ;ksX; 

market friendly  - Ckktkj-vuqdwy  

marketing  - foi.ku 
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market value - Ckktkj ewY; 

market rate  - Ckktkj nj  

marking and sorting  - fpg~u yxkuk ,oa Nk¡Vuk  

mask  - 1- EkkLd 2- vkPNn 

mass consumption  - O;kid miHkksx 

mass production  - cM+s iSekus ij mRiknu] iqat mRiknu  

massive - 1- Hkkjh 2- fo”kky  

masterpiece - Js’B d`fr 

mat - pVkbZ 

matching grant - vuq:Ik vuqnku] eSfpax xzkaV 

material - Lkkexzh

matter  - 1- fo’k; 2- inkFkZ 3- ekeyk 

mature  - IkfjiDo 

maturity  - IkfjiDork 

maximum  - vf/kdre 

meadow  - ?kkl dk eSnku 

measurement  - Ekki 

measures  - mik; 

mechanical defect  - ;kaf=d nks’k

mechanism  - 1- ra= 2- fØ;kfof/k 

mediator  - e/;LFk 

medical aid  - fpfdRlk lgk;rk 

medical certificate  - fpfdRlk izek.k i=

medical leave  - fpfdRlk NqV~Vh 

medium  - Ekk/;e 

melting point  - Xkyukad 

membership  - LknL;rk 

membrane  - f>Yyh

memento  - Le`fr fpg~u 

memorandum  - Kkiu 
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merchandise  - Okkf.kT;-OkLrq] eky 

merger  - foy;u] foy;  

merit list - ;ksX;rk Øelwph 

meritorious service - Lkjkguh; lsok 

merits and demerits   - Xkq.k-voxq.k] xq.k-nks’k
merit scholarship  - ;ksX;rk Nk=o`fr] Nk=o`fRr  

mesh  - Tkkyh] fNnz 

message - Lkans”k 

metal  - /kkrq 

methodology  - dk;Ziz.kkyh 

metropolitan area  - Ekgkuxj {ks= 

micro  - Lkw{e

microbe  - Tkhok.kq

micro organism  - Lkw{e tho 

microscope  - Lkw{en”khZ 

mild  - gYdk] e`nq 

mildew  - QQwanh] vkflrk 

mileage  - 1- Ekhynwjh 2- ehy HkRrk 3- ykHk 

milestone  - Ekhy dk iRFkj 

milled  - Ek”khu dqVk vukt  

millet  - eksVk vukt ¼cktjk] Tokj vkfn½

minimum wages  - U;wure etnwjh

minutes  - dk;Zo`Rr 

misappropriation  - nqfoZfu;kstu 

misbehaviour - nqO;Zogkj 

miscellaneous - fofo/k] QqVdj    

misconduct  - dnkpkj 

mislead  - Xkqejkg djuk] Hkze esa Mkyuk  

misty  - /kq/kayk 

misunderstanding  - Hkzkafr] xyrQgeh 
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misuse  - nq#i;ksx 

mixed  - fefJr] feyktqyk 

mixture  - feJ.k 

mobilization  - 1- tqVko 2- laxzg.k 

modality  - jhfr] dk;Z-jhfr  
moderate  - lkekU;] larqfyr 

modification  - vk”kks/ku] vkewy-pwy 

modus operandi  - dk;Z-iz.kkyh 

moisture content  - Ukeh dk va”k 

moisture proof film  - Ukeh lg fQYe 

molecule  - v.kq 

monetary  - vkfFkZd 

monitoring  - vuqoh{k.k] ekWuhVj djuk] fuxjkuh djuk 

monopoly  - ,dkf/kdkj

moral turpitude  - uSfrd v/kerk 

morale  - Ekukscy] gkSlyk 

mortgage  - Cka/kd ;k fxjoh 

moth  - Ikraxk] “kyHk

motion  - 1- IkzLrko 2- xfr 

motivation  - vfHkizsj.kk 

motto  - vkn”kZ okD; 

mould  - 1- QQwan 2- Lkkapk 

movement  -  vkanksyu 2- lapyu 3- xfrfof/k 

multi purpose  - Ckgq-mn~ns”kh;
multiple - xq.kt 

multiple service - cgqfo/k lsok 

multi pronged efforts  - Ckgqeq[kh iz;kl  

mustard  - Lkjlksa 

muster roll  - mifLFkfr ukekoyh 

mutation  - 1- nkf[ky-[kkfjt] ukekarj.k 2- mRifjorZu  



72

mutatis mutandis  - ;Fkk vko”;d ifjorZu lfgr 

musty  - 1- cklh 2- iqjkuk 3- QQwanhnkj 

mutual - ikjLifjd] vkilh 

mycology  - dod foKku 

myth  - feFkd

N n

name plate  - UkkeiV~V 

nascent  - Ukotkr 

national economy - jk’Vªh; vFkZO;oLFkk

national highway  - jk’Vªh; jktekxZ 

nationality  - jk’Vªh;rk 

national income  - jk’Vªh; vk; 

natural  - Ikzkd`frd 

natural calamity  - izkd`frd foink 

natural loss - LokHkkfod {kfr 

nausea  - Tkh fepykuk] mcdkbZ 

nature of work  - dk;Z izd`fr 

necessary action  - vko”;d dkjZokbZ 

needful  - vko”;d] t:jh

neglect of duty  - dÙkZO; mis{kk

negligence  - mis{kk] ykijokgh 

negotiable instrument  - IkjØkE; fy[kr 

negotiation  - ¼le>kSrs dh½ ckrphr] okrkZ

neighbouring  - fudVorhZ] iM+kslh 

nervousness - ?kcjkgV 

net  - 1- tky 2- fuoy] “kqn~/k 

net amount  - fuoy jkf”k] “kqn~/k jkf”k 

net value  - fuoy ewY; 

network  - 1- usVodZ 2- tky-ra= 
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neutral  - rVLFk

newsprint  - v[kckjh dkxt 

nibble - dqrjuk 

night duty  - jkf= M~;wVh  

nil report  - “kwU; fjiksVZ 

nodal agency  - dsanzd vfHkdj.k] uksMy ,tsalh  

no demand certificate  - Cksckdh izek.k i=  
(no dues certificate)  
nomenclature  - 1- uke i)fr 2- ukekoyh 

nominal cost  - Ukkeek= ykxr 

nominate - Ukkfer djuk] euksuhr djuk 

nomination  - Ukkekadu 

nominee - Ukkfer O;fDr] ukferh 

non-acceptance  - vLohd`fr

non-availability certificate  - vuqiyC/krk izek.k i= 

non-encumberance  - HkkjeqDrrk izek.k i=  
certificate  
non-entitled  - xSj gdnkj 

non-essential  - xSj t:jh 

non-executive post  - xSj dk;Zikyd in 

non-flamable  - vToyu”khy 

non-gazetted  - vjktif=r 

non-government  - xSj ljdkjh laxBu 
organisation  
non-hygroscopic  - vuknzZrkxzkgh 

non-judicial  - U;kf;dsrj 

non-negotiable  - vijØkE; 

non-official  - xSj ljdkjh] v”kkldh; 

non-plan  - ;kstusrj] xSj-;kstuk 

non-refundable - vizfrns; 
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non-reserved  - vukjf{kr

non-standard  - vekud 

non-statutory  - vlkafof/kd 

non-taxable income - xSj dj;ksX; vk; 

no objection certificate  - vukifÙk izek.k i= 

no profit no loss - Uk ykHk u gkfu 

norm  - Ikzfreku 

no smoking area  - /kweziku fuf’kn~/k {ks= 

notable  - egRoiw.kZ] fo”ks’k] mYys[kuh; 

not applicable  - Ykkxw ugha

not available  - vuqiyC/k 

note  - fVIi.kh] uksV 

note of dissent  - folEefr fVIi.k

noteworthy point  - mYys[kuh; fcanq 

no thoroughfare  - vke jkLrk ugha 

notice  - Lkwpuk] uksfVl 

notice board  - Lkwpuk iV~V 

notification  - vf/klwpuk 

notified area  - vf/klwfpr {ks= 

notified commodity  - vf/klwfpr oLrq

noting and drafting  - fVIi.k ,oa izk:i.k 

notional promotion  - dfYir inksUufr 

not sufficient  - vi;kZIr 

novice  - ukSflf[k;k 

noxious  - gkfudj] vfu’Vdj

nuance  - Lkw{e vFkZHksn 

nucleus  - dsanz fcanq] dsanzd 

nuisance  - Ikjs”kkuh] Dys”kdkjh 

null and void  - vekU;] “kwU;
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O o

objection  - vkifÙk 

objective  - 1- mn~ns”; 2- oLrqfu’B] fo’k;ijd 

objects and reasons  - mn~ns”; ,oa dkj.k 

obligation  - 1- ck/;rk 2- nkf;Ro 3- vkHkkj 

obligatory  - ck/;dj 

observation  - 1- izs{k.k 2- voyksdu 3- fVIi.kh 

obsolete - vizpfyr

obstruction  - Ckk/kk

obvious  - Li’V

occasional  - ;nk-dnk

occupancy  - 1- n[ky] vf/kHkksx 2- vfHk/kkfjrk 

occupy  - 1- n[ky djuk 2- LFkku ?ksjuk 

occurrence  - ?kVuk

off duty  - 1- dke ds ckn 2- dke ij u gksuk  
  3- [kkyh fnu 

offer  - 1- izLrko 2- is”kd”k djuk 

official  - 1- inkf/kdkjh 2- “kkldh;] ljdkjh  
  3- vkf/kdkfjd  

official communication  - 1- vkf/kdkfjd lwpuk] 2- vkf/kdkfjd-i= 
official duty  - inh; dŸkZO;] ljdkjh dke

official language  - jktHkk’kk

official report  - Lkjdkjh izfrosnu] Lkjdkjh fjiksVZ 

officiating  - LFkkukiUu 

officiating allowance  - LFkkukiUu HkÙkk

off the record  - fjdkMZ ls gVdj] fjdkMsZrj 

okay (ok)  - 1- Bhd gS 2- leFkZu djuk 

off take  - 1- dqy [kjhn] 2- fudklh

omission  - 1- yksi 2- pwd 

on call - dk;Z-cqykok
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on call payment  - dk;Z-cqykok Hkqxrku 

on demand  - Ekkax ij 

on deputation  - Ikzfrfu;qqfDr ij 

on duty  - dke ij] M;wVh ij 

onerous  - Hkkjh Hkjde] nqHkZj

one sided  - ,di{kh; 

on line  - vkWuykbu 

on probation  - ifjoh{kk/khu 

one-sided  - ,di{kh; 

on special duty  - fo”ks’k dk;Z ij 

onus  - 1- Hkkj] nkf;Ro 2- vkjksi] nks’k 

onward journey  - vkxs dh ;k=k 

open delivery  - [kqyh lqiqnZxh 

open discussion  - 1- [kqyh ppkZ 2- [kqyh cgl 

opening balance  - vFk “ks’k 

opening ceremony  - mn~?kkVu lekjksg  

open market policy  - [kqyk cktkj uhfr 

open space  - [kqyh txg 

open tender  - [kqyh fufonk 

operating cost - izpkyu ykxr 

operating staff  - izpkyu LVkQ 

operation  - izpkyu

operational budget  - izpkyu ctV 

operational expenses  - izpkyu O;; 

opinion  - jk;] er 

opportunity  - volj 

opposition  - 1- fojks/k 2- foi{k 

optimum utilization  - b’Vre mi;ksx 

optional  - oSdfYid 

oral evidence  - ekSf[kd lk{;
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oral warning  - ekSf[kd psrkouh 

order  - 1- vkns”k 2- O;oLFkk 3- Øe 

order of priority  - izkFkfedrk Øe 

order of reservation  - vkj{k.k-Øe 

ordinance  - v/;kns”k 

organization  - laxBu 

organization chart  - laxBu pkVZ 

organizational structure  - laxBukRed lajpuk 

organization and method  - laxBu ,oa i)fr 

organize  - 1- vk;ksftr djuk 2- laxfBr djuk 

orientation training/ - vfHkfoU;kl izf”k{k.k@dk;ZØe 
programme  
original  - 1- ewy 2- ekSfyd 3- izkjafHkd 

 - copy  - Ekwy izfr 

 - cost - IkzkjafHkd ykxr 

 - deed - Ekwy foys[k 

 - document - Ekwy nLrkost 

other backward classes  - vU; fiNM+k oxZ 

outcome  - ifj.kke 

outgoing  - Tkkod 

outgoing dak  - Tkkod Mkd 

out dated  - vizpfyr  

outlay  - IkfjO;; 

outlet  - 1- fudkl] fuxZe 2- fcØh 

outline  - :ijs[kk 

out of order  - 1- [kjkc] pkyw ugha 2- vO;ofLFkr 

out of station  - vkmV vkWQ LVs”ku] vU;=] xeu 

out of pocket-expenses  - tsch [kpZ 

out of stock  - LVkWd esa ugha 

out of turn  - fcuckjh 
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output  - 1- mRiknu 2- mRikn] fuxZr 

outsource  - ckg~; lzksr

outstanding  - 1- cdk;k  2- ckdh  3- mRd`’V 

outstanding balance  - cdk;k “ks’k 

outward register  - Tkkod jftLVj 

ovation  - vfHkuanu 

over-achiever  - Yk{; ls vf/kd dk;Z djus okyk 

overall  - Lkexz] leLr] dqy 

over billing  - Ck<+k gqvk fcy cukuk

over bridge  - mifjiqy 

overburden  - vf/kd Hkkj Mkyuk 

overcharge  - vf/kizHkkj 

overdraft  - vksojMªk¶V

overdue  - 1- vfrns; 2- iqjkuk 

over estimate  - vf/kizkDdyu] vf/kd vkaduk 

overhead charge  - mifjizHkkj] Åijh [kpZ 
overleaf  - nwljss i`’B ij] ¼i`’B ds½ nwljh vksj 

over load  - vf/kHkkj 

overlook  - vuns[kh djuk  

over payment  - vf/kHkqxrku 

over rule  - myVuk] fo#n~/k O;oLFkk nsuk 

overseas allowance  - fons”k HkÙkk 

oversight  - pwd 

overstock  - T;knk lkeku Hkjuk 

over time  - vfrfjDr le;] le;ksifj 

over valuation  - vf/kewY;u 

overweight  - vfrHkkj] T;knkHkkj 

over writing  - vf/kys[ku] fy[ks ij fy[kuk 

ownership  - LokfeRo 

owner’s risk  - Ekkfyd dk tksf[ke
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P p

pack  - caMy 

package  - iSdst] laiqV

packet  - iSdsV 

packing and marking  - iSd djuk ,oa fpg~u yxkuk 

pack needle  - Lkqvk 

paddy  - /kku 

paid-up capital  - iznÙk iw¡th 

painstaking  - 1- Eksgurh] vfr ifjJeh 2- d’Vlk/; 

pair  - 1- tksM+k] tksM+h 2- ;qXe 

pallet  - iSysV] xqfVdk 

pamphlet  - iqfLrdk] iSE¶ysV 

pandemic - oSf”od egkekjh

panel  - iSuy] ukfedk 

paradigm  - izfreku] :ikoyh  

parallel  - lekarj 

parasite  - ijthoh 

pardon  - {kek] {kek djuk

parent department  - Ekwy foHkkx 

pari passu  - 1- leku xfr ls 2- le:i 

particulars  - C;ksjk] fooj.k 

par-excellence  - loksZRd`’V 

partnership deed - Hkkxhnkjh foys[k 

par-value  - LkeewY; 

partition  - foHkktu] caVokjk 

part time  - va”kdkfyd 

passage  - 1-xyh] xfy;kjk] ekxZ 2- va”k] mn~/kj.k 

passion  - meax] tks”k  

passive  - fuf’Ø; 

past service  - iwoZ lsok] fiNyh ukSdjh 
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pathogenic  - jksxtud 

patron  - 1- laj{kd 2- fu;fer xzkgd 

pattern  - izfr:Ik] uewuk 

paucity  - deh] vHkko 

pavement  - iVjh] QqVikFk 

pawn (pledge)  - jsgu j[kuk] fxjoh j[kuk

pay  - 1- osru 2- vnk djuk 

payable  - 1- ns; 2- ykHkdj 

pay and allowance - osru vkSj HkÙkk 

payee  - ikus okyk] vknkrk  

payer  - HkqxrkudrkZ] vnkdrkZ 

payment by cheque  - pSd n~okjk Hkqxrku 

pay off  - pqdrk djuk 

pay role - isjksy

pay-scale  - osrueku

peak-hours  - O;Lrre vof/k 

peak season  - O;Lrre dky 

pecuniary  - /ku laca/kh 

penal action  - nkafMd dkjZokbZ 

penalty  - naM] tqekZuk] “kkfLr

pending case  - yafcr] #dk ekeyk 

pension scheme  - isa”ku ;kstuk 

pepper  - dkyh fepZ 

per annum  - izfro’kZ 

per capita  - izfr O;fDr  

perfection  - ifjiw.kZrk 

performance  - fu’iknu 

perforating machine  - fNnz.k e”khu 

periodical  - 1- vkof/kd 2- if=dk 

peripheral  - ckgjh] ifj/kh;] mikarh; 
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perishable goods  - fodkjh; eky 

perks (perquisites)  - vuqyfC/k;k¡ 

permissible  - Lohdk;Z 

permission  - vuqefr 

perpetual  - LFkk;h] fujarj 

personal  - oS;fDrd] O;fDrxr] futh 

personnel  - dkfeZd 

perspective  - ifjisz{;

persuade  - Lke>kuk

pertinent  - izklafxd

perusal  - voyksdu 

pesticide  - dhVuk”kd 

phase  - 1- Pkj.k 2- izkoLFkk 

pick and choose  - Lkksp-fopkj dj pquuk  

pilferage  - mBkbZfxjh 

pilot project  - 1- vxzxkeh ifj;kstuk 2- izk;ksfxd ifj;kstuk

pinpoint  - fofufnZ’V 

pioneer  - vxz.kh 

piracy  - dkWihjkbV dh pksjh] pkS;Z  

pit  - xM~<k] xrZ 

pivot  - 1- dsanzfcanq 2- dhyd 

place of work  - dk;Z-LFky 

plain  - Lkery Hkw Hkkx] eSnku 

plaintiff  - Okknh 

planned economy  - ;kstukcn~/k vFkZO;oLFkk 

plan outlay  - ;kstuk ifjO;; 

plan performance  - ;kstuk fu’iknu 

plantation  - Ok`{kkjksi.k 

plea  - rdZ] nyhy 

plinth area  - fIyaFk {ks=] dqlhZ {ks=Qy 
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policy  - 1- uhfr 2- ikWfylh ¼chek½ 

policy decision  - Ukhfr fu.kZ; 

policy holder  - ikWfylh ¼chek½ /kkjd 

poll  - Ekrnku 

pollution  - iznw’k.k 

port  - Ckanjxkg] iÙku 

portion  - Hkkx] fgLlk 

position  - fLFkfr

positive  - ldkjkRed 

possession  - dCtk 

postal address  - Mkd-iRkk
post audit  - mÙkj ys[kk-ijh{kk
postal certificate  - Mkd izek.ki= 

post dated cheque  - mÙkj-fnukafdr psd 

post-facto sanction  - dk;ksZÙkj eatwjh 

post harvest  - Qly ds ckn] Qlyksijkar 

posting  - rSukrh 

postpone  - LFkfxr djuk  

potential  - laHkkO;

power crisis  - fctyh-ladV 

power of attorney  - eq[rkjukek 

practicable  - O;ogk;Z] O;kogkfjd 

pre audit  - iwoZZ ys[kkijh{kk

precarious  - vfuf”pr] [krjukd  

precautionary measures  - ,gfr;krh dkjZokbZ 

precedent  - iwoZ mnkgj.k 

preceding  - iwoZorhZ 

precise  - ;FkkFkZ 

preconception  - iwoZ ladYiuk 

predecessor  - iwoZorhZ 
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predetermined cost  - iwoZfu/kkZfjr ykxr 

preface  - izLrkouk] Hkwfedk 

preference  - izkFkfedrk] rjthg

preliminary  - izkjafHkd 

preoccupation  - iwoZ O;Lrrk 

prepaid  - iwoZ iznÙk 

pre planned - iwoZfu;ksftr

prepone  - fu/kkZfjr frfFk ls igys djuk]  
  iwfoZr djuk 

pre receipted bill  - jlhn lfgr fcy  

prescribed form  - fu/kkZfjr izi= 

presentation  - izLrqfrdj.k 

preservation  - ifjj{k.k 

prevailing  - fo|eku] orZeku 

preventive measures  - fuokjd mik; 

