STATEMENT OF CATEGORIES OF DOCUMENTS HELD BY OR UNDER THE
CONTROL OF THE CORPORATION

Central Warehousing Corporation (CWC) maintains records and documents in physical
and electronic form at its Corporate Office, Regional Offices, Warehouses, ICDs/CFSs and
other establishments for carrying out its statutory, administrative, financial, commercial
and operational functions.

The major categories of documents held by or under the control of the Corporation are as
under:

1. Statutory and Corporate Records
 Warehousing Corporations Act, 1962 and related statutory records.
- Board Agenda Notes and Minutes.
* Annual Reports, Corporate Governance Reports and Annual Accounts.
2. Policy and Administrative Records
- CWC Staff Regulations.
* Delegation of Administrative and Financial Powers.
* HR Policies, Vigilance Manual, Procurement Policies, SOPs, Circulars and Office
Orders.
3. Personnel Records
* Service Books and Personal Files.
* Recruitment, Promotion, Training and Retirement Records.
* Performance Appraisal and Disciplinary Proceedings Records.
4. Finance and Audit Records
* Budget Documents.
* Accounting Records, Vouchers and Financial Statements.
* Internal Audit, Statutory Audit and C&AG Audit Records.
5. Procurement and Contract Records
* Tender Documents.
* Bid Evaluation Records.

* Contracts, Agreements, Work Orders and Purchase Orders.



6. Warehousing and Logistics Records

* Storage Agreements.

+ Stock and Inventory Records.

* Warehouse Operations Records.

- ICD/CFS and Logistics Operations Records.
7. Engineering and Property Records

* Land and Property Documents.

» Construction and Maintenance Records.

- Asset Registers and Infrastructure Development Records.

8. Legal and Vigilance Records
* Court Cases, Arbitration Matters and Legal Opinions.

- Vigilance Complaints, Investigations and Inquiry Records.

9. RTI and Public Grievance Records
* RTI Applications, Appeals and Replies.

* Public Grievance and Complaint Records.

10. Electronic Records
* ERP Data.
* E-mail Records.
- Digital Databases and Document Management Systems.
* Website Records and other electronic information.

The above records are maintained and preserved in accordance with the applicable laws,
regulations, policies and Record Retention Schedule of the Corporation and are accessible
subject to the provisions of the Right to Information Act, 2005 and other applicable laws.