previous reference  - iwoZ lanHkZ 

price fluctuation  - dher esa mRkkj-p<+ko 
price variation  - dher fofHkUurk] dher ifjorZu 

prima facie  - izFke n`’V;k] izFke n`f’V esa 

primarily  - eq[;r%] izkFkfed rkSj ij 

prime time  - eq[; le; 

prior approval  - iwoZ vuqeksnu 

priority  - izkFkfedrk] vxzrk 

prior sanction  - iwoZ laLOkhd`fr

private party  - futh ikVhZ

private sector  - futh {ks= 

privilege  - fo”ks’kkf/kdkj 

probation period  - ifjoh{kk vof/k 

procedural rules  - fØ;kfof/k fu;ekoyh 

proceedings  - dk;Zokgh 

procurement  - vf/kizkfIr] [kjhn] izki.k 
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produce - 1- izLrqr djuk  
  2- mit] mRiknu

product   - mRikn 

productivity linked  - mRikndrk ls tqM+k izksRlkgu 
incentive
proficiency  - izoh.krk 

profile  - foojf.kdk] :ijs[kk] 

profit  - ykHk  

prohibition  - fu’ks/k

progressive  - 1- izxfr”khy 2- izxkeh 

project  - ifj;kstuk 

proliferate  - Rksth ls la[;k esa c<+uk  

prolonged illness - yach chekjh 

prominent  - izeq[k 

promissory note  - opu-i= 
promotion  -  1- inksUufr] 2- izksUufr 

prompt action  - rqjar dkjZOkkbZ 

prone  - mUeq[k 

propagation  - izlkj 

proper channel  - mfpr ek/;e 

property return  - LkaifÙk fooj.kh 

proportionate  - 1- lekuqikfrd 2- lekuqikrh 

prophylactic treatment  - jksxjks/kh mipkj 

proposal  - izLrko 

pro-rata - ;Fkkuqikr 

pros and cons - i{k-foi{k] vkxk-ihNk 

prospect  - 1- laHkkouk] 2- Hkfo’; 

proscribe - fuf’kn~/k djuk

protection  - Lkaj{k.k 

protracted illness - yach chekjh 

provided  - 1- c”krsZ 2- ijarq 
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provident fund  - Hkfo’; fuf/k 

provision  - 1- izko/kku 2- O;oLFkk 3- mica/k] “krZ 

provisional  - vuafre] vLFkk;h 

provision - jln 

proviso                                - ijarqd

proximity  - fudVrk] lkehI; 

proximo - vkxkeh ekl dk 

proxy  - ijks{kh

public bonded warehouse  - ifCyd ckaMsM osvjgkml 

pseudo  - Nn~e] dwV 

public interest  - Tkufgr] yksdfgr 

publicity  - izpkj 

public notice  - lkoZtfud lwpuk 

public sector  - lkoZtfud {ks= 

public servent  - yksd lsod 

pulp  - yqxnh] xwnk 

punctuality  - Lke;fu’Brk

punishable  - naMuh; 

punitive action  - naMkRed dkjZokbZ 

purchase  - Ø;] [kjhn] [kjhnuk] Ø; djuk 

public undertaking  - lkoZtfud miØe 

purport  - rkRi;Z 

purpose  - iz;kstu 

pursuit  - 1- dkedkt 2- vuqlj.k 

put up  - izLrqr djuk 

pyrogenic  - vfXutfur

Q q

quadruplicate  - Pkkj izfr;ksa esa 

qualification  - ;ksX;rk] vgZrk 
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qualitative  - Xkq.kkRed 

quality control  - xq.koŸkk fu;a=.k   
quantity  - Ekk=k 

quarantine  - Lkaxjks/k 

quarterly return  - =Sekfld fooj.kh 

quash  - jn~ dj nsuk] fujLr dj nsuk 

query  - 1- i`PNk 2- iz”ufpg~u 

questionnaire  - iz”ukoyh 

queue  - iafDr] drkj]

quick disposal  - rqjar fuiVku 

quinquennial  - iapokf’kZdh] iapokf’kZd  

quit  - NksM+uk] R;kxuk

quorum  - x.kiwfrZ] dksje 

quotation  - 1- nj lwph] dksVs”ku] 2- mn~/kj.k 

quote  - 1- mn~/k`r djuk] 2- nj crkuk

R r

rack  - jSd 

radiation  - fofdj.k 

radius  - f=T;k 

raid  - 1- Nkik] Nkik ekjuk 2- /kkok 

railway freight  - jsy ekyHkkM+k

railway warrant  - jsy okjaV] jsy vf/ki= 

random  - 1- vfu;fer 2- ;kn`fPNd 

range  - 1- jsat 2- ijkl 

rare  - nqyZHk] fojy 

rash  - va/kk/kqa/k 

rate  - nj] Hkko 

rate contract  - nj lafonk] nj Bsdk 

rate list  - nj lwph 
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ratification  - vuqleFkZu] iqf’V 

ratio - vuqikr 

rational  - ;qfDrlaxr 

raw material  - dPpk eky 

reaction  - izfrfØ;k 

reactivation  - iqu% lfØ;.k 

ready built flat  - rS;kj ¶ySV 

real estate  - HkwlaifRk] Hkw-laink] LFkkoj laink

realization  - 1- olwyh 2- ,glkl] vuqHkwfr

reappropriation  - iqufoZfu;kstu 

reasonable  - mfpr] ;qfDr] laxr 

recapitulation  - Lkkj-dFku 

recede  - 1- ihNs gVuk 2- de gksuk 

receipt and issue  - izkfIr vkSj fuxZe 

receipt certificate  - izkfIr-izek.ki= 
receiver  - 1- ikus okyk] izkIrdrkZ] vknkrk  2- izkid 

reception counter  - Lokxr iVy 

receptive  - Xkzg.k”khy] xzkgh 

recession - eanh 

recipient  - izkIrdrkZ] ikus okyk 

reciprocate  - vknku-iznku djuk 

reckless  - 1- ykijokg 2- mrkoyk 3- va/kk/kqa/k 

reclamation - Hkwfe mn~/kkj  

recommendation - flQkfj”k] laLrqfr 

reconciliation of accounts  - Yks[kk-lek/kku 

reconsideration  - iqufoZpkj 

reconstitution  - iquxZBu 

record book  - vfHkys[k iqLrd] fjdkWMZ iath 

recoupment  - izfriwfrZ 

recovery  - 1- olwyh 2-cjkenxh] 3- iqu% izkfIr]  
  4- LokLF; ykHk 
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recruitment rules  - HkrhZ fu;e 

rectification  - ifj”kks/ku] lq/kkjuk 

recurring charges  - vkorhZ izHkkj 

redemption  - 1- NqM+kuk 2- iqu% izkIr djuk] izfrnk; 

redemption of mortgage - Cka/kd NqM+kuk] fxjoh NqM+kuk

redirected  - iqu% izsf’kr 

redressal  - fuokj.k 

redundant  - vuko”;d

re-examine - iqu% tkap djuk] iqu% ijh{kk 

reference  - lanHkZ] gokyk 

refine  - ifj’dkj djuk 

refrain from  - 1- fojr jguk ¼fof/k½ 2- u djuk 

refresher course  - iqu”p;kZ ikB~;Øe

refundable  - 1- izfrns; 2- ykSVkus ;ksX; 

refund of deposit  - Tkek ¼jkf”k½ dh okilh 

refutation  - [kaMu 

registered and insured  - iathd`r vkSj chekd`r oLrq,a 
articles  
registeration fee  - iathdj.k “kqYd 

regret  - [ksn] [ksn izdV djuk 

regrouping  - iqu% lewgu 

regulation  - fofu;e 

reimbursement  - izfriwfrZ 

reinstate  - Ckgky djuk] iqu% LFkkfir djuk 

reiterate  - nksgjkuk] fQj dguk 

rejected goods  - vLohd`r eky 

rejoinder  - izR;qÙkj 

relative - 1-laca/kh] ukrsnkj 2- lkis{k 

relaxation  - f”kfFkyrk] <hy] fj;k;r 

release  - Tkkjh djuk] yksdkiZ.k  
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relevant  - lqLkaxr] izklafxd      

relief works  - jkgr dk;Z 

relieve  - dk;ZeqDr djuk] HkkjeqDr djuk  

relinquishment  - R;kx] NksM+uk 

reluctance  - vfuPNk 

remarks column  - fVIi.kh dkWye] vfHk;qfDr dkWye 

remedial measures - mipkjh mik;  

remedy  - mik;] mipkj 

reminder  - vuqLekjd] Lej.k i=  

remission  - ekQh 

remittance  - 1- izs’k.k] Hkstuk 2- /ku izs’k.k 3- izsf’kr /ku

remuneration  - ikfjJfed] esgurkuk 

renewal  - Ukohdj.k 

renovation  - Ukoh;u 

rented space  - fdjk, ij fy;k x;k LFkku 

repairable  - ejEer ;ksX;

repayable  - izfrns;

repeal  - fujLr djuk 

representation  - 1- izfrfuf/kRo 2- vH;kosnu 

reprimand  - QVdkj 

reproduction  - Tkuu] iqu#Riknu 

repugnant  - fo#) 

requisite  - visf{kr 

requisites  - 1- visf{kr oLrq,a 2- visf{kr xq.k 

requisition  - 1- ekax 2- vf/kxzg.k 

rescue team  - cpko ny 

resentment  - jks’k] ukjktxh] vizlUurk  

reserve price  - vkjf{kr dher   

reserve stock  - vkjf{kr LVkWd  

reshuffle  - Qsjcny 
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residence  - fuokl] vkokl 

residual  - vof”k’V 

resourceful  - Lkk/ku laiUu 

respectively  - Øe”k%] Øekuqlkj  

respondent  - mÙkjnkrk] izR;FkhZ 

response  - 1- izR;qÙkj] mÙkj 2- vuqfØ;k                                                                                                                                         

responsibility  - mÙkjnkf;Ro] ftEesnkjh 

restitution  - 1- izR;kLFkkiu 2- gkfuiwfrZ 3- okilh 

restore  - 1- iquLZFkkiu] fQj ls pkyw djuk]         
  2- th.kksZn~/kkj djuk 

restraint  - 1- vojks/k 2- fu;a=.k 3- la;e 

restricted  - izfrcaf/kr] lhfer

resume  - 1- lkj-o`Ùk 2- iqu% vkjEHk djuk 

retail price  - [kqnjk dher

retain  - 1- izfr/kkfjr djuk] j[ks jguk  
  2- jksd j[kuk

retiring age  - Lksokfuo`fÙk vk;q 

retiring room  - foJke d{k 

retrieval  - iqu% izkfIr 

retrospective  - iwoZizHkkoh

revenue  - jktLo 

review  - 1- Lkeh{kk 2- iqufoZyksdu ¼iqujkfoyksdu½

revised budget estimate  - 1- ifj”kksf/kr ctV izkDdyu 
  2- iqujhf{kr ctV izkDdyu 

revision  - 1- ifj”kks/ku 2- iqujh{k.k

revival  - 1- iqu#Tthou 2- iqu% izorZu 

revoke  - izfrlagj.k djuk 

rightful claimant  - Lkkf/kdkj nkosnkj 

right to Information Act  - lwpuk vf/kdkj vf/kfu;e 

risk  - tksf[ke 

road mileage  - lM+d Ekhy HkŸkk 
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roster  - jksLVj 

roughly  - ekSVs rkSj ij 

rounding off  - iw.kkZafdr djuk 

routine  - useh 

rules and regulations  - fu;e-fofu;e 
ruling  - 1- fofu.kZ; 2- O;oLFkk

rummage  - Nkuchu

running commentary  - vka[kksa ns[kk gky] py o`rkar  

running contract  - Pkkyw lafonk] pkyw Bsdk 

rural area  - xzkeh.k {ks= 

rush hours  - vfrO;Lr le;

S s

sachet  - fifVdk ¼lS”ks½

sabotage  - 1- rksM+-QksM+ 2- fHkrj?kkr 

sack  - 1- cksjk 2- c[kkZLRk djuk

safe and secure  - lajf{kr vkSj lqjf{kr 

safe custody  - Lkajf{kr vfHkj{kk] lsQ dLVMh 

safety device  - laj{kk ;qfDr 

salary  - osru 

sago  - Lkkcwnkuk 

sale  - fcØh] foØ; 

salient  - izeq[k 

salvage  - 1-mn~/kkj.k 2- dckM+

salvage and scrap  - dckM+ vkSj jn~nh 

sample checking  - Ukewuk tkap 

sanction  - laLohd`fr 

sanctioned strength  - laLohd`r dkfeZd la[;k 

sanctity  - ifo=rk 

sanitation  - LoPNrk 
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satisfactory  - Lkarks’ktud 

saving (s) account  - cpr [kkrk 

scalability - ekiuh;rk 

scale  - 1-eki 2-iSekuk 3-eku 

scarcity  - U;wurk] deh] vHkko] nqyZHkrk 

scheduled bank  - vuqlwfpr cSad 

schedule of supply  - iwfrZ vuwlwph 

scholarship                    - Nk=o`fÙk 

scientist  - oSKkfud 

scientific storage  oSKkfud HkaMkj.k 

scrap value - jn~nh ewY; 

screening - Nkuchu 

sealed tender - Ekqgjcan fufonk 

secrecy - Xkksiuh;rk 

section  - 1- vuqHkkx 2- oxZ 3- /kkjk 

security  - 1- izfrHkwfr 2- lqj{kk

security deposit  - izfrHkwfr tek

selection  - Pk;u 

self appraisal  - LoewY;kadu 

self contained note  - Lor% iw.kZ fVIi.kh 

self-explanatory  - Lor% Li’V 

semi finished good  - vYi ifjlfTtr eky 

semi skilled  - v/kZdq”ky 

senior  - Okfj’B 

seniority  - Okfj’Brk 

seniority-cum merit  - Okfj’Brk-lg ;ksX;rk Øe 

senior most  - Okfj’Bre 

sensation  - 1- laosnuk 2- luluh 

sensitive  - Lkaosnu”khy 

separation  - 1- foyxu 2- foHkktu 
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sequence  - vuqØe

serial number  - Øe la[;k] Øekad 

sericulture  - js”ke dhV ikyu 

serious  - xaHkhj 

serviceable  - dke esa ykus ;ksX; 

service book  - Lksok-iqfLrdk] lsok-iaftdk  

service contract  - Lksok lafonk 

service record  - Lksok fjdkMZ

set aside  - vyx j[kuk] vikLr djuk

settlement  - 1- cankscLr] 2- fuiVkjk 3- cLrh

set up   - O;oLFkk] <kapk 

severe action  - dBksj dkjZOkkbZ 

sexual harassment  - ;kSu mRihM+u 

share  - va”k

shareholder  - va”k/kkjh 

shipping  - Tkgktjkuh] ukS ifjogu 

shipyard  - iksr izkax.k 

shortage  - deh] vHkko

short cut  - NksVk jkLrk 

shortest route  - y?kqre ekxZ   

shortfall - deh] U;wurk 

short leave  - vYi vof/k vodk”k  

short staffed  - de LVkQ okyk 

short-term bid  - vYidkfyd cksyh 

show cause notice  - dkj.k crkvks uksfVl 

shut down  - can gksuk 

sick unit  - vykHkdkjh bdkbZ 

signal  - 1- ladsr] flXuy 2- ladsrd 

sign board  - Lkadsr iV~V 

silver jubilee  - jtr t;arh 
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simultaneously  - ,d lkFk] ,d gh le; ij 

sincere  - fu’Bkoku 

sine cure  - nkf;Roghu ¼in½

sine die  - vfuf”pr dky ds fy, 

sine qua non  - vifjgk;Z “krZ 

single window service  - ,dy f[kM+dh lsok 

sinking fund  - _.k-”kks/ku 
site  - LFky] LFkku 

sit in strike  - gkftj gM+rky 

sitting member  - vklhu lnL; 

sketch  - 1- js[kkfp= 2- [kkdk 

skilled labourer  - dq”ky Jfed 

slackness  - f”kfFkyrk] f<ykbZ 

slack season  - ean vof/k] eanh dk le;  

slander  - vieku opu 

sleeping partner  - fuf’Ø; Hkkxhnkj 

slip - 1- iphZ 2- pwd 

slump - 1- pje eanh 2- vpkud fxjkoV 

snap inspection  - vkdfLed fujh{k.k

soft goods  - e`nq lkeku] uje lkeku

soft loan  - lqyHk _.k 

software as a service (saas) - lkl

sole account  - ,dy [kkrk 

sole owner  - ,dek= Lokeh 

solicit  - ;kpuk djuk 

solidarity  - ,dtqVrk 

solution  - gy] lek/kku 

solvency  - “kks/ku {kerk 

sorting  - N¡VkbZ 

souvenir  - Lekfjdk 
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space  - 1- varfj{k 2- varj 3- LFkku 

spade work  - rS;kjh-iwoZ dk;Z] izkjafHkd dk;Z 

spare copy  - vfrfjDr izfr 

special allowance  - fo”ks’k HkÙkk 

special commendation  - fo”ks’k ljkguk 

specialization  - fo”ks’kKrk 

specification  - 1- fofunsZ”ku 2- fof”k’V 

specific provision  - fofufnZ’V mica/k 

specimen signature  - Ukewuk gLrk{kj 

speculative business  - lV~Vk O;kikj 

speed limit  - Xkfr lhek 

spot collection  - LFky oLkwyh] ekSds ij olwyh 

spot payment  - LFky Hkqxrku] ekSds ij Hkqxrku  

spouse  - ifr ;k iRuh 

squad  - nLrk

staff - deZpkjh oxZ 

stagnation  - xfrjks/k 

stamp duty  - LVkai “kqYd 

standard  - Ekkud] Lrj 

standard of living  - Tkhou Lrj 

standard rate  - Ekkud nj 

standby arrangement  - vkikr-mi;ksxh O;oLFkk
standing order  - LFkk;h vkns”k 

starred question  - Rkkjkafdr iz”u

statement of accounts  - Yks[kk fooj.k 

state of the art technology  - vR;k/kqfud izkS|ksfxdh 

stationary stock  - fLFkj LVkWd 

status  - 1- fLFkfr 2- gSfl;r 

status quo  - ;FkkiwoZ fLFkfr 

statutory  - Lkkafof/kd
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staunch  - iDdk] dV~Vj 

stay order  - jksd vkns”k] LFkxukns”k  

steep increase  - Rkhoz o`f) 

stereo typed  - :<+] :f<+cn~/k 

stipulate  - vuqca/k djuk 

stipulated time limit  - vuqcaf/kr le;-lhek 

stock  - Lkkeku] eky] LVkWd

stock register  - LVkWd jftLVj 

stocktaking  - LVkWd ;k eky dh iM+rky

stock valuation  - LVkWd ewY;kadu 

stopgap arrangement  - var%dkyhu O;oLFkk 

storage  - 1- HkaMkj.k] laxzg.k 2- xksnke 

storage capacity   - HkaMkj.k {kerk

storage space  - HkaMkj.k LFkku 

store  - 1-HkaMkj] 2-laxzg djuk 3-xksnke esa j[kuk 

stores  - 1-eky 2-HkaMkj 

stores account  - Lkkeku ys[kk 

store register  - LVksj jftLVj 

store keeping  - LVksj j[k-j[kko 
stranded  - Q¡lk gqvk

strap  - Qhrk] iV~Vh 

strata  - Lrj 

strategic alliance  - dk;Zuhfrd Hkkxhnkjh 

strategic factor  - fu.kkZ;d dkjd] dk;Zuhfrd dkjd 

strategy  - 1- dk;Zuhfr 2- j.kuhfr 

streamline  - 1- lqizokgh 2- lqpk: 

strengthen  - lqn`<+hdj.k  

strenuous  - Jelk/; 

stricture  - dVq vkykspuk 

strip  - iV~Vh 
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stupendous  - 1-foLe;dkjh 2-c`gr

sub contract  - mi-Bsdk] mi-lafonk 

subject offer  - Lk”krZ izLrko 

sub judice  - U;k;k/khu 

subletting  - mi fdjk,nkjh 

submission  - 1- izLrqrhdj.k 2-fuosnu 

subscribe  - 1- pank ;k “kqYd nsuk 2- xzkgd cukuk 
  3- vfHknku djuk 

subscribed capital  - vfHknÙk iwath 

subscription  - 1- vfHknku 2- pank 

subsequently  - Ckkn esa] RkRi”pkr~  

subsidiary  - 1- xkS.k 2- lgk;d 

subsidy  - Lkgkf;dh] lfClMh 

subsistence allowance  - fuokZg HkÙkk

sub standard  - voekud 

substantially  - Ik;kZIr :Ik ls 

substantiate  - fln~/k djuk] iq[rk djuk 

suburb  - miuxj 

successful tenderer - lQy fufonknkrk 

suggestion book  - lq>ko iqfLrdk 

suitability  - mi;qDrrk 

sundry  - fofo/k] QqVdj 

suo motu  - Lor% laKku 

superannuation  - vf/kof’kZrk 

supersede  - vf/kØe.k 

supplementary  - vuqiwjd

supplier   - iwfrZdrkZ 

supporting document  - leFkZd nLrkost 

surety  - 1- tekur 2- tekurh] fuf”prrk 

surplus  - vf/k”ks’k 
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surveillance  - fuxjkuh 

suspend  - fuyafcr djuk 

suspense account  - mpar [kkrk 

sustainable development  - Lka/kkj.kh; fodkl 

synchronize  - ledkyu] rqY;dkyu  

synthetic  - Lkaf”y’V] d`f=e 

systems analysis  - Rka= fo”ys’k.k

T t

table  - 1- lkj.kh] rkfydk 2- iVy 3- est 

tact  - ;qfDr] prqjkbZ  

tag - uRFkh djuk] VSx  

tailor made services  - ifjfufeZr lsok,a] ekax vk/kkfjr lsok,a]  
  vis{kkuqdwy lsok,a 

tally  - 1-feyku djuk 2- fxurh  
  3- la[;k 4-¼daI;wVj½ VSyh

tampering  - 1- gsj-Qsj djuk] NsM+NkM+ djuk  
  2- xM+cM+ djuk] fcxkM+uk

tangible assets  - ewrZ ifjlaifÙk;k¡ 

tanner  - peZ”kks/kd 

tare  - 1- /kM+k] 2- [kkyh xkM+h dk Hkkj 

task force - dk;Zny 

tariff  - 1- “kqYd 2- nj lwph] VSfjQ 

taxable  - dj;ksX; 

tax deducted at source  - lzksr ij dkVk x;k dj 

team spirit  - Vhe Hkkouk] lg;ksx Hkkouk 

technical  - Rkduhdh 

technical skill  - Rkduhdh dkS”ky 

technology  - izkS|ksfxdh 

temperature  - Rkkieku] rki 
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tempo  - 1- y; 2- VsEiks

temporary advance  - vLFkk;h vfxze 

tenable  - ekU;] rdZlaxr 

tenacity  - 1- n`<+rk 2- yxu 3- yfx’.kqrk 

tenancy  - 1- fdjk,nkjh 2- dk”rdkjh 

tenant  - fdjk,nkj

tenant farmer  - dk”rdkj 

tender  - fufonk

tenderer  - fufonknkrk  

tender notice  - fufonk lwpuk 

tenet  - fln~/kkar] fu;e  

tenure  - 1- vof/k 2- dk;Zdky 3- iV~Vk 

tenure of work  - dk;Z vof/k 

term  - 1- vof/k] fe;kn 2- l=

terminal benefit  - Lksokar fgrykHk 

terminal tax  - Lkhek dj 

termination  - lekfIr] lekiu 

terms  - 1- “krZ 2- fuca/ku 3- laca/k 

terms and conditions  - fuca/ku vkSj “krsZa 

terms of reference  - fopkjkFkZ fo’k; 

terms of service  - Lksok “krsZa 

termite - nhed 

tertiary benefit  - Rk`rh;d fgrykHk 

test  - ijh{k.k 

test audit  - uewuk ys[kkijh{kk

testify  - 1-lk{; nsuk 2- izekf.kr djuk 

testimonial  - “kalki= 

text - ikB 

textile  - oL= 

thankful  - d`rK 
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theft  - Pkksjh

theme  - fo’k;oLrq 

thermostat - Rkki fu;a=d] FkeksZLVsV

third party  - Rk`rh; i{k] vU; i{k 

thorough fare  - Ekq[; ekxZ] vke jkLrk 

thoroughly  - iw.kZRk;k 

threshold  - ngyht] nsgyh  

thrift and credit society  - Ckpr-m/kkj lfefr 

tidal  - Tokjh; 

tight  - dlk gqvk] dM+k 

tilt  - >qdko 

time-barred  - Lke;oftZr] dkykrhr 

time-bound  - le;cn~/k  

time keeping - le; ikyu 

timely  - le; ij] Bhd le; ij 

time limit  - Lke; lhek 

time table  - Lke; lkj.kh 

title holder  - gd/kkjh 

toilet  - 1- “kkSpky; 2- izlk/ku d{k 

token  - 1- ladsr 2- Vksdu 3- izrhd 

token strike  - Lkakdsfrd gM+rky 

toll tax  - iFkdj] Vksy VSDl 

tonnage  - 1- VuHkkj 2- Vueku 3- Vu/kkfjrk 

tonne  - Vu 

top management  - “kh’kZ izca/ku 

topmost  - loksZPp 

topography - LFkykd`fr 

top priority  - loksZPp izkFkfedrk 

tour diary  - nkSjk Mk;jh 

tour programme  - nkSjk dk;ZØe 
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tout  - nyky 

trade mark  - O;kikj fpg~u] VªsMekdZ 

trade practice  - O;kikj izFkk] O;kikj pyu 

trade union  - Jfed la?k 

tragedy  - =klnh] nq%[kn ?kVuk 

trainee  - izf”k{k.kkFkhZ] izf”k{kq  

training programme  - izf”k{k.k dk;ZØe 

transaction  - Yksu-nsu 
transfer  - 1- LFkkukUrj.k 2- varj.k 

transferable goods  - varj.kh; oLrq,a 

transit loss  - ekxZLFk gkfu 

translation  - vuqokn 

transparency  - Ikkjnf”kZrk 

transportation  - ifjogu 

transposition  - 1- LFkku vny-cny djuk  2- i{kkarj.k 

transshipment  - ;ku-varj.k 

travelling allowance  - ;k=k HkÙkk 

treasury rules  - [ktkuk fu;e 

treatment  - mipkj 

trend  - izo`fÙk] >qdko 

trespass  - vuf/kd`r izos”k  

trial balance  - “ks’k feyku] “ks’k ijh{k.k 

tribunal  - vf/kdj.k] fVªC;wuy 

tribute  - Jn~/kkatfy 

trifle  - Ekkewyh] {kqnz  

tripartite  - f=i{kh; 

triplicate  - rhu izfr;ka 

trivial  - rqPN 

trophy  - VªkWQh] oSt;arh 

trouble shooter  - nks’kektZd  
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trust  - 1- U;kl] VªLV 2- fo”okl 

trustee  - U;klh] VªLVh 

turn down  - vLohdkj dj nsuk 

turnover   - VuZvksoj

twin city  - tqM+oka “kgj

twin sharing basis  - f}Hkkfxrk vk/kkj 

typographical error  - Nkik =qfV

U u

ultra (prefix)  - vfr 

ultra-modern  - vR;k/kqfud

ulterior motive  - xw<+ vfHkizk; 

ultimate  - vaafre 

ultimate consignee - vafre eky-izkIrdrkZ 

ultimately  - vUrr% 

ultimo  - xr ekl dk 

ultra vires  - vf/kdkjkrhr] “kfDr ckg~;

unaccompanied baggage  - lkFk u ys tkus okyk lkeku] vlaxh vlckc 

unambiguous  - valfnX/k 

unanimous  - loZlEer] ,der 

unassuming  - lgt] fouez

unauthorized  - vizkf/kd`r 

unavoidable  - vifjgk;Z 

unbecoming  - v”kksHkuh; 

unclaimed  - 1- vnkoh 2- ykokfjl 

unclassified  - voxhZd`r 

unconditional  - fcuk “krZ] v”krZ 

undated  - fcuk rkjh[k dk 

underbilling  - de jkf”k dk fcy cukuk 

underhand  - 1- xqipqi 2- “kkfxnZ-dkjhxj 
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undersigned  - v/kksgLrk{kjh 

understanding  - 1- le>kSrk 2- le>nkjh 3- ln~Hkkouk 

undertaking  - 1- miØe 2- opu] opuca/k

underutilisation  - vYi mi;ksx 

undesirable  - vokaNuh; 

undue delay  - vuqfpr nsjh 

uneconomical  - vykHkdj] vukfFkZd 

unexpired  - vlekIr 

unfair labour practices  - vuqfpr Je dk;Zin~/kfr                                                                           

unfit  - 1- v;ksX; 2- vLoLFk 3- vuqi;qDr 

uniform  - 1- ,d:i] ,dleku 2- onhZ   

uniform increase  - ,d leku o`f) 

uniformity  - ,d:irk 

unilateral  - ,di{kh;] bdrjQk 

union  - Lka?k] ;wfu;u 

unit  - 1- ,dd 2- bdkbZ] ;wfuV 

unlawful  - xSjdkuwuh 

unloading  - Hkkj mRkkjuk] mrkjuk 

unofficial  - 1- v”kkldh;] xSj ljdkjh 2- vuf/kd`r 

unprecedented  - vHkwriwoZ 

unproductive  - vutZd] fu’Qy] vuqRiknd 

unqualified  - 1- vu-vgZrk izkIr 2- fcuk “krZ 

unrealisable sum  - vizkI; jkf”k] Mwch jkf”k 

unregistered firm  - viathd`r QeZ 

unsecured loan  - vizfrHkwr _.k 

upgrade  - mUu;u djuk] nTkkZ c<+kuk 

upkeep  - laHkky] lekj{k.k 

up to date - vn~;ru 

upright  - 1- [kjk 2- lPpk 

urbanisation  - “kgjhdj.k 

urgency  - vR;ko”;drk 
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urgent  - rRdky] vR;ko”;d 

useful  - mi;ksxh

user friendly  - iz;ksxdrkZ vuqdwy 

utilisation  - mi;ksx] miHkksx 

utmost  - 1- ije 2- vf/kdre 3- Hkjld 

u-turn  - mYVk eksM+] iyVko

V v

vacancy  - fjfDr] fjDr in 
vacate  - 1- [kkyh djuk 2- NksM+uk 

vacuum  - fuokZr 

vague  - vLi’V

valedictory address - 1- lekiu Hkk’k.k 2- fonkbZ Hkk’k.k 

valid  - fof/kekU;

validity  - fof/kekU;rk 

valuable  - ewY;oku] cgqewY; 

value addition  - ewY; laon~Z/ku 

valuation  - ewY;kadu] ewY;u

vaporisation  - Okk’iu 

variable  - ifjorhZ 

variables  - ifjorhZ dkjd 

variance  - varj] fHkUurk] erHksn 

variation in quality  - xq.koÙkk esa varj 

variety  - fdLe 

venture  - m|e 

venue  - LFkku] LFky 

verbal order  - ekSf[kd vkns”k 

verbatim  - “kCn”k% 

verdict  - vf/ker 

verification  - lR;kiu 

verified copy  - lR;kfir izfr 
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version  - 1-:ikarj.k 2-ikB 3-vuqokn 4-fooj.k

versus  - Ckuke

vertical  - Lkh/kk] [kM+k

vessel  - 1- ty;ku] iksr 2- crZu] ik=

vest  - fufgr gksuk 

vested interest  - fufgr LokFkZ 

vet  - Tkkap djuk] iqujh{k.k djuk 

vetting  - tk¡p] iqujh{k.k 

via  - ckjkLrk] ok;k  

viability  - 1- l{kerk 2- ykHk iznÙkk 3- O;ogk;Zrk 

via media  - e/; ekxZ

vibration  - daiu

vice - 1- ¼inuke½ mi 2- O;lu 3- ds LFkku ij 

vice versa  - bldk mYVk 

vicious circle  - nq”pØ

victimisation  - ihM+u

video conferencing  - n`”; nwjokrkZ] ohfM;ks dkaÝsaflax 

view point  - n`f’Vdks.k 

vigilance case  - lrdZrk ekeyk 

violate   - vfrØe.k djuk 

virtual meeting  - vkHkklh cSBd

vis-à-vis - ds lkeus] dh rqyuk esa

vision  - n`f’V 

visit  - nkSjk 

visiting hours  - feyus dk le;] eqykdkr dk le; 

visitors’ book  - vkxarqd iath 

vital  - 1- egRoiw.kZ 2- thouk/kkj ¼vkS’kf/k½ 

vital service  - vR;ko”;d lsok 

viva voce  - ekSf[kd ¼ijh{kk½

vivid  - lqLi’V

viz  - vFkkZr~] uker% 
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vocationl training  - O;koLkkf;d izf”k{k.k

vogue  - izpyu 

volatile  - 1- ok’i”khy 2- ifjorZu”khy 

volume  - 1- ek=k  2- ifj.kke  3- vk;ru 4- [k.M 

voluminous  - cM+k] Hkkjh] Hkkjh-Hkjde 

voluntary  - LoSfPNd 

vote  - er] oksV] ernku  

vote of thanks  - /kU;okn izLrko 

vouched  - laizekf.kr 

voyage  - 1- ;k=k 2- leqnz ;k=k 

vulnerable  - vkjf{kr] lqHksn~;

W w

wage - 1- etnwjh 2- osru

wage agreement  - osru le>kSrk 

waive  - NksM+ nsuk] vf/kR;kx 

want  - 1- vHkko] deh 2- vko”;drk 

warehouse  - HkaMkjx`g] osvjgkml 

warehousing charges  - HkaMkj.k izHkkj 

warning  - psrkouh 

warranty  - okjaVh 

wastage  - 1- Nhtu] 2- cckZnh] viO;;

watch and ward  - igjk o fuxjkuh 

waterways  - tyekxZ 

weather  - ekSle 

weathering  - vo{k; 

weeding (of records)  - NaVkbZ 

weedout  - 1- NaVkbZ djuk 2- fujkbZ djuk 

weigh  - Rkksyuk 

weight - Hkkj] rksy

weight and measure  - rksy-eki
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weigh bridge  - osfczt] /keZdkaVk 

weightment charges  - RkkSy izHkkj] rqykbZ

welcome address - Lokxr Hkk’k.k 

welfare measures  - dY;k.kdkjh mik; 

wet lease  - ldkfeZd iV~Vk 

wharf  - ?kkV 

wharfage  - ?kkVHkkM+k 

whereas  - Tkcfd 

whitewashing  - lQsnh 

wholesaler  - Fkksd O;kikjh 

wholetime - iw.kZdkfyd 

wildcat strike  - vkdfLed gM+rky 

wilful  - Tkkucw>dj 

wind up  - Lkekiu] lesVuk 

wipeout  - feVk nsuk] lQk;k dj nsuk 

withdrawl  - fudklh] vkgj.k 

with hold  - jksd ysuk] fu/kkZfjr djuk  

witness  - Lkk{kh 

Work audit - laijh{kk  

work culture  - dk;Z laLd`fr 

work environment - dk;Z ifjos”k 

work force  - dk;Zcy 

working group  - dk;Zny 

working hours  - dk;Z-le; 

working knowledge  - dk;Zlk/kd Kku 

working lunch  - vYi Hkkstu

working order  - Pkkyw gkyr 

workload   - dk;ZHkkj 

work study  - dk;Z v/;;u 

work to rule (strike) - fu;ekuqlkj dk;Z ¼gM+rky½

worm  - d`fe
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worth  - ewY; 

worthy  - Lkq;ksX; 

writ  - fjV 

write off  - cV~Vs [kkrs Mkyuk 

write up  - vkys[k 

writ petition  - fjV ;kfpdk 

written down value  - áflr ewY; 

wrongful  - nks’kiw.kZ

X x

x-ray  - ,Dl js

xylograph  - dk’Bfp= 

xylem  - dk’B-Ård 

Y y
yard  - 1- ;kMZ 2- xt 3- vgkrk 

yardstick  - ekunaM 

yearly  - Okkf’kZd 

yeast  - [kehj 

yield  - 1- izkfIr] yfC/k 2- mit] iSnkokj

Z z
zeal  - Tkks”k 

zero  - “kwU; 

zero adjustment  - “kwU; lek;kstu 

zero interest  - “kwU; C;kt 

zigzag  - vkM+k-frjNk 

zonal office  - vkapfyd dk;kZy;  

zone  - {ks=] eaMy 

zoology  - izkf.k foKku



109

Aa

acceptance of tender  - VsaMj] fufonk Lohdkj djuk 

acceptance rate  - Lohd`fr nj 

accessories  - mi lk/ku] lgk;d midj.k 

account for  - 1- fglkc esa ysuk 2- mÙkjnk;h gksuk 

account  keeping - 1- fglkc j[kuk  2- [kkrk cuk, j[kuk 

account payee  - vknkrk] ikus okys ds [kkrs esa 

accrued  - izksn~Hkwr 

adjustment account  -  Lkek;kstu ys[kk jftLVj]           
register   Lkek;kstu ys[kk iath 

adjustment account  - Lkek;kstu ys[kk] Lkek;kstu [kkrk  

agio  - eqnzk fofue; “kqYd] cV~Vk] ,ftvks

air cargo  - gokbZ eky 

air freight  - gokbZ eky-HkkM+k  
apex  - “kh’kZ] f”k[kj 

arrears of pay  - cdk;k osru 

assessee - fu/kkZfjrh  

assessment of loss  - gkfu fu/kkZj.k 

assignee - Lkeuqnsf”krh] ikus okyk 

audit fee  - Yks[kk ijh{kk “kqYd

audited balance sheet  - Yks[kk-ijhf{kr rqyui= 

auditor’s report  - Yks[kk ijh{kd fjiksVZ 

average cost     - vkSlr ykxr

Hkkx&2

foÙk ,oa ys[kk
Finance and Accounts 
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B b

backlog  - fiNyk cdk;k 

bad debt  - v”kks/; _.k 

bail bond  - Tkekur ckaM] ca/k i= 

balance confirmation - “ks’k iqf’V 

balance of payments  - Hkqxrku-larqyu 

bank account  - cSad [kkrk 

bank return  - cSad fooj.kh 

banking transactions  - cSafdx ysu-nsu 
base coin  - [kksVk flDdk 

basic value = base value - vk/kkj ewY; 

bearer cheque  - /kkjd psd 

below par  - voewY; ij 

bipartite settlement  - f}i{kh; le>kSrk 

block assets  - Fkksd ifjlaifÙk;k¡

book adjustment  - Ckgh lek;kstu 

booking  - cqfdax] eky cqd djuk 

book keeping system  - cgh [kkrk in~/kfr 

book of instructions  - vuqns”k iqfLrdk  

book rate  - fu/kkZfjr nj] cgh nj 

book value  - vaafdr ewY;] cgh ewY; 

boom     - rsth] O;kikj mRd’kZ 

brought forward     - vkxs yk;k x;k] vxzkuhr 

budgetary surplus     - ctV vf/k”ks’k

C c

called up capital  - Ekkaxh xbZ iwath 

capital export  iwathxr fu;kZr

carried down  - v/kksuhr] ry”ks’k 

carried forward, over  - vxzsuhr] vkxs ys tk;k x;k
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carry out  - 1- dk;kZfUor 2- ikyu djuk ¼vkns”k dk½ 

cash credit facility  - Ukdnh _.k lqfo/kk  

chest  - frtksjh] psLV 

closing account  - [kkrk can djuk 

closing balance  - bfr”ks’k] jksdM+ ckdh  

collateral credit  - Tkekurh m/kkj 

computation  - Lkax.ku] vfHkdyu 

condone - ekQ djuk 

consolidation - lesdu

consumer price index  - miHkksDrk ewY; lwpdkad 

corporate body  - fuxfer fudk; 

counter foil  - v/kiUuk 

courier service  - Okkgd O;oLFkk 

crash programme  - Lk?ku dk;ZØe 

credit book  - m/kkj [kkrk 

creditor  - Yksunkj] _.knkrk  

cross rate  - izfr nj 

cumulative  - Lkap;h 

current account  - Pkkyw [kkrk 

cutoms clearance - Lkhek “kqYd fudklh 

cut back - dVkSrh 

cut motion - dVkSrh izLrko 

cut-of point (for credit) - mPpre vkSlr _.k lhek 

D d

deadline  - vafre frfFk] lhek js[kk 

dead account  - fuf’Ø; [kkrk 

dead loan  - v”kks/; _.k 

debit  - Ukkes 

debt  account  - _.k ys[kk] _.k [kkrk  
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deed  - foys[k

deferred payment  - vkLFkfxr Hkqxrku

demand draft - fMekaM Mªk¶V

demand loan account - ekax _.k [kkrk

deposit account  - Tkek [kkrk] Tkek ys[kk

deposit book  - Tkek [kkrk 

deposit rate  - Tkek C;kt nj 

direct cost  - izR;{k ykxr 

direct financing,  - izR;{k foÙkiks’k.k

direct levy  - izR;{k olwyh 

disposable income  - iz;ksT; vk;

document of title to goods  - Ekky gd&nLrkost 

drawee - vnkdrkZ] vknsf”krh 

drawer  - vkgrkZ 

E e

earnest money  - Ck;kuk] vfxze /ku 

economic crisis  - vkfFkZd ladV

encashment  - udnhdj.k 

equity share  - bZfDoVh “ks;j] lkekU; “ks;j 

exempt  - NwV nsuk] eqDr djuk] ekQh nsuk 

export instrument  - fu;kZr foys[k

F f

fabricate  - 1- Xk<+uk] 2- tkylkth djuk

face amount  - vafdr jkf”k 

face value  - vafdr ewY;  

fake document  - Tkkyh nLrkost  

feeder industry  - ifjiwjd m|ksx  

final write off - vafre :i ls cV~Vs[kkrs Mkyuk 

financial standing  - foÙkh; fLFkfr] foÙkh; izfr’Bk] foÙkh; gSfl;r
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financier  - foÙkiks’kd

fiscal  - jktdks’kh; 

fitment of salary  - osru fu/kkZj.k  

fixed deposit  - Lkkof/k tek] fe;knh tek 

float (a loan)  - ¼_.k½ tkjh djuk

floating assets  - Iyoeku ifjlEifŸk;ka] vLFkk;h ifjlEifŸk;ka

floating currency  - Iyoeku eqnzk] vLFkk;h iwath  

floating funds  - Iyoeku fuf/k

floating loan   - Iyoeku _.k 

floating rate  - Iyoeku nj

folio  - iUuk] Qksfy;ks

forward - vxzs’k.k] izs’k.k 

free capital  - eqDr iwath

G g

general insurance  - lkekU; chek 

general reserve  - lkekU; fjtoZ 

government security  - Lkjdkjh izfrHkwfr 

grant-in-aid - Lkgk;rk vuqnku 

gross  - ldy

gross accumulation  - ldy lap;  

gross amount  - Lkdy jkf”k 

gross assets  - Lkdy ifjlaifÙk;ka 

gross income  - Lkdy vk;

gross interest  - Lkdy C;kt 

grass root level  - vk/kkfjd Lrj r`.k] Ekwy Lrj  

gross value  - Lkdy ewY; 

gross weight  - Lkdy Hkkj

ground level  - Hkw-Lrj] tehuh Lrj  

group accounts   - Lkkewfgd ys[ks

group insurance  - Lkkewfgd chek 
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growth of deposits  - tek jkf”k;ksa esa o`n~f/k  

guarantee certificate  - xkjaVh izek.k-i=

H h

half premium policy  - v/kZ izhfe;e ikWfylh 

handling of documents   - nLrkostksa dh gSaMfyax 

hard currency  - nqyZHk eqnzk 

head of account  - Yks[kk “kh’kZ 

high rate of growth  - o`n~f/k dh mPPk nj 

high tariff policy  - mPp VSfjQ uhfr 

highest outstanding  - vf/kdre cdk;k 

hire purchase ledger  - fdjk;k [kjhn [kkrk-cgh
hot money  - vf/kd C;kt okyk /ku

I i

import clearance section  - vk;kr fudklh vuqHkkx 

imprest  - vxznk; 

imprest account  - vxznk; ys[kk 

imprest holder  - vxznk; /kkjd 

imprest licence  - vxznk; ykblsal 

imprest money  - vxznk; /ku 

income accrued but  - vizkI; izksn~Hkwr vk; 
not received
income and expenditure     - vk;-O;; ys[kk 
account   
income determination  - vk; fu/kkZj.k 

income effect  - vk; izHkko 

income tax surcharge  - vk;dj vf/kHkkj 

index number of prices  - ewY; lwpdkad 

indirect grant - vizR;{k vuqnku 
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industrial depression  - vkS|ksfxd eanh 

inflation  - 1- LQhfr 2- eqnzk LQhfr 

inflationary potential  - eqnzk LQhfr dh laHkkO;rk 

inflow of funds  - fuf/k;ksa dk vUrokZg 

inoperative accounts  - fuf’Ø; ys[ks

insolvent  - fnokfy;k 

integrated credit  - ,dhd`r lk[k 

inter branch accounts  - varj-”kk[kk ys[kksa dk lek/kku 
reconciliation  
interest suspense account  - C;kt mpar ys[kk 

invoice  - Ckhtd] buokbl

J j

joint account  - Lka;qDr [kkrk 

joint returns  - Lka;qDr foojf.k;k¡

K k

key loan  - ewy _.k 

L l

labour output ratio - Je-mRiknu vuqikr 

last legal holder  - vafre oS/k /kkjd   

late fee  - foyac “kqYd  

lawful money  - oS/k eqnzk 

layout planning  - vfHkU;kl] vk;kstuk 

ledger folio - [kkrk-iUuk
legacy  - Oklh;r] olh;r laink  

letter of credit  - Lkk[k i= 

levy  - mxkgh] olwyh] ysoh 

levy price  - Oklwyh dher
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liquidation of fund  - ifjlekiu fuf/k 

loan demand account  - Ekkax _.k [kkrk 

loan of currency  - _.k eqnzk 

M m

mandatory appropriation  - vfuok;Z fofu;kstu 

marginal income  - Lkhekar vk; 

marked cheque  - fpfg~ur pSd 

marketable surplus  - foØ; vf/k”ks’k 

marketability  - foi.kh;rk] fcØh ;ksX;rk 

maturity date  - ifjiDork vof/k

measures long-term  - nh?kZ-dkfyd mik; 

mercantile  - O;kikfjd 

monetary adjustment  - ekSfnzd lek;kstu 

money in circulation  - lapyuxr eqnzk 

money market  - eqnzk cktkj 

money overpaid  - vf/knÙk /ku 

mortgage debenture - ca/kd fMcsapj

mortgage deed  - ca/kd foys[k 

multiple finance  - Ckgqfo/k foÙk] foÙk iks’k.k  

mutilated note  - dVk-QVk uksV

N n

national saving certificate  - jk’Vªh; cpr izek.k-i= 
net working capital  - fuoy dk;Z”khy iwath 

nursing of accounts  - [kkrksa dk iks’k.k

O o

off take  - dqy O;kikj] dqy [kjhn tkod 

officiating pay  - LFkkukIkUu osru 
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‘on account’ payment  - Yks[kkxr vnk;xh 

on tap  - Ekkax ds vuqlkj izkI; 

opening balance  - vFk”ks’k] jksdM+ tek 

open cheque  - vjsf[kr psd 

outgoing cash remittance  - cfgxkZeh udn izs’k.k 

outstanding  - ckdh] cdk;k] vnÙk

overcharge  - vfr izHkkj  

overdraft  - vksojMªk¶V

overdraw  - vf/kd jkf”k vkgfjr djuk 

overdue  - 1- vfr”k; 2- vfr”kks/; 3- iqjkuk] ckdh 

over estimate     - vf/kizkDdyu

overheads - mifjO;;] Åijh [kpZ

P p

paid instrument  - iznÙk fy[kr 

paid up capital  - iznÙk iwath 

paid up value of shares  - “ks;jksa dk iznÙk ewY; 

paper balance  - cgh “ks’k 

partial payment  - vkaf”kd Hkqxrku 

participation loan  - Hkkxhnkjh _.k   

paucity of finance  - foÙk dh deh] for-vHkko

pauper  - daxky 

pecuniary loss  - vkfFkZd gkfu 

pecuniary penalty  - vkfFkZd n.M 

penal interest  - nkafMd C;kt 

pending realisation  - Oklwyh gksus rd yafcr 

performance budget  - fu’iknu ctV  

periodical return  - vkof/kd fooj.kh 

permit fee  - ijfeV “kqYd 

pre audit  - iwoZ ys[kk ijh{kk 

preliminary grant  - izkjfHkad vuqnku 
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price curve  - ewY; oØ 

price cycle  - ewY; pØ

price fluctuation  - ewY; mrkj-p<+ko
price parity  - leewY; 

price stabilization  - ewY; fLFkjhdj.k

promissory note  - opu-i=] izksuksV 
pro rata basis  - Lkekuqikfrd vk/kkj 

pro rata payment  - ;Fkkuqikr Hkqxrku 

pro rate rate  - ;Fkkuqikr nj 

protest payment  - fojks/kk/khu Hkqxrku 

pruning  - NaVkbZ

Q q

query  - 1- iz”u] 2- iz”u-fpg~u 3- i`PNk 

quinquennial - iapokf’kZd

R r

raid  - Nkik ekjuk 

rate regulation  - nj-fu;eu 
rate war  - nj izfrLi/kkZ   

realisation account  - udnhdj.k ys[kk 

recurring deposit  - vkorhZ tek 

redemption  - izfrnku] “kks/ku 

regular assessment  - fu;fer fu/kkZj.k

reimbursement - izfriwfrZ 

relative price  - Lkkis{k ewY; 

remission debt  - _.k ls NwV] _.k-ekQh 

remit at par  - leewY; ij izsf’kr djuk 

replacement fund  - izfrLFkkiu fuf/k

retained profit  - izfr/kkfjr ykHk 
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retire a bill  - fu;r frfFk ls igys fcy dk  
  Hkqxrku djuk

retrospective effect  - iwoZ izHkkoh  

reversal  - izfriu 

rock bottom price  - fuEure ewY;

S s

saving instrument - Ckpr fy[kr

scheduled bank  - vuqlwfpr cSad 

schedule rate - nj-vuqlwph 

shadow price  - dfYir ewY; 

sinking fund  - _.k-“kks/k fuf/k  
soft currency area  - lqyHk eqnzk {ks= 

soft window  - vklku “krksZ ij _.k 

soiled notes - xans uksV 

solvent debtor  - leFkZ nsunkj  

stop gap  - varjdkyhu] dkepykÅ

sub day book  - mi jkstukepk] mi nSfud cgh 

subsistence money  - fuokZg-/ku
superannuation fund  - vf/kof’kZrk fuf/k

T t

tariff agreement  - VSfjQ djkj 

teller  - x.kd] Vsyj 

tender for cash  - udnh ds fy, izLrqr 

tight money market  - Ekgaxk eqnzk-cktkj 

till money  - py /ku] frtksjh jksdM+ 

time money  - dkfyd _.k 

total creditors’s account  - dqy ysunkj-ys[kk  

transmission of figures  - vkadM+k izs’k.k 

tribunal rate  - nj vf/kdj.k 
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true discount  - vly cV~Vk] okLrfod NwV 

true value  - okLrfod ewY; 

U u

ultimate consignee  - vafre ijsf’krh] vafre eky ikus okyk 

unabsorbed depreciation  - v”kksf’kr ewY;gzkl 

uncalled liability  - vuekaxh ns;rk

V v

vary  - gsjQsj djuk] cnyuk 
vote on account  - Yks[kk vuqnku

W w

wad  - uksVksa dh xM~Mh

wharf  - ?kkV 

windfall profit  - vizR;kf”kr] ykHk 

working account  - dk;Z”khy ys[kk] vkof/kd O;kikj ys[kk

write back  - iqjkafdr djuk 

write off  - cV~Vs [kkrs Mkyuk 

written down book value  - gzkflr ewY;

Y y

yield ratio  - izfrQy vuqikr] mit vuqikr 

Z z

zero cost  - “kwU; ykxr 

zero rate of interest  - “kwU; C;kt nj 

zone pricing  - {ks=”k% dher fu/kkZj.k
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Aa

absolute humidity  - fujis{k vknzZrk 

absolute roof  - Lkdy Nr 

abstract estimate  - Lkkj vkdyu 

abstract of cost - Ykkxr lkj 

adjustable plate  - Lkek;ksT; IysV 

adjustable slot  - Lkek;ksT; [kk¡pk 

adjustable T square  - Lkek;ksT; T LDok;j  

air inlet  - Okk;q varxZe

air lock  - Okk;q ik”k 

air outlet  - Okk;q fuxZe 

air vent  - Okk;q-fuxZe] ok;q fodkl  

alley way  - ohfFk 

ancillary building  - Lkgk;d Hkou 

annual repair  - Okkf’kZd ejEer 

apartment  - vkokl] vikVZesaV

apex  - f”k[kj 

approximate estimate  - lfUudV vkdyu 

apron  - ,sizu 

arcade  - Eksgjkc Ük`a[kyk 

arch  - MkV] pki] esgjkc 

area ratio - {ks=Qy vuqikr 

area rule  - {ks=Qy lw=  

ashlar  - ojk”e 

Hkkx&3

vfHk;kaf=dhvfHk;kaf=dh
Engineering 
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automatic door  - Lopkfyr njoktk

average density  - vkSlr ?kUkRo 

average size  - vkSlr ifjeki

B b

back arch  - i”; MkV 

back filling  - i`’B Hkj.k 

back flow preventer  - izrhi izokg fujks/kd  

baffle wall  - Ckkf/kdk nhokj  

ballast   - fXkV~Vh] jksM+h 

barbed wire  - dkaVsnkj rkj 

base  - 1- csl] {kkj 2- vk/kkj 3- isanh] ryk 

base line - vk/kkj js[kk 

basement  - Rkg[kkuk] cslesaV  

basic load distribution  - Ekwy Hkkj forj.k 

bath and W. C. - Lukukxkj o “kkSp dq.M 

beading  - chfMax 

beam column - naM-dkye 

bed room  - “k;u d{k 

bench  - cSap 

berm  - mirV] ceZ 

bin  - fcu] izdks’B

bird eye view  - fogaxe n`”; 

bituminous  - fcVqeuh 

boundary  - Ikfjlhek 

brace  - Cka/kuh 

breast beam  - Ok{k che 

brick laying  - bZaV-yxkuk 

brick work - bZaV-fpUkkbZ 
bridge  - iqy 
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broad line  - czkWaM ykbu

brush wire  - cqz”k rkj 

building bye laws  - Hkou vf/kfu;e 

building cost index  - Hkou ykxr lwph 

building estimate  - Hkou vkdyu 

building form  - Hkou vkdkj 

building permit  - Hkou fuekZ.k vuqKk i= 

building stone  - bekjrh iRFkj 

built up area  - fufeZr {ks= 

built up mould  - fufeZr lk¡pk 

burnt lime  - nX/k pwuk 

buttress  - iq”rk 

by Pass  - mi ekxZ

C c

cabin  - dSfcu 

cable  - dsfcy 

caissons pile  - dSlu ikby

camber flap  - dSEcj ¶ysi 

canopy  - dSukWih 

cantilever footing  - Ckgq/kkju in 

capacity  - {kerk 

capital outlay  - iw¡thxr ifjO;; 

carriage  - Okkgu 

cast-in-situ  - LoLFkku <ykbZ 

ceiling  - Nr 

cemented gravel  - lhesafVr ctjh 

central section  - e/; [k.M 

charge off - “kqYd ekQh 

characteristic length  - vfHkYkk{kf.kd yackbZ 
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check strap  - Tkkap iV~Vk

china clay  - Pkhuh feV~Vh 

cleat  - xqVdk 

cleavage  - fonj.k 

completion certificate  - Lkekiu izek.k i=] iw.krkZ izek.k i= 

complex  - ifjlj 

composite wall  - Lka;qDr fHkfÙk] nhokj 

concrete aggregate  - daØhV leqPp; 

contaminants  - Lkanw’kd 

corridor  - Xkfy;kjk 

course  - jn~nk 

cut-off rate  - Lkekiu nj

D d

daily labour  - nSfud Jfed 

damp-proof course  - Ukehjks/kh jn~nk 

date of completion  - iw.kZ gksus dh rkjh[k 

dead load  - vpy Hkkj 

defective structure  - =qfV;qDr lajpuk 

degree of aeration or  - Okkru dksfV ;k ok;q vodk”k  
air space 
density  - ?kuRo 

diagram  - vkjs[k 

diameter  - O;kl 

dismantling work  - <kgus dk dk;Z 

dormer  - Nr okrk;u 

drawing board  - vkjs[k iV~V] Mªkbax cksMZ 

drawing room  - vfrfFk d{k 

dwarf wall  - ckSuh nhokj 

dwelling unit  - vkoklh; ;wfuV
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E e

earth filling  - feV~Vh HkjokbZ 

economy in construction  - fuekZ.k esa ferO;;rk 

economic feasibility  - vkfFkZd laHkkO;rk 

effective size  - d.k dk izHkkoh vkeki 

electrical heating  - fo|qr rkiu 

elevation  - mn~fo{ksi 

engineering feasibility  - bathfu;jh laHkkO;rk

exchangeable  - fofue;;ksX; 

exhaust  - fuokZr] jspu 

exposed finish  - vukofjr ifj’d`fr 

eye  - Xkok{k ¼Nr esa xksykdj fNnz½

F f

facing  - vxzHkkx 

factor of safety  - Lkqj{kk xq.kkad 

facia - Ekq[k iV~Vh 

feedback  - QhM cSd] i”; Hkj.k 

field map  - {ks= ekufp= 

field moisture equivalent  - {ks=h; vknzZrk rqY;kad 

fines - Pkw.kZ 

final measurement - vafre ekiu 

fine aggregate  - Ckkjhd feykok 

fire setting   - vfXu laLFkkiu 

fire wall  - vfXuj{kd nhokj 

flash-ing  - Tkyjks/kh f>Yyh 

flat roof  - likV Nr 

floor  - Q”kZ 

flooring - Q”kZcanh 

fluctuation  - mPpkopu
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footing  - ikn 

foundation  - uhao 

friction pile  - ?k’kZ.k ikby 

friction slope  - ?k’kZ.k <ky 

frog  - fd”rh] ÝkWx

front elevation  - mxz mn~fo{ksi

G g

gas-mask  - xSl eq[kkSVk 

gate - 1- }kj] QkVd 2- dikV 

general location plan  - lkekU; voLFkkiu ;kstuk 

general ventilation  - lkekU; laokru 

goods yard  - Ekky ;kMZ 

grade  - 1- izo.krk] <ky 2- dksfV 

granular structure  - nkusnkj lajpuk 

group housing  - Lkkewfgd vkoklu 

guest room  - vfrfFk d{k 

gusset plate  - Lkaxe ifV~Vdk] xlsV IysV 

gutter  - Ukkyh 

gutter bearer  - Ukkyh-/kkjd 

gutter flow  - Ukkyh izokg

H h

hammer dressing  - gFkkSM+k x<+kbZ 

harbour  - iksrkJ; 

hard pan  - dBksj ry 

heat of wetting  - flDru Å’ek 

hinge - dCtk 

hoop iron  - iÙkh yksgk 

humidity  - vknzZrk
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hydraulic pressure  - nzopkfyr nkc 

hydration of cement  - lhesaV ty;kstu

hydrolysis  - Tky vi?kVu 

hygroscopic  - vknzZrkxzkgh

I i

illumination  - iznhfIr

imaginary axis  - dkYifud v{k 

impedance  - izfrck/kk 

impost  - MkV vklu 

impregnable head  - vHks| eq[k 

improved design  - mUur vfHkdYi 

incompressible  - vlaihM~; 

indentation  - narqj.k 

indurated  - dBksjhd`r 

insulating brick  - Å’ekjks/kh bZaV 

interaction  - ikjLifjd fØ;k 

interception  - varjkojks/k 

inter section  - izfrPNsnu 

inventory  - Lkkexzh lwph 

ion  - vk;u 

isolation shed  - vyxko “kSM 

isometric view  - vkblksesVfjd O;w 

item  - Ekn

J j

jag bolt  - narqfj;k dkcyk] daVhyk dkcyk 

jamb  - ik[kk 

joggle  - xqT>h ¼flfoy½

joint  - 1- tksM+  2- njt
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K k

king closure  - uj Msyh] fdax Dykstj

kneeler  - jksd-iRFkj 
knob  - ?kq.Mh] ewB

L l

labyrinth  - ysfcfjaFk 

laced column  - Yksflr LrEHk 

lagging  - Oks’Bu] yisVu 

land plan  - Hkwfe uD”kk

laminar flow  - Lrjh; izokg 

layout  - uD”kk 

leak  - Ykhd djuk] fjluk 

least costing  - U;wure ykxr fu/kkZfjr 

length span  - foLRk`fr yEckbZ 

level  - 1- lery djuk 2- ysfoy 

lintel  - fyaVy 

live load  - Pky Hkkj 

location  - LFkku] vofLFkfr 

louver  - f>yfeyh

M m

macro  - 1- o`gr] egk 2- LFkwy 

maintenance  - vuqj{k.k] j[k-j[kko 
masonary  - fpukbZ 

meander  - foliZ 

mechanical analysis  - ;kaf=d fo”ys’k.k 

measure  - Ekki 

mezzanine  - e/; 

mortar  - Eklkyk
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N n

natural ventilation   - izkd`frd laokru 

network  - Rka=] tky 

niche  - [kkapk

non uniform flow  - vle izokg 

nut  - f<cjh] uV

O o

ordinary construction - Lkk/kkj.k fuekZ.k 

oriel  - >jks[kk 

orientation  - vfHkfoU;kl 

over cost  - Åijh ykxr 

oxidation  - vkDlhdj.k

P p

pantry  - jlksbZ HkaMkj 

parapet  - eqaMsj 

parent material  - Ekwy lkexzh 

pebble cast plaster  - Cktjh IykLVj 

peel  - Nky mrkjuk 

peg - [kwaVh 

period of analysis  - fo”ys’k.k dh vof/k 

periphery  - ifjf/k ifjjs[kk 

perpend  - ca/kd iRFkj 

pier  - izLrEHk 

pigment  - jaxus dk nzO; 

pilaster  - fHkfÙk LraHk 

pitch  - <ky] izo.krk 

plain concrete  - vizcfyr daØhV  

plinth   - dqjlh 
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pointing  - 1- Vhi 2- Vhi djuk  

polygonal wall  - cgqdks.kh nhokj 

pore space  - ja/kz vodk”k 

positive ventilation  - izHkkoh laokru

precision  - ifj”kqn~/krk 

project justification  - ifj;kstuk vkSfpR; 

protective work  - Lkaj{kd dk;Z 

pug  - Xkkjk 

pugging  - jkSanuk 

pun  - dwVuk

Q q

quad  - Pkrq’d 

quantity  - Ekk=k 

quay  - fHkfÙk ?kkV 

queen closure  - Ekknk Msyh ¼Dohu Dykstj½

R r

rack  - jSd 

radius  - f=T;k] v/kZO;kl 

raft - csM+k] jS¶V

railing  - jsfyax 

ramp - <yku 

rapping  - FkiFkikuk 

rating  - fu/kkZj.k 

ratio  - vuqikr 

rear  - fiNyk 

refractory  - mPprki lg 

reinforced  - izzcfyr 

remote  - nwjLFk 

reservoir  - gkSt] tyk”k; 
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rough plaster  - nkusnkj IykLVj 

rubble  - <ksadk 

running measurement - Pkkyw eki

S s

sample size - izfrn”kZ vkeki 

sentry box  - Lkarjh ckDl 

sill level  - ngyht Lrj 

shuttering  - r[rkcanh 

site plan  - LFky fp= 

skirting board  - vpy r[rk 

sleeper wall  - vk/kkj fHkfÙk 

soil type  - e`nk izdkj 

strap hinge  - iV~Vd dCtk 

straw board  - xÙkk 

stress  - izfrcy 

string  - fLVªax 

surveyor  - losZ{kd

T t

telemeter  - nwjekih 

terrace  - VSjsl] Nr 

tie beam  - Cka/ku /kju 

toilet  - izlk/ku d{k 

transverse  - vuqizLFk 

tubular truss - Ukfydk dSaph

U u

ultimate bearing capacity  - vafre /kkj.k {kerk 

uniform flow - lEizokg 
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unstable  - vLFkk;h 

up ward  - m/oZeq[kh 

utility factor  - mi;ksfxrk xq.kd

V v

valley gutter   - nks.kh okfgdk

ventilator   - jks”kunku 

vestibule  - M~;ks<+h 

vibration  - daiu 

void ratio  - fjfDr vuqikr

W w

wage  - Ektnwjh 

well foundation  - dwi uhao 

wetness  - vknzZrk 

wind load  - Okk;qHkkj 

wrung   - lalDr

X x

xylography   - ydM+h ij dh tkus okyh uDdk”kh

Y y

yard   - 1- ;kMZ 2- xt 

yield  - izkfIr

Z z

zeroing  - “kwU;u 

zonal soil  - {ks=h; e`nk 

zone  - {ks= 
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la- 'kCn  vFkZ

1. Integrated Management   - ,dhd`r izca/ku iz.kkyh 
 System

2. Non Conformity - xSj vuq:irk 

3. Evidential Proof  - lk{; izek.k 

4. External Audit - ckº; ys[kk ijh{kk 

5. Internal Quality Audit - vkarfjd xq.koÙkk leijh{kk 

6. Risk Assessment  - tksf[ke fu/kkZj.k

Hkkx&4

xq.koÙkk iz.kkyhxq.koÙkk iz.kkyh
Quality System 

dsanzh; HkaMkj.k fuxe ds ikl 9001%2015 xq.koÙkk  
izca/ku iz.kkyh 14001%2015 Ik;kZoj.k izca/ku iz.kkyh] 
45001%2018&O;kolkf;d LokLF; vkSj lqj{kk izca/ku 
iz.kkyh vkSj vkbZ,lvks 37001%2016 ds xq.koÙkk ekud vkSj  
izek.ku Hkh gSa vkSj 2020 esa gekjs fuxe dks fj”or jks/kh 
izca/ku iz.kkyh ¼,ch,e,l½ ds izek.k i= ls lEekfur fd;k 
x;k gSA fuxe dks vkbZ,lvks 27001%2019 lwpuk lqj{kk 
izek.k i= Hkh feyk gSA
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Board & Coordination Division - cksMZ ,oa leUo; foHkkx

Business data analytics &  - O;kikj MkVk fo”ys’k.k ,oa foi.ku  
Marketing
Commercial Division  - Okkf.kfT;d foHkkx 

Corporation Division  - dkWjiksjs”ku foHkkx 

Engineering Division  - vfHk;kaf=dh foHkkx 

Finance Division  - foÙk foHkkx 

Inspection Division  - fujh{k.k foHkkx

Internal Audit Division  - vkUrfjd ys[kk ijh{kk foHkkx 

Management Information  - izca/ku lwpuk iz.kkyh foHkkx 
System Division
New Business project and  - UkbZ O;kolkf;d ifj;kstuk  
Planning  ,oa ;kstuk 

Personnel Division - dkfeZd foHkkx 

Pest Control Services  - iSLV fu;a=.k lsok foHkkx 
Division  
Planning Division  - ;kstuk foHkkx 

Publicity Division  - izpkj foHkkx 

Purchase Division  - Ø; foHkkx 

Quality System Division  - Xkq.koÙkk iz.kkyh foHkkx 

Research & Development  - vuqla/kku ,oa fodkl foHkkx 
Division   

Technical Division  - Rkduhdh foHkkx 

Vigilance Division  - lrdZrk foHkkx

Hkkx&5

fofHkUUk foHkkxksa@vuqHkkxksa ds ukefofHkUUk foHkkxksa@vuqHkkxksa ds uke
Names of different Divisions/Sections
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vuqHkkxksa ds uke

Administration Section  - iz”kklu vuqHkkx

Cash and Bank Section  - Ukdn ,ao cSad vuqHkkx 

Compilation Section  - leUo; vuqHkkx

Confidential Report Cell  - Xkksiuh; fjiksVZ lSy 

Contributory Provident Fund  - va”knk;h Hkfo’; fuf/k vuqHkkx 
Section  
Coordination Section  - leUo; vuqHkkx 
Corporate Account  - fuxfer ys[kk 

Costing Section  - Ykkxr fu/kkZj.k vuqHkkx 
CSR Section  - fuxfer lkekftd nkf;Ro vuqHkkx 
CWC Employee welfare cell  - lhMCY;wlh deZpkjh dY;k.k lSy 
EBT-Employees Benevolent  - deZpkjh ykHknk;h VªLV 
Trust   
Equipments & Chemicals - midj.k ,oa jlk;u vuqHkkx 
Section 
Establishment Section  - LFkkiuk vuqHkkx 
Gratuity  - xzsP;qVh 

H&T  - ,p-,aM Vh-

Industrial Relations Cell  - vkS|ksfxd laca/k lSy 

Inspection Cell  - fujh{k.k lSy 

International Business Section  - varjjk’Vªh; dkjksckj vuqHkkx 
Learning and Development  - v/;;u ,oa fodkl vuqHkkx 
Section 
Legal Cell  - fof/k lSy 
Liaison Section  - laidZ vuqHkkx

Library  - iqLrdky; 

Maintenance Cell  - j[k&j[kko lSy 

Marketing  - foi.ku 

Medical Section  - esfMdy vuqHkkx 

Official Language Section  - jktHkk’kk vuqHkkx 

Organisation and Method Cell  - laxBu ,oa in~/kfr lSy 

Payment Section  - Hkqxrku vuqHkkx 
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Pension  - isa”ku 

PRMB- Post Retirement  - lsokfuo`fÙk i”pkr~ fpfdRlk ykHk  
Medical Benifits 
Projects  Section  - ifj;kstuk vuqHkkx 
Recovery Section  - olwyh vuqHkkx

Recruitment Section  - HkrhZ vuqHkkx 
Right to Information Section  - Lkwpuk dk vf/kdkj vuqHkkx 

Salary Group Section  - Oksru lewg vuqHkkx

Sports Cell  - [ksydwn lSy 

Statistical Section  - Lkkaf[;dh; vuqHkkx

Storage Loss & Gain Section  - HkaMkj.k gkfu ,oa ykHk vuqHkkx 
Storage Section  - HkaMkj.k vuqHkkx

Store Section  - LVksj vuqHkkx 

Tariff and Costing  - VSfjQ ,ao dkWfLVax 

Taxation Section  - djk/kku vuqHkkx 

Training Cell  - izf”k{k.k lSy 

Warehousing Operation Section  - HkaMkj.k izpkyu vuqHkkx

Works & Accounts  - fuekZ.k ys[kk vuqHkkx 

WMS  - MCY;w-,e-,l- 

v/khuLFk dk;kZy;

Regional Office  - {ks=h; dk;kZy; 

Construction Cell  - fuekZ.k lSy

fuxe ds {ks=h; dk;kZy;

d {ks=  % y[kuÅ] t;iqj] iVuk] Hkksiky] fnYyh

[k {ks=   %  vgenkckn] paMhx<+] eqacbZ

Xk {ks=  %   psUubZ] xqokgkVh] gSnjkckn] dksydkrk] dksfPp] csaxyq:



137

Chairman  - v/;{k 

Managing Director  - izca/k funs”kd 

Director (Finance) - funs”kd ¼foÙk½

Director (Personnel) - funs”kd ¼dkfeZd½

Director (Marketing &  - funs”kd ¼foi.ku ,oa                
Corporate Planning)   fuxfer ;kstuk½

Chief Vigilance Officer  - Ekq[; lrdZrk vf/kdkjh 

Executive Director - dk;Zikyd funs”kd

Officer on special duty   - fo”ks’k dk;Z vf/kdkjh ¼olwyh½ 
(Recovery)
Group General Manager   -  lewg egkizca/kd

General Manager (Project) - Ekgkizca/kd ¼ifj;kstuk½

General Manager (Commercial) - Ekgkizca/kd ¼okf.kfT;d½

Secretary  - Lkfpo 

General Manager - Ekgkizca/kd ¼foÙk ,oa ys[kk½ 
(Finance & Accounts)
Superintending Engineer  - v/kh{k.k vfHk;ark 

Deputy General Manager - mi Ekgkizca/kd

Legal Consultant  - fof/k lykgdkj

Regional Manager  - {ks=h; izca/kd 

Assistant General Manager  - Lkgk;d egkizca/kd 

Executive Engineer  - dk;Zikyd vfHk;ark

Manager  - izca/kd 

Senior Assistant Manager  - Okfj’B lgk;d izca/kd 

Principal Private Secretary - iz/kku futh lfpo

Private Secretary  - futh lfpo 

Hkkx&6

fuxe esa inukefuxe esa inuke
Designations in Corporation 
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Statistical Officer  - Lkkaf[;dh; vf/kdkjh 

Assistant Manager  - Lkgk;d izca/kd 

Assistant Engineer  - Lkgk;d vfHk;ark 

Artist - vkfVZLV] dykdkj 

Storage & Inspection Officer  - HkaMkj.k ,oa fujh{k.k vf/kdkjh 

Superintendent  - v/kh{kd 

Consultant  -  ijke”kZnkrk 

Senior Personal Assistant  - Okfj’B futh lgk;d 

Personal Assistant  - futh lgk;d 

Draftsman  - izk:idkj] Mªk¶V~leSu 

Hindi Translator  - fgUnh vuqoknd 

Junior Superintendent  - dfu’B v/kh{kd 

Technical Assistant  - Rkduhdh lgk;d 

Junior Technical Assistant  - dfu’B Rkduhdh lgk;d

Warehouse Assistant Grade-I  - osvjgkml lgk;d xzsM-I 

Warehouse Assistant Grade-II - osvjgkml lgk;d xzsM-II  

Staff Car Driver  - LVkQ dkj Mªkboj 

Dusting Operator  - MfLVax vkWijsVj 

Lift Operator  - fy¶V vkWijsVj 

Helper  - gSYij 

Chowkidar  - pkSdhnkj 

Safaiwala  - lQkbZokyk

• ljy fganh dk iz;ksx djsaA yPNsnkj] lkfgfR;d Hkk’kk dh dk;kZy;  
esa dksbZ mi;ksfxrk ugha gSA ,slh Hkk’kk dk iz;ksx djsa] ftls lHkh 
vklkuh ls le> ldsaA

• tgka Hkh vkidks yxs fd fganh “kCnksa dks le>us esa Ik<+us okyksa 
dks dfBukbZ gks ldrh gS] ogka ewy vaxzsth “kCnksa dks T;ksa dk R;ksa 
nsoukxjh fyfi esa vFkok vaxzsth esa fy[k nsaA
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1. Drugs and pharmaceuticals  - vkS’kf/k;k¡ ,oa Hks’kt 

2. Inorganic heavy chemicals  - vdkcZfud Hkkjh jlk;u 

3. Organic heavy chemicals  - dkcZfud Hkkjh jlk;u 

4. Fine chemicals including  - QksVksxzkfQd jlk;uksa lfgr  
 photographic chemicals   lw{e jlk;u 

5. Synthetic resins and plastics  - Lkaf”y’V jsftu ,oa IykfLVd 

6. Paints, varnishes and enamels  - isaV] okfuZ”k ,oa buSey 

7. Synthetic rubbers  - Lkaf”y’V jcM+ 

8. Man-made fibres  - Ekkuo fufeZr js”ks 

9. Coke oven by-products  - dks;yk HkV~Vh mi-mRikn 
10. Coal tar distillation products  - Rkkjdksy vklou mRikn 

11. Textile auxiliaries  - oL= fuekZ.k midj.k 

12. Sizing materials including - LVkpZ ,oa vU; lkbftax inkFkZ 
 starch  
13. Miscellaneous chemicals  - fofo/k jlk;u 

14.  Soaps  - Lkkcqu 

15.  Toilet preparations  - izlk/ku lkexzh 

16.  Ferro-alloys  - ykSg-feJ /kkrq 

17.  Iron and steel pipes  - Ykksgs ,oa bLikr ds ikbi 

18.  Other products of  - Ykksgk ,oa bLikr ds vU; mRikn 
 iron and steel 
19. Non-ferrous metal and alloys  - vykSg /kkrq ,oa feJ/kkrq 

20. Plywood    - IykboqM 

21. Matches  - fn;klykbZ 

Hkkx&7

vf/klwfpr oLrqvksa dh lwphvf/klwfpr oLrqvksa dh lwph
List of notified Commodities 
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22. Miscellaneous - (furniture  - fofo/k ¼QuhZpj ?kVd] fQjdh]  
 components, bobbins,   “kVy rFkk vU;½ 
 shuttles and the like)
23. x-ray equipment  - ,Dl-js midj.k 

24. Electrical fans  - fctyh ds ia[ks 

25. House hold appliances such - ?kjsyw iz;ksx dh oLrq,a tSls     
 as electric irons, heaters  fctyh dh izSl] ghVj rFkk        
 and the like  ,slh vU; oLrq,a 

26. Dry cells  - “kq’d lSy 

27. Electrical motors  - fctyh dh eksVjsa 

28. Plastic moulded goods - IykfLVd dh oLrq,a 

29. Hand tool, small tools - gLRk vkStkj] NksVs vkStkj          
 and the like  rFkk ,sls vU; vkStkj 

30. Scientific instruments  - oSKkfud midj.k 

31. Asbestos cement sheets - ,slcSLVkWl lhesaV dh pknjsa 

32. Coal, lignite, coke and  - dks;yk] fyXukbV] dksd rFkk        
 their derivatives   muls O;qRiUu oLrq,a 

33. Tyres and tubes  - Vk;j ,oa V~;wc 

34. Surgical and medical  - “kY; fØ;k ,oa fpfdRlk          
 products   mRikn 

35. Other rubber goods  - jcM+ dh vU; oLrq,a 

36. Grinding wheels and abrasives - filkbZ pDdh rFkk vi?k’kZd 

37. Bicycles (their components,  - lkbZfdysa ¼muds ?kVd] iqtsZ          
 parts and accessories)   rFkk buls tqM+k vU; lkeku½

38. Machine tools  - e”khu vkStkj 

39. Power driven pumps - ÅtkZ ls pyus okys vidsUnzh        
 reciprocating centrifugal           iai rFkk bl izdkj dk vU;     
 and the like   lkeku 

40. Glue and gelatin  - Lkjsl ,oa ftysfVu 

41. Sanitary wares  - lsusVjh dk lkeku 

42. Tiles  - Vkbysa 

43. Chinaware and pottery  - Pkhuh rFkk feV~Vh ds crZu 
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44. Refractories  - Å’eklg] fjÝSDVjht

45. Fire bricks   - vfXu lg bZVsa 

46. Textile machinery including  - diM+k e”khujh rFkk blls tqM+k      
 textile accessories   vU; lkeku 

47. Jute machinery  - twV e”khujh 

48. Rayon machinery   js;kWu e”khujh

49. Tea machinery  - Pkk; e”khujh

50. Mining machinery  - [kuu e”khujh 

51. Metallurgical machinery  - /kkrq-dehZ; e”khujh

52. Cement machinery  - lhesaV e”khujh

53. Chemical machinery  - jlk;u e”khujh

54. Pharmaceutical machinery  - vkS’k/kh; e”khujh

55. Paper machinery  - dkxt e”khujh

56. Iron and Steel (Metals)  - Ykksgk ,oa bLikr ¼/kkrq½

57. Iron and Steel (Structural)  - Ykksgk ,oa bLikr ¼<kaps½

58. Insecticides, Fungicides and  - dhVuk”kdh] dod ,oa 
 Weedicides    [kjirokjuk”kd 

59. Rubber  - jcM+ 

60. Portland cement  - iksVZySaM lhesaV 

61. Coir fibre and coir products  - Ukkfj;y dk js”kk ,oa js”kk-mRikn 
62. Textiles  - diM+k 

63. Paper and pulp including  - dkxt] yqxnh ,oa dkxt mRikn  
 paper products  
64. Leather, leather goods and  - peM+k] peMs+ ls cuh oLrq,a rFkk  
 pickers   fidlZ 

65. Tobacco  - rackdw 

66. Lac  - Ykkd 

67. Wool  - Åu

68. Tea chests  - Pkk; dh isfV;ka 

69. Panels  - iSuYl

70. Battens  - cSVUl 
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71. Mutton tallow  - eVu VSyks 

72. Washing soda  - /kksus dk lksMk 

73. Soda ash  - lksMk ,s”k 

74. Polythene granules and sheets  - iksfyFkhu nkuk ,oa “khV~Lk 

75. Sugar machinery  - Pkhuh e”khujh 

76. Photographic raw film - QksVksxzkfQd vifj’d`r fQYe 
 and paper  rFkk dkxt

 a) Cinema film  - ¼d½ flusek fQYe

 b) Photographic amateur - ¼[k½ QksVksxzkfQd vO;kolkf;d 
  films   fQYe

 c) Photographic printing - ¼x½ QksVksxzkfQd fizafVax isij 
  paper
77. Telecommunication  - nwjlapkj 

 a) Telephones - ¼d½  VsyhQksu

 b) Telegraph equipment  - ¼[k½  VsyhxzkQ midj.k

 c) Wireless communication - ¼x½  csrkj lans”k midj.k 
  apparatus 
 d) Radio receivers including  - ¼?k½  ,EifyQkbax ,oa ifCyd ,sMªsl 
  amplifying and public   midj.kksa lfgr jsfM;ks fjfloj  
  address equipment 
 e) Television sets - ¼M½  Vsyhfotu 
 f) Teleprinters - ¼p½  VsyhfizaVj 
78. Fermentation Industries - [kehjhdj.k m|ksx 

 a) Alcohol - ¼d½  vYdksgy 

 b) Other products of - ¼[k½ [kehjhdj.k m|ksx  
  fermentation industries   ds vU; mRikn 

79.  Miscellaneous Industries   - fofo/k m|ksx

 a) Cigarettes   - ¼d½  flxjsV 

80.  Earth moving machinery - Hkw- lapyu e”khujh  

 a) Bulldozers - ¼d½  cqYMkstj   
 b) Dumpers - ¼[k½  Maij  

 c) Scrapers - ¼x½ LØsij ¼[kqjpuh½
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 d) loaders - ¼?k½  yksMlZ  

 e) Shovels - ¼M½  csypk] ¼”kkWosy½

 f) Drag lines - ¼p½  Mªsx ykbUt

 g) Bucket wheel excavators - ¼N½  cdsV Oghy ,DlDosVtZ

 h)   Road rollers and the like  - ¼t½  jksM jksylZ rFkk vU; 

81.  Electrical equipment  - fo|qr midj.k 

 a) Electrical lamps     - ¼d½  fo|qr cYc   

 b) Electrical furnaces  - ¼[k½  fo|qr HkV~Vh   

 c) Electrical cables and  - ¼x½  fo|qr dsfcy ,oa rkj 
  wires 
 d) Electrical equipment  - ¼?k½  fo|qr midj.k   

 e) Storage batteries  - ¼M½  lapk;d cSVfj;k¡

 f) Equipment for generation, - ¼p½  VªkalQkeZjksa lfgr fo|qr   
  transmission and    mRiknu lapj.k ,oa forj.k 
  distribution of electricity    djus okys midj.k 
  including transformers    

82.  Commercial, office and  - dk;kZy; ,oa ?kjsyw midj.k  
 household equipment  
 a) Type writers - ¼d½ VkbijkbVj

 b) Calculating machines  - ¼[k½  x.kd e”khu  

 c) Air conditioners  - ¼x½  ,vj daMh”kulZ  

 d) Refrigerators  - ¼?k½  jsfÝtjsVlZ    

 e) Vacuum cleaners  - ¼M½  fuokZr DyhulZ  

 f) Hurricane lanterns  - ¼p½  gfjdsu ykyVsu

 g) Sewing and knitting  - ¼N½  flykbZ ,oa cqukbZ e”khusa   
  machines 
83.  Glass  - dkap ¼Xykl½

 a) Hollow ware   - ¼d½  gksyks osvj

 b) Sheet and plate glass  - ¼[k½ “khV ,oa IysV Xykl  

 c) Optical glass  - ¼x½  vkfIVdy Xykl

 d) Glass wool - ¼?k½ Xykl owy

 e) Laboratory ware  - ¼M½  iz;ksx”kkyk dk lkeku

 f) Miscellaneous ware   - ¼p½  fofo/k lkeku  
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84.  Defence industries - j{kk m|ksx

 a) Arms and ammunition  - ¼d½ vk;q/k lkexzh 

85.  Transportation - ifjogu 

 a) Aircraft - ¼d½ gokbZ tgkt  

 b) Automobile (motor cars, - ¼[k½  vkWVkseksckby ¼Lopkfyr 
  bus, trucks, motor cycles,   okgu½ eksVdkj] cl] Vªd]  
  scooters and the like)   eksVjlkbdy] LdwVj rFkk  
     vU;   

 c) Others such as Forklifts, - ¼x½  vU; tSls QksdZ fy¶V   
  trucks and the a like    Vªd rFkk bl izzdkj dk  
     lkeku 

86.  Ceramics  - fljsfed ¼e`fÙkdkf”kYi½ 

 a) Insulators  - ¼d½ fo|qrjks/kh      

87.  Fuels :  - bZa/ku

 a) Mineral oil (crude oil)  - ¼d½ [kfut rsy ¼dPpk rsy½ 

 b) Motor and aviation spirit  - ¼[k½ eksVj ,oa foekuu fLifjV

 c) Diesel oil - ¼x½  Mhty

 d) Kerosene oil  - ¼?k½ feV~Vh dk rsy

 e) Fuel oil  - ¼M½  bZa/ku rsy

 f) Diverse hydrocarbon oil  - ¼p½  fofHkUu gkbZMªksdkcZUk rsy]  
  and their blends including    muds lfEeJ.k rFkk laf”y’V 
  synthetic fuel    baZ/ku

 g) Lubricating oils and  - ¼N½  ywfczdsfVax rsy rFkk bl  
  the like    izdkj dk vU; lkeku

• yEcs] my>s gq, okD;ksa ds LFkku ij NksVs&NksVs vkSj ljy okD; 
fy[ksaA ,slk djus ls gh Hkk’kk ljy] LokHkkfod vkSj cks/kxE; 
gksxhA

• vaxzsth esa fVIi.kh] izk:Ik ;k i= fy[kdj fQj mldk fganh esa 
vuqokn djus ds LFkku ij ewy :i esa mUgsa fganh esa fy[ksaA
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above mentioned  - mi;qZDr 

above notification be published - mi;qZDr vf/klwpuk Hkkjr ds jkti=   
in the gazette of India   esa izdkf”kr dh tk, 

a brief summary of the case  - Ekkeys dk laf{kIr lkjka”k uhps 
is placed below   fn;k x;k gS 

acceded to  - Lohdkj fd;k x;k 

accepted for payment  - Hkqxrku ds fy, Lohd`r 

accepted stores  - Lohd`r lkeku 

accord approval to… - d`Ik;k---dks vuqeksfnr djsa 

accord sanction to… - d`Ik;k----dks eatwj djsa] eatwjh nsa 

accordingly  - Rkn~uqlkj 

according to  - ds vuqlkj 

according to convenience  - Lkqfo/kkuqlkj 

accounting of stores  - Lkkeku dk ys[kkdj.k] LVksj ys[kkdj.k 

accumulated balance  - Lkafpr “ks’k 

acknowledge receipt  - Ikkorh nsa] izkfIr lwpuk Hkstsa 

action as at ‘A’ above  - Åij ^d^ ds vuqlkj dkjZokbZ dh tk, 

acting in good faith  - Lkn~Hkko ls dk;Z djrs gq, 

acting in official capacity  - in dh gSfl;r ls dk;Z djrs gq, 

action is required to be taken  - “kh?kz dkjZOkkbZ visf{kr gS 
early  
action is underway  - dkjZokbZ dh tk jgh gS 

action may be taken as - ;Fkk izLrkfor dkjZokbZ dh tk, 
proposed  
act of misconduct  - dnkpkj 

admissibility of claim  - nkos dh Lohdk;Zrk

Hkkx&8

okD;ka”k ,oa vfHkO;fDr;kaokD;ka”k ,oa vfHkO;fDr;ka
Pharases and Expressions 
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advance for purchase of - Yks[ku-lkexzh dh [kjhn ds fy,   
stationery may be sanctioned  vfxze eatwj fd;k tk, 

advise accordingly  - 1- rn~uqlkj lykg nsa  
   2- rn~uqqlkj lwfpr djsa 

after adequate consideration  - Lkeqfpr fopkj ds ckn 

after consultation with  - Lks ijke”kZ djus ds ckn  

after perusal  - ns[k ysus ds ckn] voyksdu ds ckn 

after the expiry of  - dh lekfIr ij 

against public interest  - Ykksdfgr ds fo#n~/k 

agenda is sent herewith  - dk;Zlwph lkFk Hksth tk jgh gS 

agreed to  - Lkgefr nh tkrh gS

all concerned should note  - lHkh lacaf/kr uksV djsa

allowed time  - vuqer le; 

a matter of extreme urgency  - vR;ar vko”;d ekeyk 

amounting to  - lerqY; gksuk] dksfV esa vkuk 

apart from this  - blds vykok] blds vfrfjDr  

appear for interview  - Lkk{kkRdkj ds fy, mifLFkr gksa 

appended herewith  - blds lkFk yxk gqvk 

applicable to  - ij ykxw gS 

approved as proposed  - ;FkkizLrko vuqeksfnr 

as the last resort  - vafre mik; ds :i esa 

as already pointed out  - tSlk fd igys crk;k tk pqdk gS 

as a matter of fact  - ;FkkFkZr%] oLrqr% 

as a matter of right  - vf/kdkj ds :i esa] lkf/kdkj 

as amended - ;Fkk la”kksf/kr 

as and when  - tc dHkh 

as an exceptional case  - viokn ds :i esa 

as a result of  - ds QyLo:i] ds ifj.kkeLo:i  

as before  - iwoZor~] ;FkkiwoZ 

as compared with  - dh rqyuk esa

as decided  - ;Fkk fu.khZr] fu.kZ; ds vuqlkj 
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as desired in your letter  - tSlk mi;qZDr i= esa dgk x;k gS 
quoted above  
as directed  - funs”kkuqlkj 

as far as may be  - Tkgka rd gks lds 

as far as possible  - ;FkklaHko 

as hereinafter provided  - tSlk blds i”pkr~ micaf/kr gS 

as is where is  - tSlk gS tgka gS 

as it involves legal   - Ekkeys esa dkuwuh tfVyrk,a gSa]         
complications, opinion of   blfy, fof/k lykgdkj dh jk;           
legal consultant may be  yh tk,  
sought for in the matter  
as laid down  - ;Fkk fu/kkZfjr 

as may be considered  - tSlk fd lehphu izrhr gks 
expedient  
as may be specified  - tSlk fofufnZ’V fd;k tk,]  
   ;Fkk fofufnZ’V 

as modified  - ;Fkk v”kksf/kr 

as notified  - ;Fkk vf/klwfpr 

as of right  - Lkkf/kdkj 

as per  - ds vuqlkj 

as per instruction  - vuqns”kkuqlkj 

as per opinion of  - ds erkuqlkj 

as proposed  - ;Fkk izLrkfor 

as recommended  - ;Fkk laLrqr] flQkfj”k ds vuqlkj 

as recommended by  - dh flQkfj”k ds vuqlkj 

as regards  - ds laca/k esa] dk tgka rd laca/k gS 

as required under the rules  - tSlk fd fu;eksa ds v/khu visf{kr gS] gks

as the case may be  - 1- ;FkkfLFkfr] tSlh fLFkfr gks                
   2- ;Fkk izdj.k

at source  - Lkzksr ij 

attached herewith  - blds lkFk layXu 

attend in person  - Lo;a gkftj gksuk 
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attention is invited  - dh vksj /;ku vkdf’kZr fd;k tkrk gS 

attention shri  - Jh---- /;ku nsa 

attested true copy  - vuqizekf.kr lgh izfrfyfi 

authorised and revised  - izkf/kd`r vkSj la”kksf/kr 

background of the case  - Ekkeys dh i`’BHkwfe 

backward reference  - iwoZ lanHkZ 

balance at credit  - Tkek[kkrs “ks’k 

balance in hand  - gkFk “ks’k] jksdM+ “ks’k 

balancing of resources  - lalk/kuksa dk larqyu 

barred by time  - dky-oftZr] le;-oftZr 

beat the record  - fjdkWMZ rksM+uk] dhfrZeku LFkkfir djuk 

beg to state  - fuosnu gS 

behind schedule  - fu/kkZfjr le; ls ihNs ;k ds ckn 

benefit of ad hoc relief  - rnFkZ jkgr fgrykHk 

benefit of death gratuity  - Ek`R;q-minku fgrykHk 

benefit of doubt  - Lkansg ykHk 

best price obtainable  - vf/kdre izkI; ewY; 

beyond the said period  - mDr vof/k ds ckn 

beyond reasonable doubt  - mfpr lansg ls ijs 

bill of payment  - Hkqxrku fcy 

bills for signature, please  - fcy gLrk{kjkFkZ izLrqr]  
   d`i;k fcyksa ij gLrk{kj djsa  

bills have been drawn  - fcyksa ij vnk;xh yh tk pqdh gS  

boarding and lodging  - vkokl vkSj Hkkstu 

both days inclusive  - nksuksa fnu “kkfey

bring into commission  - izorZu djuk 

bring into notice  - /;ku esa ykuk 

bring into operation  - Pkkyw djuk] vey esa ykuk  

brought forward (b/f)  - vxzkuhr 

brought over  - vkxs ys tk;k x;k 
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budget provision exists  - ctV esa O;oLFkk gS 

by all means  - fuLlansg] vo”;eso 

by and by  - /khjs-/khjs
by any means  - fdlh Hkh izdkj ls 

by authority of  - ds izkf/kdkj ls 

by command (of)  - ds lekns”k ls 

by goods train  - ekyxkM+h ls 

by hand  - nLrh 

by no means  - dHkh ugha] dnkfi ugha 

by order (of)  - ¼ds½ vkns”k ls 

by registered post  - jftLVªh ls] iathd`r Mkd }kjk 

by special messenger   - fo”ks’k lans”kokgd }kjk 

by virtue of  - ds ukrs] dh gSfl;r ls 

by virtue of office  - in ds ukrs] in dh gSfl;r ls  

call for an explanation  - Tkokc ryc fd;k tk, 

calling of documents  - nLrkost eaxokuk 

call upon to show cause  - dkj.k crkus dks dgk tk, 

carried down  - v/kksuhr] ry”ks’k 

carried forward  - vxzsuhr 

carry out  - ikyu djuk 

carry over  - vxzu;u 

case has been closed  - Ekkeyk lekIr] can dj fn;k x;k gS  

cases for disposal  - fuiVku ds fy, ekeys 

certain cases, in  - dqN n”kkvksa esa] dqN ekeys esa

charged expenditure  - izHkkfjr [kpZ 

charge handed over  - dk;ZHkkj lkSai fn;k 

checked and found correct  - Tkkap dh vkSj lgh ik;k 

circulate and then file  - Lkacn~/k O;fDr;ksa dks fn[kkdj Qkby djsa 

claim is time-barred  - nkok dkykrhr gS] nkok dkyoftZr gS 

collection of arrears  - cdk;k olwyh 
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come into force  - Ykkxw gksuk 

come into operation  - Pkkyw gksuk] izorZu esa vkuk 

concluding remark  - Lkekiu fVIi.kh 

conclusive and final  - fu”pk;d vkSj vafre 

consequent upon  - ds ifj.kkeLo:Ik 

continue in office  - in ij cus jguk 

copy enclosed  - izfrfyfi layXu gS 

copy enclosed for ready  - rRdky lanHkZ ds fy, izfrfyfi layXu 
reference  
copy forwarded for       - Lkwpuk] vko”;d dkjZokbZ ds fy,  
information, necessary action   izfrfyfi vxzsf’kr 

corrections and alterations  - “kks/ku vkSj ifjorZu 

cost plus profit basis  - Ykkxr lfgr ykHk vk/kkj 

damage and deficiency report  - {kfr vkSj deh dh fjiksVZ 

damage claim  - Ukqdlku dk nkok 

damage was caused by fire  - ;g uqdlku vkx yxus ds dkj.k gqvk 

date and time of receipt  - izkfIr dh rkjh[k vkSj le;

date of issue  - fuxZe frfFk] fuxZe rkjh[k]  
   tkjh djus dh frfFk  

date of maturity  - ifjiDork frfFk

day to day administrative work  - nSuafnu iz”kklfud dk;Z]  
   fuR; dk iz”kklfud dk;Z 

day to day work  - nSuafnu dk;Z 

dead stock register  - tM+ LVkWd jftLVj 

dear madam  - fiz; egksn;k 

dear sir  - fiz; egksn;

debarred from the benefit  - fgrykHk ls fooftZr 

decision is awaited  - fu.kZ; dh izrh{kk gS 

declared surplus stores  - ?kksf’kr vf/k”ks’k lkeku 

deduction at source  - lzksr ij dVkSrh 

delay in disposal  - fuiVku esa nsjh@foyac 
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delay should be avoided  - foyac u gksus nsa] nsj ugha gksuh pkfg, 

delegation of financial powers  - foÙkh; “kfDr;ksa dk izR;k;kstu 

departmental action is in - foHkkxh; dkjZOkkbZ dh tk jgh gS 
progress 
deputation to foreign service  - brj foHkkxh; lsok esa izfrfu;qfDr 

detrimental to the interest of  - ds fy, vfgrdj 

devoid of  - ls jfgr] ds fcuk 

discrepancy may be reconciled  - folaxfr dk lek/kku dj fy;k tk, 

dismissal on default  - nks’k ij lsokP;qr] c[kkZLrxh 

dispense with  - vyx djuk 

disposal of cases  - Ekkeyksa dk fuiVkjk 

disregarding the facts  - rF;ksa dh mis{kk djrs gq, 

do the needful  - vko”;d dkjZokbZ djsa

draft as amended is put up  - ;Fkkla”kksf/kr izk:i izLrqr gS

draft for approval  - vuqeksnukFkZ izk:i] vuqeksnukFkZ elkSnk 

draft reply is put up for  - mÙkj dk izk:i vuqeksnu ds fy,  
approval   izLrqr gS

draw a charge sheet  - vkjksi-i= rS;kj djuk 

drawal of arrears, pay  - cdk;k@osru dk vkgj.k 

due to dislocation of traffic  - ;krk;kr ds vO;fLFkr gksus ds dkj.k 

duly authenticated   - lE;d~ :i ls izekf.kr 

duly complied with  - fof/kor~ ikyu fd;k x;k 

duly filled in  - fof/kor~ Hkjk gqvk 

duly sanctioned  - fof/kor~ eatwj fd;k gqvk 

early action in the matter  - vuqjks/k gS fd bl ekeys esa  
is requested   “kh?kz dkjZokbZ djsa 

eligible candidate  - ik= mEehnokj 

employee requests that  - deZpkjh us vuqjks/k fd;k gS fd 

empowered to sanction  - eatwjh nsus dk vf/kdkj gS 

examination of the case  - Ekkeys dh tkap 
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exigencies of administrative - iz”kklfud dk;Z dh rkRdkfyd  
work   vko”;drk,a 

ex parte judgement  - ,di{kh; fu.kZ; 

expedite action - dkjZokbZ “kh?kz djsa]  
   dkjZokbZ esa “kh?kzrk djsa 

explanation from the  - pwddrkZ ls tokc ek¡xk tk, 
defaulter may be obtained  
explanation may be called for  - Li’Vhdj.k ek¡xk tk, 

ex-post facto sanction  - dk;ksZÙkj eatwjh] dk;ksZaÙkj laLohd`fr 

facilities are not available  - lqfo/kk,a miyC/k ugha gSa 

facts of the case in brief  - Lka{ksi esa ekeys ds rF;  
are as follows   bl izdkj gSa% 

failing which  - ,slk u djus ij 

false billing  - >wBk fcy cukuk 

false testimony  - >wBs lk{; 

final settlement of accounts  - vafre ys[kk fuiVkjk 

fix a date for the meeting  - cSBd dh rkjh[k fu;r dh tk,

flouting the instructions  - vuqns”kksa dh voKk 

for and against  - i{k vkSj foi{k esa 

for and on behalf of  - ds fy, vkSj--- dh vksj ls 

for approval  - vuqeksnukFkZ] vuqeksnu ds fy, 

for comments  - fVIi.kh ds fy, 

for consideration  - fopkjkFkZ 

for early compliance  - “kh?kz vuqikyu ds fy, 

for favour of necessary action  - vko”;d dkjZOkkbZ ds fy, 

for orders  - vkns”kkFkZ 

for information  - LkwpukFkZ] lwpuk ds fy, 

for perusal  - voyksdukFkZ 

for precedent  - iwoZ mnkgj.k ds fy, 

for ready reference  - rRdky lanHkZ ds fy, 

for reasons stated in para… - iSjk---- esa crk, x, dkj.kksa ls 
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for record - fjdkWMZ ds fy, 

for signature  - gLrk{kjkFkZ] gLrk{kj ds fy, 

for the present  - vHkh] fQygky] orZeku esa  

for the time being  - fQygky] rRle;  

forwarding letter  - vxzs’k.k i= 

fringe benefit  - vuq’kaxh fgrykHk] osrusrj fgrykHk 

from  - izs’kd 

from pre-page  - fiNys i`’B ls 

from time to time  - le;-le; ij 

fully paid up  - iw.kZr% Hkqxrku dj fn;k gS 

furnishing of documents  - nLrkost is”k djuk 

further orders will follow  - vkxs vkSj vkns”k Hksts tk,axs 

get clarification of the  - lacaf/kr deZpkfj;ksa ls Li’Vhdj.k  
staff concerned   ekaxk tk, 

give details  - C;ksjk nsa

give effect to  - dk;kZfUor djsa  

give top priority to this work  - bl dk;Z dks loksZPp izkFkfedrk nsa  

governed by the rules  - fu;eksa }kjk “kkflr  

gradation of confidential  - Xkksiuh; fjiksVksZa dk Js.khdj.k 
reports  
grant of special pay  - fo”ks’k osru dh Lohd`fr 

half-yearly return     - v/kZokf’kZd fooj.kh 

hard and fast rule  - iDdk fu;e 

has been dealt with suitably  - Lkeqfpr dkjZokbZ dh xbZ gS 

has no comments to make  - dks dksbZ fVIi.kh ugha djuh gS 

having regard to  - /;ku esa j[krs gq,] /;ku esa j[kdj 

hereinafter  - blesa blds i”pkr~ 

hereinbefore  - blesa blds igys] blesa blds iwoZ  

hold in abeyance  - izkLFkfxr j[kuk 

hold lien on post  - in ij iquxzZg.kkf/kdkj gksuk]  
   in ij fy;u gksuk 
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hold over  - 1- LFkfxr djuk] jksd ysuk] mBk j[kuk 
   2- vfr/kkj.k djuk 

I agree with ‘A’ above  - eSa Åij ^d^ ls lger gwa 

I am desired to say  - eq>s fuosnu djus ds fy, dgk x;k gS 

I am directed to  - Ekq>s funs”k gqvk gS 

I am directed to state that  - Ekq>s ;g lwfpr djus dk funs”k  
   gqvk gS fd 

I authorise you  - eSa vkidks izkf/kdkj nsrk gwa 

I beg to submit  - fuosnu gS fd 

I have the honour to say  - Lkknj fuosnu gS 

illegal transaction  - voS/k lkSns 

impulsive action  - vkosxh fØ;k

in abeyance  - izkLFkfxr 

in absence of information  - Lkwpuk ds vHkko esa 

in accordance with  - ds vuqlkj 

in addition to  - ds vfrfjDr 

in advance  - igys ls 

in anticipation of  - dh izR;k”kk esa 

in any case  - fdlh Hkh n”kk esa 

in as much as  - Tkgka rd fd 

in bold letters  - eksVs v{kjksa esa 

in camera  - can dejs esa 

inclusive of  - ds lfgr] dks “kkfey djrs gq, 

incompatibility  - vlaxfr] vlaxrrk  

in compliance with  - dk ikyu djrs gq,] ds vuqikyu esa 

in confirmation of  - dh iqf’V esa 

in conformity with  - ds vuq:i 

in consideration of  - 1- dks /;ku esa j[krs gq,]  
   2- ds izfrQy Lo:i 

in continuation of  - ds flyflys esa] ds Øe esa 
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in continuation of  - bl dk;kZy; ds i= la[;k---- ds Øe esa  
this office letter no…  
in contravention of  - dk mYya?ku djrs gq, 

in course of  - ds nkSjku 

in course of time  - ;Fkkle; 

in default of  - 1- ds vHkko esa 2- u djus ij] u gksus ij 

in duplicate  - vuqfyfi lfgr] nks izfr;ksa esa 

in exercise of  - dk iz;ksx djrs gq, 

in fact  - okLro esa] oLrqr% 

in favour of  - 1- ds i{k esa 2- ds uke ls

in full and final payment  - dqy vkSj vafre Hkqxrku 

in good faith  - Lkn~HkkoiwoZd 

in his discretion  - Lofoosd ls] viuh le> ls 

in keeping with  - ds vuq:i 

in lieu of   - ds cnys es 

in lump sum  - ,deq”r] ,d ckj esa 

in matter of  - ds fo’k; esa 

in modification of  - dk vk”kks/ku djrs gq,]  
   esa rjehe djrs gq,

in official capacity  - in dh gSfl;r ls 

in operation  - vey esa 

in order  - 1- ;FkkØe] O;ofLFkr Øe ls 2- laxr 

in order of merit  - ;ksX;rkØe ls 

in order of priority  - izkFkfedrk ds Øe eas] vxzrk ds Øe ls 

in order to  - ds fy, 

in part  - va”kr% 

in partial modification of  - dk vkaf”kd vk”kks/ku djrs gq, 

in person  - Lo;a 

in personal capacity  - oS;fDrd gSfl;r ls 

in place of  - ds LFkku esa] ds LFkku ij 
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in practice  - O;ogkj esa 

in preference to  - dh vis{kk 

in prescribed manner  - fu/kkZfjr rjhds ls] fofgr jhfr ls 

in principle  - fln~/kkarr%] lSn~/kkafrd :i ls 

in proportion to  - ds vuqikr esa] vuqikrr% 

in prosecution of  - ds pykus esa] dh iwfrZ djus esa 

in public interest  - Ykksdfgr esa] yksdfgr dh n`f’V ls 

in pursuance of  - ds vuqlj.k esa] ds vuqlkj

in regard to  - ds fo’k; esa] ds ckjs esa 

in respect of  - ds fy,] ds fo’k; esa 

in succession  - 1- yxkrkj 2- vuqØe ls 

in-service training  - lsokdkyhu izf”k{k.k 

in so far as  - Tkgka rd fd 

inspection after execution  - fu’iknu ds ckn fujh{k.k  

inspection at site  - ekSds ij fujh{k.k 

instructions are solicited  - d`Ik;k vuqns”k nsus dk vuqxzg djsa 

in supersession of  - dk vf/kØe.k djrs gq, 

in support of  - ds leFkZu esa] dh iqf’V esa 

insured on rail  - jsy-chek fd;k 

inter-alia  - vU; ckrksa ds lkFk] ds lkFk-lkFk 

in the aggregate  - dqy feykdj 

in the capacity of  - dh gSfl;r ls 

in the circumstances  - dh ifjfLFkfr;ksa esa 

in the course of  - ds nkSjku 

in the event of  - ds gksus ij] dh voLFkk esa 

in the first instance  - izFker%] igys rks 

in the interest of  - ds fgr esa] ds fy, 

in the light of  - dks /;ku esa j[krs gq, 

in the long run  - varrksXkRok] var esa 

in the meanwhile  - bl chp] rc rd 
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in the prescribed manner  - fofgr jhfr ls] fu/kkZfjr <ax ls]  
   fu/kkZfjr jhfr ls 

in this connection it may be  - bl laca/k esa ;g mYys[kuh; gS fd 
pointed out that
in time  - Lke; ij] le; ls 

in toto  - Lkaiw.kZr%] iwjh rjg ls 

in view of  - dks /;ku ls ns[krs gq, 

in transit  - ekxZLFk

in view of what has been  - mi;qZDr dks ns[krs gq, 
stated above  
inviting your attention to  - dh vksj vkidk /;ku vkdf’kZr djrs gq, 

in vogue  - izpfyr] izpyu esa 

in words and figures  - “kCnksa vkSj vadksa esa 

irrespective of  - dk fopkj fd, fcuk]  
   dk fygkt fd, fcuk 

irrespective of the fact  - bl ckr dk fopkj fd, fcuk 

i shall be obliged  - eSa vuqx`ghr gksÅaxk 

is hereby informed  - dks lwfpr fd;k tkrk gS 

is self-explanatory  - Lor% Li’V gS 

issue for consideration  - fopkjkFkZ eqÌk 

issue today  - vkt gh tkjh djsas 

item for inspection  - fujh{k.kkFkZ en 

it has been noticed that  - ;g ns[kk x;k gS fd

it has since been decided  - vc ;g fu.kZ; fy;k x;k gS 

it is a matter of regret that  - [ksn dh ckr gS fd 

it is obvious that  - ;g Li’V gS fd 

it is requested  - ;g fuosnu gS] fuosnu gS  

it is suggested  - ;g lq>ko fn;k tkrk gS] lq>ko gS 

it may further be added  - ;g Hkh crkuk mfpr gksxk 

it is highly objectionable  - ;g cgqr gh vkifÙktud gS
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it will be construed  - bldk ;g vFkZ le>k tk,xk  

jus below  - Bhd uhps 

justification for the proposal   - izLrko dk vkSfpR; 

just now  - vHkh rqjar 

keep in abeyance  - izkLFkfxr j[kuk] eqYroh j[kuk 

keep pending  - Yakfcr j[kk tk, 

keep with the file  - Qkby ds lkFk jf[k,]j[ksa

kindly expedite disposal  - d`i;k “kh?kz fuiVku djsa 

kindly instruct further  - d`i;k vuqns”k nsa]  
   d`i;k vkxs fgnk;r nsa 

kindly review the case  - d`i;k ekeys ij iqufoZpkj djsa 

knock down price  - Ukhykeh dher 

knowingly and unlawfully  - Tkkucw> dj vkSj voS/k :i ls 

laboratory specimen  - iz;ksx”kkyk uewuk 

laid down in  - esa fu/kkZfjr 

last in-first out (LIFO)  - vafre vkod-izFke tkod 

last pay certificate (L.P.C.)  - vafre osru izek.ki= 

latest by….  - vf/kd ls vf/kd--- rd 

lay down  - fu/kkZfjr djuk 

leave of absence  - vuqifLFkfr dh vuqefr 

leave not due  - vns; NqV~Vh] vtZu”kks/; NqV~Vh 

leave not earned  - vuftZr NqV~Vh 

leave on average pay  - vkSlr osru NqV~Vh 

leave on medical ground  - fpfdRlk NqV~Vh] chekjh dh NqV~Vh 

leave preparatory to retirement  - Lksokfuo`fÙk-iwoZ NqV~Vh 

leave to appeal  - vihy ds fy, vuqefr 

leave travel concession  - NqV~Vh ;k=k fj;k;r 

letter of advice  - lwpuk-i= 
letter of allotment  - vkcaVu-i= 
letter of credit  - Lkk[k-i= 
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letter of guarantee  - xkjaVh-i=
letter of intent  - vk”k;-i=   
liable to disciplinary action  - vuq”kklfud dkjZOkkbZ dh tk ldrh gS 

lodging allowance  - Okkl HkÙkk 

long-term storage  - nh?kZdkfyd HkaMkj.k 

loss in transit  - ekxZLFk gkfu

loss at resale  - iqufoZØ; esa gkfu 

lower age limit  - fuEu vk;q-lhek 

lowest price  - fuEure ewY; 

made to order  - vkns”kkuqlkj fufeZr 

make interim arrangements  - varfje izca/k djsa  

matter has been examined  - Ekkeys dh tkap dj yh xbZ gS

matter is under consideration  - fo’k; fopkjk/khu gS] ekeyk foPkkjk/khu gS  

matter of fact  - rF; dh ckr] rF;r% 

maximum reckonable service  - vf/kdre x.kuh; lsok

may be approved  - vuqeksfnr fd;k tk, 

may be considered  - fopkj fd;k tk, 

may be excused  - {kek fd;k tk,] {kek djsa  

may be informed  - lwfpr fd;k tk, 

may be obtained  - izkIr fd;k tk,] izkIr djsa 

may be passed for payment  - Hkqxrku ds fy, ikl djsa 

may be permitted  - vuqefr nh tk,] vuqefr nsa 

may be regretted  - [ksn izdV fd;k tk, 

may be requested to clarify  - Lks Li’Vhdj.k nsus dk vuqjks/k djsa 

may be sanctioned  - Ekatwj] laLohd`r fd;k tk,  

may be treated as urgent  - bls vfr vko”;d le>k tk, 

may please furnish the         - d`i;k visf{kr lwpuk nsa 
requisite information  
may please see  - d`i;k ns[ksa 

medical attendance rules  - fpfdRlk ifjp;kZ fu;e 
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medical certificate of fitness  - LoLFkrk izek.ki= 

medical certificate of sickness  - Ckhekjh dk izek.ki= 

memo of demands  - Ekkax-Kkiu 

memorandum of association  - laLFkk dh cfgfuZ;ekoyh 
(MoA)  
memorandum of  - Lke>kSrk Kkiu 
understanding  (MoU)  
mentioned therein  - ---- esa mfYyf[kr 

mobilisation of resources  - Lkalk/ku tqVkuk  

monthly arrears statement  - Ekkfld cdk;k fooj.k 

monthly progress report  - Ekkfld izxfr fjiksVZ 

my dear  - fiz; 

necessary provision exists  - vko”;d izko/kku ekStwn gS 

necessary report is still awaited  - visf{kr fjiksVZ dh vHkh Hkh izrh{kk dh  
   tk jgh gS 

necessary steps should be taken - vko”;d dkjZokbZ dh tk pqdh gS]   
   visf{kr dkjZokbZ gks pqdh gS 

needs no comment  - fVIi.kh dh vko”;drk ugha 

negotiated contract  - Ckkrphr ls r; fd;k x;k Bsdk]  
   okrkZr; lafonk  

negotiated sale  - Ckkrphr ls r; dh xbZ fcØh]  
   okrkZr; fcØh  

no action required  - dksbZ dkjZokbZ ugha]  
   fdlh dkjZOkkbZ dh vko”;drk ugha 

no admission  - izos”k-fu’ks/k] vanj vkuk euk gS 

no bar  - dksbZ jksd ugha 

no claim certificate - vnkok izek.ki= 

no demand certificate  - Cksckdh izek.k-i=] csckdh i=  

no funds are available  - fuf/k miyC/k ugha gS  

no instructions  - dksbZ vuqns”k ugha] dksbZ fgnk;r ugha 

nominal penalty  - Ukkeek= “kkfLr 

non-availability certificate  - vuqiyC/krk izek.k i=
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non-bailable offence  - XkSj-tekurh vijk/k 

non-clearance of claim  - nkos dk vlek”kks/ku]  
   nkos dh vuqefr ugha

non-commercial  - vO;kikfjd] vokf.kfT;d 

non-compliance  - vikyu 

non-conforming zone/area - xSj-O;olk;h {ks= 

non-encumbrance certificate  - HkkjeqfDr izek.ki= 

non-priority sector  - xSj-izkFkfed {ks= 

no objection certificate  - vukifÙk izek.k-i=] vukifÙk i= 

no profit no loss - Uk ykHk-u gkfu] ykHk-gkfu jfgr 
no reference is coming  - fiNyk lanHkZ ugha fey jgk gS 

nota bene (N.B.) - /;ku nsa] fVIi.kh 

not available  - vizkI;] vuqiyC/k 

noted for future guidance  - Hkkoh ekxZn”kZu ds fy, uksV dj fy;k 

nothing against the rule  - fu;eksa ds fo#n~/k fcYdqy ugha 

notice in writing  - fyf[kr lwpuk 

notified for general information - lkoZtfud tkudkjh ds fy, vf/klwfpr 

not later than  - ds ckn ugha 

not payable before  - ds iwoZ vns;

not traceable  - irk ugha yx jgk gS 

not transferable  - vgLrkarj.kh; 

notwithstanding  - ds gksus ij Hkh] ds gksrs gq, Hkh 

not yet fit  - vHkh ;ksX; ughaa] vHkh LoLFk ugha 

objectionable action  - vkifÙktud dk;Z 

obligation to give information  - Lkwpuk nsus dk nkf;Ro]  
   lwpuk nsus dh ck/;rk 

observance of rule  - fu;eksa dk ikyu 

observations made above  - Åij dgh gqbZ ckrsa] mi;qZDr izs{k.k 

obtain evidence  - Lkk{; izkIr djuk 

obtain formal sanction  - vkSipkfjd eatwjh izkIr djsa 

obvious mistake  - Li’V Hkwy
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office copy & fair copy  - dk;kZy; izfr vkSj LoPN  
for signature   izfr gLrk{kjkFkZ 

official document  - Lkjdkjh izys[k] ljdkjh nLrkost 

of no avail  - O;FkZ] fu’Qy] fu’iz;kstu 

okay (O.K.) - Lkc Bhd] vPNk 

on account of  - ds dkj.k 

on an average  - vkSlru 

on behalf of  - dh vksj ls 

on compassionate grounds  - vuqdaik ds vk/kkj ij 

on demand  - Ekkaxus ij 

on deputation  - izfrfu;qfDr ij 

on due date  - fu;r rkjh[k dks 

on grounds of  - ds vk/kkj ij 

on humanitarian grounds  - Ekkuoh; vk/kkj ij 

on medical grounds  - Ckhekjh ds dkj.k] voLFkrk ds dkj.k 

on merits  - Xkq.kkoxq.k ds vk/kkj ij 

on no account  - fdlh Hkh voLFkk esa ugha 

on or about  - dks ;k mlds vklikl 

on or after the day  - ml fnu ;k mlds i”pkr~ 

on probation     -  ifjoh{kk/khu 
on receipt of  - ds feyus ij 

on special duty  - fo”ks’k M~;wVh ij 

on the advice of  - dh lykg ij 

on the availability of   - Lkwpuk dh miyC/krk ij 
information  
on the basis of minimum  - U;wure vko”;drk ds vk/kkj ij 
requirement  
on the contrary  - blds izfrdwy] blds foijhr 

on the receipt of  - ds feyus ij

on the subject noted above  - mi;qZDr fo’k; ij 
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on verification it was  - lR;kiu ij ekywe gqvk fd 
found that 
open part file  - [kaM Qkby [kksysa 

open the case to  - Ekkeys dk izkjaHk djuk]  
   dsl dh Qkby [kksyuk 

operation of the rules  - fu;eksa dk izpkyu 

order may be issued  - vkns”k tkjh dj fn;k tk, 

orders are solicited  - d`i;k vkns”k nsa 

otherwise action will be  - vU;Fkk muds f[kykQ dkjZokbZ           
taken against him   dh tk,xh 

out and out  - iw.kZ :i ls 

out of date  - iqjkuk] xrkof/kd 

out of order  - 1- [kjkc] pkyw ugha] fcxM+h n”kk esa  
   2- vO;ofLFkr] vfu;fer 

out of stock  - LVkWd esa ugha

out of turn  - fcuk ckjh 

out of turn allotment  - fcuk ckjh vkcaVu 

outstanding bill  - Ckdk;k fcy 

overall position  - Lkexz fLFkfr 

owing to  - ds dkj.k 

paid annual leave  - Lkosru okf’kZd NqV~Vh 

paper for disposal  - fuiVkus ds fy, dkxt 

paper under consideration  - fopkjk/khu dkxt 
(P.U.C.)  
parliamentary committee  - Lkalnh; lfefr 

partial modification in the case  - bl ekeys esa vkaf”kd vk”kks/ku 

passed for payment  - Hkqxrku ds fy, ikl fd;k 

payable to bearer  - Okkgd dks ns;] /kkjd dks ns;

pay self  - Lo;a ns;

pending adjustment  - Lkek;kstu gksus rd 

pending confirmation  - iqf’V gksus rd 
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pending the conclusion of  - Tkkap lekIr gksus rd yafcr 
enquiry
pensionary liability  - isa”ku laca/kh ns;rk 

performance test  - fu’iknu ijh{k.k 

periodical stock taking  - vkof/kd eky iM+rky 

periodicity of award  - vokMZ dh vkof/kdrk 

personal hearing  - O;fDrxr lquokbZ 

pertaining to  - Lks lacaf/kr] ds laca/k esa 

placed at the disposal of  - dks lkSaik x;k] dks lqyHk fd;k x;k 

placed under suspension  - fuyafcr 

please acknowledge receipt  - d`i;k ikorh Hkstsa] d`i;k izkfIr-lwpuk nsa

please comply before due date  - d`i;k fu;r rkjh[k ls igys bldk 
   ikyu fd;k tk, 

please discuss  - ppkZ dhft,

please discuss with papers  - dkxt-i=ksa ds lkFk ppkZ dhft,

please expedite compliance  - “kh?kz vuqikyu dhft, 

please expedite the return  - d`i;k bl Qkby dks “kh?kz ykSVk,a 
of this file
please hand over your  - d`i;k viuk dk;ZHkkj Jh----- dks lkSai nsa  
charge to Shri…  
please investigate and report  - d`i;k tkap dj fjiksVZ nsa 

please report as how the  - d`i;k crk,a fd vc ekeyk  
matter now stands   fdl fLFkfr esa gS 

please see for precedent  - iwoZ-mnkgj.k ds fy, d`i;k nsf[k,

please sign in Hindi  - d`i;k fganh esa gLrk{kj djsa 

please speak  - Ckkr dhft, 

please submit your  - d`i;k viuk Li’Vhdj.k rkjh[k----       
explanation  on or before   dks ;k blls igys nsa

please use Hindi in  - d`i;k i=kpkj esa fganh dk iz;ksx djsa 
correspondence  
preceding notes  - iwoZorhZ fVIif.k;ka 
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preliminary proceedings  - vkjafHkd dk;Zokgh 

preponement of effective date  - Tkkjh gksus dh frfFk iwfoZr djuk 

presumptive rate of pay  - izdfYir osru dh nj 

private operating agency  - futh izpkyu ,tsalh  

progress is too slow  - izxfr vR;ar /kheh gS  

promotion by selection  - Pk;u }kjk inksUufr 

promotion by seniority  - Okfj’Brkuqlkj inksUufr 

pros and cons  - i{k-foi{k 
provisional assessment  - vuafre fu/kkZj.k 

purchase committee  - Ø; lfefr] [kjhn lfefr 

put up  - izLrqr djsa] izLrqr dhft,] is”k djsa]  
   is”k dhft, 

put up draft of D.O. to all - lHkh foHkkxk/;{kksa dks v/kZ-”kkldh;   
heads of departments  i= dk elkSnk izLrqr djsa 

put up for verification  - lR;kiu ds fy, izLrqr djsa 

question does not arise  - iz”u ugha mBrk 

question of propriety  - vkSfpR; dk iz”u 

quick disposal of claim  - nkos dk “kh?kz fuiVku 

quoted below  - Ukhps mn~?k`r 

quote reference  - lanHkZ crk,a] gokyk crk,a 

raise objection  - vkifÙk mBkuk 

reasons for delay be explained  - nsjh] foyac gksus ds dkj.k crk, tk,a 

reasons for variations  - ?kV-c<+ ds dkj.k uhps fn, x, gSa 
are given below   

recovery effected  - dh xbZ olwyh] izHkkoh oLkwyh 

recovery should be effected  - jde olwy dh tk,

rectification of errors  - Hkwy ifj”kks/ku 

reference is invited to  - dks nsf[k,] dks ns[kus dk d’V djsa 

refer the matter to the  - Ekkeyk cksMZ dks vkns”k ds fy, Hkstk tk,  
board for orders  
regrouping of interest &  - C;kt ,oa vLFkk;h vfxze dk 
temporary advance  iqu% lewgu C;kt
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reinstated in service  - ukSdjh cgky dh xbZ 

relaxation of rules  - fu;eksa esa NwV] <hy 

relaxation of time limit  - Lke; lhek NwV 

relevant papers be put up  - lacaf/kr dkxt-i= izLrqr fd, tk,a  

remain in force  - Ykkxw jguk] izo`Ùk jguk 

remarks of the head  - dk;kZy;k/;{k dh vH;qfDr] fVIi.kh 
of the office  
reminder may be sent  - vuqLekjd Hkstk tk,] Lej.k-i= Hkst nsa 

rendition of report  - fjiksVZ nsuk 

rent-free accommodation  - fu%”kqYd vkokl 

repairable equipment  - ejEer-;ksX; miLdj] ejEerh miLdj 

repugnant to the context  - izlax ds fo#n~/k] izlax ds izfrdwy 

required information is  - visf{kr lwpuk blds lkFk Hksth          
furnished herewith   tk jgh gSA

requires modification  - vk”kks/ku dh vko”;drk gS 

respectfully I beg to say  - Lkknj fuosnu gS 

retrospective effect cannot  - bl vkns”k dks iwoZizHkkoh ugha  
be given to this order   fd;k tk ldrk 

reversion to a lower post  - fupys in ij izR;korZu] inkoufr 

revive of the case  - Ekkeys dks fQj ls mBkuk 

sanctioned as proposed  - izLrko ds vuqlkj eatwj]  
   ;Fkk izLrkfor Lohd`r

sanction hereby accorded to  - blds }kjk eatwjh nh tkrh gS

sanction of the competent  - Lk{ke izkf/kdkjh dh eatwjh yh tk, 
authority may be obtained  
satisfactory case  - Lkarks’ktud ekeyk

save as provided  - ;Fkk micaf/kr ds flok; 

scope in the case  - bl ekeys dh xqatkb”k 

score out whichever is  - tks ykxw u gks mls dkV nsa 
not appropriate  
seen, file with previous papers  - ns[k fy;k] igys ds dkxtksa ds  
   lkFk Qkby djsa 
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seen, thanks  - ns[k fy;k] /kU;okn 

self-contained note  - Lor% iw.kZ fVIi.kh 

self-explanatory  - Lor% Li’V 

service agreement has  - Lksok djkj fu’ikfnr dj fy;k x;k gS 
been executed  
should be given top priority  - loksZaPp izkFkfedrk nh tk, 

Shri… is offered a post… - Jh--- dks ---- in ij fu;qfDr  
   dk izLrko Hkstk tkrk gS 

side by side  - lkFk-lkFk 

signed, sealed and delivered  - gLrk{kfjr] eqgjcan vkSj lqiqnZ fd, 

similarity in the case  - Ekkeys esa le:irk 

sincerely yours - vkidk] vkidh 

so as to ensure  - Rkkfd ;g lqfuf”pr gks 

so called  - rFkkdfFkr 

so long as  - Tkc rd fd 

specific reason may be given  - fof”k’V dkj.k nsa  

statement has been recorded  - c;ku ntZ dj fy;k x;k gS 

status quo  - ;FkkiwoZ fLFkfr 

steps may be taken  - dne mBk, tk,a] mik; fd, tk,a 

strike off the name  - uke dkV nsuk] uke fudky nsuk

subject to….  - ds v/khu 

subject to approval  - Ck”krsZ vuqeksnu izkIr gks 

subject to the condition that  - bl “krZ ij fd 

subject to the provisions of  - ds mica/kksa ds v/khu 

submitted for information  - LkwpukFkZ izLrqr 

submitted for order (s) - vkns”kkFkZ izLrqr

submitted for perusal  - voyksdukFkZ izLrqr

surplus to requirement  - vko”;drk ls vf/kd 

sweeping (gathering)  - lesV ysuk] cVksj ysuk 

take for granted  - Ekku ysuk] eku dj pyuk 

take notice  - /;ku esa j[kuk 
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take over  - Yks ysuk] dk;ZHkkj laHkkyuk 

take over charge  - dk;ZHkkj xzg.k djuk 

take recourse  - dk lgkjk ysuk] dk vkJ; ysuk 

take such measures  - ,sls mik; djsa 

taking over charge  - dk;ZHkkj xzg.k djuk 

tenders have been invited  - fufonk,a vkeaf=r dh xbZ gSa] 
   VsaMj eaxk, x, gSa  

the file in question is - lanfHkZr Qkby ugha fey jgh gS 
not traceable  
the file in question is  - visf{kr Qkby uhps j[kh gS 
placed below  
then and there  - rRdky ogha 

the proposal is quite in order  - ;g izLrko fcYdqy fu;ekuqdwy gS 

this has reference to this office - ;g Øekad ---- bl dk;kZY; ds       
earlier correspondence  fiNys i=-O;ogkj ds lanHkZ esa gS 
at Sl. no.. 
this is in accordance with  - ;g orZeku fu;eksa ds vuqlkj gS 
the extant rules   

this is not admissible under  - ;g fu;eksa ds v/khu Lohdk; ugha gS 
the rules  
this is to certify  - izekf.kr fd;k tkrk gS 

this may please be approved  - d`Ik;k bls vuqeksfnr fd;k tk, 

this requires your personal  - blesa vkidk O;fDrxr /;ku visf{kr gS  
attention  
through over-sight  - Uktj pwd tkus ls] Hkwy tkus ls 

through proper channel  - mfpr ek/;e ls 

till further orders  - vxys vkns”k rd 

timely compliance may be  - Lke; ij vuqikyu lqfuf”pr dj       
ensured   fy;k tk, 

to   - Lksok esa 

to adjourn sine die  - vfuf”prdky ds fy, LFkfxr djuk 

to comply with  - vuqikyu djuk] ikyu djuk 

to impose restrictions  - ikcanh yxkuk] izfrca/k yxkuk 
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to initiate action  - dkjZokbZ vkjaHk djuk 

to prolong leave  - NqV~Vh c<+kuk 

to put in abeyance  - izkLFkfxr djuk 

to take initiative  - igy djuk 

to the best of ability  - iwjh ;ksX;rk ls 

to the best of knowledge  - Tkgka rd irk gS vkSj fo”okl gS 
and belief  
to the contrary  - blds foijhr] blds izfrdwy 

to the exclusion of  - dks NksM+dj] dks fudky dj 

to the extent of  - dh lhek rd 

to the point  - fo’k;kuqdwy] lqlaxr] izklafxr 

to whomsoever it may concern  - 1- lHkh lacaf/krksa dks  
   2- ftl fdlh ls lacaf/kr gks 

to be thankful  - d`rK gksuk 

take a u-turn  - 1- mYVk eksM+ ysuk  
   2- iyVuk ¼xokg vkfn dk½

unauthorised action  - vizkf/kd`r dkjZOkkbZ 

unbiased opinion  - fu’i{k jk; 

undergo training  - izf”k{k.k ysuk 

uncalled for  - vuqfpr 

unclassified document  - voxhZd`r nLrkost  

uncontrolled stores  - vfu;af=r lkeku 

under consideration  - fopkjk/khu 

under dispute  - fooknxzLr 

under his signature and seal  - muds gLrk{kj ,oa eqgj lfgr 

under intimation to this office  - bl dk;kZy; dks lwfpr djrs gq, 

under mentioned  - fuEufyf[kr 

under one’s hand  - vius gLrk{kj lfgr 

under reference  - izlaxk/khu 

under suspension  - fuyacuk/khu 

under the auspices of  - ds rRoko/kku esa 



170

undue interference  - vuqfpr gLr{ksi

unless the context otherwise  - tc rd izlax ds vuqlkj vU;Fkk     
required   visf{kr u gks 

until further order (s)  - nwljk vkns”k feyus rd]  
   vxys vkns”k gksus rd 

up-to-date  - vn~;ru] vkt rd dk 

upto the mark  - Lrjh; 

urgent attention may please  - d`i;k rqjar /;ku nsa 
be given
urgently required  - vfoyac pkfg,] rqjar vko”;drk gS  

valedictory address  - fonkbZ Hkk’k.k 

verification of particulars  - fooj.k lR;kiu 

verification of service  - Lksok dk lR;kiu 

verified and found correct  - iM+rky dh vkSj Bhd ik;k

vetting of draft  - izk:i dk iqujh{k.k 

vide letter no… - i=kad…nsf[k,] i= la[;k…nsf[k, 

vide linked case  - lacn~/k ekeyk nsf[k, 

wanting documents  - visf{kr nLrkost 

want to  - dk vHkko 

we are not concerned with this  - bldk gels laca/k ugha gS 

weekly arrears statement for  - dks lekIr gksus okys lIrkg ds       
the week ending is submitted  cdk;k dke dk lkIrkfgd fooj.k 
for perusal   voyksdukFkZ izLrqr gS 

we need not pursue the  - gesa bl fo’k; ij vkSj dkjZOkkbZ djus  
matter further   dh vko”;drk ugha gS

whichever is earlier  - tks Hkh igys gks] tks Hkh igys ?kfVr gks  

whole, as a  - dqy feykdj

will be dealt with severely  - dM+h dkjZokbZ dh tk,xh 

will you please state  - d`i;k crk,a 

with a view to  - dh n`f’V ls 

with compliments from  - “kqHkdkeukvksa lfgr 

with concurrence of  - dh lgefr ls 
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with due regard to  - dk lE;d~ /;ku j[krs gq, 

with effect from…  - ---ls izHkkoh 

with full particulars  - iwjs C;ksjs lfgr] iwjs fooj.k ds lkFk 

within zone of consideration  - fopkj-ifjf/k esa 
with immediate effect  - blh le; ls] rkRdkfyd izHkko ls]   
   rRdky ls

without any further reference  - fcuk fdlh vkSj ijke”kZ ds 

without assigning any reason  - fcuk dksbZ dkj.k crk, 

without delay  - vfoyac 

without fail  - vo”;] fcuk pwd

without interruption  - fcuk ck/kk ds  

without prejudice  - izfrdwy izHkko Mkys fcuk 

with reference to - ds laca/k esa] ds izlax esa] ds flyflys esa

with regards  - Lkknj] “kqHkdkeukvksa lfgr 

with regard to  - ds ckjs esa] ds laca/k esa 

with respect to  - ds laca/k esa 

with retrospective effect  - iwoZO;kih izHkko lfgr] 

work in progress  - dk;Z izxfr ij 

year ending…. - --- dks lekIr o’kZ 

you are hereby informed that  - vkidks blds }kjk lwfpr fd;k        
   tkrk gS fd 

you may kindly report  - d`i;k vki-----dks M~;wVh ij vk,a 
for duty on…
you may take necessary action  - vki rn~uqlkj vko”;d dkjZokbZ djsa

your reply should reach this   - vkidk mÙkj bl dk;kZy; esa         
office by at the latest   vf/kd ls vf/kd-----rkjh[k rd  
   igqap tkuk pkfg, 

yours faithfully  - Hkonh;] Hkonh;k 

yours sincerely  - vkidk] vkidh 

yours truly  - vkidk] vkidh
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1. At the helm of affairs  - Lkcls Åij gksuk] fu;a=.k gksuk 

2. Blues  - Depression, mnklh 

3. To be on cloud nine  - Ckgqr [kq”k 

4. To be in the dock  - On trial, eqdnek pyuk

5. To be in a fix  - vthc lh fLFkfr esa gksuk 

6. To be in rough weather  - fo’ke ¼dfBu½ ifjfLFkfr esa 

7. To be in a soup  - dfBukbZ esa gksuk 

8. To be in a spot  - dfBu ifjfLFkfr esa gksuk 

9. To break the ice  - Rkuko de djus ds fy,  
   dqN dguk ;k djuk 

10. Cake walk  - An easy task, ljy dk;Z

11. To carve a niche  - mi;qDr LFkku cukuk 

12. To clear the decks  - fdlh dke ds fy, iwjh rS;kjh  
   djuk] vko”;d phtksa dks gVkrs  
   gq,  

13. Close on the heels  - ihNs ihNs 

14. Close shave - Narrow escape, cky&cky cpuk 
15. To come to terms with  - le>kSrk dj ysuk 

16. To cut above the rest  - vkSjksa ls csgrj gksuk 

17. Cutting edge level  - vk/kqfudre voLFkk 

18. On the cross roads  - nksjkgs ij] fdlh ds thou ;k  
   O;olk; esa dksbZ egRoiw.kZ eksM+ 

19. To dance to someone’s  - b”kkjs ij ukpuk  
 tunes
20. Dead lock  - Xkfrjks/k 

21. Dead pan  - Pksgjs ij dksbZ Hkko u gksuk 

Hkkx&9

nSfud iz;ksx dh dqN vfHkO;fDr;knSfud iz;ksx dh dqN vfHkO;fDr;ka
Some Observations in Daily Use 
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22. Dead wood  - dksbZ ,slk O;fDr ;k oLrq tks  
   vc mi;ksxh u gks 

23. Diaspora  - izfØ;k ftlesa ,d ns”k ds yksx  
   nwljs ns”kksa esa tkdj cl tkrs gSa 

24. To do away with  - [kkRek djuk 

25. To drive home your point  - nwljs dks viuh ckr le>kuk]  
   euokuk 

26. To take exception to  - vkifÙk gksuk 
 something  
27. To face the music  - ifj.kkeksa dks lguk] Hkqxruk 

28. Flip : Flop  - Changing decision  
   fu.kZ; cnyrs jguk

29. To get the better of it  - gjk nsuk 

30. To get even with  - oSlk gh cnyk ysuk tSlk  
   vius lkFk gqvk gks 

31. To give a Run  - /kks[kk nsuk] og lgk;rk ;k  
   lwpuk u nsuk ftldh  
   vko”;drk gks 

32. To go bananas  - To become angry, mad,  
   silly Øks/k ls ikxy gksuk  

33. Going nuts  - Crazy, mad, too much  
   enthusiastic vfr mRlkgh

34. To go green  - With envy- tyu 

35. For good  - ges”kk ds fy, 

36. Goof up (goofy)  - csodwQh ls is”k vkuk 

37. Grape wine  - vQokg 

38. Hands in gloves with  - ,d lkFk tqM+dj dke djuk 

39. To have an edge over-  - izfr;ksfxrk esa nwljs ls Åij gksuk 

40. Horse trading  - Clever bargaining or  
   business dealing 
41.  To identify with  - rknkRE; LFkkfir djuk] to equate  
42. Kid gloves  - Ckgqr ujeh ls is”k vkuk ;k  laHkkyuk 

43. To let go of …..  - gksus nsuk] fu;a=.k gVk nsuk 
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44. To leave high and dry  - dfBu ifjfLFkfr esa NksM+ nsuk]  
   tgka fdlh izdkj dh lgk;rk ;k  
   iSls dk Hkh vHkko gks 

45. To lock horns with  - fHkM+ tkuk 

46. To make waves  - “kkar fLFkfr esa eqlhcr iSnk djuk 

47. To miss the bus  - volj xaok nsuk 

48. Monkey business   Suspicious or dishonest 
   activities or behaviour 
49. Much water has flown  - bl chp cgqr dqN chr pqdk gS 

 from under the bridge
50. In nutshell  - Lka{ksi esa 

51. For peanuts  - Small amount of money,  
   dkSfM;ksa ds nke 

52. To take with a pinch of salt  - iwjh rjg ls fo”okl u djuk 

53. To play second fiddle  - nwljs O;fDr dh vis{kk de  
   egRoiw.kZ gksuk  

54. To pull the rug from  - vpkud dksbZ lgk;rk ;k vf/kdkj  
 under the feet   Nhu ysuk 

55. Roller coaster  - Many dramatic changes in a  
   short time 
56. Round the corner  - Very near, fudV Hkfo’; esa 

57. At sixes and sevens  - iwjh rjg O;ofLFkr u gksuk 

58. Skeletion in the cupboard  - Secret, within a family which  
   could embarrass if came out 
59. To smell a rat  - Lkansg gksuk fd dgha dqN xyr gS 

60. Snow ball  - dksbZ dkjZokbZ tks] ;k ftldk egRo  
   cgqr rst+h ls c<+s 

61. Something fishy  - lansgkLin 

62. To spill the beans  - jgL;ksn?kkV~u to reveal secret 
   information without intending  
   to do so. 
63. State - of - the- Art  - vk/kqfudre rduhd dk iz;ksx 

64. Stick and Carrot method  - dHkh n.M nsuk vkSj dHkh iqjLdkj nsuk 
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65. To stick to one’s guns  - vius fopkj ij MVs jguk 

66. To take stock of the  - fLFkfr dk tk;t+k ysuk 
 situation  
67. To sweep off one’s feet  - Hkkofog~oy gks tkuk 

68. To take to task  - vPNh rjg [kcj ysuk 

69. To test the waters  - dksbZ dk;Z djus ls igys lgh  
   fLFkfr tkuuk 

70. On the threshold  - Beginning (of victory) 
71. Tip of the iceberg  - fNih gqbZ fdlh cM+h leL;k dk  
   NksVk fdarq fn[kkbZ nsus okyk fgLlk 

72. In troubled waters  - Ekqlhcr esa 

73. To be in tune with    lkFk feydj pyuk lgefr gksuk 

74. Uncalled for  - vuko”;d 

75. Under the carpet  - dksbZ ,slh pht+ Nqih gksuk ftlds izdV  
   gksus ij leL;k [kM+h gks tk, 

76. To be under the cloud  - ftlds ckjs esa lansg gks fd mlus  
   xyr dke fd;k gS 

77. Under dogs  - O;fDr ;k Vhe ftls det+ksj le>k  
   tk, ;k ftlds gkjus dh  
   laHkkouk gks 

78. To walk on tight rope  - dfBu ifjfLFkfr tgka vR;f/kd  
   lko/kkuh ls Qwad&Qwad dj dne  
   j[ks tk,a 

79. Win win situation  - ykHkizn fLFkfr 

80. To weather a crisis  - fdlh dfBu fLFkfr ls lqjf{kr  
   ckgj fudyuk 

81. Yellow journalism  - ,sls lekpkj Nkiuk tks  
   luluh[kst gksa










